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RULES  OF  ORDER 
BOARD  OF  SUPERVISORS 
CITY  AND  COUNTY  OF  SAN  FRANCISCO 


ORGANIZATION .  MEETINGS . 

Rule  1.     Adoption  Of  Rules  Of  Order.     The  Rules  of  Order  shall 
be  adopted  by  motion  carried  by  an  affirmative  recorded  vote  of  a 
majority  of  the  members  of  the  Board. 

When  adopted,   such  Rules  of  Order  shall  remain  in  effect  unless 
suspended  or  amended  as  provided  herein. 

*Rule  2.     Suspension  Of  Rules.     Except  this  rule,  rules  which 
are  re-statements  of  other  applicable  law  and  which  are  designated 
in  these  Rules  by  an  asterisk,  and  the  rule  relating  to  the  privilege 
of  the  floor,  any  rule  may  be  suspended  by  the  affirmative  vote  of 
eight  members  unless  there  be  less  than  eight  members  present,  in 
which  case  the  unanimous  consent  of  the  members  present,  but  not  less 
than  six,  shall  be  required. 

Suspension  of  the  rule  relating  to  privilege  of  the  floor  shall 
require  the  unanimous  consent  of  all  members  present. 

A  motion  to  suspend  the  rules  is  debatable. 

Rule  3.     Amendments  To  Rules .     All  proposed  amendments  to  the 
Rules  of  Order  shall  be  referred  to  the  Rules  Committee  for  consid- 
eration and  report  thereon.     An  amendment  to  the  Rules  of  Order  may, 
after  one  week's  notice  given  by  inclusion  in  the  Board  Calendar,  be 
adopted  by  the  affirmative  recorded  vote  of  two-thirds  of  all  members 
of  the  Board. 

Rule  4.     Parliamentary  Authority.     On  any  question  or  point  of 
order  not  contained  in  these  Rules  of  Order,   the  Board  shall  be  gov- 
erned in  its  parliamentary  actions  by  Robert's  Rules  of  Order 
(Revised) . 

*Rule  5.     Organization  And  Election  Of  President.     At  twelve 
o'clock  noon  on  the  8th  day  of  January  next  following  their  election, 
the  newly  elected  and  continuing  members  of  the  Board  of  Supervisors 


shall  meet  at  the  legislative  chamber  in  the  City  Hall.  The  Super- 
visors constituting  the  new  Board,   shall,  on  January  8,  1932,  and 
every  second  year  thereafter,  elect  one  of  their  number  as  president 
for  a  two-year  term.     (Charter  Sec.  10.) 

*Rule  6.     Regular  Meetings  Of  Board.     The  Board  shall  hold  a 
regular  meeting  in  the  legislative  chamber  in  the  City  Hall  each  week 
at  2:00  P.M.  on  Monday,  unless  it  be  a  holiday,   legal  or  by  official 
proclamation,  in  which  case  the  scheduled  meeting  shall  be  held  on 
the  next  regular  business  day.     (Charter  Sec.   10;  Admin.  Code  Sec. 
2.7.) 

*Rule  7.  Temporary  Meeting  Place  -  Emergency.  In  case  of  emer- 
gency, the  Board,  by  resolution,  shall  designate  some  other  appropri- 
ate place  as  its  temporary  meeting  place.     (Charter  Sec.  10.) 

*Rule  8.     Special  Meetings  Of  Board.     Special  meetings  of  the 
Board  shall  be  called  by  order  of  the  President,  or  by  order  of  four 
members  of  the  Board  made  in  writing  and  directed  to  the  President 
or  to  the  Clerk,  or  by  written  order  of  the  Mayor  directed  to  the 
President  or  to  the  Clerk.     All  orders  for  special  meetings  of  the 
Board  shall  specify  the  time  of  said  meeting  and  the  purposes  for 
which  said  meeting  is  called.     (Admin.  Code  Sec.  2.8.) 

Rule  9.     Attendance  At  Meetings.     Unless  excused,  all  members  of 
the  Board  shall  be  in  their  respective  seats  at  the  hour  appointed 
for  each  regular,  special  or  recessed  meeting  of  the  Board.  No 
member  shall  be  excused  from  attendance  at  a  Board  meeting  except  by 
a  vote  of  a  majority  of  the  members  present. 

Rule  10.     Quorum.     A  quorum  for  the  transaction  of  official 
business  shall  consist  of  a  majority  of  all  the  members  of  the  Board, 
but  a  smaller  number  may  adjourn  from  time  to  time  and  compel  the 
attendance  of  absent  members  in  the  manner  and  subject  to  penalties 
to  be  provided  by  ordinance. 
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Rule  11.     Rights  Of  Members  Less  Than  Quorum.     In  the  absence 
of  a  quorum  no  official  action  shall  be  taken  by  the  members  present 
except  to  order  a  call  of  the  Board,   to  recess  or  to  adjourn. 

*Rule  12.     Call  Of  The  Board.     Whether  there  be  a  quorum  or  not, 
upon  a  call  of  the  Board  the  names  of  the  members  shall  be  called  by 
the  Clerk  and  the  absentees  noted.     Those  for  whom  no  excuse  or  in- 
sufficient excuse  is  made,  may,  by  order  of  a  majority  of  those 
present,  be  sent  for  by  the  President  of  the  Board  and  be  brought  to 
the  legislative  chamber  of  the  Board  by  the  Sergeant-at-Arms  or  by 
special  messengers  appointed  for  the  purpose. 

When  a  quorum  is  present,  no  recess  until  another  day  shall  be 
taken  during  a  call  of  the  Board. 

A  call  of  the  Board  may  be  dispensed  with  at  any  time  by  a 
majority  vote  of  the  members  present.     An  adjournment  puts  an  end 
to  all  proceedings  in  the  call. 

During  a  call  of  the  Board,  when  there  is  a  quorum  present, 
business  may  be  transacted  as  usual,  except  that  no  action  shall 
be  taken  with  respect  to  the  matter  in  connection  with  which  the 
call  was  made.     (Ord.  No.   5276  (Series  of  1939).) 

Rule  13.     Permission  To  Leave  Meeting.     No  member  shall  leave 
the  Board  meeting  while  in  session  without  permission  of  the  Presi- 
dent or  President  pro  tempore. 

Rule  14.     Powers  And  Duties  Of  President.     The  President  shall 
possess  the  powers  and  perform  the  duties  prescribed  as  follows: 

(a)  To  appoint  the  membership  of  all  standing  and  special 
committees  and  their  respective  chairmen. 

(b)  Except  as  otherwise  provided,   to  designate  Board  repre- 
sentatives authorized  to  attend  meetings  and  conventions  of  other 
organizations,  and  to  represent  the  Board  at  other  functions  within 
and  outside  the  City  and  County,   subject  to  fiscal  provisions  of  the 
Charter. 
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(c)  To  have  general  direction  over  the  legislative  chamber  of 
the  Board  and  to  assign  seats  and  offices  for  the  use  of  the  members. 

(d)  To  preserve  order  and  decorum;   to  prevent  demonstrations; 
and  to  order  removed  from  the  legislative  chamber  any  person  whose 
conduct  he  deems  objectionable;  and  to  order  the  legislative  chamber 
cleared  whenever  he  shall  deem  it  necessary. 

(e)  To  decide  all  questions  of  order,  subject  to  appeal  to  the 
Board  by  any  member.  He  may  speak  to  points  of  order  in  priority  to 
the  other  members. 

(f)  To  name  any  member  to  perform  the  duties  of  the  President, 
but  such  substitutions  shall  not  extend  beyond  adjournment. 

(g)  To  establish  a  schedule  of  meetings  of  standing  committees. 

(h)  To  act  as  Chairman  of  the  Committee  of  the  Whole. 

(i)  To  assign  seats  in  the  legislative  chamber  to  properly 
accredited  news  media  representatives  and  public  officials. 

( j )     To  authenticate  by  his  signature,  when  necessary  or  when 
required  by  law,  all  documents,  measures,  orders,  proceedings,  writs, 
warrants,  contracts  and  subpoenas  issued  or  authorized  by  order  of 
the  Board. 

(k)     To  serve  ex-officio  as  chairman  of  the  Rules  Committee. 

Rule  15.     Call  To  Order  And  Roll  Call.     The  President  of  the 
Board  shall  preside  at  all  meetings,  and  shall  call  each  regular, 
adjourned,  recessed  or  special  meeting  to  order  at  the  appointed  hour. 
Immediately  after  the  call  to  order,   the  Clerk  shall  call  the  roll  of 
the  members  of  the  Board  and  shall  record  those  present  and  those 
absent,  and  he  shall  enter  upon  the  Journal  of  Proceedings  the  names 
of  those  members  present  and  absent  at  the  first  roll  call  as  well  as 
the  names  and  time  of  appearance  of  those  members  who  arrive  subse- 
quent to  the  first  roll  call.     In  the  absence  of  the  President,  the 
Clerk  shall  call  the  roll  at  the  time  appointed  for  the  meeting  and 
the  Board  shall  appoint  a  presiding  officer  pro  tempore  from  among 
the  members  present. 

Immediately  after  the  roll  call,  or  the    appointment  of  a  Presi- 
dent pro  tempore  in  the  event  that  the  President  is  absent,   the  pre- 
siding officer  shall  proceed  with  the  order  of  business. 
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Rule  16.     Order  Of  Business.     The  Order  of  Business  which  shall 
not  be  departed  from  shall  be  as  follows: 

1.  Roll  Call. 

2.  Pledge  of  Allegiance. 

3.  Approval  of  Journal. 

4.  Comniunications . 

5.  Calendar  Matters. 

6.  Reports  of  Committees. 

7.  Roll  Call  for  introduction  or  presentation  of  measures  and 
other  matters  not  considered  or  reported  on  by  committee. 

PARLIAMENTARY  PROCEDURE. 
Rule  17.     Addressing  The  Board.     When  a  Supervisor  desires  to 
address  the  Board  he  shall  rise  in  his  place,   address  the  presiding 
officer,  and  when  recognized  he  shall  proceed  to  speak,   confining  him- 
self except  on  final  roll  call  to  the  question  before  the  Board.  No 
Supervisor  shall  be  recognized  when  seated  or  when  away  from  his  desk. 

Rule  18.     Member  Entitled  To  Floor.     When  two  or  more  Supervisors 
arise  at  the  same  time  to  address  the  Board,    the  presiding  officer 
shall  designate  the  Supervisor  who  is  entitled  to  the  floor. 

Rule  19.     Limitations  On  Speaking.     No  Supervisor  shall  speak 
more  than  twice  in  any  one  debate  on  the  same  subject,   and  at  the 
same  stage  of  the  proceeding,  without  the  consent  of  a  majority  of 
the  members  present,   and  Supervisors  who  have  once  spoken  on  a  parti- 
cular matter  shall  not  again  be  entitled  to  the  floor  so  long  as  any 
Supervisor  who  has  not  spoken  desires  to  speak.     After  obtaining  the 
floor,  no  Supervisor  shall  be  allowed  to  speak  more  than  ten  minutes 
on  any  question  except  by  permission  of  a  majority  of  the  members 
present,  provided,   however,   that  the  author  of  a  measure  or  the  mover 
of  a  question  shall  have  ten  minutes  to  open  and  ten  minutes  to  close 
the  debate. 
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Rule  20.     Action  By  Motion.     All  parliamentary  actions,  actions 
on  matters  which  concern  only  the  internal  functioning  of  the  Board, 
directives  to  the  Clerk  of  the  Board  to  perform  some  specific  act  in 
the  line  of  his  official  duty,  directives  to  the  several  officers  or 
departments  of  the  City  and  County,  adoption  of  the  annual  budget, 
submission  of  Charter  amendments  to  the  electorate,   inquiries,  actions 
of  a  ceremonial  or  commemorative  nature,  and  such  other  actions  as  may 
be  approved  by  the  City  Attorney,  may  be  accomplished  by  motion. 

Unless  otherwise  provided  by  these  Rules,  a  motion  of  a  par- 
liamentary nature  shall  require  for  adoption  the  affirmative  vote 
of  a  majority  of  the  members  present,   there  being  present  not  less 
than  a  quorum.     All  other  motions  shall  require  for  adoption  the 
affirmative  vote  of  a  majority  of  all  the  members  of  the  Board,  ex- 
cept as  otherwise  provided  by  these  Rules  of  Order,   the  Charter,  or 
other  applicable  law. 

Rule  21.     Motion  To  Be  Seconded  And  Stated.     No  motion  shall  be 
debated  until  the  same  has  been  seconded,  where  a  second  is  required, 
and  the  question  has  been  distinctly  stated  by  the  President. 

Rule  22.     Withdrawal  Of  Motion.     After  a  motion  has  been  stated 
by  the  President  it  shall  be  in  the  possession  of  the  Board.  After 
the  question  has  been  stated  and  before  it  is  acted  upon,  a  motion 
may  be  withdrawn  by  the  mover  thereof,  with  the  consent  of  a  majority 
of  the  members  present. 

Rule  23.     Appeal  From  Decision  Of  President.     Any  member  of  the 
Board  who  disagrees  with  the  ruling  of  the  President  upon  any  matter, 
may  appeal  from  his  decision  thereon.    When  a  member  desires  to  appeal 
from  the  ruling  of  the  President  such  member  shall  rise  as  soon  as  the 
decision  is  made,  even  though  another  member  hold  the  floor,  and  with- 
out waiting  to  be  recognized,  announce  that  he  appeals  from  the  de- 
cision of  the  President. 

After  an  appeal  has  been  seconded,   the  President  shall  state 
clearly  the  question  at  issue  and,  without  leaving  the  Chair,  may,  if 
he  believes  it  necessary,  state  his  reasons  for  the  decision. 
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The  question  shall  then  be  stated  as  follows:     "The  question 
before  the  Board  is,    'Shall  the  decision  of  the  President  stand  as 
the  decision  of  the  Board?'" 

An  appeal  shall  be  decided  without  debate  except  that  the  appel- 
lant shall  state  the  grounds  upon  which  he  bases  his  appeal. 

Rule  24.     Voting  Requirements  And  Procedure.     Every  member 
present  when  a  question  is  put  shall  vote  for  or  against  it,  unless 
he  is  excused  from  voting  by  motion  adopted  by  a  majority  of  the 
members  present. 

No  member  shall  be  permitted  to  vote  upon  a  question  unless  he 
is  in  his  seat  when  his  name  is  called  or  before  the  vote  is  announced. 

A  roll  call  shall  not  be  interrupted,  but  a  member  may,  prior  to 
the  calling  of  the  roll,  explain  his  vote,  or  file  in  writing  an  ex- 
planation of  his  vote  after  the  result  of  the  roll  call  has  been  an- 
nounced and  recorded. 

Rule  25.     Reconsideration.    When  a  motion  has  been  made  and 
carried  or  lost,   it  shall  be  in  order  for  any  member  voting  with  the 
prevailing  side  to  move  to  reconsider  the  vote  on  that  question. 

To  be  recorded  as  having  voted  with  the  prevailing  side,   in  order 
to  move  to  reconsider  the  vote  on  any  question,  a  member  may  change 
his  vote  before  the  result  of  the  roll  call  has  been  announced. 

A  motion  to  reconsider  shall  require  a  second. 

The  vote  upon  such  a  motion  to  reconsider  shall  not  be  taken 
before  the  next  meeting  of  the  Board. 

No  question  shall  be  reconsidered  more  than  once  and  a  motion  to 
reconsider  shall  apply  only  to  the  main  question.     It  shall  require 
six  votes  to  carry  a  motion  to  reconsider  the  vote  by  which  any 
motion,  measure  or  emergency  measure  has  been  passed,  adopted, 
carried  or  defeated. 

A  motion  to  reconsider  shall  have  precedence  over  every  other 
motion. 
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Rule  26.  Speaker  Not  To  Be  Interrupted.  When  speaking,  no  mem- 
ber shall  be  interrupted  without  his  consent,  provided,  however,  that 
the  member  speaking  shall  yield  to  the  following: 

1.  A  point  of  order; 

2.  An  objection  to  consideration  of  the  question; 

3.  Call  for  the  order  of  business,  when  it  is  not  being 
conformed  to; 

4.  Question  of  privilege; 

5.  Question  as  to  the  parliamentary  situation; 

6.  Appeal  from  the  decision  of  the  President. 


Rule  27.     Precedence  Of  Motions  During  Debate.     When  a  question 
is  under  debate,  no  motion  shall  be  entertained  except; 

1.  To  adjourn; 

2.  Call  of  the  Board; 

3.  To  recess  to  a  time  certain; 

4.  To  lay  on  the  table; 

5.  The  previous  question; 

6.  To  set  as  a  special  order; 

7.  To  postpone; 

8.  To  commit  or  refer; 

9 .  To  amend ; 

which  several  motions  shall  have  precedence  in  the  above  order;  pro- 
vided, however,  that  during  a  call  of  the  Board,  when  there  is  a 
quorum  present,  business  may  be  transacted  as  usual,  except  that  no 
action  shall  be  taken  with  respect  to  the  matter  in  connection  with 
which  the  call  was  made. 


Rule  28.     Motions  Not  Debatable.     The  following  motions  are  not 


debatable: 

1. 

Adjourn  (when  privileged). 

2. 

Amend  (when  the  motion  to  be  amended  or  reconsidered 

is  undebatable) . 

3. 

Amend  an  amendment  (when  the  motion  to  be  amended  or 

reconsidered  is  undebatable). 

4. 

Appeal,  relating  to  indecorum. 

5. 

Debate,   to  close,   limit  or  extend. 

6. 

Division  of  the  Question. 

7. 

Fix  the  Time  in  which  to  Adjourn  (if  made  when  another 

question  is  before  the  Board) . 

8. 

Lay  on  the  Table. 

9. 

Leave  to  continue  speaking  after  indecorum. 

10. 

Nominations,   to  close. 

11. 

Nominations,   to  reopen. 

12. 

Objections  to  Consideration  of  a  Question. 

13. 

Order,  Questions  of. 

14. 

Orders  of  the  Day,   to  Call  For. 

15. 

Parliamentary  Inquiry. 

16. 

Previous  Question. 

17. 

Privilege,   to  Raise  Questions  of. 

18. 

Reading  Papers. 

19. 

Recess,  to  take  when  privileged  (if  made  when  another 

question  is  before  the  Board) . 
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20.  Reconsider   (when  the  motion  to  be  amended  or  recon- 
sidered is  undebatable) . 

21.  Rise  and  report  the  question  in  Committee  of  the  Whole. 

22.  Suspend  the  Rules. 

23.  Take  from  the  table. 

24.  Take  up  a  Question  out  of  its  proper  order. 

25.  Voting,  Motions  relating  to. 

26.  Withdraw  a  Motion,   leave  to. 


Rule  29.     Motions  Which  May  Not  Be  Amended.     The  following 
motions  may  not  be  amended: 


1 

i  . 

Ad  j  oum . 

Amend  an  amendment . 

3. 

Appeal  of  any  character. 

4, 

Lay  on  the  table. 

5. 

Leave  to  continue  speaking  after  indecorum 

6. 

Nominations,   to  make. 

7. 

Objection  to  consideration  of  a  question. 

8. 

Order,  questions  of. 

9. 

Orders  of  the  Day,   to  call  for. 

10. 

Parliamentary  inquiry. 

11. 

Postpone  indefinitely. 

12. 

Previous  question. 

13. 

Privilege,   to  raise  questions  of. 

14. 

Reading  papers. 

15. 

Reconsider . 

16. 

Suspend  the  Rules . 

17. 

Take  from  the  table. 

18. 

Take  up  a  question  out  of  its  proper  order 

19. 

Withdraw  a  motion,   leave  to. 

Rule  30.     Motions  Which  May  Not  Be  Reconsidered.     The  following 
motions  may  not  be  reconsidered: 

1.  Adjourn. 

2.  Division  of  the  question. 

3.  Lay  on  the  table. 

4.  Nominations,   to  make. 

5.  Nominations,   to  close. 

6.  Objection  to  reconsideration  of  a  question  (an 
affirmative  vote  on  this  motion  cannot  be  reconsidered) . 

7.  Question  of  order. 

8.  Orders  of  the  Day,   to  call  for. 

9.  Parliamentary  inquiry. 

10.  Postpone  indefinitely  (a  negative  vote  on  this 
motion  cannot  be  reconsidered) . 

11.  Previous  question  (cannot  be  reconsidered  after  a 
vote  has  been  taken  under  it) . 

12.  Privilege,  to  raise  question  of. 

13.  Recess,   to  take  a   (when  privileged). 

14.  Reconsider. 

15.  Rescind  or  repeal   (an  affirmative  vote  on  this 
motion  cannot  be  reconsidered) . 

16.  Suspend  the  Rules. 

17.  Take  from  the  table. 

18.  Take  up  a  question  out  of  order. 

19.  Withdraw  a  motion,   leave  to  (an  affirmative 
vote  on  this  motion  cannot  be  reconsidered). 
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Rule  31.     Motions  Which  Do  Not  Require  A  Second.     The  following 
motions  do  not  require  a  second: 

1.  Division  of  the  question,  when  it  contains  propositions 
which  relate  to  different  subjects  which  are  independent 
of  each  other. 

2.  To  make  nominations. 

3.  Objection  to  consideration  of  a  question. 

4.  Question  of  order. 

5.  A  call  for  orders  of  the  day. 

6.  A  parliamentary  inquiry. 

7.  To  raise  a  question  of  privilege. 

8.  Leave  to  withdraw  a  motion. 

Rule  32.     Motions  Which  Take  Precedence  Of  Amendments  To  Main 
Question.     Until  acted  upon,  a  motion  to  commit  or  refer  and  a  motion 
to  lay  on  the  table  shall  preclude  all  amendments  to  the  main  question. 

Rule  33.     Division  Of  The  Question.     On  the  demand  of  any  member, 
the  President  shall  order  a  question  divided  if  it  include  proposi- 
tions so  distinct  in  substance  that  one  being  taken  away,  one  or  more 
substantive  propositions  shall  remain  for  the  decision  of  the  Board. 
When  divided,  each  proposition  shall  then  be  considered  and  voted 
upon  separately  as  if  it  had  been  offered  alone. 

I 

Rule  34.     Seriatim  Consideration.     When  a  measure  under  debate 
includes  points  which  are  intimately  connected,  any  member  may  have 
the  matter  considered  by  sections  or  paragraphs.     Each  section  or  para- j 
graph  may  be  amended  while  being  considered,  and  the  proposition  as  a 
whole  shall  then  be  voted  upon. 

Rule  35.     The  Previous  Question.     The  previous  question  shall 
only  be  admitted  when  called  for  by  three  Supervisors,  and  if  the 
motion  carries,   its  effect  shall  be  to  terminate  all  debate  on  the 
matter  pending,  except  that  the  author  or  mover  of  the  bill,  proposal, 
motion  or  amendment  shall  have  the  right  to  close  and  the  question 
under  discussion  shall  thereupon  be  immediately  put  to  a  vote. 

It  shall  require  a  two-thirds  vote  of  the  members  present  to 
adopt  a  motion  calling  for  the  previous  question. 

The  previous  question  shall  be  put  in  the  following  form: 
"Shall  the  previous  question  be  now  put?" 
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Rule  36.     Vote  To  Be  Entered  Upon  Journal.     After  the  Board  has 
voted  upon  any  matter,  the  names  of  the  members  who  voted  for  and 
those  who  voted  against  the  question  shall  be  entered  upon  the  Journal 
of  Proceedings,  and  the  votes  by  ayes  and  noes  shall  be  recorded  in 
the  Journal  of  Proceedings. 

Rule  37.     Privilege  Of  The  Floor.     The  privilege  of  the  floor 
shall  not  be  granted,   for  any  purpose  whatsoever,   to  persons  other 
than  officers  of  the  City  and  County  or  their  duly  authorized  repre- 
sentatives.    This  rule  shall  not  be  suspended  except  by  unanimous 
consent  of  all  members  present. 

Rule  38.     Committee  Of  The  Whole.    Whenever  it  shall  be  moved 
and  carried  by  six  members  that  the  Board  resolve  itself  into  a 
Committee  of  the  Whole,   the  President  shall  act  as  chairman  and 
report  the  proceedings  thereof. 

The  rules  of  the  Board  shall  be  observed  in  the  Committee  of  the 
Whole,  except  the  rule  relating  to  privilege  of  the  floor. 

A  motion,  in  Committee  of  the  Whole,   to  rise  and  report  the 
question  shall  be  decided  without  debate. 

Rule  39.     Special  Order  of  Business.     No  special  order  of  busi- 
ness shall  be  placed  on  the  Calendar  except  by  an  affirmative  vote  of 
eight  members,  or,  when  less  than  eight  members  are  present,  a  unan- 
imous vote  of  those  in  attendance,  but  not  less  than  six.     When  the 
time  of  a  special  order  arrives,  the  President  or  any  other  member  of 
the  Board  may  call  up  such  special  order  and  it  shall  not  be  set 
aside  except  by  the  same  vote  specified  in  this  rule. 
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STANDING  COMMITTEES  AND  DUTIES  THEREOF. 


Rule  40.     Standing  Committees,  General  Rules.     The  eleven  stand- 
ing committees  of  the  Board  and  the  matters  to  be  referred  to  each  are 
hereinafter  set  forth. 

It  shall  be  the  right  and  duty  of  said  committees  to  perform  all 
legal  acts  permitted  or  required  in  the  instigation,  consideration  and 
promotion  of  the  matters  set  forth  herein  or  related  thereto,  provided 
that  matters  requiring  commitments  of  the  Board  as  an  entity  shall  be 
submitted  to  the  Board  for  approval  prior  to  committee  action  thereon. 
No  member  or  combination  of  members  of  the  Board  shall  employ  or  en- 
gage the  services  of  any  person,  or  authorize  or  incur  any  charge, 
debt  or  liability  against  the  City  and  County  unless  authority  there- 
for shall  have  been  given  first  by  the  Board,   except  as  otherwise 
provided  by  law. 

Specific  committee  assignments  shall  modify  and  control  general 
assignments . 

Each  standing  committee  shall  be  comprised  of  three  Board  members, 
except  that  the  Finance  Committee  shall  be  comprised  of  five  Board 
members . 

In  the  event  that  the  scope  of  committee  assignments  may  be  con- 
flicting,  overlapping  or  ambiguous,   the  President  shall  determine  and 
designate,  subject  to  an  appeal  to  the  Board,   the  committee  which 
shall  have  jurisdiction  over  a  particular  matter. 

Should  a  particular  matter  be  referred  to  a  joint  committee,  the 
chairman  of  the  committee  designated  first  by  the  President  in  his 
order  of  referral  shall  serve  as  chairman  of  the  joint  committee. 

Rule  41.     Action  By  Chairman  Of  Committee.     Prior  to  preparation 
of  a  committee  calendar,   the  committee  clerk  shall  review  with  the 
chairman  all  measures  pending  in  the  committee,   for  the  purpose  of 
permitting  the  chairman  to  order  filing  or  other  disposition  of  those 
matters  which  require  no  public  hearing  or  recommendation  for  Board 
action,  but  which  have  been  referred  to  committee  for  information  or 
similar  relatively  passive  purposes. 
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Rule  42.     Meetings  To  Be  Public.     Every  coitimittee  meeting  shall 
be  open  to  the  public,  except  that  the  President  of  the  Board  may 
order  a  committee  meeting,  or  a  meeting  of  the  Board  sitting  in  caucus 
to  be  held  in  closed  executive  session  for  consideration  of  matters 
involving  the  appointment  or  dismissal  of  public  officers  or  employees 

Rule  43.     Time  Of  Meeting.     Every  committee  shall  meet  at  the 
time  set  by  the  Board,   the  chairman,  or  a  majority  of  the  committee, 
in  that  order  of  priority. 

Rule  44.     Attendance  At  Meeting.     It  shall  be  the  duty  of  every 
member  to  attend  every  meeting  of  his  committee  and  to  be  present 
promptly  at  the  time  for  which  the  meeting  is  called. 

Rule  45.     Call  To  Order.     In  the  event  that  the  chairman  is  not 
present  at  the  time  set  for  a  committee  meeting,  another  member  of 
the  committee  shall,   if  there  be  a  quorum,  call  the  meeting  to  order. 

Rule  46.     Roll  Call  On  Pending  Motion.     It  shall  be  the  right  of 
any  member  of  a  committee  to  move  a  roll  call  on  any  pending  motion, 
and  the  chairman  or  acting  chairman  of  said  committee  shall,  with  or 
without  debate,  order  the  roll  call. 

Rule  47.     Requirement  For  Second  To  Motion:     In  committees  of 
three  members  or  less,  a  motion  by  a  member  thereof  shall  not  require 
a  second. 

Rule  48.     Absence  Of  Quorum.     When  a  committee  meeting  is  called 
for  a  public  hearing,  at  which  interested  citizens  are  invited  to 
attend,  and  a  quorum  of  said  committee  is  not  present,   such  absence 
shall  be  reported  to  the  Board  at  the  next  meeting. 

Rule  49.     Record  Of  Attendance.     The  Clerk  of  each  committee 
shall  keep  a  record  of  the  attendance  of  the  members  and  shall  report 
such  record  to  the  Clerk  of  the  Board,  and  the  Clerk  shall  have  the 
record  of  the  attendance  of  members  at  committee  meetings  available 
at  all  times  for  the  information  of  any  or  all  members  of  the  Board. 


-  13  - 


Rule  50.     Applicable  Rules.     Except  that  the  privilege  of  the 
floor  may  be  granted  by  the  committee  chairman  or  as  a  majority  of 
the  committee  may  decide,  and  except  as  otherwise  provided,  the  Rules 
of  the  Board  shall  be  applicable  in  the  conduct  of  all  committee  meet- 
ings whenever  practicable.     Each  committee  may,  by  a  majority  vote  of 
its  members,  adopt  such  additional  rules,  not  in  conflict  with  these 
rules,  as  it  may  consider  necessary  for  the  conduct  or  consideration 
of  any  business  referred  to  or  initiated  by  such  committee. 

Rule  51.     Cultural  Activities  Committee.     All  matters  pertaining 
to  the  San  Francisco  Unified  School  District,  Recreation  and  Park 
Department,   libraries,  California  Academy  of  Sciences,  California 
Palace  of  the  Legion  of  Honor,  Art  Commission,  War  Memorial,  museums, 
creative  and  performing  arts,  convention  facilities,   the  publicity 
and  advertising  fund,  and  civic  celebrations,  observances  and  ceremo- 
nial functions. 

Rule  52.     Finance  Committee.     All  matters  affecting  substantially 
the  finances,  revenues,   expenditures,   taxes  and  budgets  of  the  City 
and  County  and  the  various  departments  thereof;  permit  and  license 
fees;  bond  issues;  acquisition  and  disposition  of  property;  dispo- 
sition of  litigation,  claims,   liens  and  related  matters;  and  matters 
arising  out  of  the  functional  operation  of  the  offices  of  the 
Assessor,  Controller,  Tax  Collector  and  Treasurer. 

Should  any  matter  involve  both  the  establishment  of  official 
policy  and  the  funding  thereof  so  that   (1)  essentially  the  two  con- 
siderations are  indivisible,  or  (2)  the  funding  aspect  is  of  dominant 
or  paramount  importance,   the  matter  shall  be  referred  to  the  Finance 
Committee  or  to  a  joint  committee  with  the  Finance  Committee  desig- 
nated as  the  first  component  thereof;  should  the  matter  involve  both 
policy  and  implementing  funds  so  that  formulation  of  policy  is  the 
dominant  feature,   the  matter  shall  be  referred  to  a  standing  committee 
other  than  the  Finance  Committee,  or  to  a  joint  committee. 
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*The  Finance  Committee  shall  at  all  times  keep  informed  of  the 
budget  requirements  of  the  several  offices  and  departments  for  the 
purpose  of  developing  financial  plans  or  programs  to  be  submitted  to 
the  Board  for  consideration.     For  the  purpose  of  assisting  the  Finance 
Committee  to  carry  out  the  intent  of  this  section,   it  shall  have  power, 
pursuant  to  the  provisions  of  Charter  Section  21,   for  and  on  behalf 
of  the  Board  of  Supervisors,   to  make  inquiry  and  to  secure  from  the 
several  departments  and  offices  such  reports  and  information  as  it 
deems  necessary,   in  strict  conformity  with  all  the  provisions  of 
Charter  Sections  21  and  22.     (Ord.   1847   (Series  of  1939).) 

Rule  53.     Fire,  Safety  and  Police  Committee.     All  matters 
affecting  or  pertaining  to  the  Fire  Department,  Police  Department, 
Sheriff,  Disaster  Corps,  and  temporary  use  or  occupancy  of  streets 
for  regulation  of  traffic,   including  subjects  regulated  by  the  Fire 
Code,  Police  Code  and  Traffic  Code. 

Rule  54.     Governmental  Services  Committee.     All  matters  pertain- 
ing to  the  governmental  services  rendered  by  the  various  departments 
of  the  City  and  County  when  not  specifically  assigned  to  other  stand- 
ing committees,   together  with  the  organizational  and  procedural 
structure  affecting  administration  of  such  services.     Included  are 
the  offices  of  the  Mayor  and  Chief  Administrative  Officer  and  depart- 
ments under  the  respective  jurisdiction  of  each:     the  Courts  (exclu- 
sive of  the  Juvenile  Court),   the  District  Attorney,   the  City  Attorney, 
the  Public  Defender,    the  Adult  Probation  Department,   and  the  Grand 
Jury;  subjects  regulated  by  the  Building  Code,   Electrical  Code, 
Plumbing  and  Gas  Appliance  Code  and  Public  Works  Code;  and  matters 
relating  to  publicly  and  privately  owned  utilities  exclusive  of  air- 
ports, the  Municipal  Railway  and  rapid  transit. 

Rule  55.     Health  Committee.     All  matters  pertaining  to  the 
functions  or  scope  of  activity  assigned  to  the  Agricultural  Commis- 
sioner, Coroner,  Department  of  Public  Health,  Public  Pound  and  Sealer 
of  Weights  and  Measures,   including  subjects  regulated  by  the  Health 
Code  and  Housing  Code. 
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Rule  56.     Legislative  And  Personnel  Committee.     All  matters  re- 
lating to  Charter  revision  and  amendment,  other  ballot  measures  exclu- 
sive of  bond  issues,  codifications  and  compilations  of  local  law,  re- 
vision and  amendment  of  the  Administrative  Code,  civil  service,  salary 
standardization,  and  employees'  retirement  and  health  service. 

Rule  57.     Planning  And  Development  Committee.     All  matters  per- 
taining to  City  and  regional  planning,  community  redevelopment  and 
urban  renewal,  public  lands  and  buildings  excepting  those  under  the 
jurisdiction  of  other  standing  committees,  matters  regulated  by  the 
City  Planning  Code,  and  matters  relating  to  the  establishment,  expan- 
sion,  facilitation  and  protection  of  commerce  and  industry,  maritime 
and  otherwise. 

Rule  58.     Rules  Committee.     All  matters  pertaining  to  the  Rules 
of  Order  of  the  Board  of  Supervisors  and  to  the  conduct  of  the  Clerk's 
Office  and  discharge  of  the  Clerk's  functions. 

Rule  59.     Social  Services  Committee.     All  matters  pertaining  to 
the  functions  and  operations  of  the  Department  of  Social  Services,  the 
Housing  Authority,   the  Human  Rights  Commission,   the  Economic  Opportu- 
nity Council,   the  Juvenile  Court,  and  matters  related  exclusively  or 
principally  to  the  welfare  of  senior  citizens. 

Rule  60.     State  And  National  Affairs  Committee.     All  matters  per- 
taining to  instigation  or  consideration  of  legislative,  executive  and 
administrative  action  of  the  State  and  National  governments  and  polit- 
ical subdivisions  thereof,  as  they  affect  the  interests  or  welfare  of 
the  City  and  County.     Notwithstanding  assignments  of  matters  to  other 
standing  committees,  but  excepting  matters  specified  as  under  the 
jurisdiction  of  the  Streets  and  Transportation  Committee,  the  State 
and  National  Affairs  Committee  shall  have  jurisdiction  over  any  matter 
which  is  or  may  be  the  subject  of  State  or  National  legislation. 
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Rule  61.     Streets  And  Transportation  Committee.     All  matters  re- 
lating to  public  thoroughfares  within  and  contiguous  to  the  City  and 
County,  public  transit  and  transportation  facilities,  operations  and 
structures,  and  the  Parking  Authority,   including  matters  pertaining  to 
airports,   the  Municipal  Railway,  rapid  transit,  and  the  California 
Streets  and  Highways  Code. 


Rule  62.  Definitions .  As  used  in  these  Rules,  the  following 
words  and  phrases  shall  have  the  meanings  respectively  ascribed  to 
them  by  Rules  63  through  76. 

Rule  63.     "Active  Measure"  shall  include  measure  and  emergency 
measure  and  shall  denote  any  measure  which  requires  some  form  of 
official  action  to  provide  for  its  proper  disposition. 

Rule  64.     "Adopted"  as  used  in  these  Rules  or  in  the  Charter,  in 
connection  with  proposed  resolutions,  emergency  measures  or  otherwise, 
shall  mean  and  include  adoption  of  such  proposed  resolutions  by  the 
Board,  together  with  approval  thereof  by  the  Mayor  in  those  cases 
where  the  Mayor's  approval  and  signature  are  required,  or  the  lapse 
of  that  time,  in  the  absence  of  the  Mayor's  approval,  where  necessary, 
within  which  under  the  law  the  Mayor  is  authorized  to  sign  and  approve 
such  proposed  resolutions,  or  in  the  case  where  the  Mayor  disapproves 
or  vetoes  a  proposed  resolution,   that  action  by  which  the  Board  adopts 
such  proposed  resolution,  notwithstanding  the  Mayor's  disapproval  or 
veto. 

Rule  65.  "Agency"  shall  mean  any  person  or  entity  other  than 
an  official  agency  and  other  than  the  Board,  a  committee  or  member 
thereof. 

Rule  66.     "Board"  shall  mean  the  Board  of  Supervisors  of  the 
City  and  County  of  San  Francisco. 

Rule  67.     "Clerk"  shall  mean  the  Clerk  of  the  Board. 
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Rule  68.     "Committee"  shall  mean  a  committee  or  joint  committee 
of  the  Board,  including  special  as  well  as  standing  committee. 

Rule  69.     "Communication"  shall  mean  any  matter,   in  whatsoever 
form  presented  to  the  Board,   its  committees,  members  or  Clerk  for  con- 
sideration or  action,   other  than  a  measure  or  emergency  measure. 

Rule  70.     "Emergency  Measure"  shall  mean: 

(a)  A  proposed  ordinance  containing  an  emergency  provision  as 
defined  in  Section  16  of  the  Charter. 

(b)  A  motion,  other  than  a  motion  designed  to  accomplish  an 
action  strictly  parliamentary  in  character,  or  a  proposed  resolution, 
either  of  which  is  made,   introduced  or  presented  in  the  Board  for 
immediate  consideration  without  previous  reference  to  committee,  and 
which  is  adopted  on  the  same  day  by  unanimous  consent  of  the  Super- 
visors present,  but  not  less  than  six. 

Rule  71.     "Introduction"  shall  mean  formal  presentation  of  a 
measure  by  a  Supervisor  or  committee  during  a  meeting  of  the  Board. 

Rule  72.     "Mayor"  shall  mean  the  Mayor  of  the  City  and  County. 

Rule  73.     "Measure"  shall  mean  and  include  a  proposal,  in  what- 
soever form  presented,  fulfillment  of  the  purpose  of  which  requires 
action  of  the  Board  by  Charter  amendment,  ordinance,  resolution  or 
motion,  other  than  a  motion  designed  to  accomplish  an  action  strictly 
parliamentary  in  character. 

Rule  74.     "Official  Agency"  shall  mean  an  officer,  department 
head,  board,  commission,  authority  or  agency  of  the  City  and  County, 
other  than  the  Board,  a  committee  or  member  thereof. 

Rule  75.     "Passage, "  "Final  Passage,"  and  their  forms,  as  used 
in  these  Rules  or  in  the  Charter,  in  connection  with  proposed  ordin- 
ances, emergency  measures  or  otherwise,  shall  mean  and  include  passage 
or  final  passage  of  such  proposed  ordinances  by  the  Board,  together 
with  approval  thereof  by  the  Mayor  or  the  lapse  of  that  time,  in  the 
absence  of  the  Mayor's  approval,  within  which  under  the  law  the  Mayor 
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is  authorized  to  sign  and  approve  such  proposed  ordinances,  or  in  the 
case  where  the  Mayor  disapproves  a  proposed  ordinance  or  vetoes  or 
reduces  any  separate  appropriation  item  therein,   that  action  by  which 
the  Board  passes  such  proposed  ordinance,  notwithstanding  the  Mayor's 
disapproval,  reduction  or  veto. 

Rule  76.     "President"  shall  mean  the  President  of  the  Board,  or 
in  the  absence  of  the  President,   the  President  pro  tempore. 

Rule  77.     Time  Limit  For  Filing  Measures  With  The  Clerk.  Except 
emergency  measures  and  measures  for  filing  of  which  a  different  time 
limitation  is  prescribed  or  permitted  by  law,  every  measure  presented 
by  any  person,  organization  or  agency,   official  or  otherwise,  for 
consideration  by  the  Board,  shall  be  filed  with  the  Clerk,   in  writing 
and  in  the  form  prescribed  by  the  Rules  Committee,  before  12:00 
o'clock  noon  of  the  day  before  the  last  full  business  day  during  the 
week  preceding  the  regular  meeting  of  the.  Board  at  which  it  is  intend- 
ed that  such  measure  shall  be  introduced. 

Except  emergency  measures  in  the  form  of  proposed  resolutions  in 
writing,  or  proposed  motions,   introduced  by  a  member  or  a  committee 
of  the  Board,  emergency  measures  shall  be  filed  with  the  Clerk  prior 
to  11:00  o'clock  a.m.  of  the  day  of  the  Board  meeting  at  which  it  is 
intended  that  such  measures  shall  be  introduced. 

Rule  78 .     Time  Limit  For  Filing  Communications  With  The  Clerk. 
Except  such  as  are  presented  by  a  member  of  the  Board  during  a  Board 
meeting,  every  written  communication  presented  by  any  person,  organi- 
zation or  agency,  official  or  otherwise,   for  consideration  by  the 
Board,  shall  be  filed  with  the  Clerk  before  12:00  o'clock  noon  of  the 
day  before  the  last  full  business  day  during  the  week  preceding  the 
regular  meeting  of  the  Board  at  which  it  is  intended  that  such 
communication  be  considered. 

Rule  79.     Disposition  of  Measures  And  Communications  Upon  Filing 
With  Clerk.     Measures  and  communications  filed  with  the  Clerk  as 
prescribed  in  these  Rules  shall  at  the  next  following  regular  Board 
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meeting  be  disposed  of  by  the  President  in  his  discretion,  subject  to 
a  change  in  disposition  ordered  by  vote  of  a  majority  of  the  Board 
members  in  attendance.     Such  disposition  by  the  President  may  include 
active  or  nominal  sponsorship  of  measures  by  the  President  and  enact- 
ment, adoption,  or  reference  thereof  to  committee;  reference  of 
measures  to  Board  members  for  sponsorship  and  introduction  thereof; 
and  appropriate  response  to,   or  committee  reference,   filing  or  other 
disposition  of  communications. 

Each  such  measure  and  communication  together  with  the  disposition 
thereof  proposed  to  be  made  by  the  President,   shall  be  noted  on  lists 
prepared  by  the  Clerk,  and  such  lists  shall  be  reproduced  and  dis- 
seminated with  the  Calendar  of  Business  for  the  next  following  Board 
meeting . 

Rule  80.     Introduction  Of  Measures.     Except  as  otherwise  provided, 
every  measure,   emergency  or  otheirwise,   shall  be  introduced  in  writing 
by  a  member  or  committee  of  the  Board,   for  disposition  in  accordance 
with  these  Rules. 

Rule  81.     Measures  Which  Need  Not  Be  Referred  To  Committee. 

(a)  A  measure  which  is  prepared  or  authorized  to  be  prepared, 
and  is  reported  out  by  Committee  after  a  public  hearing  on  the  subject 
thereof. 

(b)  A  proposed  ordinance  which  is  introduced  and  is  passed,  upon 
the  day  of  its  introduction  or  upon  the  day  to  which  consideration 
thereof  is  postponed  or  continued,  as  an  emergency  measure. 

(c)  A  proposed  resolution  or  a  motion,  other  than  a  motion 
designed  to  accomplish  an  action  strictly  parliamentary  in  character, 
which  is  introduced  and  is  adopted  upon  the  day  of  its  introduction 
as  an  emergency  measure. 

(d)  A  measure  in  connection  with  which  an  appeal  to  or  review 
by  the  Board  is  provided  by  law. 
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Rule  82.     Format  And  Supplemental  Information.     In  connection  with 
all  measures,   emergency  or  otherwise,  and  regardless  of  their  source, 
the  Rules  Committee  shall  prescribe  requirements  for  the  format  there- 
of,  information  to  be  supplied  in  connection  therewith,  and  such  other 
regulations  as  are  necessary  and  convenient  to  orderly  consideration 
and  processing. 

It  shall  be  the  duty  of  the  Clerk  to  enforce  strictly  such  re- 
quirements and  regulations  and  to  reject  any  measures  which  do  not 
conform  thereto. 

Rule  83.     Identification,  Filing  and  Indexing.     After  introduc- 
tion of  each  measure,   emergency  or  otherwise,   the  Clerk  shall  assign 
to  such  measure  appropriate  identif  ication.     Thereafter,   the  Clerk 
shall  maintain  a  legislative  record,   file  and  index  for  each  such 
measure . 

Rule  84.     Approval  As  To  Form.     All  measures  or  emergency 
measures  in  the  nature  of  proposed  ordinances  shall  be  approved  by 
the  City  Attorney  as  to  form  prior  to  introduction  thereof. 

Rule  85.     Committee  Hearing  And  Action.     The  committee  to  which 
a  measure  is  referred  shall,  after  notice  by  the  Clerk,  hold  a  public 
hearing  or  hearings  thereon.     Said  committee  may  recommend  to  the 
Board  the  enactment,  defeat,   tabling,   or  amendment  of  such  measure, 
and  may  take  such  other  action  with  respect  thereto  as  is  necessary 
and  proper  under  the  rules  or  law. 

Notice  by  the  Clerk  shall  consist  of  mail,   telephonic  or  other 
notification  to  all  persons  known  or  presumed  to  be  interested  in  the 
particular  measure  to  be  considered,  and  such  notice  shall  be  reason- 
ably designed  to  reach  notificants  not  later  than  24  hours  before  the 
public  hearing  is  scheduled. 

Rule  86.     Calling  A  Measure  From  Committee.     Concurrently  with 
reference  of  a  measure  to  committee,  or  at  any  time  subsequent  there- 
to,  the  Board  by  majority  vote  may  order  that  such  measure  be  returned 
to  the  Board  within  a  specified  time  limit;  provided  that  when  such 
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order  is  made  at  a  time  other  than  concurrently  with  reference  to 
committee,  said  order  shall  not  specify  presentation  of  the  measure 
to  the  Board  sooner  than  at  the  regular  meeting  next  following  that 
at  which  the  order  is  made. 

Should  the  Committee  to  which  a  measure  has  been  referred  not 
report  such  measure  to  the  Board  within  thirty  days  from  the  date  of 
such  reference,  any  member  of  the  Board  may,  at  any  subsequent  Board 
meeting,  call  for  said  measure  to  be  presented  to  the  Board  by  inclu- 
sion in  the  Calendar  of  Matters  for  its  regular  meeting  next  following 
that  at  which  the  call  is  made. 

When  a  measure  is  called  out  of  committee  pursuant  to  this  rule, 
the  clerk  of  the  committee  shall  notify  by  mail  all  ascertainable 
interested  parties  that  the  measure  has  been  called  out  of  committee 
and  will  be  considered  by  the  Board  on  a  specified  date. 

Rule  87.     Calling  An  Emergency  Measure  From  Committee.     At  the 
expiration  of  five  days  from  the  date  of  reference  to  committee  of  an 
emergency  measure  in  the  nature  of  a  proposed  ordinance,  any  member 
may  call  for  said  emergency  measure  and  require  that  the  Clerk  include 
such  measure  upon  the  Calendar  of  Matters  for  the  regular  meeting  next 
subsequent  to  such  call.     Such  call  shall  be  directed,   in  writing,  to 
the  Clerk. 

MISCELLANEOUS  RULES. 

Rule  88.    Appointees .    When,  as  authorized  or  required  by  law, 
there  is  presented  to  the  Board,   from  any  source,  a  proposal  to  elect, 
appoint,  reappoint  or  ratify  the  appointment  of  any  person  to  an 
official  position,  such  proposal  shall  be  accompanied  by  written 
information  fully  describing  the  qualifications  of  the  person  so 
proposed  and  shall  be  made  available  to  the  members  of  the  Board 
within  a  reasonable  time  prior  to  the  date  upon  which  it  is  required 
or  intended  that  such  person  shall  assume  such  position. 
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Rule  89.     Legislative  Chamber,  Use  Of.     The  legislative  chamber 
shall  be  under  the  supervision  and  control  of  the  President  of  the 
Board  whether  the  Board  is  in  session  or  not.     Except  as  herein  pro- 
vided,  it  shall  be  used  solely  by  the  Board  and  its  committees  for 
the  transaction  of  public  business  of  the  City  and  County.     If  not 
required  for  such  use,   the  President  may  permit  its  use  by  agencies 
of  the  Federal,  State  or  City  and  County  governments  for  the  trans- 
action of  public  business.     Application  for  such  use  shall  be  made 
in  writing  to  the  President.     Any  permission  so  granted  may  be  can- 
celled or  revoked  by  the  President  forthwith,  where  necessary  for  the 
protection  of  City  and  County  property,   the  preservation  of  order, 
or  other  sufficient  reason.     Such  permission  shall  be  cancelled  or 
revoked  by  the  President  if  and  when  it  shall  appear  to  him  that  the 
legislative  chamber  will  be  required  for  use  of  the  Board  or  its 
committees . 
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CHAPTER  1.      ORGANIZATION  AND  MEETINGS 

Rule  1.1    Adoption  Of  Rules  Of  Order.     The  Rules  of  Order 
shall  be  adopted  by  motion  carried  by  an  affirmative  recorded  vote  of 
a  majority  of  the  members  of  the  Board. 

When  adopted,  such  Rules  of  Order  shall  remain  in  effect  unless 
suspended  or  amended  as  provided  herein. 

*Rule  1.2     Suspension  Of  Rules.     Except  this  rule,   rules  whicn  are 
re-statements  of  other  applicable  law  and  which  are  designated  in 
.these  Rules  by  an  asterisk,  and  the  rule  relating  to  the  privilege  of 
the  floor,  any  rule  may  be  suspended  by  the  affirmative  vote  of  eight 
members  unless  there  be  less  than  eight  members  present,   in  which 
case  the  unanimous  consent  of  the  members  present,  but  not  less  than 
six,   shall  be  required. 

Suspension  of  the  rule  relating  to  privilege  of  the  floor  shall 
require  the  unanimous  consent  of  all  members  present. 

A  motion  to  suspend  the  rules  is  not  debatable. 

Rule     1.3     Amendments  to  Rules.     All  proposed  amendments  to  the 
Rules  of  Order  shall  be  referred  to  the  Rules  and  Legislation 
Committee  for  consideration  and  report  thereon.     An  amendment  to  the 
Rules  of  Order  may,   after  one  week's  notice  given  by  inclusion  in  the 
Board  Calendar,  be  adopted  by  the  affirmative  recorded  vote  of 
two-thirds  of  all  members  of  the  Board,    (amended  1/10/83) 

Rule  1.4     Parliamentary  Authority.     On  any  question  or  point  of 
order  not  contained  in  these  Rules  of  Order,  the  Board  shall  be 
governed  in  its  parliamentary  actions  by  Robert's  Rules  of  Order 
(Revised) . 

*Rule    1.5    Organization  And  Election  Of  President.     At  twelve 
o'clock  noon  on  the  8th  day  of  January  next  following  their  election, 
or  on  the  following  business  day  if  the  8th  of  January  falls  on  a 
Saturday,  Sunday,  or  holiday,  the  newly  elected  and  continuing 
members  of  the  Board  of  Supervisors  shall  meet  at  the  legislative 
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chamber  in  the  City  Hall.     (Charter  Section  2.200)        At  that  time 
the  member  receiving  the  highest  number  of  votes  "at  the  last 
preceding  supervisorial  election  shall  assume  the  office  of  president 
of  the  board.      (Charter  Sec.   2.202.)    (amended  1/10/83) 

*Rule  1.6    Regular  Meetings  of  Board.     The  Board  shall  hold  a 
regular  meeting  in  the  legislative  Chamber  in  the  City  Hall  each  week 
at  2:00  p.m.  on  Monday,  unless  it  be  a  holiday,  legal  or  by  official 
proclamation,  in  which  case  the  scheduled  meeting  shall  be  held  on 
the  next  regular  business  day.     The  Board,  by  resolution,  may  cancel 
any  regular  meeting  which  falls  between  December  24  and  December  31 
in  any  given  year.     (Charter  Sec.   2.200;  Admin.  Code  Sec.  2.7.) 
(12-15-80) 

*Rule  1.7    Temporary  Meeting  Place  -  Emergency.     In  case  of 
emergency,  the  Board,  by  resolution,  shall  designate  some  other 
appropriate  place  as  its  temporary  meeting  place.     (Charter  Sec. 
2.  200. ) 

*Rule  1.8    Special  Meetings  Of  Board.     A  special  meeting  of  the 
Board  of  Supervisors  may  be  called  at  any  time  by  the  President  of 
said  Board,  or  by  a  majority  of  the  members  of  said  Board,  as 
specified  in  Section  2.8  of  the  San  Francisco  Administrative  Code. 

Rule     1.9    Attendance  At  Meetings.     Unless  excused,  all  members 
of  the  Board  shall  be  in  their  respective  seats  at  the  nour  appointed 
for  each  regular,  special  or  recessed  meeting  of  the  Board.  No 
member  shall  be  excused  from  attendance  at  a  Board  meeting  except  by 
a  vote  of  the  majority  of  the  members  present  or  from  a  portion  of 
the  meeting  by  the  President. (amended  1/10/83) 

Rule  1.10    Quorum.     A  quorum  for  the  transaction  of  official 
business  shall  consist  of  a  majority  of  all  members  of  the  Board,  but 
a  smaller  number  may  adjourn  from  time  to  time  and  compel  the 
attendance  of  absent  members  in  the  manner  and  subject  to  penalties 
to  be  provided  by  ordinance. 

Rule  1.11    Rights  Of  Members  Less  Than  Quorum.     In  the  absence  of 
a  quorum  no  official  action  shall  be  taken  by  the  members  present 
except  to  order  a  call  of  the  Board,  to  recess  or  to  adjourn. 
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*Rule     1.12     Call  Of  The  Board.     Whether  there  be  a  quorum  or 
not,  upon  a  call  of  the  Board,   those  absent  members  who  have  not  been 
^excused  shall  be  sent  for  by  the  President  of  the  Board  and  be 
brought  to  the  legislative  chamber  of  the  Board  by  the 
Sergeant-at-Arms  or  by  special  messengers  appointed  for  the  purpose. 

When  a  quorum  is  present,  no  recess  until  another  day  shall  be 
taken  during  a  call  of  the  Board. 

A  call  of  the  Board  may  be  dispensed  with  at  any  time  by  a 
majority  vote  of  the  members  present.     An  adjournment  puts  an  end  to 
all  proceedings  in  the  call. 

During  a  call  of  the  Board,  when  there  is  a  quorum  present, 
business  may  be  transacted  as  usual,  except  that  no  action  snail  be 
taken  with  respect  to  the  matter  in  connection  with  which  tne  call 
was  made.      (Ord.  No.    5276   (Series  of  1939) .) (amended  1/10/83) 

Rule     1.13     Permission  To  Leave  Meeting.     No  member  shall  leave 
the  Board  meeting  while  in  session  if  the  departure  will  cause  tne 
loss  of  a  quorum  .    (amended  1/10/83) 
I         Rule     1.14     Powers  And  Duties  Of  President.     The  President  shall 
possess  the  powers  and  perform  the  duties  prescribed  as  follows: 

(a)  To  appoint  the  membership  of  all  standing  and  special 
committees  and  their  respective  chairs  and  vice  chairs,  except  that 
in  the  case  of  a  joint  committee,   the  chair  of  the  Committee 
designated  first  by  the  President  in  the  order  of  referral  shall 
serve  as  chair  of  the  joint  committee  and  the  cnair  of  tne  committee 
designated  second  shall  serve  as  the  vice  chair  of  the  joint 
committee. (amended  1/10/83) 

(b)  Except  as  otherwise  provided,   to  designate  Board 
representatives  authorized  to  attend  meetings  and  conventions  of 
other  organizations,  and  to  represent  the  Board  at  other  functions 
within  and  outside  the  City  and  County,  subject  to  fiscal  provisions 
of  the  Charter. 

(c)  To  have  general  direction  over  the  legislative  Chamber  of 
the  Board  and  to  assign  seats  and  offices  for  the  use  of  tne  members, 
with  the  proviso  that,  pursuant  to  the  Building  Code,  the  Fire  Code 


-  3  - 


and  notice  from  the  Fire  Department,  attendance  of  the  public  during 
Board,  Board  committee,  and  other  meetings  in  said  legislative 
Chamber  shall  be  limited  to  that  number  which  can  be  accommodated  by 
the  seating  facilities  regularly  maintained  in  said  legislative 
Chamber,   and  that  no  standees  shall  be  permitted,  with  an  adequate 
notice  of  the  occupant  load  to  be  posted  and  maintained  in  a 
conspicuous  location  and  provided  however,    (1)   as  vacancies  occur  in 
legislative  chamber  seats,   in  offices  for  the  use  of  members  and 
their  staffs,  and  in  parking  spaces,   their  availability  shall  be  on 
the  basis  of  seniority,  and   (2)   Supervisors  and  their  staffs 
occupying  such  seats,  offices  and  car  stalls  shall  not  be 
involuntarily  displaced  while  the  Supervisor  holds  office,  except 
that  a  Supervisor  may  be  displaced  from  a  seat  in  the  Chambers  by 
seniority  because  of  Presidential  succession,  and  in  that  event  the 
Supervisor  may  choose  to  occupy  either  a  vacant  seat  or  a  seat 
occupied  by  a  Supervisor  with  less  seniority,  who  in  turn  may 
exercise  the  same  options.      (amended  2/22/83) 

(d)     The  presiding  officer  shall  order  removed  from  the  meeting 
room  any  person  who  commits  the  following  acts  in  respect  to  a 
regular  or  special  meeting  of  the  Board  of  Supervisors  or  a  standing 
or  special  committee  thereof: 

(1)  Disorderly,  contemptuous  or  insolent  behavior  toward  the 
Board  or  committee  or  any  member  thereof,   tending  to  interrupt  the 
due  and  orderly  course  of  said  meeting; 

(2)  A  breach  of  the  peace,  boisterous  conduct  or  violent 
disturbance,   tending  to  interrupt  the  due  and  orderly  course  of  said 
meeting ; 

(3)  Disobedience  of  any  lawful  order  of  the  presiding  officer, 
which  shall  include  an  order  to  be  seated  or  to  refrain  from 
addressing  the  Board  or  committee; 

(4)  Any  other  unlawful  interference  with  the  due  and  orderly 
course  of  said  meeting. 

Any  person  so  removed  shall  be  excluded  from  further  attendance 
at  the  meeting  from  which  he  has  been  removed,  unless  permission  to 
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attend  be  granted  upon  motion  adopted  by  a  majority  vote  of  the  Board 
or  coimnittee,  and  such  exclusion  shall  be  effected  by  attendant  law 
enforcement  officer  or  officers  upon  being  so  directed  by  the 
presiding  officer. 

Any  law  enforcement  officer  or  officers  on  duty  and  in  attendance 
at  the  meeting  or  whose  services  are  commanded  by  the  presiding 
officer  shall  carry  out  all  orders  and  instructions  given  by  the 
presiding  officer  for  the  purpose  of  maintaining  order  and  decorum  at 
a  Board  or  committee  meeting. 

In  addition  to  effecting  the  removal  of  any  person  who,   in  the 
opinion  of  the  presiding  officer,   has  violated  the  order  and  decorum 
of  any  meeting,   such  presiding  officer  may  direct  any  law  enforcement 
officer  or  officers  to  place  such  person  under  arrest  for  violation 
of  Section  403  or  Section  415  of  the  California  Penal  Code,  or 
Section  147  of  the  San  Francisco  Police  Code,   or  any  other  applicable 
law,  and  shall  cause  him  to  be  prosecuted  therefor,   the  complaint  to 
be  signed  by  such  presiding  officer,   the  ClerK  of  the  Board,  or  the 
Clerk  of  the  meeting. 

(e)  To  decide  all  questions  of  order,  subject  to  appeal  to  the 
Board  by  any  member.     He  may  speak  to  points  of  order  in  priority  to 
the  other  members. 

(f)  To  name  any  member  to  perform  the  duties  of  the  President, 
but  such  substitutions  shall  not  extend  beyond  adjournment. 

(g)  To  establish  a  schedule  of  meetings  of  standing  committees. 

(h)  To  act  as  Chair  of  the  Committee  of  the  Whole. 

(i)  To  assign  seats  in  the  legislative  chamber  to  properly 
accredited  news  media  representatives  and  public  officials. 

(j)     To  authenticate  by  his  signature,  when  necessary  or  when 
required  by  law,   all  documents,  measures,  orders,  proceedings,  writs, 
warrants  and  contracts  issued  or  authorized  by  order  of  the  Board. 

(k)     To  serve  ex-officio  as  chair  of  the  Rules  and  Legislation 
Coimnittee.  (amended  1/10/83) 

Rule  1.15  Call  To  Order  And  Roll  Call.  The  President  of  the 
Board  shall  preside  at  all  meetings,  and  shall  call  each  regular. 
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adjourned,   recessed  or  special  meeting  to  order  at  the  appointed 
hour.   Immediately  after  the  call  to  order,  the  Clerk  shall  call  the 
roll  of  the  members  of  the  Board  and  shall  record  those  present  and 
those  absent,   and  he  shall  enter  upon  the  Journal  of  Proceedings  the 
names  of  those  members  present  and  absent  at  the  first  roll  call  as 
well  as  the  names  and  time  of  appearance  of  those  members  who  arrive 
subsequent  to  the  first  roll  call.     In  the  absence  of  the  President, 
the  Clerk  shall  call  the  roll  at  the  time  appointed  for  the  meeting 
and  the  Board  shall  appoint  a  presiding  officer  pro  tempore  from 
among  the  members  present. 

Immediately  after  the  roll  call,  or  the  appointment  of  a 
President  pro  tempore  in  the  event  that  the  President  is  absent,  the 
presiding  officer  shall  proceed  with  the  order  of  business. 

Rule  1.16  Order  Of  Business.  The  Order  Of  Business  which  shall 
not  be  departed  from  shall  be  as  follows: 

1.  Roll  call. 

2.  Pledge  of  Allegiance. 

3.  Approval  of  Journal. 

4.  Communications. 

5.  Calendar  Matters. 

6.  Reports  of  Committees. 

7.  Roll  Call  for  introduction  or  presentation  of  measures 

and  other  matters  not  considered  or  reported  on  by 
conunittee. 
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CHAPTER  2.    PARLIAMENTARY  PROCEDURES 
Rule  2.1     Addressing  The  Board.     When  a  Supervisor  desires 
^  to  address  the  Board  he  shall  rise  in  his  place,  address  the 
presiding  officer,  and  when  recognized  he  shall  proceed  to 
speak,  confining  himself  except  on  final  roll  call  to  the 
question  before  the  Board.     No  Supervisor  shall  be  recognized 
when  seated  or  when  away  from  his  desk. 

Rule  2.2    Member  Entitled  To  Floor.     When  two  or  more 
Supervisors  arise  at  the  same  time  to  address  the  Board,  the 
presiding  officer  shall  designate  the  Supervisor  who  is 
entitled  to  the  floor. 

Rule  2.3     Limitations  On  Speaking.     No  Supervisor  shall 
speak  more  than  twice  in  any  one  debate  on  the  same  subject, 
1    and  at  the  same  stage  of  the  proceeding,  without  the  consent  of 

a  majority  of  the  members  present,  and  Supervisors  who  have 
I    once  spoken  on  a  particular  matter  shall  not  again  be  entitled 

to  the  floor  so  long  as  any  Supervisor  who  has  not  spoken 
^  desires  to  speak.     After  obtaining  the  floor,  no  Supervisor 

shall  be  allowed  to  speak  more  than  ten  minutes  on  any  question 

1     except  by  permission  of  a  majority  of  the  members  present, 

i 

i    provided,  however,  that  the  author  of  a  measure  or  the  mover  of 
j    a  question  shall  have  ten  minutes  to  open  and  ten  minutes  to 
I     close  the  debate. 

Any  person  addressing  the  Board  of  Supervisors  or  a 
committee  thereof  at  a  public  hearing  being  held  pursuant  to 

I 

'■     local  or  general  law  shall  confine  his  remarks  to  the  question 
before  the  Board  or  committee  thereof. 

I  Rule  2.4     Action  By  Motion.     All  parliamentary  actions, 

actions  on  matters  which  concern  only  the  internal  functioning 
of  the  Board,  directives  to  the  Clerk  of  the  Board  to  perform 
some  specific  act  in  the  line  of  his  official  duty  directives 
to  the  several  officers  or  departments  of  the  City  and  County, 

I    adoption  of  the  annual  budget,   submission  of  Charter  amendments 
to  the    electorate,   inquiries,  actions  of  a  ceremonial  or 


commemorative  nature,  and  such  other  actions  as  may  be  approved 
by  the  City  Attorney,  may  be  accomplished  by  motion. 

Unless  otherwise  provided  by  these  Rules,  a  motion  of  a 
parliamentary  nature  shall  require  for  adoption  the  affirmative 
vote  of  a  majority  of  the  members  present,  there  being  present 
not  less  than  a  quorum.     All  other  motions  shall  require  for 
adoption  the  affirmative  vote  of  a  majority  of  all  the  members 
of  the  Board,  except  as  otherwise  provided  by  these  Rules  of 
Order,  the  Charter,  or  other  applicable  law. 

Rule  2.5    Motion  To  Be  Seconded  And  Stated.     No  motion 
shall  be  debated  until  the  same  has  been  seconded,  where  a 
second  is  required,  and  the  question  has  been  distinctly  stated 
by  the  President. 

Rule  2.6    Withdrawal  Of  Motion.     After  a  motion  has  been 
stated  by  the  President  it  shall  be  in  the  possession  of  the 
Board.     After  the  question  has  been  stated  and  before  it  is 
acted  upon,  a  motion  may  be  withdrawn  by  the  mover  thereof, 
with  the  consent  of  a  majority  of  the  members  present. 

Rule  2.7    Appeal  From  Decision  Of  President.     Any  member  of 
the  Board  who  disagrees  with  the  ruling  of  the  President  upon 
any  matter,  may  appeal  from  his  decision  thereon.     When  a 
member  desires  to  appeal  from  the  ruling  of  the  President  such 
member  shall  rise  as  soon  as  the  decision  is  made,  even  though 
another  member  hold  the  floor,  and  without  waiting  to  be 
recognized,  announce  that  he  appeals  from  tne  decision  of  the 
President. 

After  an  appeal  has  been  seconded,  the  President  shall 
state  clearly  the  question  at  issue  and,  without  leaving  the 
Chair,  may,  if  he  believes  it  necessary,  state  his  reasons  for 
the  decision. 

The  question  shall  then  be  stated  as  follows:  "The  question 
before  the  Board  is,  "shall  the  decision  of  the  President  stand 
as  the  decision  of  the  Board"? 

An  appeal  shall  be  decided  without  debate  except  that  the 
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appellant  shall  state  the  grounds  upon  which  he  bases  his 
appeal. 

~   *Rule     2.8    Voting  Requirements  And  Procedure^  Every 
member  present  when  a  question  is  put  shall  vote  for  or  against 
it,  unless  excused  from  voting  by  motion  adopted  by  a  majority 
of  the  members  present  or  prohibited  from  voting  by  provision 
of  state  law  because  of  a  conflict  of  interest  which  shall  be 
disclosed   (Govt  Code  87100) . 

No  member  shall  be  permitted  to  vote  upon  a  question  unless 
in  the  chamber  when  the  roll  is  called  or  before  the  vote  is 
announced. 

A  roll  call  shall  not  be  interrupted,   but  a  member  may, 
prior  to  the  calling  of  the  roll,  explain  his  vote   (but  not 
when  the  pending  motion  is  not  debatable) ,   file  in  writing  an 
explanation  of  his  vote  after  the  result  of  the  roll  call  has 
been  announced  and  recorded  or  explain  his  vote  orally  on  roll 
call  for  the  introduction  of  new  matters.      (Charter  Section 
I    3. 500)  (amended  1/10/83) 

Rule  2.9    Reconsideration.     When  a  motion  has  been  made  and 
carried  or  lost,  it  shall  be  in  order  for  any  member  voting 
with  the  prevailing  side  to  move  to  reconsider  the  vote  on  tnat 
question. 

To  be  recorded  as  having  voted  with  the  prevailing  side,  in 
order  to  move  to  reconsider  the  vote  on  any  question,  a  member 
may  change  his  vote  before  the  result  of  the  roll  call  has  been 
announced . 

A  motion  to  reconsider  shall  require  a  second. 

The  vote  upon  such  a  motion  to  reconsider  shall  not  be 
taken  before  the  next  meeting  of  the  Board. 

No  question  shall  be  reconsidered  more  than  once  and  a 
motion  to  reconsider  shall  apply  only  to  the  main  question.  It 
shall  require  six  votes  to  carry  a  motion  to  reconsider  the 
vote  by  which  any  motion,  measure  or  emergency  measure  has  been 
passed,  adopted,  carried  or  defeated. 
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A  motion  to  reconsider  shall  have  precedence  over  every 
other  motion. 

Rule  2.9a  Reconsideration  Provided  By  Charter  Sections 
2.302  and  2.303.  When  the  mayor  returns  legislation  to  the 
Board  in  accordance  with  the  provisions  of  Charter  Sections 
2.302  or  2.303  the  Board  shall  not  reconsider  the  legislation 
until  the  first  meeting  after  the  message  from  the  mayor  is 
read  to  the  Board. (amended  1/10/83) 

Rule  2.9b    Time  Modification.     Notwithstanding  the 
provisions  of  Rule  2.1  hereof,  the  provisions  of  Rule  2.9a  may 
be  suspended  by  a  majority  vote  of  all  the  members  of  the 
Board.      (amended  1/10/83) 

Rule  2.10  Speaker  Not  To  Be  Interrupted.  When  speaking, 
no  member  shall  be  interrupted  without  his  consent,  provided, 
however,  that  the  member  speaking  shall  yield  to  the  following: 

1.  A  point  of  order; 

2.  an  objection  to  consideration  of  the  question; 

3.  call  for  the  order  of  business,  when  it  is  not  being 
conformed  to; 

4.  question  of  privilege; 

5.  question  as  to  the  parliamentary  situation; 

6.  appeal  from  the  decision  of  the  President. 

Rule  2.11  Precedence  Of  Motions  During  Debate.  When  a  question 
is  under  debate,  no  motion  shall  be  entertained  except: 

1.  To  adjourn; 

2.  Call  of  the  Board; 

3.  To  recess  to  a  time  certain; 

4.  To  lay  on  the  table; 

5.  The  previous  question; 

6.  To  set  as  a  special  order; 

7.  To  postpone; 

8.  To  commit  or  refer; 

9.  To  amend; 

which  several  motions  shall  have  precedence  in  the  above  order; 
provided,  however,  that  during  a  call  of  the  Board,  when  there  is 
a  quorum  present,  business  may  be  transacted  as  usual;  except 
that  no  action  shall  be  taken  with  respect  to  the  matter  in 
connection  with  whicn  the  call  was  made. 

Rule  2.12    Motions  Not  Debatable.     The  following  motions  are  not 
debatable : 

1.  Adjourn   (when  privileged). 

2.  Amend  (when  the  motion  to  be  amended  or  reconsidered  is 
undebatable) . 
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9. 
10. 
11. 
12. 
13. 
14. 
15. 
16. 
17. 
18. 
19. 

20. 

21. 
22. 
23. 
24. 
25. 
26. 


Amend  an  amendment   (when  the  motion  to  be  amended  or 
reconsidered  is  undebatable) . 
Appeal,   relating  to  indecorum. 
Debate,   to  close,   limit  or  extend. 
Division  of  the  Question. 

Fix  the  Time  in  which  to  Adjourn   (if  made  when  another 
question  is  before  the  Board.) 
Lay  on  the  Table . 

Leave  to  continue  speaking  after  indecorum. 
Nominations,  to  close. 
Nominations,   to  reopen. 

Objections  to  Consideration  of  a  Question. 

Order,  Questions  of. 

Orders  of  the  Day,   to  Call  For. 

Parliamentary  Inquiry. 

Previous  Question. 

Privilege,  to  Raise  Questions  of. 

Reading  Papers. 

Recess,   to  take  when  privileged   (if  made  when  another 

question  is  before  the  Board.) 
Reconsider    (when  the  motion  to  be  amended  or 

reconsidered  is  undebatable. 
Rise  and  report  the  question  in  Committee  of  the  Whole. 
Suspend  the  Rules. 
Take  from  the  Table. 

Take  up  a  Question  out  of  its  proper  order. 
Voting,  Motions  relating  to. 
Withdraw  a  Motion,  leave  to. 


Rule  2.13     Motions  Which  May  Not  Be  Amended.     The  following 


motions  may  not  be  amended. 


1. 

Adjourn. 

2. 

Amend  an  amendment. 

3. 

Appeal  of  any  character. 

4. 

Lay  on  the  Table. 

5. 

Leave  to  continue  speaking  after  indecorum. 

6. 

Nominations,   to  make. 

7. 

Oo;]ection  to  consideration  of  a  question. 

8. 

Order,  questions  of. 

9. 

Orders  of  the  Day,   to  call  for. 

10. 

Parliamentary  inquiry. 

11. 

Postpone  indefinitely. 

12. 

Previous  question. 

13. 

Privilege,  to  raise  questions  of. 

14. 

Reading  papers. 

15. 

Reconsider . 

16. 

Suspend  the  Rules. 

17. 

Take  from  the  Table. 

18. 

Take  up  a  question  out  of  its  proper  order. 

19. 

Withdraw  a  motion,  leave  to. 

Rule  2.14  Motions  Which  May  Not  Be  Reconsidered.  The 
following  motions  may  not  be  reconsidered: 


1.  Adjourn. 

2.  Division  of  the  question. 

3.  Lay  on  the  Table. 

4.  Nominations,  to  make. 

5.  Nominations,  to  close. 

6.  Objection  to  reconsideration  of  a  question  (an 
affirmative  vote  on  this  motion  cannot  be  reconsidered. 

7.  Question  of  order. 

8.  Orders  of  the  Day,   to  call  for. 

9.  Parliamentary  inquiry. 

10.     Postpone  indefinitely   (a  negative  vote  on  this  motion 
cannot  be  reconsidered) . 
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11.  Previous  question  (cannot  be  reconsidered  after  a 
vote  has  been  taken  under  it) . 

12.  Privilege,   to  raise  question  of. 

13.  Recess,  to  take  a   (when  privileged) . 

14.  Reconsider. 

15.  Rescind  or  repeal  (an  affirmative  vote  on  this  motion 
cannot  be  reconsidered) . 

16.  Suspend  the  Rules. 

17.  Take  from  the  Table. 

18.  Take  up  a  question  out  of  order. 

19.  Withdraw  a  motion,  leave  to  (an  affirmative  vote  on 
this  motion  cannot  be  reconsidered) . 

Rule  2.15    Motions  Which  Do  Not  Require  A  Second.  The 

following  motions  do  not  require  a  second: 

1.  Division  of  the  question,  when  it  contains  propositions 
which  relate  to  different  subjects  which  are  independent 
of  each  other. 

2.  To  make  nominations. 

3.  Objection  to  consideration  of  a  question. 

4.  Question  of  order. 

5.  A  call  for  orders  of  the  day. 

6.  A  parliamentary  inquiry. 

7.  To  raise  a  question  of  privilege. 

8.  Leave  to  withdraw  a  motion. 

Rule  2.16    Motions  Which  Take  Precedence  Of  Amendments  To  Main 
Question.     Until  acted  upon,  a  motion  to  commit  or  refer  and  a  motion 
to  lay  on  the  table  shall  preclude  all  amendments  to  the  main 
question. 

Rule  2.17    Division  Of  The  Question.     On  the  demand  of  any 
member,  the  President  shall  order  a  question  divided  if  it  include 
propositions  so  distinct  in  substance  that  one  being  taken  away,  one 
or  more  substantive  propositions  shall  remain  for  the  decision  of  the 
Board.     When  divided,  each  proposition  shall  then  be  considered  and 
voted  upon  separately  as  if  it  had  been  offered  alone. 

Rule  2.18    Seriatim  Consideration.     When  a  measure  under 
debate  includes  points  which  are  intimately  connected,  any 
member  may  have  the  matter  considered  by  sections  or 
paragraphs.     Each  section  or  paragraph  may  be  amended  while 
being  considered,  and  the  proposition  as  a  whole  shall  then  be 
voted  upon. 

Rule  2.19     The  Previous  Question.     The  previous  question 
shall  only  be  admitted  when  called  for  by  three  Supervisors, 
and  if  the  motion  carries,  its  effect  shall  be  to  terminate  all 
debate  on  the  matter  pending,  except  that  the  author  or  mover 
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of  the  bill,  proposal,  motion  or  amendment  shall  have  the  right 
to  close  and  the  question  under  discussion  shall  thereupon  be 
immediately  put  to  a  vote. 

It  shall  require  a  two-thirds  vote  of  the  members  present 
to  adopt  a  motion  calling  for  the  previous  question. 

The  previous  question  shall  be  put  in  the  following  form: 
"Shall  the  previous  question  be  now  put"? 

Rule  2.20     Vote  To  Be  Entered  Upon  Journal.     After  the 
Board  has  voted  upon  any  matter,   the  names  of  the  members  who 
voted  for  and  those  who  voted  against  the  question  shall  be 
entered  upon  the  Journal  of  Proceedings,  and  the  votes  by  ayes 
and  noes  shall  be  recorded  in  the  Journal  of  Proceedings. 

Rule  2.21     Privilege  Of  The  Floor.     The  privilege  of  the 
floor  shall  not  be  granted,   for  any  purpose  whatsoever,  to 
persons  other  than  officers  of  the  City  and  County  or  their 
duly  authorized  representatives.     This  rule  shall  not  be 
suspended  except  by  unanimous  consent  of  all  members  present. 
||Any  person  granted  the  privilege  of  tne  floor  pursuant  to  the 
provisions  hereof  shall  confine  his  remarks  to  the  question 
before  the  Board. 

Rule  2.22    Committee  Of  The  Whole.     Whenever  it  shall  be 
moved  and  carried  by  six  members  that  the  Board  resolve  itself 
into  a  Committee  of  the  Whole,   the  President  shall  act  as  Chair 
and  report  the  proceedings  thereof. 

I The  rules  of  the  Board  shall  be  observed  in  the  Committee 
of  the  Whole,  except  the  rule  relating  to  privilege  of  the  floor. 
A  motion,  in  Committee  of  the  Whole,  to  rise  and  report  the 
question  shall  be  decided  without  debate. 

Rule  2.23     Special  Order  Of  Business.     No  special  order  of 
business  shall  be  placed  on  the  Calendar  except  as  directed  by  tne 
President  in  his  discretion,  or  by  affirmative  vote  of  six  members. 
■Jhen  the  time  of  a  special  order  arrives,  tne  President  or  any  other 
^nember  of  the  Board  may  call  up  such  special  order  and  it  shall  not 
56  set  aside  except  by  the  same  vote  specified  in  this  rule. 
^[Amended  5-29-79) 
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Rule  2.24     Rescind .     When  a  vote  has  been  taken  by  the  Board  and 
carried  or  lost,   it  shall  be  in  order  at  the  same  meeting  for  any 
member  to  move  to  rescind  that  vote  unless  something  has  been  done  as 
a  result  of  the  vote  which  is  impossible  to  undo.     A  motion  to 
rescind  shall  require  a  second. 

For  adoption  a  motion  to  rescind  shall  require  approval  of  six 
members  or  of  two-thirds  of  the  members  present. 

A  motion  to  rescind  shall  have  precedence  over  no  other  motion. 

A  motion  to  rescind  the  vote  on  less  than  the  entire  consent 
calendar  shall  be  in  order. 
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CHAPTER  3.    STANDING  COMMITTEES  AND  DUTIES  THEREOF 
Rule  3.1     Standing  Committees,  General  Rules.     The  standing 
I  committees  of  the  Board  and  the  matters  to  be  referred  to  each  are 
hereinafter  set  forth. 

It  shall  be  the  right  and  duty  of  said  committees  to  perform  all 
legal  acts  permitted  or  required  in  the  instigation,  consideration 
and  promotion  of  the  matters  set  forth  herein  or  related  thereto, 
provided  that  matters  requiring  commitments  of  the  Board  as  an  entity 
shall  be  submitted  to  the  Board  for  approval  prior  to  committee 
I   action  thereon.     No  member  or  combination  of  members  of  the  Board 
shall  employ  or  engage  the  services  of  any  person,  or  authorize  or 
j.ncur  any  charge,  debt  or  liability  against  the  City  and  County 
unless  authority  therefor  shall  have  been  given  first  by  the  Board, 
except  as  otherwise  provided  by  law. 

Specific  committee  assignments  shall  modify  and  control  general 
assignments. 

Each  standing  committee  shall  be  comprised  of  three  Board  members. 
'  Any  member  of  the  Board  who  is  not  a  member  of  the  Rules  and 

Legislation  Committee  may  join  with  members  of  the  Rules  and 
Legislation  Committee  in  its  consideration  of  any  appointments  or 
confirmations  of  appointment  of  public  officers;  however,  only 
members  of  the  Rules  and  Legislation  Committee  shall  be  entitled  to 
vote  on  such  matters  in  Committee. 

In  the  event  that  the  scope  of  committee  assignments  may  be 
conflicting,  overlapping  or  ambiguous,  the  President  shall  determine 
and  designate,  subject  to  an  appeal  to  the  Board,  the  committee  whicn 
shall  have  jurisdiction  over  a  particular  matter.     (amended  1/10/83) 

Rule     3.2     Action  By  Chair  Of  Committee.     Prior  to  preparation  of 
a  committee  calendar,  the  committee  clerk  shall  review  with  the  chair 
all  measures  pending  in  the  Committee,  for  the  purpose  of  permitting 
the  chair  to  order  filing  or  other  disposition  of  tnose  matters  which 
require  no  public  hearing  or  recommendation  for  Board  action,  but 
which  have  been  referred  to  committee  for  information  or  similar 
relatively  passive  purposes. 
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Rule     3.3    Meetings  To  Be  Public.     Every  conunittee  meeting  shall 
be  open  to  the  public,  except  that  the  President  of  the  Board  may 
order  a  committee  meeting,  or  a  meeting  of  the  Board    to  be  held  in 
closed  session  for  consideration  of  matters  involving  the  appointment 
or  dismissal  of  public  officers  or  employees  or  involving 
attorney-client  consultation  with  the  office  of  the  city  attorney  on 
litigation  or  involving  other  matters  permitted  to  be  discussed  in 
closed  session  by  Section  3.500(f)  of  the  Charter  or  by  state 
law. (amended  1/10/83) 

Rule  3.4    Time  Of  Meeting.     Every  committee  snail  meet  at  the 
time  set  by  the  Board,  the  chair,  or  a  majority  of  the  committee,  in 
that  order  of  priority. 

Rule  3.5    Attendance  At  Meeting.     It  shall  be  the  duty  of  every 
member  to  attend  every  meeting  of  his  committee  and  to  be  present 
promptly  at  the  time  for  which  the  meeting  is  called. 

Rule  3.6    Call  To  Order.     In  the  event  that  the  chair  is  not 
present  at  the  time  set  for  a  committee  meeting,  another  memoer 
of  the  committee  shall,  if  there  be  a  quorum,  call  the  meeting  to 
order . 

Rule  3.7    Roll  Call  On  Pending  Motion.     It  shall  be  the  right  of 
any  member  of  a  committee  to  move  a  roll  call  on  any  pending  motion, 
and  the  chair  or  acting  chair  of  said  committee  shall  with  or  without 
debate,  order  the  roll  call. 

Rule  3.8    Requirement  For  Second  To  Motion.     In  committees  of 
three  members  or  less,  a  motion  by  a  member  thereof  shall  not  require 
a  second. 

Rule  3.9    Absence  Of  Quorum.     When  a  committee  meeting  is  called 
for  a  public  hearing,  at  which  interested  citizens  are  invited  to 
attend,  and  a  quorum  of  said  committee  is  not  present,  such  absence 
shall  be  reported  to  the  Board  at  the  next  meeting. 

Rule  3.10     Record  Of  Attendance.     The  Clerk  of  each  committee 
shall  keep  a  record  of  the  attendance  of  the  members  and  shall  report 
such  record  to  the  Clerk  of  the  Board,  and  the  Clerk  shall  have  the 
record  of  the  attendance  of  members  at  committee  meetings  available 
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at  all  times  for  the  information  of  any  or  all  members  of  the  Board. 

Rule  3.11     Applicable  Rules.     Except  that  the  privilege  of  the 
floor  may  be  granted  by  the  committee  chair  or  as  a  majority  of  the 
committee  may  decide,   and  except  as  otherwise  provided,   the  Rules  of 
the  Board  shall  be  applicable  in  the  conduct  of  all  committee 
meetings  whenever  practicable.     Each  committee  may,   by  a  majority 
vote  of  its  members,   adopt  such  additional  rules,   not  in  conflict 
with  these  rules,  as  it  may  consider  necessary  for  the  conduct  or 
consideration  of  any  business  referred  to  or  initiated  by  such 
committee. 

Rule  3.12    Civil  Service  And  General  Administration  Committee. 
All  matters  relating  to  civil  service,  salary  standardization,  and 
employee  retirement  and  health  service.     All  matters  pertaining  to 
the  governmental  services  rendered  by  the  various  departments  of  the 
City  and  County  when  not  specifically  assigned  to  other  standing 
committees,  together  with  the  organizational  and  procedural  structure 
affecting  administration  of  such  services.     Included  are  the  offices 
of  the  Mayor  and  Chief  Administrative  Officer  and  departments  under 
the  respective  jurisdiction  of  each,  the  City  Attorney,  and  the  Grand 
Jury. 

Rule  3.13     Culture  And  Recreation  Committee.     All  matters 
pertaining  to  schools.  Recreation  and  Park  Department,   libraries,  the 
California  Academy  of  Sciences,  the  Art  Commission,  the  War  Memorial, 
regulation  of  cable  television,  museums,  creative  and  performing 
arts,  convention  facilities,  the  publicity  and  advertising  fund,  and 
civic  celebrations, observances  and  ceremonial  functions. 

Rule  3.14     Energy  And  Environment  Committee.     All  matters 
pertaining  to  the  conservation,  use  and  development  of  resources,  the 
protection  of  the  environment,  and  related  concerns.     Included  are 
the  Clean  Water  Program;  solid  waste  management;  environmental  impact 
reports  and  subjects  directly  related  to  environmental  preservation, 
control,  management  and  enhancement,   such  as  air,  water  and  land 
pollution,  except  for  environmental  impact  reports  which  constitute 
elements  of  matters  which  are  properly  referred  to  other  standing 
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committees;  Public  Utilities  Commission,  Water  Department,  animal 
control  and  welfare  and  the  Public  Pound. 

Rule  3.15    Finance  Committee.     All  matters  affecting 
substantially  the  finances,  revenues,  expenditures,  taxes  and  budgets 
of  the  City  and  County  and  the  various  departments  thereof;  permit 
and  license  fees;  bond  issues;  acquisition  and  disposition  of 
property;  disposition  of  litigation,  claims,  liens  and  related 
matters;  and  matters  arising  out  of  the  functional  operation  of  the 
offices  of  the  Assessor,  Controller,  Tax  Administrator  and  Treasurer. 

Should  any  matter  involve  both  the  establishment  of  official 
policy  and  the  funding  thereof  so  that  (1)  essentially  the  two 
considerations  are  indivisible,  or   (2)   the  funding  aspect  is  of 
dominant  or  paramount  importance,  the  matter  shall  be  referred  to  the 
Finance  Committee  or  to  a  joint  committee  with  the  Finance  Committee 
designated  as  the  first  component  thereof;  should  the  matter  involve 
both  policy  and  implementing  funds  so  that  formulation  of  policy  is 
the  dominant  feature,  the  matter  shall  be  referred  to  a  standing 
committee  other  than  the  Finance  Committee,  or  to  a  joint  committee. 

*The  Finance  Committee  shall  at  all  times  keep  informed  of  the 
budget  requirements  of  the  several  offices  and  departments  for  the 
purpose  of  developing  financial  plans  or  programs  to  be  submitted  to 
the  Board  for  consideration.     For  the  purpose  of  assisting  the 
Finance  Committee  to  carry  out  the  intent  of  this  section,  it  shall 
have  power,  pursuant  to  the  provisions  of  Charter  Section  2.400,  for 
and  on  behalf  of  the  Board  of  Supervisors,  to  make  inquiry  and  to 
secure  from  the  several  departments  and  offices  such  reports  and 
information  as  it  deems  necessary,  in  strict  conformity  with  all  the 
provisions  of  Charter  Sections  2.400  and  2.401  (Admin.  Code  Sec.  3.7). 

Rule  3.16    Health  Committee.     All  matters  pertaining  to  the 
functions  or  scope  of  activity  assigned  to  the  Department  of  Public 
Health  and  its  component  activities  and  facilities,  including 
subjects  regulated  by  the  Health  Code. 

Rule  3.17  Human  Services  Committee.  All  matters  pertaining  to 
human  services  activities  and  concerns,  including  the  functions  and 
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operations  of  the  Conunission  on  the  Aging,  the  Commission  on  the 
Status  of  Women,   the  Delinquency  Prevention  Commission,  the 

^epartment  of  Social  Services,  and  the  Human  Rights  Commission. 
Included  are  manpower  and  employment  development  and  matters  related 
exclusively  or  primarily  to  problems  of  welfare,  services  and  care  of 
children,  youth  and  senior  citizens  where  jurisdiction  is  not 

I  specif ically  assigned  to  another  committee. 

Rule  3.18     Planning,  Housing  And  Development  Committee.  All 

i  matters  pertaining  to  city  and  regional  planning,  community 

i development,  redevelopment  and  urban  renewal,  the  Housing  Authority, 
the  Board  of  Permit  Appeals,  public  lands  and  buildings  excepting 

I  those  under  the  jurisdiction  of  other  standing  committees;  matters 

it 

I  ' 

regulated  by  the  City  Planning  Code,   the  Building  Code,   the  Housing 
Code  and  the  Subdivision  Code;  matters  relating  to  private, 
I  owner-occupied  and  rental  housing.     Matters  pertaining  to  the 

i(  establishment ,  expansion,  facilitation  and  protection  of  commerce  and 
industry,  maritime  and  otherwise. 

Rule  3.19  Public  Protection  Committee.  All  matters  affecting  or 
pertaining  to  the  Fire  Department,  Police  Department,  Sheriff,  and 
the  office  of  Emergency  Services,  including  emergency  planning  and 
subjects  regulated  by  the  Fire  Code,  and  Police  Code.  All  matters 
pertaining  to  the  Agriculture  and  Weights  and  Measures  Department, 
Adult  Probation  Department,  the  County  Clerk,  the  District  Attorney, 
the  Juvenile  Court  and  Youth  Guidance  Center,  the  Municipal  Court, 
the  Public  Administrator-Public  Guardian,  the  Public  Defender,  the 
Superior  Court,  and  consumer  protection  concerns. 

Rule  3.20     Public  Works  Committee.     All  matters  pertaining  to  the 
various  public  works  programs,  structures,  facilities  and 
public-works-related  departments,  including  the  San  Francisco 
International  Airport  and  any  other  airports  operated  by  the  City  and 
County;  the  Department  of  Electricity,  the  Hetch  Hetchy  Water  and 
Power  System,  the  Port  of  San  Francisco,  the  Department  of  Public 

I^Works.     Included  are  matters  relating  to  publicly  -  and 
privately-owned  utilities  exclusive  of  the  Municipal  Railway  and 

I  rapid  transit. 


-  19  - 


Rule  3.21    Rules  And  Legislation  Conunittee.     All  matters 
pertaining  to  the  Rules  of  Order  of  the  Board  of  Supervisors,  to  the 
conduct  of  the  Clerk's  Office  and  discharge  of  the  Clerk's 
functions,  and  any  proposed  appointments  or  confirmations  of 
appointment  of  any  public  officer.     All  matters  relating  to  Charter 
revision  and  amendments;  other  ballot  measures  exclusive  of  bond 
issues;  codifications  and  compilations  of  local  law,  codification 
and  recodification  of  the  Administrative  Code. 

Rule  3.22    Transportation  And  Traffic  Committee.     All  matters 
affecting  or  pertaining  to  the  temporary  use  or  occupancy  of  streets 
for  regulation  of  traffic.     All  matters  relating  to  public 
thoroughfares  within  and  contiguous  to  the  City  and  County;  public 
transit  and  transportation  facilities,  operations  and  structures, 
not  including  airports.     Includes  the  Parking  Authority,  the 
Municipal  Railway,  rapid  transit,  and  the  California  Streets  and 
Highways  Code.  (2-16-82) 

Rule     3.23    Meetings  On  Mondays.     No  committee  meeting  shall 
commence  on  a  Monday  after  12:30  p.m.,  or  continue  past  the  hour  of 
2:00  p.m.  on  a  Monday,  or  Tuesday  when  the  regular  meeting  of  the 
Board  falls  on  that  day  because  of  a  holiday,  without  the  express 
permission  of  the  President  of  the  Board. (amended  1/10/83) 

Rule  3.24     Filing  Of  Inactive  Measures.     Any  measure  referred  to 
committee,  on  which  no  action  to  dispose  thereof  has  been  taken  by 
the  committee  for  six  months  from  the  date  of  its  introduction  or 
referral,   is  deemed  to  be  inactive  and  shall  be  filed  by  the  clerk 
pursuant  to  this  Rule,  with  appropriate  notation  thereof  on  the 
Legislative  History  record  of  the  measure,  after  it  has  been  noted 
on  the  immediately  preceding  committee  pending  list,  notifying 
sponsoring  supervisors  that  item  will  be  filed  by  the  Clerk  pursuant 
to  this  rule.  (2-16-82) 
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CHAPTER  4.      LEGISLATIVE  PROCEDURES 
Rule  4.1     Definitions.     As  used  in  these  Rules,   the  following 
J^ords  and  phrases  shall  have  the  meanings  respectively  ascribed  to 
them  by  Rules  4.2  through  4.15. 

Rule  4.2     "Active  Measure"  shall  include  measure  and  emergency 
measure  and  shall  denote  any  measure  which  requires  some  form  of 
official  action  to  provide  for  its  proper  disposition. 

Rule  4.3     " Adopted"  as  used  in  these  Rules  or  in  the  Charter,  in 
connection  with  proposed  resolutions,  emergency  measures  or 
otherwise,  shall  mean  and  include  aooption  of  sucn  proposed 
resolutions  by  the  Board,  together  with  approval  thereof  by  the 
Mayor  in  those  cases  where  the  Mayor's  approval  and  signature  are 
required,  or  the  lapse  of  that  time,   in  the  absence  of  the  Mayor's 
approval,  where  necessary,  within  which  under  the  law  the  Mayor  is 
authorized  to  sign  and  approve  such  proposed  resolutions,  or  in  the 
case  where  the  Mayor  disapproves  or  vetoes  a  proposed  resolution, 
that  action  by  which  the  Board  adopts  such  proposed  resolution, 
I  notwithstanding  the  Mayor's  disapproval  or  veto. 

Rule  4.4     "Agency"shall  mean  any  person  or  entity  other  than  an 
official  agency  and  other  than  the  Board,  a  committee  or  member 
thereof. 

Rule  4.5     "Board"  shall  mean  the  Board  of  Supervisors  of  the 
City  and  County  of  San  Francisco. 

Rule  4.6     "Clerk"  shall  mean  the  Clerk  of  the  Board. 

Rule  4.7     "Committee"  shall  mean  a  committee  or  joint  committee 
of  the  Board,   including  special  as  well  as  standing  committee. 

Rule  4.8     "Communication"  shall  mean  any  matter,   in  whatsoever 
form  presented  to  the  Board,   its  committees,  members  or  Clerk  for 
consideration  or  action,  other  than  a  measure  or  emergency  measure. 

Rule  4.9     "Emergency  Measure"  shall  mean: 

(a)  A  proposed  ordinance  containing  an  emergency  provision  as 
defined  in  Section  2.301  of  the  Charter. 

(b)  A  motion,  other  than  a  motion  designed  to  accomplish  an 
action  strictly  parliamentary  in  character,  or  a  proposed 
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resolution,  either  of  which  is  made,  introduced  or  presented  in  the 
Board  for  immediate  consideration  without  previous  reference  to 
committee,  and  which  is  adopted  on  the  same  day  by  unanimous  consent 
of  the  Supervisors  present,  but  not  less  than  six. 

Rule  4.10     "Introduction"  shall  mean  formal  presentation  of  a 
measure  by  a  Supervisor  or  committee  during  a  meeting  of  the  Board. 

Rule  4.11     "Mayor "  shall  mean  the  Mayor  of  the  City  and  County. 

Rule  4.12     "Measure"  shall  mean  and  include  a  proposal,  in 
whatsoever  form  presented,  fulfillment  of  the  purpose  of  which 
requires  action  of  the  Board  by  Charter  amendment,  ordinance, 
resolution  or  motion,  other  than  a  motion  designed  to  accomplish  an 
action  strictly  parliamentary  in  character. 

Rule  4.13     "Official  Agency"  shall  mean  an  officer,  department 
head,  board,  commission,  authority  or  agency  of  the  City  and  County, 
other  than  the  Board,  a  committee  or  member  thereof. 

Rule  4.14     "Passage" ,   "Final  Passage",  and  their  forms,  as  used 
in  these  Rules  or  in  the  Charter,  in  connection  with  proposed 
ordinances,  emergency  measures  or  otherwise,  shall  mean  and  include 
passage  or  final  passage  of  such  proposed  ordinances  by  the  Board, 
together  with  approval  thereof  by  the  Mayor  or  the  lapse  of  tnat 
time,   in  the  absence  of  the  Mayor's  approval,  within  which  under  the 
law  the  Mayor  is  authorized  to  sign  and  approve  such  proposed 
ordinances,  or  in  the  case  where  the  Mayor  disapproves  a  proposed 
ordinance  or  vetoes  or  reduces  any  separate  appropriation  item 
therein,  that  action  by  which  the  Board  passes  such  proposed 
ordinance,  notwithstanding  the  Mayor's  disapproval,  reduction  or 
veto. 

Rule  4.15  "President"  shall  mean  the  President  of  the  Board,  or 
in  the  absence  of  the  President,  the  President  pro  tempore. 

Rule  4.16    Time  Limit  For  Filing  Measures  With  The  ClerK. 
Except  emergency  measures  and  measures  for  filing  of  which  a 
different  time  limitation  is  prescribed  or  permitted  by  law,  every 
measure  presented  by  any  person,  organization  or  agency,  official  or 
otherwise,  for  consideration  by  the  Board,  shall  be  filed  with  the 


-  22  - 


Clerk,  in  writing  and  in  the  form  prescribed  by  tne  Rules  Committee, 
before  12:00  o'clock  noon  of  the  second  day  before  the  last  full 
^business  day  during  the  week  preceding  the  regular  meeting  of  the 
Board  at  which  it  is  intended  that  such  measures  shall  oe  introduced. 

Except  emergency  measures  in  the  form  of  proposed  resolutions  in 
writing,  or  proposed  motions,   introduced  by  a  member  or  a  committee 
of  the  Board,  emergency  measures  shall  be  filed  with  the  ClerK  prior 
to  11:00  o'clock  a.m.  of  the  day  of  the  Board  meeting  at  which  it  is 
intended  that  such  measures  shall  be  introduced.     (Amended  9/5/78) 

Rule  4.17     Time  Limit  For  Filing  Communications  With  The  Clerk. 
Except  such  as  are  presented  by  a  member  of  the  Board  during  a  Board 
meeting,  every  written  communication  presented  by  any  person, 
organization  or  agency,  official  or  otherwise,  for  consideration  by 
the  Board,  shall  be  filed  with  tne  Clerk  before  12:00  o'clock  noon 
of  the  second  day  before  the  last  full  business  day  during  the  week 
preceding  the  regular  meeting  of  the  Board  at  which  it  is  intended 
that  such  communication  be  considered.     (Amended  9/5/78) 
^       Rule  4.18    Disposition  Of  Measures  And  Communications  Upon 
Filing  With  Clerk.     Measures  and  communications  filed  with  the  Clerk 
as  prescribed  in  these  Rules  shall  at  the  next  following  regular 
Board  meeting  be  disposed  of  by  the  President  in  his  discretion, 
subject  to  a  change  in  disposition  ordered  by  vote  of  a  majority  of 
the  Board  members  in  attendance.     Such  disposition  by  the  President 
may  include  active  or  nominal  sponsorship  of  measures  by  the 
President  and  enactment,  adoption,  or  reference  thereof  to 
committee;  reference  of  measures  to  Board  members  for  sponsorsnip 
and  introduction  thereof;  and  appropriate  response  to,  or  committee 
reference,  filing  or  other  disposition  of  communications. 

Each  such  measure  and  communication  together  with  the 
disposition  thereof  proposed  to  be  made  by  the  President,  shall  be 
noted  on  lists  prepared  by  the  Clerk,  and  such  lists  shall  be 
reproduced  and  disseminated  with  the  Calendar  of  Business  for  the 
^ext  following  Board  meeting. 


Rule  4.19     Introduction  Of  Measures.     Except  as  otherwise 
provided,  every  measure,  emergency  or  otherwise,  shall  be  introduced 
in  writing  by  a  member  or  committee  of  the  Board,  for  disposition  in 
accordance  with  these  Rules. 

The  Clerk  shall  include  on  every  measure  so  introduced,  the  name 
of  the  author  and  any  co-authors. 

Rule  4.20    Measures  Which  Need  Not  Be  Referred  To  Committee. 

(a)  A  measure  which  is  prepared  or  authorized  to  be  prepared, 
and  is  reported  out  by  Committee  after  a  public  hearing  on  the 
subject  thereof. 

(b)  A  proposed  ordinance  which  is  introduced  and  is  passed,  upon 
the  day  of  its  introduction  or  upon  the  day  to  which  consideration 
thereof  is  postponed  or  continued,  as  an  emergency  measure. 

(c)  A  proposed  resolution  or  motion  which  is  introduced  and  is 
adopted  upon  the  day  of  its  introduction  by  the  unanimous  consent  of 
the  members  present.         ri^»  ,16  fci-eeR  e-r 

(d)  A  measure  in  connection  with  which  an  appeal  to  or  review  by 
the  Board  is  provided  by  law?   (Amended  12/27/77) 

Rule  4.21    Format  And  Supplemental  Information.     In  connection 
with  all  measures,  emergency  or  otherwise,  and  regardless  of  their 
source,  the  Rules  Committee  shall  prescribe  requirements  for  the 
format  thereof,  information  to  be  supplied  in  connection  therewith, 
and  such  other  regulations  as  are  necessary  and  convenient  to 
orderly  consideration  and ^processing . 

It  shall  be  the  duty  of  the  Clerk  to  enforce  strictly  such 
requirements  and  regulations  and  to  reject  any  measures  which  do  not 
conform  thereto. 

Rule  4.22     Identification,  Filing  And  Indexing.  After 
introduction  of  each  measure,  emergency  or  otherwise,  the  Clerk 
shall  assign  to  such  measure  appropriate  identification. 
Thereafter,  the  Clerk  shall  maintain  a  legislative  record,  file  and 
index  for  each  such  measure. 

Rule  4.23    Approval  As  To  Form.     All  measures  or  emergency 
measures  in  the  nature  of  proposed  ordinances  shall  be  approved  by 
the  City  Attorney  as  to  form  prior  to  introduction  thereof. 
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Rule  4.24  Committee  Hearing  And  Action.  Tne  Committee  to  which 
a  measure  is  referred  shall  after  notice  by  the  Cierk,  hold  a  public 
l^hearing  or  hearings  thereon.  Said  committee  may  recommend  to  tne 
Board  the  enactment,  defeat  or  tabling  of  such  measure,  or  may  amend 
such  measure,  and  may  take  such  other  action  with  respect  thereto  as 
is  necessary  and  proper  under  the  rules  or  law. 

Notice  by  the  Clerk  shall  consist  of  mail,   telephonic  or  other 
\  notification  to  all  persons  known  or  presumed  to  be  interested  in 
the  particular  measure  to  be  considered,  and  such  notice  snail  be 
initiated  as  soon  as  possible  after  measure  is  assigned  to  committee 
*   but  shall  be  reasonably  designed  to  reach  notificants  not  later  than 
1  48  hours  before  the  public  hearing  is  scheduled. 

The  Committee  Chair,   or  in  his  absence  or  f orebearance ,  another 
H  member  of  the  committee,   shall  be  accorded  priority  in  addressing 
^!  the  Board  for  the  purpose  of  making  a  presentation  concerning  any 
6j  matter  submitted  to  the  Board  by  the  committee;  except  that  the 
i  Board  member  calling  a  matter  out  of  committee  shall  be  accorded 
l^priority  in  addressing  the  Board  for  the  purpose  of  making  a 
presentation  concerning  such  matter. 

Rule  4.25    Calling  A  Measure  From  Committee.     Concurrently  with 
reference  of  a  measure  to  committee,   or  at  any  time  subsequent 
thereto,  the  Board  by  majority  vote,  may  order  that  such  measure  be 
returned  to  the  Board  within  a  specified  time  limit;  provided  that 
when  such  order  is  made  at  a  time  other  than  concurrently  with 
reference  to  committee,   said  order  shall  not  specify  presentation  of 
the  measure  to  the  Board  sooner  than  at  the  regular  meeting  next 
following  that  at  which  the  order  is  made. 

Should  the  Committee  to  which  a  measure  has  been  referred  not 
report  such  measure  to  the  Board  within  thirty  days  from  the  date  of 
such  reference,  any  member  of  the  Board  may,  at  any  subsequent  Board 
meeting,  call  for  said  measure  to  be  presented  to  the  Board  by 
inclusion  in  the  Calendar  of  Matters  for  its  regular  meeting  next 
m  following  that  at  which  the  call  is  made. 
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When  a  measure  is  called  out  of  committee  pursuant  to  this  rule, 
the  clerk  of  the  committee  shall  notify  by  mail  all  ascertainable 
interested  parties  that  the  measure  has  been  called  out  of  committee 
and  will  be  considered  by  the  Board  on  a  specified  date. 

Rule  4.26    Calling  An  Emergency  Measure  From  Committee.     At  the 
expiration  of  five  days  from  the  date  of  reference  to  committee  of 
an  emergency  measure  in  the  nature  of  a  proposed  ordinance,  any 
member  may  call  for  said  emergency  measure  and  require  that  tne 
Clerk  include  such 'Iheasure  upon  the  Calendar  of  Matters  for  the 
regular  meeting  next  subsequent  to  such  call.     Such  call  shall  be 
directed,  in  writing,  to  the  Clerk. 

Rule  4.27    Consent  Calendar.     Matters  of  a  routine, 
noncontroversial  nature  and  which  are  not  likely  to  require  further 
discussion,  may  be  listed  in  a  section  of  the  regular  calendar  of 
the  Board  or  any  Committee  thereof  under  the  caption  "Consent 
Calendar" . 

The  Clerk,   in  reviewing  matter  to  be  included  in  a  Board 

calendar,  will  determine  whether  there  are  routine,  noncontroversial 

items  which  would  be  appropriate  for  inclusion  in  a  Consent  Calendar 

section.     When  a  Consent  Calendar  is  utilized,  it  shall  be  shown  as 

a  single-numbered  item, to  include  explanatory  information  as  follows: 

CONSENT  CALENDAR 

No.  .  All  matters  listed  hereunder  constitute  a  Consent 

Calendar,  are  considered  to  be  routine  by  the  Board  of 
Supervisors  and  will  be  acted  upon  by  a  single  roll-call  vote  of 
the  Board.     There  will  be  no  separate  discussion  of  these  items 
unless  a  member  of  the  Board  so  requests,  in  which  event  the 
matter  shall  be  removed  from  the  Consent  Calendar  and  considered 
as  a  separate  item. 

Each  matter  on  the  Board  Consent  Calendar  shall  be  identified  by 
an  alphabetical  designator.     Matters  are  to  be  listed  under  a 
sub-heading  indicating  the  Board  Committee  from  which  the  matter  is 
received . 

Any  ordinance  on  final  passage  on  which  no  negative  vote  was  cast 
when  it  was  passed  for  second  reading  may  be  included  in  the  Consent 
Calendar. 

Any  Committee  Chair,   in  reviewing  matters  to  be  included  in  a 
Committee  calendar,  will  determine  whether  there  are  routine. 
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non-controversial  items  which  would  be  appropriate  for  inclusion  in  a 
Consent  Calendar  section.     When  a  Consent  Calendar  is  utilized,  it 
j|phall  be  shown  as  a  single-numbered  item,  to  include  explanatory 
information  as  follows: 

CONSENT  CALENDAR 

No.  .  All  matters  listed  hereunder  constitute  a  Consent 

Calendar,  are  considered  to  be  routine  by  the   

Committee,  and  will  be  acted  upon  by  a  single  roll-call  vote  of 
the  Committee.     There  will  be  no  separate  discussion  of  these 
items  unless  a  member  of  the  Committee  or  a  memoer  of  the  public 
so  requests,   in  which  event  the  matter  shall  be  removed  from  the 
Consent  Calendar  and  considered  as  a  separate  item.  (6-15-81) 

j         Rule     4.28    Committee  Reports. 

I   (a)  Measures  reported  to  the  full  Board  by  committees  thereof  prior 
I  to  9  a.m.  of  the  last  full  business  day  before  the  last  full  business 

day  of  the  week  shall  be  included  in  the  calendar  of  matters  for  the 

next  regular  Board  meeting. 

(b)  Measures  reported  to  the  full  Board  by  committees  thereof  after  9 
a.m.  of  the  last  full  business  day  before  the  last  full  business  day 

iLof  the  week  shall  be  included  in  the  calendar  of  matters  for  the 
/"second  regular  Board  meeting  thereafter. 

(c)  As  an  exception  to  the  foregoing  procedures,  emergency  measures, 
or  measures  deemed  by  the  committee  hearing  same  to  be  of  an  urgent 
nature,  which  are  heard  too  late  for  inclusion  in  the  Board's 
calendar  of  matters  as  provided  in  subparagraph   (a)   above,  may  be 
submitted  to  the  Board  at  its  next  regular  meeting  as  a  committee 
report,    (amended  1/10/83) 
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CHAPTER  5.     MISCELLANEOUS  RULES 
Rule  5.1    Appointees.     Wnen,  as  authorized  or  required  by  law, 
there  is  presented  to  the  Board,  from  any  source,  a  proposal  to 
elect,  appoint,  reappoint  or  ratify  the  appointment  of  any  person  to 
an  official  position,  such  proposal  shall  be  accompanied  by  written 
information  fully  describing  the  qualifications  of  tne  person  so 
proposed  and  shall  be  made  available  to  the  members  of  the  Board 
within  a  reasonable  time  prior  to  the  date  upon  which  it  is  required 
or  intended  that  such  person  shall  assume  such  position. 

Rule  5.2    Legislative  Chamber,  Use  Of.     The  legislative  chamber 
shall  be  under  the  supervision  and  control  of  the  President  of  the 
Board  whether  the  Board  is  in  session  or  not.     Except  as  herein 
provided,   it  shall  be  used  solely  by  the  Board  and  its  standing  or 
special  committees  for  the  transaction  of  public  business  of  the  City 
and  County.     If  not  required  for  such  use,  the  President  may  permit 
its  use  by  agencies  of  the  regional.  Federal,  State  or  City  and 
County  governments  for  the  transaction  of  public  business. 
Application  for  such  use  shall  be  made  in  writing  to  the  Clerk  of  the 
Board.     Any  permission  so  granted  may  be  canceled  or  revoked  by  the 
President  forthwith,  where  necessary  for  the  protection  of  City  and 
County  property,  the  preservation  of  order,  or  other  sufficient 
reason.     Such  permission  shall  be  canceled  or  revoked  by  the 
President  if  and  when  it  shall  appear  that  the  legislative  chamber 
will  be  required  for  use  of  the  Board  or  its  committees.     When  Board 
and  Committee  assignments  will  permit,  the  Chambers  may  be  authorized 
by  the  President  for  use  by  others  in  conducting  formal  ceremonies 
such  as  swearing  in  members  of  the  judiciary  and  commissions;  also, 
for  use  by  commissions  and  official  or  quasi  official  groups  on  which 
a  member  of  members  of  the  Board  of  Supervisors  serves  and  will  be  in 
attendance;  and  similar  commissions  or  groups  involving  direct 
participation  and  attendance  by  the  Mayor,   if  the  request  is  made  by 
the  Mayor.     (Policy  Statement  of  Dec.   2,  1974).     (amended  1/10/83) 

Rule  5.3  Subpoenas.  Whenever  the  subpoena  power  of  the  Board  is 
to  be  exercised  in  an  inquiry  conducted  pursuant  to  the  provisions  of 
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Section  2.400  of  the  Charter,   the  subpoena  shall  De  issued  upon  a 
motion  duly  seconded,  with  an  affirmative  vote  of  a  majority  of  the 
^members  present,  which  subpoena  shall  be  issued  and  authenticated  in 
the  name  of  the  Board  of  Supervisors  by  the  Clerk  of  said  Board. 

Any  person  refusing  to  obey  such  subpoena  or  to  produce  such 
books,  papers,   testimony  or  other  evidence  shall  be  deemed  in 
contempt  and  shall  be  subject  to  proceedings  and  penalties  as 
provided  by  general  law  in  such  instances. 

Rule  5.4     Conduct  Of  Supervisors.     No  supervisor  in  debate  shall, 
directly  or  indirectly,   by  any  form  of  words  impute  to  another 
supervisor  or  to  other  supervisors  any  conduct  or  motive  unworthy  or 
unbecoming  a  supervisor. 

Rule  5.5     Procedure  For  Submission  Of  Proposed  Charter  Amendments 
]    To  Electors.     Any  proposal  for  amendment  of  the  charter  ordered 
i    submitted  to  the  electors  by  the  Board  of  Supervisors  on  its  own 

motion  shall  be  so  ordered  pursuant  to  the  provisions  of  applicable 
;    state  law,  with  the  further  limitations  imposed  as  follows: 
Is         (a)     Introduction;  referral  to  committee;  committee  report. 

A  proposed  charter  amendment  must  be  introduced  by  a  board  member  at 
a  regular  Board  meeting  held  not  less  than  168  days  prior  to  the 
election  at  which  it  is  to  be  acted  upon  by  the  electors.  Upon 
introduction,   it  must  be  referred  to  the  appropriate  board  committee 
for  public  hearing.  (3-15-82) 

(b)  Referral  to  city  attorney.     Immediately  after  its  reference 
to  committee,  any  proposed  charter  amendment  which  has  not  been 

I    prepared  or  approved  as  to  form  by  the  city  attorney  shall  be 
transmitted  by  the  Clerk  to  the  city  attorney  for  preparation  or 
approval  as  to  form.     The  city  attorney  shall  return  it  to  the  Board 
prepared  or  approved  as  to  form,  or  a  negative  report  in  lieu 
thereof,  within  10  days  after  receipt  from  the  Clerk. 

(c)  Controller's  statement.     Immediately  after  reference  to 
committee  and  preparation  or  approval  as  to  form  by  the  city 

1^ attorney,  such  proposed  cnarter  amendment  shall  be  referred  oy  tne 
Clerk  to  the  controller.     The  committee  shall  not  report  it  to  the 

I 


J 


-  29  - 


Board,  nor  shall  the  Board  order  it  submitted  to  the  electors,  prior 
to  receipt  of  the  controller's  written  statement  pursuant  to  Charter 
Section  9.112,  analyzing  the  proposal  as  to  its  cost  and  effect  upon 
the  tax  rate.     The  controller's  statement  shall  be  submitted  to  the 
Board  within  ten  days  after  his  receipt  of  the  proposed  charter 
amendment. 

(d)  Referral  to  mayor,  chief  administrative  officer  and  boards 
or  commissions.     Immediately  after  its  reference  to  committee  and 
preparation  or  approval  as  to  form  by  the  city  attorney,  any  proposed 
charter  amendment  shall  be  referred  by  the  Clerk  to  the  mayor,  chief 
administrative  officer  and  appropriate  boards  and  commissions  for 
comment,  as  desired,  as  to  the  effect  thereof  upon  any  matters  within 
their  respective  jurisdictions. 

(e)  Amendments  to  proposed  charter  amendments.     An  amendment  of 
substance  to  a  proposed  charter  amendment,  submitted  to  the  Board  or 
a  board  committee,  shall  be  referred  by  the  Clerk  to  the  city 
attorney  for  preparation  or  approval  as  to  form  and  shall  be  returned 
to  the  Clerk  by  the  city  attorney  within  seven  days  after  receipt. 
Thereupon,  the  Clerk  shall  transmit  it  to  the  controller,  and  to  the 
mayor,  chief  administrative  officer  and  appropriate  boards  and 
commissions  for  comment,  as  desired,  as  to  the  effect  thereof  upon 
any  matters  within  their  respective  jurisdictions. 

(f)  Committee  report  and  board  action.     The  committee  before 
which  a  proposed  charter  amendment,  or  an  amendment  thereto,  is 
pending,  shall  not  report  it  to  the  Board,  and  the  Board  shall  not 
order  it  submitted  to  the  electors,  prior  to  ten  days  after  referral 
to  the  mayor,  chief  administrative  officer  or  appropriate  boards  or 
commissions  in  accordance  with  paragraphs   (d)   and  (e)  above. 

(g)  Order  of  submission  to  electorate.     At  least  seven  days  must 
intervene  between  the  first  appearance  of  a  proposed  charter 
amendment  before  the  Board  as  a  referral  from  committee  and  any  Board 
order  of  submission  to  the  electorate.     Said  order,  if  any,  must  be 
made  not  less  than  ninety  days  prior  to  the  election  mentioned  herein. 
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(h)     Modification  of  time.     Notwithstanding  the  provisions  of 
Rule  1.2  hereof,  the  Board  of  Supervisors  may,   by  motion  adopted  Dy  a 
^majority  vote  of  all  members  thereof,   shorten,  extend  or  otherwise 
modify  the  time  fixed  in  this  rule  for  the  performance  of  any  act  oy 
an  officer,  board  or  commission. 


INDEX  TO  VOTES  REQUIRED  ON  VARIOUS  MATTERS 

Airports  Conunission,  to  remove  members  of,  after  "suspension  by 
the  Mayor — 9  Votes.     (Charter  Sec.  3.690  &  8.107.) 

Amend  Board's  Rules  of  Order — one  week's  notice  and  8  votes — 
Rule  1.3.) 

Annual  Appropriation  Ordinance,  where  estimated  expenditures  for 
a  utility  exceed  estimated  revenues--8  votes.     (Charter  Sec. 
6.205.) 

Appropriation  of  funds  to  Surplus  Property  Authority--8  votes. 
(Government  Code,  Sec.  40524.) 

Appropriation  Ord.  enacted  by  Board  sitting  as  Surplus  Property 
Authority — 8  votes.    (Government  Code  Sec.  40524.). 

Appropriation  Ordinance  containing  items  previously  rejected  by 
Mayor  or  Board  of  Supervisors  for  current  year's  budget — 8 
votes.     (Charter  Sec.  6.306.) 

Boards,  members  appointed  by  Mayor  and  subject  to  Board  of 
Supervisors  confirmation,  to  remove  from  office — 6  votes  and 
concurrence  of  Mayor.     (Charter  Sec.  8.107.) 

Bond  Issue,  General  Obligation  resolution  or  ordinance, 
including  declaration  of  public  interest  and  necessity,  or 
calling  election  therefor--8  votes.     (Government  Code,  Sec. 
43607  and  43608.) 

Budget,  annual,  to  adopt — 6  votes.     (Charter  Sec.  6.205.) 

Budget,  annual,  to  adopt,  containing  utility  deficit — 8  votes. 
(Charter  Sec.  6.205.) 

Call  a  matter  from  Committee  after  30  days — 1  member. 
(Rule  4.25.) 

Call  of  the  Board — Majority  of  members  present.     (Rule  1.12.) 

Call  of  the  Board,  to  dispense  with — Majority  of  members 
present.     (Rule  1.12.) 

Cash  Reserve  Fund,  to  increase  so  as  to  exceed  10%  of  the 
current  or  last  preceding  tax  levy — 6  votes.     (Charter  Sec. 
6.306.) 

Charter  Amendment,  to  order  submitted — 6  votes.  (Government 
Code,  Sec.  34459.) 

Chief  Administrative  Officer,  to  remove  after  suspension  by 
Mayor — 9  votes.     (Charter  Sec.  8.107.) 

Chief  Administrative  Officer,  to  remove  after  trial  on  such 
charges — 8  votes.     (Charter  Sec.  3.200.) 

Chief  Administrative  Officer,  to  suspend  after  written  charges 
— 6  votes.     (Charter  Sec.  3.200.) 

City  Planning  Commission,  to  approve  action  initiated  by,  for 
the  change  of  zoning  classification,  building  location,  use  or 
related  matters — 6  votes.     (Charter  Sec.  7.501.) 

City  Planning  Commission,  to  overrule  on  appeal — 8  votes. 
(Charter  Sec.  7.501.) 
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city  Planning  Commission,   to  pass  ordinances  relative  to  zoning, 
height,  area,   bulk,   setbacks,   location,   use  or  related  aspects 
of  a  building  or  land,   or  amend  City  Planning  Code,  which 
ordinances  have  been  disapproved  by  the  City  Planning  Commission 
—  8  votes.      (Charter  Sec.  7.501.) 

Civil  Service  Commission,  to  remove  members  of,  after  suspension 
by  the  Mayor — 9  votes.     (Charter  Sec.  8.107.) 

Civil  Service  Examinations,   to  exempt  certain  persons  from, 
during  an  unemployment  emergency--9  votes.      (Charter  Sec. 
8.333.) 

Commissions,  appointed  by  Mayor  subject  to  confirmation  by  Board 
of  Supervisors,   to  remove  members  of--6  votes  and  concurrence 
of  Mayor.     (Charter  Sec.  8.107.) 

Controller,   to  confirm  appointment  of--6  votes.      (Charter  Sec. 
3.300.) 

Controller,   to  remove  from  office--8  votes.      (Charter  Sec. 
3-300.) 

Declaration  of  Policy,   to  submit  at  a  general  election  or  at  a 
special  election  called  for  the  purpose--6  votes.  (Charter 
Sec.  9.108.) 

Declaration  of  Policy,   to  submit  at  the  next  succeeding  general 
election--4  members  may  submit  to  Registrar  of  Voters. 
(Charter  Sec.  9.108.) 

Elective  Municipal  Officers,   to  remove  after  suspension  oy  the 
Mayor — 9  votes.      (Charter  Sec.  8.107.) 

Eminent  Domain,  measures  to  acquire  property--8  votes.  (Code  of 
Civil  Procedure,  Sec.   1240.040  &  1245.240.) 

Emergency  Measure,  any  ordinance  enacted  as--9  votes.  (Charter 
Sec.  2.300;   also  see  Sec.  2.301.) 

Emergency  Reserve  Fund,  ordinance  appropriating  therefrom-- 
9  votes.      (Charter  Sec.  6.307.) 

Employee  Claim  re  Personal  Property,  resolution  to  order  payment 
— 9  votes.     (Charter  Sec.   8.411  &  Admin.  Code,  Sec.  10.25-8.) 

Health  Service  System;  ordinance  re  employee  medical  care,  fee 
schedules  and  compensation  for  services--9  votes.  (Charter 
Sec.  8.423.) 

Lease  of  City  Real  Property,  ordinance  author izing--6  votes. 
(Charter  Sec.  7.402.) 

Limitations,  Waiver  of  Statute  of — 9  votes.     (Charter  Sec. 
2.300.) 

Meeting,  permission  to  leave--permission  of  President  or 
President  pro  tempore.     (Rule  1.13.) 

Meetings,  Special,  to  call--order  of  President  or  majority  of 
Board  (Rule  1.8  and  Sec.  2.8,  Administrative  Code.) 

Motion,   to  withdraw — majority  of  members  present.      (Rule  2.6.) 

Municipal  Railway  Abandonment  of  Service--9  votes  required  to 
disapprove  proposal  of  Public  Utilities  Commission  to  abandon. 
(Charter  Sec.  3.595.) 
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Order,   Special,   to  place  on  calendar--6  votes.    (Rule  2.23.) 

Order,  Special,   to  set  aside--6  votes.      (Rule  2.2'3.) 

Ordinance  calling  election  for  submission  of  General  Obligation 
bond  issue--8  votes.      (Government  Code  Sec.  43608.) 

Ordinance,   to  pass-6  votes  at  each  reading.      (Charter  Sec. 
2.300.) 

Ordinance,   containing  appropriation  from  Emergency  Reserve 
Fund--9  votes.      (Charter  Sec.  6.307.) 

Ordinance,   as  an  emergency  measure--9  votes.      (Charter  Sees. 
2.300  &  2.301.) 

Ordinance,  to  submit  at  a  general  election  or  at  a  special 
election  called  for  the  purpose--6  votes.      (Charter  Sec.  9.108.) 

Ordinance,   to  submit  at  the  next  succeeding  general  election-- 
4  members  may  submit  to  Registrar  of  Voters.      (Charter  Sec. 
9.108. ) 

Privilege  of  the  floor,   to  grant,   by  motion  suspending  Rule 
2 . 21--Unanimous  vote  of  members  present,   not  less  than  6. 
(Rule  2.21.) 

Produce  Market,  ordinance  re--9  votes.      (Charter  Sec.  7.701.) 

Public  Utilities  Commission,   to  remove  members  of  after 
suspension  by  the  Mayor--9  votes.      (Charter  Sec.  8.107.) 

Rates,   fares  or  charges,   other  than  for  Municipal  Railway,  to 
fix  a  schedule  of,  which  will  not  produce  sufficient  revenue  to 
pay  all  expenses  of  a  particular  utility--8  votes.  (Charter 
Sec.  3.598.) 

Rates,  to  reject  a  schedule  of,  proposed  by  the  Public  Utilities 
Commission--8  votes.      (Charter  Sec.   3.598.)    (But  not  in  case  of 
rates  in  a  utility  with  a  deficit  budget) . 

Reconsider  the  vote  by  which  a  motion  has  been  carried  or 
lost--6  votes  at  the  next  Board  meeting.      (Rule  2.9.) 

Resolution,   to  adopt--6  votes.      (Charter  Sec.  2.300.) 

Resolution,  declaring  public  interest  and  necessity  for  general 
obligation  bond  issue--8  votes.      (Government  Code  Sec.  43607.) 

Resolution,   to  adopt  on  the  day  of  its  introduction  and  without 
reference  to  committee--Unanimous  vote  of  members  present. 
(Charter  Sec.   2.300  and  Rule  4.20.) 

Retirement  System,  ordinances  affecting--9  votes.  (Charter 
Sec.  8.500.) 

Rules  of  Order,  to  suspend--8  votes--or  when  less  than  eight 
members  are  present,   then  unanimous  vote  of  those  present-- 
except  for  Rules  2.9a  and  Rule  5.5   (six  votes)   and  Rule  2.21, 
unanimous  vote)    (Rules  1.2  and  5.5(h).) 

Rules  of  Order,   to  amend--one  week's  notice  and  8  votes-- 
(Rule  1.3.) 

Sale  of  City  Real  Property,  ordinance  authorizing--6  votes. 
(Charter  Sec.  7.401.) 
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Salaries,  to  reduce  in  an  emergency,  in  excess  of  the  schedule 
set  forth  in  Charter  Section  8.406{2)--ll  votes.      (Charter  Sec. 
8.406   (last  para. ) . ) 

Salaries,   to  reduce  in  an  emergency,  with  concurrence  of  the 
Mayor,  per  schedule  Charter  Section  8.406  (2) --9  votes. 
(Charter  Sec.  8.406.) 

Social  Security  coverage  for  employees,  measure  prescribing 
conditions--9  votes.      (Charter  Sec.  8.514.) 

Speak  more  than  twice  on  the  same  subject--Ma jor ity  of  members 
present.      (Rule  2.3.) 

Speaker,  to  extend  the  time  of--Majority  of  members  present. 

Special  Order,   to  place  on  calendar--at  direction  of  President 
or  6  votes.     (Rule  2.23.) 

Suspend  Rules  --8  votes   (6  or  7  if  unanimous)    (Rule  1.2),  6 
votes  on  charter  amendment  timing  or  veto  reconsideration 
timing   (Rules  5.5h  and  2.9b),  unanimous  if  privilege  of  floor 
(Rule  1.2.) 

Special  Order,   to  set  aside--6  votes.      (Rule  2.23.) 

Tax  Anticipation  Notes,  ordinance  authorizing  issuance--6  votes. 
(Charter  Sec.  6.304.) 

Veto,  to  override--8  votes,  unless  a  larger  vote  was  required  to 
pass  or  adopt  the  measure  in  the  first  instance,  in  which  case 
such  larger  vote  shall  be  required  to  override  the  veto. 
(Charter  Sec.  2.303.) 
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KEY  WORD  QUICK  REFERENCE 


Material  in  parenthesis  are  number  of 
votes  required.      (Maj)  means  majority 
of  those  present.  Other  numbers  are 
rule  numbers  unless  otherwise 
specified.     Listed  vote  requirements 
are  solely  for  quick  reference.  For 
most  accurate  requirements  see  the 
cited  reference. 


Abandon  Muni  Service   (9  to  disapprove) 

Ch.  3.595 
Absence  of  Pres.  1.15 
Addressing  Board  2.1 
Airport  Comm,  removal  (9)  Ch. 3.690 

s  8.107 
Amend  Charter  5.5 

Amend  Rules:  refer  to  Rules  Comm,  and 

one  week  notice  (8)  1.3 
Amend,  may  not  amend  motions  to:  2.13 

adjourn,  amend  amendment,  appeal, 

suspend  rules,  change  order,  others 
Amendments,  not  permitted  when  motion 

to  refer  or  table  pending  2.16 
Appeal  Pres.   ruling,  no  debate, 

appellant  states  grounds 

Pres.  state's  reasons 

"Shall  the  decision  of  the  Pres. 

stand  as  the  decision  of  the 

Board?"2.7 
Appointees  proposed,  info  5.1 
App r op. Emer .Reserve (9) Ch. 6. 307 
Appropriation  ord.  Muni   (8)  Ch,6.205 
Appropriation  rejected  items (8) Ch. 6. 306 
Appropriation,  Surplus  Property  Auth 

(8)Govt  Code  40524 
Arrest  addition  to  removal  1.14d4 

Penal  Code  403  disturb  public  meet 

Penal  code  415  fighting,  noise, 
offensive  words 

Police  code  147  disturb  peace 
Attorney,   form  approval  ord.  4.23 
Bond  issues   (8)Govt  Code  43607,8 
Budget  with  utility  def ic it ( 8 ) Ch. 6 . 205 
Budget,  annual ( 6) Ch . 6 . 205 
Call  of  the  Board  1.12 

other  business  ok  1.12&2.11 

dispense  with  (maj) 
Call  out  of  committee,  4.25 

after  30  days  any  member 

before  30  days  (maj) 

notice  by  clerk 

priority  to  caller  4.24 

emer  measure  5  days   (1)  4.26 
Cancel  meeting  Dec. 24-31 

1.6,Ch.2.200,AC2.7 
Car  stalls  1.14c 
Cash  reserve  fund(6)   Ch.  6.306 
Chair,   vice-chair  joint  comm.  1.14a 
Chamber  seats  assigned  1.14  c4i 
Chambers,  use  of  (Pres)  1.14Si5.2 
Charter  amendment  procedure  5.5 

168  days  rule  5.5a 

Modify  time  5.5h(6) 


Charter  amendment  submit (6) 

Govt  Code  34459 
Charter  timing  "5.5 
City  attn.   form  ok  ord.  4.23 
Civil  Service  exams,  emer.  exempt 

(9)   Ch.  8.333 
Clerk  call  roll  1.15 
Closed  meetings  3.3 
Commission  removals   (6)   Ch.  8.107 
Committee  attendance  record  3.10 
Committee  calendar,  clerk  review  with 

chair  pending  matters 

chair  orders  3.2 
Committee  chairs.  Pres.  appoints  1.14 
Committee  jurisdiction  3.12-3.22 

Pres.  designates  when  3.1 
Committee  meeting  Pres . schedule  1.14g 

times  set  by  Board,  chair, 

commmittee,  in  that  order  3.4 
Committee  members.  Pres.  appoints  1.14 
Committee  of  3,  no  second  required  3.8 
Committee  of  whole,   resolve  into  (6) 

same  rules  exc.  floor  privilege 

rise  &  report  motion  no  debate  2.22 
Committee  reports  4.28 

9  a.m.  Thursday  deadline 

at  board 
Committee  roll  calls  3.7 
Committee  rules  3.11 
Committee  six  month  rule  3.24 
Committee,  no  quorum,  Board  report  3.9 
Committees  on  Monday  3.23 
Conduct,  Impute  unworthy,  do  not  5.4 
Conduct  of  Supervisors  5.4 
Confine  remarks  2.21  S  2.3 
Conflict  of  interest  Ch.  8.105 
Consent  calendar  4.27 
Deadline  for  filing  measures  noon  on 

Wednesday  4.16  &  4.17 
Debatable,  not  2.12 

close  debate,  divide  question, 

table , nomination  close,  previous 

question,   suspend  rules,  others 
Declare  policy  submit(4)   Ch.  9.108 
Definitions  4.1  to  4.15 
Disorderly  behavior , removal  1.14 
Disposition  of  filed  measures  and 

communications,   Pres.  4.18 
Division  of  question,  on  demand  of  any 

member  Pres  shall  2.17 

vote  on  each  alone 
Emergency  Reserve  Fund ( 9) Ch . 6 . 307 
Emergency  measure  ord ( 9) Ch . 2 . 300& . 301 
Emergency  measures  file  11  am  4.16 
Emergency  meeting  place , 1 . 7 , Ch . 2 . 200 
Eminent  Doma in  ( 8)  CCP1240 .  040Sil245 .  240 
Every  member  shall  vote  2.8  Ch.3.500 
Excused  from  attending  meeting  (ma])1.9 
Excused  from  meeting  part,  Pres 
Explain  vote  2.8 

Floor  privilege,  officers  &  reps 

suspend  rule   (unan)  2.21 
Form,  city  attn  ok  before  intro  4.23 
Format,  Rules  committee  sets  4,21 
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General  Oblig  Bond  submit (8) Govt43608 
General  Obligation  Bond  public  interest 

5.  necessity  (8)Govt  43607 
Health  Service  System ( 9) Ch. 8 . 423 
Inpute  unworthy  conduct,  do  not  5.4 
Interfer  with  meeting  1.14 
Interrupt,  do  not  2.10 

Introduction  of  measures,  writing  4.19 
Joint  Comm.  Chair,  vice-chair  1.14a 
Journal  record  votes  2.20 
Law  enforcement  officers  1.14 
Lease  property   (6)   Ch.  7.402 
Leave  meeting  1.13 

Legislative  chamber.   Pres.   1.14  &  5.2 
Limitations  statute,  waive    (9)  Ch.2.300 
Measures  not  to  committee  4.20 
Media  seats  l,14i 

Meeting  place  emergency  1.7,Ch.2.200 
Meetings  public  3.3 

Meetings,   regular  1.6  Ch.   2.200  AC2.7 
Mondays,  no  committee  meeting  start 

after  12:30  or  continue  past  2pm 

but  Pres.  permission  3.23 
Motion  withdraw  (mover  &  maj)2.6 
Motions  allowed  2.4 
Motions,  parliamentary  (maj), 

others  (6)2.4 
Muni  Appropriation  ord   (8)  Ch.6.205 
Muni  abandon  service    (9  to  disapprove) 

Ch.  3.595 
News  media  seats  1.14i 
Nine  a.m.  Thursday  rule  4.28 
Noon  Wednesday  limit, 

measures  &  communications  4.16&4.17 
Officers  on  duty  1.14 
Offices  of  Supr.  1.14 
Order  of  business  1.16 
Ordinance   (6  each  reading) Ch. 2 . 300 
Ordinance,  city  attn  ok  form  4.23 
Organize  Board  Noon  Jan  8,  1.5 
Penal  Code  403  disturb  meeting  1.14d4 
Penal  Code  415  fighting,   noise,  words 

1.14d4 

PUC  rates   (not  Muni ) re ject ( 8) Ch. 3 . 598 

Planning  Comm.  approve(6)   Ch.  7.501 

Planning  Comm.  ove r rule ( 8) Ch .  7.501 

Points  of  order,   Pres.  1.14e 

Police  Code  147  disturb  peace  1.14d4 

Police  officers  1.14 

Precedence: 

reconsider  2.9 

adjourn,  call  board,   recess,  table , 
prev  question,  spec  order, 
postpone ,   refer ,  amend  2.11 

Pres.  absence  1.15 

Pres.  Pwt  5r  Duty  1.14 

Pres.   ruling,   appeal  2.7 

Press  seats  1.14i 

Previous  question,   3  supervisors  2.19 

"Shall  the  previous  question  be 

now  put?"  (2/3) 

author  or  mover  may  close 
Privilege  of  Floor,  officers  &  reps 

suspend  rule   (unan)  2.21 
Produce  Market (9) Ch. 7. 701 


Property  lease   (6)   Ch.  7.402 
Public  interest  «.  necessity  for  GO 

bond    (8)    Govt  43607 
Public  meetings  3.3 
Quorum   (6) 1.10 
Quorum, less  than  1.11 
Rates,  Utility  deficit(not  Muni) 

(8) Ch. 3. 598 
Rates,   reject  PUC   (not  Muni) 

(8)  Ch.  3.598) 

Real  property  sale  (6)Ch.7.401 
Reconsider,  prevailing  side  mover 

precedence  over  every  other  motion 
vote  next  meeting (6)  2.9 
some  motions  may  not  be  2.14 
Reconsider  veto  2.9a 

Refer  motion,  precludes  amendments  2.16 
Regular  meetings  1.6  Ch.   2.200  AC2.7 
Removal  from  meeting  1.14d 
Representatives  of  Board,  Pres. 

designates  1.14b 
Rescind   (6  or  2/3  present)2.24 
Reserve  Fund,  Emergency ( 9) Ch . 6 . 307 
Resolution  generally (6) Ch.  2.300 
Resolution  not  to  committee  on  intro 

4.20,  Ch.  2.300 
Retirement  system  (9)Ch.  8.500 
Robert's  Rules  1.4 

Rule  re  charter  timing,   suspend ( 6 ) 5 . 5 
Rules  amend   (comm,l  week,  8)1.3 
Rules  committee  chair.  Pres.  1.14k 
Rules  committee,  others  join  consid  3.1 
Rules  in  committees  3.11 
Rules  of  Order,  suspend  (8  or  unan) 1.2 
Salaries,   reduce,  emer . ( 11) Ch . 8 . 406 

(9)  if  Mayor  concurs 
Schedule  committee  meetings  1.14g 
Seats  in  chamber  assigned  1.14i 
Seats  of  Supervisors  1.14c 
Second,  not  required  2.15 

divide  question,  nominations, 
others 

Sell  real  property  (6)Ch.7.401 
Seriatim,  any  member,   by  sec.  or  parag 

vote  on  each,   then  on  whole  2.18 
Six  month  rule  in  committee  3.24 
Social  security   (9)   Ch.  8.514 
Speak  more  than  twice   (maj)  2.3 
Special  meetings  call   (Pres.  or  maj) 

1.8  and  Adm.  Code  2.8 
Special  order   (Pres.  or  6)  2.23 

at  time,  Pres.  or  any  member  may 

call  up;    (6)  may  set  asiae 
Standees  not  permitted  1.14 
Statute  limitations  waive   (9)   Ch.  2.300 
Subpoena  power    (6)    5.3  Ch.  2.400 
Substitute  Pres.  1.14f 
Surplus  property  auth(8)  Govt40524 
Suspend  Rules   (8;6  or  7  if  unan)  1.2 

re  charter  amend  (6)5.5h 

privilege  of  floor(unan)  1.2 

veto  cons ider ( 6) 2 . 9b 

not  debatable  1.2 
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Table  not  debateable 

precludes  amendments  2.16 
after  next  meeting  adjourns 
matter  dies,  Roberts  33 
Tax  anticipation  notes  (6)6.304 
Temporary  meeting  place  1.7,Ch.2.200 
Ten  minute  limit  waive  (maj)2.3 
Thursday  9  a.m.  deadline  4.28 
Time  limit  extend  (maj)2.3 
Time  of  appearance.  Journal, 1.15 
Two  time  limit  waive  (maj)2.3 
Utility  deficit  rates(not  Muni) 

(8)   Ch.  3.598 
Veto  override   (8)Ch.  2.303 
Veto  reconsider  2.9a 

vote,  conflict  interest  2.8,  Govt  87100 
Vote  explained  2.8 
Vote  in  chamber  2.8 

Vote,  every  member  shall  2.8  Ch. 3.500 
Votes  in  journal  2.20 
Wednesday  noon  limit  4.16,  4.17 
Withdraw  motion  (mover  &  maj)2.6 
Yield,  speaker  shall  2.10 


^  RULES  OF  ORDER 
BOARD  OF  SUPERVISORS 

CITY  AND  COUNTY  OF  SAN  FRANCISCO 
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RULES  OF  ORDER 
BOARD  OF  SUPERVISORS 
CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CHAPTER  1.  ORGANIZATION  AND  MEETINGS 

Rule  1.1  Adoption  Of  Rules  Of  Order.  The  Rules  of 
Order  shall  be  adopted  by  motion  carried  by  an  affirmative 
recorded  vote  of  a  majority  of  the  members  of  the  Board. 

When  adopted,  such  Rules  of  Order  shall  remain  in 
effect  unless  suspended  or  amended  as  provided  herein. 

*Rule  1.2  Suspension  Of  Rules.  Except  this  rule, 
rules  which  are  restatements  of  other  applicable  law  and 
which  are  designated  in  these  Rules  by  an  asterisk,  and  the 
rule  relating  to  the  privilege  of  the  floor,  any  rule  may  be 
suspended  by  the  affirmative  vote  of  eight  members  unless 
there  be  less  than  eight  members  present,  in  which  case 
the  unanimous  consent  of  the  members  present,  but  not 
less  than  six,  shall  be  required. 

Suspension  of  the  rule  relating  to  privilege  of  the 
floor  shall  require  the  unanimous  consent  of  all  members 
present. 

A  motion  to  suspend  the  rules  is  not  debatable. 

Rule  1.3  Amendments  to  Rules.  All  proposed 
amendments  to  the  Rules  of  Order  shall  be  referred  to  the 
Rules  and  Legislation  Committee  for  consideration  and 
report  thereon.  *An  amendment  to  the  Rules  of  Order 
may,  after  one  week's  notice  given  by  inclusion  in  the 
Board  Calendar  (Charter  Section  3.500),  be  adopted  by  the 
affirmative  recorded  vote  of  two-thirds  of  all  members  of 
the  Board,  (amended  1/10/83) 

Rule  1.4  Parliamentary  Authority.  On  any  question 
or  point  of  order  not  contained  in  these  Rules  of  Order,  the 
Board  shall  be  governed  in  its  parliamentary  actions  by 
Robert's  Rules  of  Order  (Revised). 

*Rule  1.5  Organization  And  Election  Of  President. 
At  twelve  o'clock  noon  on  the  8th  day  of  January  next 
following  their  election,  or  on  the  following  business  day  if 
the  8th  of  January  falls  on  a  Saturday,  Sunday,  or  holiday, 
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the  newly  elected  and  continuing  members  of  the  Board  of 
Supervisors  shall  meet  at  the  legislative  chamber  in  the 
City  Hall.  (Charter  Section  2.200)  At  that  time  the 
member  receiving  the  highest  nujnber  of  votes  at  the  last 
preceding  supervisorial  election  shall  assume  the  office  of 
president  of  the  board.  (Charter  Sec.  2.202.)  (amended 
1/10/83) 

*Rule  1.6  Regular  Meetings  of  Board.  The  Board 
shall  hold  a  regular  meeting  in  the  legislative  chamber  in 
the  City  Hall  each  week  at  2:00  p.m.  on  Monday,  unless  it 
be  a  holiday,  legal  or  by  official  proclamation,  in  which 
case  the  scheduled  meeting  shall  be  held  on  the  next 
regular  business  day.  The  Board,  by  resolution,  may  cancel 
any  regular  meeting  which  falls  between  December  24  and 
December  31  in  any  given  year.  (Charter  Sec.  2.200; 
Admin.  Code  Sec.  2.7.)  (amended  12/15/80) 

*Rule  1.7  Temporary  Meeting  Place  -  Emergency. 
In  case  of  emergency,  the  Board,  by  resolution,  shall 
designate  some  other  appropriate  place  as  its  temporary 
meeting  place.  (Charter  Sec.  2.200.)  n 

*Rule  1.8  Special  Meetings  Of  Board.  A  special 
meeting  of  the  Board  of  Supervisors  may  be  called  at  any 
time  by  the  President  of  said  Board,  or  by  a  ntajority  of  the 
members  of  said  Board,  as  specified  in  Section  2.8  of  the 
San  Francisco  Administrative  Code. 

Rule  1.9  Attendance  At  Meetings.  Unless  excused, 
all  members  of  the  Board  shall  be  in  their  respective  seats 
at  the  hour  appointed  for  each  regular,  special  or  recessed 
meeting  of  the  Board.  No  member  shall  be  excused  from 
attendance  at  a  Board  meeting  except  by  a  vote  of  the 
majority  of  the  members  present  or  from  a  portion  of  the 
meeting  by  the  President,  (amended  1/10/83) 

Rule  1.10  Quorum.  A  quorum  for  the  transaction  of 
official  business  shall  consist  of  a  majority  of  all  members 
of  the  Board,  but  a  smaller  number  may  adjourn  from  time 
to  time  and  compel  the  attendance  of  absent  members  in 
the  manner  and  subject  to  penalties  to  be  provided  by 
ordinance. 


-  2  - 


I 


Rule  1.11  Rights  Of  Members  Less  Than  Quonun. 
In  the  absence  of  a  quorum  no  official  action  shall  be  taken 
by  the  members  present  except  to  order  a  call  of  the 
Board,  to  recess  or  to  adjourn. 

*Rule  1.12  Call  Of  The  Board.  Whether  there  be  a 
quorum  or  not,  upon  a  call  of  the  Board,  those  absent 
members  who  have  not  been  excused  shall  be  sent  for  by 
the  President  of  the  Board  and  be  brought  to  the  legislative 
chamber  of  the  Board  by  the  Sergeant-at-Arms  or  by 
special  messengers  appointed  for  the  purpose. 

When  a  quorum  is  present,  no  recess  until  another 
day  shall  be  taken  during  a  call  of  the  Board. 

A  call  of  the  Board  may  be  dispensed  with  at  any 
time  by  a  majority  vote  of  the  members  present.  An 
adjournment  puts  an  end  to  all  proceedings  in  the  call. 

During  a  call  of  the  Board,  when  there  is  a  quorum 
present,  business  may  be  transacted  as  usual,  except  that 
no  action  shall  be  tziken  with  respect  to  the  matter  in 
connection  with  which  the  call  was  made.  (Ord.  No.  5276 
(Series  of  1939).)  (amended  1/10/83) 

Rule  1.13  Permission  To  Leave  Meeting.  No 
member  shall  leave  the  Board  meeting  while  in  session  if 
the  departure  wiU  cause  the  loss  of  a  quorum,  (amended 
1/10/83) 

Rule  1.14  Powers  And  Duties  Of  President.  The 
President  shall  possess  the  powers  and  perform  the  duties 
prescribed  as  follows: 

(a)  To  appoint  the  membership  of  all  standing  and 
special  committees  and  their  respective  chairs  and  vice 
chairs,  except  that  in  the  case  of  a  joint  committee,  the 
chair  of  the  committee  designated  first  by  the  President  in 
the  order  of  referral  shall  serve  as  chair  of  the  joint 
committee  and  the  chair  of  the  committee  designated 
second  shall  serve  as  the  vice  chair  of  the  joint 
committee,  (amended  1/10/83) 

(b)  Except  as  otherwise  provided,  to  designate 
Board  representatives  authorized  to  attend  meetings  and 
conventions  of  other  organizations,  and  to  represent  the 
Board  at  other  functions  within  and  outside  the  City  and 
County,  subject  to  fiscal  provisions  of  the  Charter. 

(c)  To  have  general  direction  over  the  legislative 
chamber  of  the  Board  and  to  assign  seats  and  offices  for 
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the  use  of  the  members,  with  the  proviso  that,  pursuant  to 
the  Building  Code,  the  Fire  Code  and  notice  from  the  Fire 
Department,  attendance  of  the  public  during  Board,  Board 
committee,  and  other  meetings  in  said  legislative  chamber 
shall  be  limited  to  that  number  which  can  be 
accommodated  by  the  seating  facilities  regularly 
maintained  in  said  legislative  Chamber,  and  that  no 
standees  shall  be  permitted,  with  an  adequate  notice  of  the 
occupant  load  to  be  posted  and  maintained  in  a  conspicuous 
location  and  provided  however,  (1)  as  vacancies  occur  in 
legislative  chamber  seats,  in  offices  for  the  use  of 
members  and  their  staffs,  and  in  parking  spaces,  their 
availability  shall  be  on  the  basis  of  seniority,  and  (2) 
Supervisors  and  their  staffs  occupying  such  seats,  offices 
and  car  stalls  shall  not  be  involuntarily  displaced  while  the 
Supervisor  holds  office,  except  that  a  Supervisor  may  be 
displaced  from  a  seat  in  the  chamber  by  seniority  because 
of  Presidential  succession,  and  in  that  event  the  Supervisor 
may  choose  to  occupy  either  a  vacant  seat  or  a  seat 
occupied  by  a  Supervisor  with  less  seniority,  who  in  turn 
may  exercise  the  same  options,  (amended  2/22/83) 

(d)  The  presiding  officer  shall  order  removed  from 
the  meeting  room  any  person  who  commits  the  following 
acts  in  respect  to  a  regular  or  special  meeting  of  the  Board 
of  Supervisors  or  a  standing  or  special  committee  thereof: 

(1)  Disorderly,  contemptuous  or  insolent  behavior 
toward  the  Board  or  committee  or  any  member  thereof, 
tending  to  interrupt  the  due  and  orderly  course  of  said 
meeting; 

(2)  A  breach  of  the  peace,  boisterous  conduct  or 
violent  disturbance,  tending  to  interrupt  the  due  and 
orderly  course  of  said  meeting; 

(3)  Disobedience  of  any  lawful  order  of  the  presiding 
officer,  which  shall  include  an  order  to  be  seated  or  to 
refrain  from  addressing  the  Board  or  committee; 

(4)  Any  other  unlawful  interference  with  the  due  and 
orderly  course  of  said  meeting. 

Any  person  so  removed  shall  be  excluded  from 
further  attendance  at  the  meeting  from  which  he  has  been 
removed,  unless  permission  to  attend  be  granted  upon 
motion  adopted  by  a  majority  vote  of  the  Board  or 
committee,  and  such  exclusion  shall  be  effected  by 
attendant  law  enforcement  officer  or  officers  upon  being 
so  directed  by  the  presiding  officer. 

Any  law  enforcement  officer  or  officers  on  duty  and 
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in  attendance  at  the  meeting  or  whose  services  are 
commanded  by  the  presiding  officer  shall  carry  out  all 
orders  and  instructions  given  by  the  presiding  officer  for 
the  purpose  of  maintaining  order  and  decorum  at  a  Board 
or  committee  meeting. 

In  addition  to  effecting  the  removal  of  any  person 
who,  in  the  opinion  of  the  presiding  officer,  has  violated 
the  order  and  decorum  of  any  meeting,  such  presiding 
officer  may  direct  any  law  enforcement  officer  or  officers 
to  place  such  person  under  arrest  for  violation  of  Section 
403  or  Section  415  of  the  California  Penal  Code,  or  Section 
147  of  the  San  Francisco  Police  Code,  or  any  other 
applicable  law,  and  shall  cause  him  to  be  prosecuted 
therefor,  the  complaint  to  be  signed  by  such  presiding 
officer,  the  Clerk  of  the  Board,  or  the  clerk  of  the  meeting. 

(e)  To  decide  all  questions  of  order,  subject  to 
appeal  to  the  Board  by  any  member.  He  may  speak  to 
points  of  order  in  priority  to  the  other  members. 

(f)  To  name  any  member  to  perform  the  duties  of 
the  President,  but  such  substitutions  shall  not  extend 
beyond  adjournment. 

(g)  To  establish  a  schedule  of  meetings  of  standing 
committees. 

Oi)  To  act  as  chair  of  the  Committee  of  the  Whole. 

(i)  To  assign  seats  in  the  legislative  chamber  to 
properly  accredited  news  media  representatives  and  public 
officials. 

(j)  To  authenticate  by  his  signature,  when  necessary 
or  when  required  by  law,  all  documents,  measures,  orders, 
proceedings,  writs,  warrants  and  contracts  issued  or 
authorized  by  order  of  the  Board. 

(k)  To  serve  ex-officio  as  chair  of  the  Rules  and 
Legislation  Committee,  (amended  1/10/83) 

Rule  1.15  CaU  To  Order  And  Roll  Call.  The 
President  of  the  Board  shall  preside  at  all  meetings,  and 
shall  call  each  regular,  adjourned,  recessed  or  special 
meeting  to  order  at  the  appointed  hour.  Immediately  after 
the  call  to  order,  the  Clerk  shall  call  the  roU  of  the 
members  of  the  Board  and  shall  record  those  present  and 
those  absent,  and  he  shall  enter  upon  the  Journal  of 
Proceedings  the  names  of  those  members  present  and 
absent  at  the  first  roU  call  as  well  as  the  names  and  time 
of  appearance  of  those  members  who  arrive  subsequent  to 
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the  first  roll  call.  In  the  absence  of  the  President,  the 
Clerk  shall  call  the  roll  at  the  time  appointed  for  the 
meeting  and  the  Board  shall  appoint  a  presiding  officer  pro 
tempore  from  among  the  members  present. 

Immediately  after  the  roll  call,  or  the  appointment 
of  a  President  pro  tempore  in  the  event  that  the  President 
is  absent,  the  presiding  officer  shall  proceed  with  the  order 
of  business. 

Rule  1.16  Order  Of  Business.  The  Order  Of 
Business  which  shall  not  be  departed  from  shall  be  as 
follows: 

1.  Roll  call. 

2.  Pledge  of  Allegiance. 

3.  Approval  of  Journal. 

4.  Communications. 

5.  Calendar  Matters. 

6.  Reports  of  Committees. 

7.  Roll  Call  for  introduction  or  presentation 

of  measures  and  other  matters  not 
considered  or  reported  on  by  committee. 


CHAPTER  2.  PARLIAMENTARY  PROCEDURES 


Rule  2.1  Addressing  The  Board.  When  a  Supervisor 
desires  to  address  the  Board  he  shall  rise  in  his  place, 
address  the  presiding  officer,  and  when  recognized  he  shall 
proceed  to  speak,  confining  himself  except  on  final  roll  call 
to  the  question  before  the  Board.  No  Supervisor  shall  be 
recognized  when  seated  or  when  away  from  his  desk. 

Rule  2.2  Member  Entitled  To  Floor.  When  two  or 
more  Supervisors  arise  at  the  same  time  to  address  the 
Board,  the  presiding  officer  shall  designate  the  Supervisor 
who  is  entitled  to  the  floor. 

Rule  2.3  Limitations  On  Speaking.  No  Supervisor 
shall  speak  more  than  twice  in  any  one  debate  on  the  same 
subject,  and  at  the  same  stage  of  the  proceeding,  without 
the  consent  of  a  majority  of  the  members  present,  and 
Supervisors  who  have  once  spoken  on  a  particular  matter 
shall  not  again  be  entitled  to  the  floor  so  long  as  any 
Supervisor  who  has  not  spoken  desires  to  speak.  After 
obtaining  the  floor,  no  Supervisor  shall  be  allowed  to  speak 
more  than  ten  minutes  on  any  question  except  by 
permission  of  a  majority  of  the  members  present,  provided, 
however,  that  the  author  of  a  measure  or  the  mover  of  a 
question  shall  have  ten  minutes  to  open  and  ten  minutes  to 
close  the  debate. 

Any  person  addressing  the  Board  of  Supervisors  or  a 
committee  thereof  at  a  public  hearing  being  held  pursuant 
to  local  or  general  law  shall  confine  his  remarks  to  the 
question  before  the  Board  or  committee  thereof. 

Rule  2.4  Action  By  Motion.  All  parliamentary 
actions,  actions  on  matters  which  concern  only  the  internal 
functioning  of  the  Board,  directives  to  the  Clerk  of  the 
Board  to  perform  some  specific  act  in  the  line  of  his 
official  duty,  directives  to  the  several  officers  or 
departments  of  the  City  and  County,  adoption  of  the 
annual  budget,  submission  of  Charter  amendments  to  the 
electorate,  inquiries,  actions  of  a  ceremonial  or 
commemorative  nature,  and  such  other  actions  as  may  be 
approved  by  the  City  Attorney,  may  be  accomplished  by 
motion. 

Unless  otherwise  provided  by  these  Rules,  a  motion 
of  a  parliamentary  nature  shall  require  for  adoption  the 


affirmative  vote  of  a  majority  of  the  members  present, 
there  being  present  not  less  than  a  quorum.  All  other 
motions  shall  require  for  adoption  the  affirmative  vote  of  a 
majority  of  all  the  members  of  the  Board,  except  as 
otherwise  provided  by  these  Rules  of  Order,  the  Charter, 
or  other  applicable  law. 

Rule  2.5  Motion  To  Be  Seconded  And  Stated.  No 
motion  shall  be  debated  until  the  same  has  been  seconded, 
where  a  second  is  required,  and  the  question  has  been 
distinctly  stated  by  the  President. 

Rule  2.6  Withdrawal  Of  Motion.  After  a  motion  has 
been  stated  by  the  President  it  shall  be  in  the  possession  of 
the  Board.  After  the  question  has  been  stated  and  before 
it  is  acted  upon,  a  motion  may  be  withdrawn  by  the  mover 
thereof,  with  the  consent  of  a  majority  of  the  members 
present. 

Rule  2.7  Appeal  From  Decision  Of  President.  Any 
member  of  the  Board  who  disagrees  with  the  ruling  of  the 
President  upon  any  matter,  may  appeal  from  his  decision 
thereon.  When  a  member  desires  to  appeal  from  the  ruling 
of  the  President  such  member  shall  rise  as  soon  as  the 
decision  is  made,  even  though  another  member  hold  the 
floor,  and  without  waiting  to  be  recognized,  announce  that 
he  appeals  from  the  decision  of  the  President. 

After  an  appeal  has  been  seconded,  the  President 
shall  state  clearly  the  question  at  issue  and,  without 
leaving  the  chair,  may,  if  he  believes  it  necessary,  state  his 
reasons  for  the  decision. 

The  question  shall  then  be  stated  as  follows:  "The 
question  before  the  Board  is,  "shall  the  decision  of  the 
President  stand  as  the  decision  of  the  Board"? 

An  appeal  shall  be  decided  without  debate  except 
that  the  appellant  shall  state  the  grounds  upon  which  he 
bases  his  appeal. 

*Rule  2.8  Voting  Requirements  And  Procedure. 
Every  member  present  when  a  question  is  put  shall  vote  for 
or  against  it,  unless  excused  from  voting  by  motion  adopted 
by  a  majority  of  the  members  present  (Charter  Sec.  3.500) 
or  prohibited  from  voting  by  provision  of  state  law  because 
of  a  conflict  of  interest  which  shall  be  disclosed  (Govt. 
Code  87100). 

No  member  shall  be  permitted  to  vote  upon  a 
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question  unless  in  the  chamber  when  the  roll  is  called  or 
before  the  vote  is  announced. 

A  roll  caU  shall  not  be  interrupted,  but  a  member 
may,  prior  to  the  calling  of  the  roll,  explain  his  vote  (but 
not  when  the  pending  motion  is  not  debatable),  file  in 
writing  an  explanation  of  his  vote  after  the  result  of  the 
roll  call  has  been  announced  and  recorded  or  explain  his 
vote  orally  on  roll  call  for  the  introduction  of  new 
matters.  (Charter  Section  3.500)  (amended  1/10/83) 

Rule  2.9  Reconsideration.  When  a  motion  has  been 
made  and  carried  or  lost,  it  shall  be  in  order  for  any 
member  voting  with  the  prevailing  side  to  move  to 
reconsider  the  vote  on  that  question. 

To  be  recorded  as  having  voted  with  the  prevailing 
side,  in  order  to  move  to  reconsider  the  vote  on  any 
question,  a  member  may  change  his  vote  before  the  result 
of  the  roll  call  has  been  announced. 

A  motion  to  reconsider  shall  require  a  second. 

The  vote  upon  such  a  motion  to  reconsider  shall  not 
be  taken  before  the  next  meeting  of  the  Board. 

No  question  shall  be  reconsidered  more  than  once 
and  a  motion  to  reconsider  shall  apply  only  to  the  main 
question.  It  shall  require  six  votes  to  carry  a  motion  to 
reconsider  the  vote  by  which  any  motion,  measure  or 
emergency  measiu'e  has  been  passed,  adopted,  carried  or 
defeated. 

A  motion  to  reconsider  shall  have  precedence  over 
every  other  motion. 

Rule  2.9a  Reconsideration  Provided  By  Charter 
Sections  2.302  and  2.303.  When  the  mayor  returns 
legislation  to  the  Board  in  accordance  with  the  provisions 
of  Charter  Sections  2.302  or  2.303  the  Board  shall  not 
reconsider  the  legislation  until  the  first  meeting  after  the 
message  from  the  mayor  is  read  to  the  Board,  (added 
1/10/83) 

Rule  2.9b  Time  Modification.  Notwithstanding  the 
provisions  of  Rule  2.1  hereof,  the  provisions  of  Rule  2.9a 
may  be  suspended  by  a  majority  vote  of  all  the  members  of 
the  Board,  (added  1/10/83) 


Rule  2.10  Speaker  Not  To  Be  Interrupted.  When 
speaking,  no  member  shall  be  interrupted  without  his 
consent,  provided,  however,  that  the  member  speaking 
shall  yield  to  the  following: 

1.  A  point  of  order; 

2.  An  objection  to  consideration  of  the  question; 

3.  Call  for  the  order  of  business,  when  it  is  not  being 

conformed  to; 

4.  Question  of  privilege; 

5.  Question  as  to  the  parliamentary  situation; 

6.  Appeal  from  the  decision  of  the  President. 

Rule  2.11  Precedence  Of  Motions  During  Debate. 
When  a  question  is  under  debate,  no  motion  shall  be 
entertained  except: 

1.  To  adjourn; 

2.  Call  of  the  Board; 

3.  To  recess  to  a  time  certain; 

4.  To  lay  on  the  table; 

5.  The  previous  question; 

6.  To  set  as  a  special  order; 

7.  To  postpone; 

8.  To  commit  or  refer; 

9.  To  amend; 

which  several  motions  shall  have  precedence  in  the  above 
order;  provided,  however,  that  during  a  call  of  the  Board, 
when  there  is  a  quorum  present,  business  may  be 
transacted  as  usual;  except  that  no  action  shall  be  taken 
with  respect  to  the  matter  in  connection  with  which  the 
call  was  made. 

Rule  2.12  Motions  Not  Debatable.  The  following 
motions  are  not  debatable: 

1.  Adjourn  (when  privileged). 

2.  Amend  (when  the  motion  to  be  amended  or 

reconsidered  is  undebatable). 

3.  Amend  an  amendment  when  the  motion  to  be 

amended  or  reconsidered  is  undebatable. 

4.  Appeal,  relating  to  indecorum. 

5.  Debate,  to  close,  limit  or  extend. 

6.  Division  of  the  Question. 

7.  Fix  the  Time  in  which  to  Adjourn  (if  made  when 

another  question  is  before  the  Board). 

8.  Lay  on  the  Table. 

9.  Leave  to  continue  speaking  after  indecorum. 

10.  Nominations,  to  close. 
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11.  Nominations,  to  reopen. 

12.  Objections  to  Consideration  of  a  Question. 

13.  Order,  Questions  of. 

14.  Orders  of  the  Day,  to  CaU  For. 

15.  Parliamentary  Inquiry. 

16.  Previous  Question. 

17.  Privilege,  to  Raise  Questions  of. 

18.  Reading  Papers. 

19.  Recess,  to  take  when  privileged  (if  made  when 

another  question  is  before  the  Board). 

20.  Reconsider  (when  the  motion  to  be  amended  or 

reconsidered  is  undebatable). 

21.  Rise  and  report  the  question  in  committee  of 

the  Whole. 

22.  Suspend  the  Rules. 

23.  Take  from  the  Table. 

24.  Take  up  a  Question  out  of  its  proper  order. 

25.  Voting,  Motions  relating  to. 

26.  Withdraw  a  Motion,  leave  to. 

Rule  2,13   Motions  Which  May  Not  Be  Amended. 
The  following  motions  may  not  be  amended. 

1.  Adjourn. 

2.  Amend  an  amendment. 

3.  Appeal  of  any  character. 

4.  Lay  on  the  Table. 

5.  Leave  to  continue  speaking  after  indecorum. 

6.  Nominations,  to  make. 

7.  Objection  to  consideration  of  a  question. 

8.  Order,  questions  of. 

9.  Ordere  of  the  Day,  to  call  for. 

10.  Parliamentary  inquiry. 

11.  Postpone  indefinitely. 

12.  Previous  question. 

13.  Privilege,  to  raise  questions  of. 

14.  Reading  papers. 

15.  Reconsider. 

16.  Suspend  the  Rules. 

17.  Take  from  the  Table. 

18.  Take  up  a  question  out  of  its  proper  order. 

19.  Withdraw  a  motion,  leave  to. 


Rule  2.14  Motions  Which  May  Not  Be  Reconsidered. 
The  following  motions  may  not  be  reconsidered: 

1.  Adjourn. 

2.  Division  of  the  question. 

3.  Lay  on  the  Table. 

4.  Nominations,  to  make. 

5.  Nominations,  to  close. 

6.  Objection  to  reconsideration  of  a  question  (an 

affirmative  vote  on  this  motion  cannot  be 
reconsidered). 

7.  Question  of  order. 

8.  Orders  of  the  Day,  to  call  for. 

9.  Parliamentary  inquiry. 

10.  Postpone  indefinitely  (a  negative  vote  on  this 

motion  cannot  be  reconsidered). 

11.  Previous  question  (cannot  be  reconsidered  after 

a  vote  has  been  taken  under  it). 

12.  Privilege,  to  raise  question  of. 

13.  Recess,  to  take  a  (when  privileged). 

14.  Reconsider. 

15.  Rescind  or  repeal  (an  affirmative  vote  on  this 

motion  cannot  be  reconsidered). 

16.  Suspend  the  Rules. 

17.  Take  from  the  Table. 

18.  Take  up  a  question  out  of  order. 

19.  Withdraw  a  motion,  leave  to  (an  affirmative 

vote  on  this  motion  cannot  be  reconsidered). 

Rule  2.15  Motions  Which  Do  Not  Require  A  Second. 
The  following  motions  do  not  require  a  second: 

1.  Division  of  the  question,  when  it  contains 

propositions  which  relate  to  different  subjects 
which  are  independent  of  each  other. 

2.  To  make  nominations. 

3.  Objection  to  consideration  of  a  question. 

4.  Question  of  order. 

5.  A  call  for  orders  of  the  day. 

6.  A  parliamentary  inquiry. 

7.  To  raise  a  question  of  privilege. 

8.  Leave  to  withdraw  a  motion. 

Rule  2.16  Motions  Which  Take  Precedence  Over 
Amendments  To  Main  Question.  Until  acted  upon,  a 
motion  to  commit  or  refer  and  a  motion  to  lay  on  the  table 
shall  preclude  all  amendments  to  the  main  question. 
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Rule  2.17  Division  Of  The  Question.  On  the 
demand  of  any  member,  the  President  shall  order  a 
question  divided  if  it  includes  propositions  so  distinct  in 
substance  that  one  being  taken  away,  one  or  more 
substantive  propositions  shall  remain  for  the  decision  of 
the  Board.  When  divided,  each  proposition  shall  then  be 
considered  and  voted  upon  separately  as  if  it  had  been 
offered  alone. 

Rule  2.18  Seriatim  Consideration.  When  a  measure 
under  debate  includes  points  which  are  intimately 
connected,  any  member  may  have  the  matter  considered  by 
sections  or  paragraphs.  Each  section  or  paragraph  may  be 
amended  while  being  considered,  and  the  proposition  as  a 
whole  shaU  then  be  voted  upon. 

Rule  2.19  The  Previous  Question.  The  previous 
question  shall  only  be  admitted  when  called  for  by  three 
Supervisors,  and  if  the  motion  carries,  its  effect  shall  be  to 
terminate  all  debate  on  the  matter  pending,  except  that 
the  author  or  mover  of  the  biU,  proposal,  motion  or 
amendment  shall  have  the  right  to  close  and  the  question 
under  discussion  shall  thereupon  be  immediately  put  to  a 
vote. 

It  shall  require  a  two-thirds  vote  of  the  members 
present  to  adopt  a  motion  calling  for  the  previous  question. 

The  previous  question  shall  be  put  in  the  following 
form:  "Shall  the  previous  question  be  now  put"? 

Rule  2.20  Vote  To  Be  Entered  Upon  Journal.  After 
the  Board  has  voted  upon  any  matter,  the  names  of  the 
members  who  voted  for  and  those  who  voted  against  the 
question  shall  be  entered  upon  the  Journal  of  Proceedings, 
and  the  votes  by  ayes  and  noes  shall  be  recorded  in  the 
Journal  of  Proceedings. 

Rule  2.21  Privilege  Of  The  Floor.  The  privilege  of 
the  floor  shall  not  be  granted,  for  any  purpose  whatsoever, 
to  persons  other  than  officers  of  the  City  and  County  or 
their  duly  authorized  representatives.  This  rule  shall  not 
be  suspended  except  by  unanimous  consent  of  all  members 
present.  Any  person  granted  the  privilege  of  the  floor 
pursuant  to  the  provisions  hereof  shall  confine  his  remarks 
to  the  question  before  the  Board. 


-  13  - 


I 


Rule  2.22  Committee  Of  The  Whole.  Whenever  it 
shall  be  moved  and  carried  by  six  members  that  the  Board 
resolve  itself  into  a  Committee  of  the  Whole,  the  President 
shaU  act  as  chair  and  report  the  proceedings  thereof. 

The  rules  of  the  Board  shall  be  observed  in  the 
Committee  of  the  Whole,  except  the  rule  relating  to 
privilege  of  the  floor. 

A  motion,  in  Committee  of  the  Whole,  to  rise  and 
report  the  question  shall  be  decided  without  debate. 

Rule  2.23  Special  Order  Of  Business.  No  special 
order  of  business  shall  be  placed  on  the  Calendar  except  as 
directed  by  the  President  in  his  discretion,  or  by 
affirmative  vote  of  six  members.  When  the  time  of  a 
special  order  arrives,  the  President  or  any  other  member  of 
the  Board  may  call  up  such  specigd  order  and  it  shall  not  be 
set  aside  except  by  the  same  vote  specified  in  this  rule. 
(Amended  5-29-79) 

Rule  2.24  Rescind.  When  a  vote  has  been  taken  by 
the  Board  and  carried  or  lost,  it  shall  be  in  order  at  the 
same  meeting  for  any  member  to  move  to  rescind  that  vote 
unless  something  has  been  done  as  a  result  of  the  vote 
which  is  impossible  to  undo.  A  motion  to  rescind  shall 
require  a  second. 

For  adoption  a  motion  to  rescind  shall  require 
approval  of  six  members  or  of  two-thirds  of  the  members 
present. 

A  motion  to  rescind  shall  have  precedence  over  no 
other  motion. 

A  motion  to  rescind  the  vote  on  less  than  the  entire 
consent  calendar  shall  be  in  order. 
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CHAPTER  3.  STANDING  COMMITTEES 


Rule  3.1  Standing  Committees,  General  Rules.  The 
standing  committees  of  the  Board  and  the  matters  to  be 
referred  to  each  are  hereinafter  set  forth. 

It  shall  be  the  right  and  duty  of  said  committees  to 
perform  all  legal  acts  permitted  or  required  in  the 
instigation,  consideration  and  promotion  of  the  matters  set 
forth  herein  or  related  thereto,  provided  that  matters 
requiring  commitments  of  the  Board  as  an  entity  shall  be 
submitted  to  the  Board  for  approval  prior  to  committee 
action  thereon.  No  member  or  combination  of  members  of 
the  Board  shall  employ  or  engage  the  services  of  any 
person,  or  authorize  or  incur  any  charge,  debt  or  liability 
against  the  City  and  County  unless  authority  therefor  shall 
have  been  given  first  by  the  Board,  except  as  otherwise 
provided  by  law. 

Specific  committee  assignments  shall  modify  and 
control  general  assignments. 

Each  standing  committee  shall  be  comprised  of 
three  Board  members. 

Any  member  of  the  Board  who  is  not  a  member  of 
the  Rules  and  Legislation  Committee  may  join  with 
members  of  the  Rules  and  Legislation  Committee  in  its 
consideration  of  any  appointments  or  confirmations  of 
appointment  of  public  officers;  however,  only  members  of 
the  Rules  and  Legislation  Committee  shall  be  entitled  to 
vote  on  such  matters  in  committee. 

In  the  event  that  the  scope  of  committee 
assignments  may  be  conflicting,  overlapping  or  ambiguous, 
the  President  shall  determine  and  designate,  subject  to  an 
appeal  to  the  Board,  the  committee  which  shall  have 
jurisdiction  over  a  particular  matter,  (amended  1/10/83) 

Rule  3.2  Action  By  Chair  Of  Committee.  Prior  to 
preparation  of  a  committee  calendar,  the  committee  clerk 
shall  review  with  the  chair  all  measures  pending  in  the 
committee,  for  the  purpose  of  permitting  the  chair  to 
order  filing  or  other  disposition  of  those  matters  which 
require  no  public  hearing  or  recommendation  for  Board 
action,  but  which  have  been  referred  to  committee  for 
information  or  similar  relatively  passive  purposes. 

Rule  3.3  Meetings  To  Be  Public.  Every  committee 
meeting  shall  be  open  to  the  public,  except  that  the 
President  of  the  Boani  may  order  a  committee  meeting,  or 
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a  meeting  of  the  Board  to  be  held  in  closed  session  for 
consideration  of  matters  involving  the  appointment  or 
dismissal  of  public  officers  or  employees  or  involving 
attorney-client  consultation  with  the  office  of  the  city 
attorney  on  litigation  or  involving  other  matters  permitted 
to  be  discussed  in  closed  session  by  Section  3.500(f)  of  the 
Charter  or  by  state  law.  (amended  1/10/83) 

Rule  3.4  Time  Of  Meeting.  Every  committee  shall 
meet  at  the  time  set  by  the  Board,  the  chair,  or  a  majority 
of  the  committee,  in  that  order  of  priority. 

Rule  3.5  Attendance  At  Meeting.  It  shaU  be  the 
duty  of  every  member  to  attend  every  meeting  of  his 
committee  and  to  be  present  promptly  at  the  time  for 
which  the  meeting  is  called. 

Rule  3.6  Call  To  Order.  In  the  event  that  the  chair 
is  not  present  at  the  time  set  for  a  committee  meeting, 
anotlier  member  of  the  committee  shall,  if  there  be  a 
quorum,  call  the  meeting  to  order. 

Rule  3.7  Roll  Call  On  Pending  Motion.  It  shall  be 
the  right  of  any  member  of  a  committee  to  move  a  roll  call 
on  any  pending  motion,  and  the  chair  or  acting  chair  of  said 
committee  shall,  with  or  without  debate,  order  the  roll  call. 

Rule  3.8  Requirement  For  Second  To  Motion.  In 
committees  of  three  members  or  less,  a  motion  by  a 
member  thereof  shall  not  require  a  second. 

Rule  3.9  Absence  Of  Quorum.  When  a  committee 
meeting  is  called  for  a  public  hearing,  at  which  interested 
citizens  are  invited  to  attend,  and  a  quorum  of  said 
committee  is  not  present,  such  absence  shall  be  reported  to 
the  Board  at  the  next  meeting. 

Rule  3.10  Record  Of  Attendance.  The  clerk  of 
each  committee  shall  keep  a  record  of  the  attendance  of 
the  members  and  shall  report  such  record  to  the  Clerk  of 
the  Board,  and  the  Clerk  shall  have  the  record  of  the 
attendance  of  members  at  committee  meetings  available 
at  all  times  for  the  information  of  any  or  all  members  of 
the  Board. 
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Rule  3.11  Applicable  Rules.  Except  that  the 
privilege  of  the  floor  may  be  granted  by  the  committee 
chair  or  as  a  majority  of  the  committee  may  decide,  and 
except  as  otherwise  provided,  the  Rules  of  the  Board  shall 
be  applicable  in  the  conduct  of  all  committee  meetings 
whenever  practicable.  Each  committee  may,  by  a  majority 
vote  of  its  members,  adopt  such  additional  rules,  not  in 
conflict  with  these  rules,  £is  it  may  consider  necessary  for 
the  conduct  or  consideration  of  any  business  referred  to  or 
initiated  by  such  committee. 

Rule  3.12  Civil  Service  And  General  Administration 
Committee.  All  matters  relating  to  civil  service,  salary 
st£uidardization,  and  employee  retirement  and  health 
service.  All  matters  pertaining  to  the  governmental 
services  rendered  by  the  various  departments  of  the  City 
and  County  when  not  specifically  assigned  to  other 
standing  committees,  together  with  the  organizational  and 
procedural  structure  affecting  administration  of  such 
services.  Included  are  the  offices  of  the  Mayor  and  Chief 
Administrative  Officer  and  departments  under  the 
respective  jurisdiction  of  each,  the  City  Attorney,  and  the 
Grand  Jury. 

Rule  3.13  Culture  And  Recreation  Committee.  AU 
matters  pertaining  to  schools.  Recreation  and  Park 
Department,  libraries,  the  California  Academy  of  Sciences, 
the  Art  Commission,  the  War  Memorial,  regulation  of  cable 
television,  museums,  creative  and  performing  arts, 
convention  facilities,  the  publicity  and  advertising  fund, 
and  civic  celebrations,  observances  and  ceremonial 
functions. 

Rule  3.14  Energy  And  Environment  Committee.  All 
matters  pertaining  to  the  conservation,  use  and 
development  of  resources,  the  protection  of  the 
environment,  and  related  concerns.  Included  are  the  Clean 
Water  Program;  solid  waste  management;  environmental 
impact  reports  and  subjects  directly  related  to 
environmental  preservation,  control,  management  and 
enhancement,  such  as  air,  water  and  land  pollution,  except 
for  environmental  impact  reports  which  constitute 
elements  of  matters  which  are  properly  referred  to  other 
standing  committees;  Public  Utilities  Commission,  Water 
Department,  animal  control  and  welfare  and  the  Public 
Pound. 
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Rule  3.15  Finance  Committee.  All  matters 
affecting  substantially  the  finances,  revenues, 
expenditures,  taxes  and  budgets  of  the  City  and  County  and 
the  various  departments  thereof;  permit  and  license  fees; 
bond  issues;  acquisition  and  (Usposition  of  property; 
disposition  of  litigation,  claims,  liens  and  related  matters; 
and  matters  arising  out  of  the  functional  operation  of  the 
offices  of  the  Assessor,  Controller,  Tax  Administrator  and 
Treasurer. 

Should  any  matter  involve  both  the  establishment  of 
official  policy  and  the  funding  thereof  so  that  (1) 
essentially  the  two  considerations  are  indivisible,  or  (2)  the 
funding  aspect  is  of  dominant  or  paramount  importance, 
the  matter  shall  be  referred  to  the  Finance  Committee  or 
to  a  joint  committee  with  the  Finance  Committee 
designated  as  the  first  component  thereof;  should  the 
matter  involve  both  policy  and  implementing  funds  so  that 
formulation  of  policy  is  the  dominant  feature,  the  matter 
shall  be  referred  to  a  standing  committee  other  than  the 
Finance  Committee,  or  to  a  joint  committee. 

*The  Finance  Committee  shall  at  all  times  keep 
informed  of  the  budget  requirements  of  the  several  offices 
and  departments  for  the  purpose  of  developing  financial 
plans  or  programs  to  be  submitted  to  the  Board  for 
consideration.  For  the  purpose  of  assisting  the  Finance 
Committee  to  carry  out  the  intent  of  this  section,  it  shall 
have  power,  pursuant  to  the  provisions  of  Charter  Section 
2.400,  for  and  on  behalf  of  the  Board  of  Supervisors,  to 
make  inquiry  and  to  secure  from  the  several  departments 
and  offices  such  reports  and  information  as  it  deems 
necessary,  in  strict  conformity  with  all  the  provisions  of 
Charter  Sections  2.400  and  2.401  (Admin.  Code  Sec.  3.7). 

Rule  3.16  Health  Committee.  All  matters 
pertaining  to  the  functions  or  scope  of  activity  assigned  to 
the  Department  of  Public  Health  and  its  component 
activities  and  facilities,  including  subjects  regulated  by  the 
Health  Code. 

Rule  3.17  Human  Services  Committee.  All  matters 
pertaining  to  human  services  activities  and  concerns, 
including  the  functions  and  operations  of  the  Commission 
on  the  Aging,  the  Commission  on  the  Status  of  Women,  the 
Delinquency  Prevention  Commission,  the  Department  of 
Social   Services,    and   the    Human   Rights  Commission. 
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Included  are  manpower  and  employment  development  and 
matters  related  exclusively  or  primarily  to  problems  of 
welfare,  services  and  care  of  children,  youth  and  senior 
citizens '  where  jurisdiction  is  not  specifically  assigned  to 
another  committee. 

Rule  3.18  Planning,  Housing  And  Development 
Committee.  All  matters  pertaining  to  city  and  regional 
planning,  community  development,  redevelopment  and 
urban  renewal,  the  Housing  Authority,  the  Board  of  Permit 
Appeals,  public  lands  and  buildings  excepting  those  under 
the  jurisdiction  of  other  standing  committees;  matters 
regulated  by  the  City  Planning  Code,  the  Building  Code, 
the  Housing  Code  and  the  Subdivision  Code;  matters 
relating  to  private,  owner-occupied  and  rental  housing. 
Matters  pertaining  to  the  establishment,  expansion, 
facilitation  and  protection  of  commerce  and  industry, 
maritime  and  otherwise. 

Rule  3.19  Public  Protection  Committee.  All 
matters  affecting  or  pertaining  to  the  Fire  Department, 
Police  Department,  Sheriff,  and  the  office  of  Emergency 
Services,  including  emergency  planning  and  subjects 
regulated  by  the  Fire  Code,  and  Police  Code.  All  matters 
pertaining  to  the  Agriculture  and  Weights  and  Measures 
Department,  Adult  Probation  Department,  the  County 
Clerk,  the  District  Attorney,  the  Juvenile  Court  and  Youth 
Guidance  Center,  the  Municipal  Court,  the  Public 
Administrator-Public  Guardian,  the  Public  Defender,  the 
Superior  Court,  and  consumer  protection  concerns. 

Rule  3.20  Public  Works  Committee.  All  matters 
pertaining  to  the  various  public  works  programs, 
structures,  facilities  and  public-works-related 
departments,  including  the  San  Francisco  International 
Airport  and  any  other  airports  operated  by  the  City  and 
County;  the  Department  of  Electricity,  the  Heteh  Hetehy 
Water  and  Power  System,  the  Port  of  San  Francisco,  the 
Department  of  Public  Works.  Included  are  matters  relating 
to  publicly-  and  privately-owned  utilities  exclusive  of  the 
Municipal  Railway  and  rapid  transit. 

Rule  3.21  Rules  And  Legislation  Committee.  All 
matters  pertaining  to  the  Rules  of  Order  of  the  Board  of 
Supervisors,  to  the  conduct  of  the  Clerk's  Office  and 
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discharge  of  the  Clerk's  functions,  and  any  proposed 
appointments  or  confirmations  of  appointment  of  any 
public  officer.  All  matters  relating  to  Charter  revision  and 
amendments;  other  ballot  measures  exclusive  of  bond 
issues;  codifications  and  compilations  of  local  law, 
codification  and  recodification  of  the  Administrative  Code. 

Rule  3.22  Transportation  And  Traffic  Committee. 
All  matters  affecting  or  pertaining  to  the  temporary  use  or 
occupancy  of  streets  for  regulation  of  traffic.  All  matters 
relating  to  public  thoroughfares  w^ithin  and  contiguous  to 
the  City  and  County;  public  transit  and  transportation 
facilities,  operations  and  structures,  not  including 
airports.  Includes  the  Pzirking  Authority,  the  Municipal 
Railway,  rapid  transit,  and  the  California  Streets  and 
Highways  Code,  (amended  2/16/82) 

Rule  3.23  Meetings  On  Mondays.  No  committee 
meeting  shall  commence  on  a  Monday  after  12:30  p.m.,  or 
continue  past  the  hour  of  2:00  p.m.  on  a  Monday,  or 
Tuesday  when  the  regular  meeting  of  the  Board  falls  on 
that  day  because  of  a  holiday,  without  the  express 
permission  of  the  President  of  the  Board,  (amended 
1/10/83) 

Rule  3.24  Filing  Of  Inactive  Measures.  Any 
measure  referred  to  committee,  on  which  no  action  to 
dispose  thereof  has  been  taken  by  the  committee  for  six 
months  from  the  date  of  its  introduction  or  referral,  is 
deemed  to  be  inactive  and  shall  be  filed  by  the  Clerk 
pursuant  to  this  Rule,  with  appropriate  notation  thereof  on 
the  Legislative  History  record  of  the  measure,  after  it  has 
been  noted  on  the  immediately  preceding  committee 
pending  list,  notifying  sponsoring  supervisors  that  item  will 
be  filed  by  the  Clerk  pursuant  to  this  rule,  (amended 
2/16/82) 
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CHAPTER  4.  LEGISLATIVE  PROCEDURES 


Rule  4.1  Definitions.  As  used  in  these  Rules,  the 
following  words  and  phrases  shall  have  the  meanings 
respectively  ascribed  to  them  by  Rules  4.2  through  4.15. 

Rule  4.2  "Active  Measure"  shall  include  measure 
and  emergency  measure  and  shall  denote  any  measure 
which  requires  some  form  of  official  action  to  provide  for 
its  proper  disposition. 

Rule  4.3  "Adopted"  as  used  in  these  Rules  or  in  the 
Charter,  in  connection  with  proposed  resolutions, 
emergency  measures  or  otherwise,  shall  mean  and  include 
adoption  of  such  proposed  resolutions  by  the  Board, 
together  with  approval  thereof  by  the  Mayor  in  those  cases 
where  the  Mayor's  approval  and  signature  are  required,  or 
the  lapse  of  that  time,  in  the  absence  of  the  Mayor's 
approval,  where  necessary,  within  which  under  the  law  the 
Mayor  is  authorized  to  sign  and  approve  such  proposed 
resolutions,  or  in  the  case  where  the  Mayor  disapproves  or 
vetoes  a  proposed  resolution,  that  action  by  which  the 
Board  adopts  such  proposed  resolution,  notwithstanding  the 
Mayor's  disapproval  or  veto. 

Rule  4.4  "Agency"  shall  mean  any  person  or  entity 
other  than  an  official  agency  and  other  than  the  Board,  a 
committee  or  member  thereof. 

Rule  4.5  "Board"  shall  mean  the  Board  of 
Supervisors  of  the  City  and  County  of  San  Francisco. 

Rule  4.6  "Clerk"  shall  mean  the  Clerk  of  the  Board. 

Rule  4.7  "Committee"  shall  mean  a  committee  or 
joint  committee  of  the  Board,  including  special  as  well  as 
standing  committee. 

Rule  4.8  "Communication"  shall  mean  any  matter, 
in  whatsoever  form  presented  to  the  Board,  its 
committees,  members  or  Clerk  for  consideration  or  action, 
other  than  a  measure  or  emergency  measure. 

Rule  4.9  "Emergency  Measure"  shall  mean: 

(a)  A  proposed  ordinance  containing  an  emergency 
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provision  as  defined  in  Section  2.301  of  the  Charter. 

(b)  A  motion,  other  than  a  motion  designed  to 
accomplish  an  action  strictly  parliamentary  in  character, 
or  a  proposed  resolution,  either  of  which  is  made, 
introduced  or  presented  in  the  Board  for  immediate 
consideration  without  previous  reference  to  committee, 
and  which  is  adopted  on  the  same  day  by  unanimous 
consent  of  the  Supervisors  present,  but  not  less  than  six. 

Rule  4.10  "Introduction"  shall  mean  formal 
presentation  of  a  measure  by  a  Supervisor  or  committee 
during  a  meeting  of  the  Board. 

Rule  4.11  "Mayor"  shall  mean  the  Mayor  of  the  City 
and  County. 

Rule  4.12  "Measure"  shaU  mean  and  include  a 
proposal,  in  whatsoever  form  presented,  fulfillment  of  the 
purpose  of  which  requires  action  of  the  Board  by  Charter 
amendment,  ordinzmce,  resolution  or  motion,  other  than  a 
motion  designed  to  accomplish  an  action  strictly 
parliamentary  in  character. 

Rule  4.13  "Official  Agency"  shall  mean  an  officer, 
department  head,  board,  commission,  authority  or  agency 
of  the  City  and  County,  other  than  the  Board,  a  committee 
or  member  thereof. 

Rule  4.14  "Passage".  "Final  Passage",  and  their 
forms,  as  used  in  these  Rules  or  in  the  Charter,  in 
comiection  with  proposed  ordinances,  emergency  measures 
or  otherwise,  shall  mean  and  include  passage  or  final 
passage  of  such  proposed  ordinances  by  the  Board,  together 
with  approval  thereof  by  the  Mayor  or  the  lapse  of  that 
time,  in  the  absence  of  the  Mayor's  approval,  within  which 
under  the  law  the  Mayor  is  authorized  to  sign  and  approve 
such  proposed  ordinances,  or  in  the  case  where  the  Mayor 
disapproves  a  proposed  ordinance  or  vetoes  or  reduces  any 
separate  appropriation  item  therein,  that  action  by  which 
the  Board  passes  such  proposed  ordinance,  notwithstanding 
the  Mayor's  disapproval,  reduction  or  veto. 

Rule  4.15  "President"  shaU  mean  the  President  of 
the  Board,  or  in  the  absence  of  the  President,  the  President 
pro  tempore. 
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Rule  4.16  Time  Limit  For  Filing  Measures  With  The 
Clerk,  Except  emergency  measures  and  measures  for  filing 
of  which  a  different  time  limitation  is  prescribed  or 
permitted  by  law,  every  measure  presented  by  any  person, 
organization  or  agency,  official  or  otherwise,  for 
consideration  by  the  Board,  shall  be  filed  with  the  Clerk,  in 
writing  and  in  the  form  prescribed  by  the  Rules 
Committee,  before  12:00  o'clock  noon  of  the  second  day 
before  the  last  full  business  day  during  the  week  preceding 
the  regular  meeting  of  the  Board  at  which  it  is  intended 
that  such  measures  shall  be  introduced. 

Except  emergency  measures  in  the  form  of  proposed 
resolutions  in  writing,  or  proposed  motions,  introduced  by  a 
member  or  a  committee  of  the  Board,  emergency  measures 
shall  be  filed  with  the  Clerk  prior  to  11:00  o'clock  a.m.  of 
the  day  of  the  Board  meeting  at  which  it  is  intended  that 
such  measures  shall  be  introduced.  (Amended  9/5/78) 

Rule  4.17  Time  Limit  For  Filing  Communications 
With  The  Clerk.  Except  such  as  are  presented  by  a 
member  of  the  Board  during  a  Board  meeting,  every 
written  communication  presented  by  any  person, 
organization  or  agency,  official  or  otherwise,  for 
consideration  by  the  Board,  shall  be  filed  with  the  Clerk 
before  12:00  o'clock  noon  of  the  second  day  before  the  last 
full  business  day  during  the  week  preceding  the  regular 
meeting  of  the  Board  at  which  it  is  intended  that  such 
communication  be  considered.  (Amended  9/5/78) 

Rule  4.18  Disposition  Of  Measures  And 
Communications  Upon  Filing  With  Clerk.  Measures  and 
communications  filed  with  the  Clerk  as  prescribed  in  these 
Rules  shall  at  the  next  following  regular  Board  meeting  be 
disposed  of  by  the  President  in  his  discretion,  subject  to  a 
change  in  disposition  ordered  by  vote  of  a  majority  of  the 
Board  members  in  attendance.  Such  disposition  by  the 
President  may  include  active  or  nominal  sponsorship  of 
measures  by  the  President  and  enactment,  adoption,  or 
reference  thereof  to  committee;  reference  of  measures  to 
Board  members  for  sponsorship  and  introduction  thereof; 
and  appropriate  response  to,  or  committee  reference,  filing 
or  other  disposition  of  communications. 

Each  such  measure  and  communication  together 
with  the  disposition  thereof  proposed  to  be  made  by  the 
President,  shall  be  noted  on  lists  prepared  by  the  Clerk, 
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and  such  lists  shall  be  reproduced  and  disseminated  with 
the  Calendar  of  Business  for  the  next  followdng  Board 
meeting. 

Rule  4.19  Introduction  Of  Measures.  Except  as 
othenvise  provided,  every  measure,  emergency  or 
otherwise,  shall  be  introduced  in  writing  by  a  member  or 
committee  of  the  Board,  for  disposition  in  accordance  with 
these  Rules. 

The  Clerk  shall  include  on  every  measure  so 
introduced,  the  name  of  the  author  and  any  co-authors. 

Rule  4.20  Measures  Which  Need  Not  Be  Referred 
To  Committee. 

(a)  A  measure  which  is  prepared  or  authorized  to  be 
prepared,  and  is  reported  out  by  committee  after  a  public 
hearing  on  the  subject  thereof. 

(b)  A  proposed  ordinance  which  is  introduced  and  is 
passed,  upon  the  day  of  its  introduction  or  upon  the  day  to 
which  consideration  thereof  is  postponed  or  continued,  as 
an  emergency  measure. 

(c)  A  proposed  resolution  or  motion  which  is 
introduced  and  is  adopted  upon  the  day  of  its  introduction 
by  the  unanimous  consent  of  the  members  present. 

(d)  A  measure  in  connection  with  which  an  appeal  to 
or  review  by  the  Board  is  provided  by  law.  (Amended 
12/27/77) 

Rule  4.21  Format  And  Supplemental  Information. 
In  connection  with  all  measures,  emergency  or  otherwise, 
and  regardless  of  their  source,  the  Rules  Committee  shall 
prescribe  requirements  for  the  format  thereof,  information 
to  be  supplied  in  connection  therewith,  and  such  other 
regulations  as  are  necessary  and  convenient  to  orderly 
consideration  and  processing. 

It  shall  be  the  duty  of  the  Clerk  to  enforce  strictly 
such  requirements  and  regulations  3J\d  to  reject  any 
measures  which  do  not  conform  thereto. 

Rule  4.22  Identification,  Filing  And  Indexing.  After 
introduction  of  each  measure,  emergency  or  otherwise,  the 
Clerk  shall  assign  to  such  measure  appropriate 
identification.  Thereafter,  the  Clerk  shall  maintain  a 
legislative  record,  file  and  index  for  each  such  measure. 
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Rule  4.23  Approval  As  To  Form.  All  measures  or 
emergency  measures  in  the  nature  of  proposed  ordinances 
shall  be  approved  by  the  City  Attorney  as  to  form  prior  to 
introduction  thereof. 

Rule  4.24.  Committee  Hearing  and  Action.  The 
committee  to  which  a  measure  is  referred  shall,  after 
notice  by  the  Clerk,  hold  a  public  hearing  or  hearings 
thereon.  Said  committee  may  recommend  to  the  Board  the 
enactment,  defeat  or  tabling  of  such  measure,  or  may 
amend  such  measure,  and  may  take  such  other  action  with 
respect  thereto  as  is  necessary  and  proper  under  the  rules 
or  law;  provided,  however,  that  the  committee  shall  not 
forward  a  recommendation  to  the  Board  concerning  a 
measure  which  would  amend  or  add  to  the  administrative 
or  municipal  codes  or  the  charter  unless  (1)  proposed  text 
of  the  basic  measure  has  been  available  in  the  Board  file 
for  public  inspection  at  least  one  week  prior  to  its  hearing, 
or  (2)  the  committee  or  the  Board  of  Supervisors  finds  that 
the  measure  is  of  an  urgent  nature  and  that  the  public  has 
not  been  significantly  disadvEintaged  by  the  lack  of 
availability  of  the  text,  or  (3)  the  committee  originates  a 
measure  after  holding  a  hearing  when  notice  of  the  hearing 
included  not  merely  the  subject  matter  but  a  description  of 
the  substance  of  the  potential  legislation.  The  Clerk  shall 
indicate  by  appropriate  notation  on  committee  calendars 
such  measures  which  have  not  been  available  for  the 
required  one  week.  Nothing  in  this  rule  shail  be  construed 
to  prohibit  a  committee  from  forwarding  a  measure  which 
the  committee  has  amended  when  the  amendments  are 
within  the  same  subject  as  the  measure  available  for  public 
inspection. 

Notice  by  the  Clerk  shall  consist  of  mail,  telephonic 
or  other  notification  to  all  persons  known  or  presumed  to 
be  interested  in  the  particular  measure  to  be  considered, 
and  such  notice  shall  be  initiated  as  soon  as  possible  after 
the  measure  is  assigned  to  committee  but  shall  be 
reasonably  designed  to  reach  notificants  not  later  than  48 
hours  before  the  public  hearing  is  scheduled. 

The  committee  chair,  or  in  his  or  her  absence  or 
forebearance  another  member  of  the  committee,  shall  be 
accorded  priority  in  addressing  the  Board  for  the  purpose 
of  making  a  presentation  concerning  any  matter  submitted 
to  the  Board  by  the  committee;  except  that  the  Board 
member  calling  a  matter  out  of  committee  shall  be 
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accorded  priority  in  addressing  the  Board  for  the  purpose 
of  making  a  presentation  concerning  such  matter, 
(amended  10/22/84) 

Rule  4.25  Calling  A  Measure  From  Committee. 
Concurrently  with  reference  of  a  measure  to  committee, 
or  at  any  time  subsequent  thereto,  the  Board  by  majority 
vote  may  order  that  such  measure  be  returned  to  the  Board 
within  a  specified  time  limit;  provided  that  when  such 
order  is  made  at  a  time  other  than  concurrently  with 
reference  to  committee,  said  order  shall  not  specify 
presentation  of  the  measure  to  the  Board  sooner  than  at 
the  regular  meeting  next  following  that  at  which  the  order 
is  made. 

Should  the  committee  to  which  a  measure  has  been 
referred  not  report  such  measure  to  the  Board  within  thirty 
days  from  the  date  of  such  reference,  any  member  of  the 
Board  may,  at  any  subsequent  Board  meeting,  call  for  said 
measure  to  be  presented  to  the  Board  by  inclusion  in  the 
Calendar  of  Matters  for  its  regular  meeting  next  following 
that  at  which  the  call  is  made. 

When  a  measure  is  called  out  of  committee  pursuant 
to  this  rule,  the  clerk  of  the  committee  shall  notify  by  mail 
all  ascertainable  interested  parties  that  the  measure  has 
been  called  out  of  committee  and  will  be  considered  by  the 
Board  on  a  specified  date. 

Rule  4.26  Calling  An  Emergency  Measure  From 
Committee.  At  the  expiration  of  five  days  from  the  date 
of  reference  to  committee  of  an  emergency  measure  in  the 
nature  of  a  proposed  ordinance,  any  member  may  call  for 
said  emergency  measure  and  require  that  the  Clerk  include 
such  measure  upon  the  Calendar  of  Matters  for  the  regular 
meeting  next  subsequent  to  such  call.  Such  call  shall  be 
directed,  in  writing,  to  the  Clerk. 

Rule  4.27  Consent  Calendar.  Matters  of  a  routine, 
noncontroversial  nature  and  which  are  not  likely  to  require 
further  discussion,  may  be  listed  in  a  section  of  the  regular 
calendar  of  the  Board  or  any  committee  thereof  under  the 
caption  "Consent  Calendar". 

The  Clerk,  in  reviewing  matter  to  be  included  in  a 
Board  calendar,  will  determine  whether  there  are  routine, 
noncontroversial  items  which  would  be  appropriate  for 
inclusion  in  a  Consent  Calendar  section.  When  a  Consent 


-  26  - 


i 


Calendar  is  utilized,  it  shall  be  shown  as  a  single-numbered 
item,  to  include  explanatory  information  as  follows: 

CONSENT  CALENDAR 

No.  .  All  matters  listed  hereunder  constitute  a 

Consent  Calendar,  are  considered  to  be  routine  by 
the  Board  of  Supervisors  and  will  be  acted  upon  by 
a  single  roll-call  vote  of  the  Board.  There  wiU  be 
no  separate  discussion  of  these  items  unless  a 
member  of  the  Board  so  requests,  in  which  event 
the  matter  shall  be  removed  from  the  Consent 
Calendar  and  considered  as  a  separate  item. 

Each  matter  on  the  Board  Consent  Calendar  shall  be 
identified  by  an  alphabetical  designator.  Matters  are  to  be 
listed  under  a  sub-heading  indicating  the  Board  committee 
from  which  the  matter  is  received. 

Any  ordinance  on  final  passage  on  which  no  negative 
vote  was  cast  when  it  was  passed  for  second  reading  may 
be  included  in  the  Consent  Calendar. 

Any  committee  chair,  in  reviewing  matters  to  be 
included  in  a  committee  calendar,  will  determine  whether 
there  are  routine,  noncontroversial  items  which  would  be 
appropriate  for  inclusion  in  a  Consent  Calendar  section. 
When  a  Consent  Calendar  is  utilized,  it  shall  be  shown  as  a 
single-numbered  item,  to  include  explanatory  information 
as  follows: 

CONSENT  CALENDAR 

No.  .  AU  matters  listed  hereunder  constitute  a 

Consent  Calendar,  are  considered  to  be  routine  by 

the   Committee,  and  will  be  acted 

upon  by  a  single  roll-call  vote  of  the  committee. 
There  will  be  no  separate  discussion  of  these 
items  unless  a  member  of  the  committee  or  a 
member  of  the  public  so  requests,  in  which  event 
the  matter  shall  be  removed  from  the  Consent 
Calendar  and  considered  as  a  separate  item. 
(6/15/81) 

Rule  4.28  Committee  Reports, 
(a)  Measures  reported  to  the  full  Board  by  committees 
thereof  prior  to  9  a.m.  of  the  last  full  business  day  before 
the  last  full  business  day  of  the  week  shall  be  included  in 
the  calendar  of  matters  for  the  next  regular  Board  meeting. 
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(b)  Measures  reported  to  the  full  Board  by  committees 
thereof  after  9  a.m.  of  the  last  full  business  day  before  the 
last  full  business  day  of  the  week  shall  be  included  in  the 
calendar  of  matters  for  the  second  reg;ular  Board  meeting 
thereafter. 

(c)  As  an  exception  to  the  foregoing  procedures,  emergency 
measures,  or  measures  deemed  by  the  committee  hearing 
same  to  be  of  an  urgent  nature,  which  are  heard  too  late 
for  inclusion  in  the  Board's  calendar  of  matters  as  provided 
in  subparagraph  (a)  above,  may  be  submitted  to  the  Board 
at  its  next  regular  meeting  as  a  committee  report, 
(amended  1/10/83) 

Rule  4.29  Reactivation  of  Tabled  or  Filed  Items. 
After  a  committee  has  tabled  or  filed  a  measure,  any 
member  of  the  Board  within  the  following  12  months  may 
call,  at  any  subsequent  Board  meeting,  for  the  measure  to 
be  reactivated  by  inclusion  on  the  pending  list  of  the 
committee  to  which  it  had  previously  been  referred;  and 
such  measure  may  then  be  heard,  if  scheduled  by  the 
committee  chair  or  by  the  committee,  at  a  committee 
hearing  held  not  earlier  than  six  days  after  the  reactivation 
call.  In  addition  to  the  usual  hearing  notice,  notice  of  such 
hearings  shall  be  sent  to  aU  persons  who  testified  at  the 
previous  hearing  to  the  extent  their  names  and  addresses 
are  available  to  the  committee  clerk,  (added  2/11/85) 
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CHAPTER  5.  MISCELLANEOUS  RULES 


Rule  5.1  Appointees.  When,  as  authorized  or 
required  by  law,  there  is  presented  to  the  Board,  from  any 
source,  a  proposal  to  elect,  appoint,  reappoint  or  ratify  the 
appointment  of  any  person  to  an  official  position,  such 
proposal  shall  be  accompanied  by  written  information  fuUy 
describing  the  qualifications  of  the  person  so  proposed  and 
shall  be  made  available  to  the  members  of  the  Board  within 
a  reasonable  time  prior  to  the  date  upon  which  it  is 
required  or  intended  that  such  person  shall  assume  such 
position. 

Rule  5.2  Legislative  Chamber.  Use  Of.  The 
legislative  chamber  shall  be  under  the  supervision  and 
control  of  the  President  of  the  Board  whether  the  Board  is 
in  session  or  not.  Except  as  herein  provided,  it  shall  be 
used  solely  by  the  Board  and  its  standing  or  special 
committees  for  the  transaction  of  public  business  of  the 
City  and  County.  If  not  required  for  such  use,  the 
President  may  permit  its  use  by  agencies  of  the  regional, 
Federal,  State  or  City  and  County  governments  for  the 
transaction  of  public  business.  Application  for  such  use 
shall  be  made  in  writing  to  the  Clerk  of  the  Board.  Any 
permission  so  granted  may  be  canceled  or  revoked  by  the 
President  forthwith,  where  necessary  for  the  protection  of 
City  and  County  property,  the  preservation  of  order,  or 
other  sufficient  reason.  Such  permission  shall  be  canceled 
or  revoked  by  the  President  if  and  when  it  shall  appear  that 
the  legislative  chamber  will  be  required  for  use  of  the 
Board  or  its  committees.  When  Board  and  committee 
assignments  will  permit,  the  chamber  may  be  authorized  by 
the  President  for  use  by  others  in  conducting  formal 
ceremonies  such  as  swearing  in  members  of  the  judiciary 
and  commissions;  also,  for  use  by  commissions  and  official 
or  quasi  official  groups  on  which  a  member  or  members  of 
the  Board  of  Supervisors  serves  and  will  be  in  attendance; 
and  similar  commissions  or  groups  involving  direct 
participation  and  attendance  by  the  Mayor,  if  the  request 
is  made  by  the  Mayor.  (Policy  Statement  of  Dec.  2,  1974). 
(amended  1/10/83) 

Rule  5.3  Subpoenas.  Whenever  the  subpoena  power 
of  the  Board  is  to  be  exercised  in  an  inquiry  conducted 
pursuant  to  the  provisions  of  Section  2.400  of  the  Charter, 
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the  subpoena  shall  be  issued  upon  a  motion  duly  seconded, 
with  an  affirmative  vote  of  a  majority  of  the  members 
present,  which  subpoena  shall  be  issued  and  authenticated 
in  the  name  of  the  Board  of  Supervisors  by  the  Clerk  of 
said  Board. 

Any  person  refusing  to  obey  such  subpoena  or  to 
produce  such  books,  papers,  testimony  or  other  evidence 
shall  be  deemed  in  contempt  and  shall  be  subject  to 
proceedings  and  penalties  as  provided  by  general  law  in 
such  instances. 

Rule  5.4  Conduct  Of  Supervisors.  No  supervisor  in 
debate  shall,  directly  or  indirectly,  by  any  form  of  words 
impute  to  another  supervisor  or  to  other  supervisors  any 
conduct  or  motive  unworthy  or  unbecoming  a  supervisor. 

Rule  5.5  Procedure  For  Submission  Of  Proposed 
Charter  Amendments  To  Electors.  Any  proposal  for 
amendment  of  the  charter  ordered  submitted  to  the 
electors  by  the  Board  of  Supervisors  on  its  own  motion 
shall  be  so  ordered  pursuant  to  the  provisions  of  applicable 
state  law,  with  the  further  limitations  imposed  as  follows: 

(a)  Introduction;  referral  to  committee;  committee 
report.  A  proposed  charter  amendment  must  be  introduced 
by  a  board  member  at  a  regular  Board  meeting  held  not 
less  than  168  days  prior  to  the  election  at  which  it  is  to  be 
acted  upon  by  the  electors.  Upon  introduction,  it  must  be 
referred  to  the  appropriate  board  committee  for  public 
hearing,  (amended  3/15/82) 

(b)  Referral  to  city  attorney.  Immediately  after  its 
reference  to  committee,  any  proposed  charter  amendment 
which  has  not  been  prepared  or  approved  as  to  form  by  the 
city  attorney  shall  be  transmitted  by  the  Clerk  to  the  city 
attorney  for  preparation  or  approval  as  to  form.  The  city 
attorney  shall  return  it  to  the  Board  prepared  or  approved 
as  to  form,  or  a  negative  report  in  lieu  thereof,  within  10 
days  after  receipt  from  the  Clerk. 

(e)  Controller's  statement.  Immediately  after 
reference  to  committee  and  preparation  or  approval  as  to 
form  by  the  city  attorney,  such  proposed  charter 
amendment  shall  be  referred  by  the  Clerk  to  the 
controller.  The  committee  shall  not  report  it  to  the  Board, 
nor  shall  the  Board  order  it  submitted  to  the  electors,  prior 
to  receipt  of  the  controller's  written  statement  pursuant  to 
Charter  Section  9.112,  analyzing  the  proposal  as  to  its  cost 
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and  effect  upon  the  tax  rate.  The  controller's  statement 
shall  be  submitted  to  the  Board  within  ten  days  after  his 
receipt  of  the  proposed  charter  amendment. 

(d^  Referral  to  mayor,  chief  administrative  officer 
and  boards  or  commissions.  Immediately  after  its 
reference  to  committee  and  preparation  or  approval  as  to 
form  by  the  city  attorney,  any  proposed  charter 
amendment  shall  be  referred  by  the  Clerk  to  the  mayor, 
chief  administrative  officer  and  appropriate  boards  and 
commissions  for  comment,  as  desired,  as  to  the  effect 
thereof  upon  any  matters  within  their  respective 
jurisdictions. 

(e)  Amendments  to  proposed  charter  amendments. 
An  amendment  of  substance  to  a  proposed  charter 
amendment,  submitted  to  the  Board  or  a  board  committee, 
shall  be  referred  by  the  Clerk  to  the  city  attorney  for 
preparation  or  approval  as  to  form  and  shall  be  returned  to 
the  Clerk  by  the  city  attorney  within  seven  days  after 
receipt.  Thereupon,  the  Clerk  shall  transmit  it  to  the 
controller,  and  to  the  mayor,  chief  administrative  officer 
and  appropriate  boards  and  commissions  for  comment,  as 
desired,  as  to  the  effect  thereof  upon  any  matters  within 
their  respective  jurisdictions. 

(f)  Committee  report  and  board  action.  The 
committee  before  which  a  proposed  charter  amendment,  or 
an  amendment  thereto,  is  pending,  shall  not  report  it  to  the 
BoEird,  and  the  Board  shall  not  order  it  submitted  to  the 
electors,  prior  to  ten  days  after  referral  to  the  mayor, 
chief  administrative  officer  or  appropriate  boards  or 
commissions  in  accordance  with  paragraphs  (d)  and  (e) 
above. 

(g)  Order  of  submission  to  electorate.  At  least 
seven  days  must  intervene  between  the  first  appearance  of 
a  proposed  charter  amendment  before  the  Bo£ird  as  a 
referral  from  committee  and  any  Board  order  of  submission 
to  the  electorate.  Said  order,  if  any,  must  be  made  not 
less  than  ninety  days  prior  to  the  election  mentioned  herein. 

(h)  Modification  of  time.  Notwithstanding  the 
provisions  of  Rule  1.2  hereof,  the  Board  of  Supervisors  may, 
by  motion  adopted  by  a  majority  vote  of  all  members 
thereof,  shorten,  extend  or  otherwise  modify  the  time 
fixed  in  this  rule  for  the  performance  of  any  act  by  an 
officer,  board  or  commission. 
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Rule  5.6  Smoking  Prohibited.  Smoking  in  the  Board 
of  Supervisors'  legislative  chamber  and  in  Room  228  is 
prohibited,  (amended  5/6/85) 
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INDEX  TO  VOTES  REQUIRED  ON  VARIOUS  MATTERS 


Airports  Commission,  to  remove  members  of,  after 
suspension  by  the  Mayor — 9  Votes.  (Charter  Sec.  3.690  &: 
8.107.) 

Amend  Board's  Rules  of  Order — one  week's  notice  and  8 
votes — Rule  1.3.) 

Annual  Appropriation  Ordinance,  where  estimated 
expenditures  for  a  utility  exceed  estimated  revenues — 8 
votes.  (Charter  Sec.  6.205.) 

Appropriation  of  funds  to  Surplus  Property  Authority — 8 
votes.  (Government  Code,  Sec.  40524.) 

Appropriation  Ord.  enacted  by  Board  sitting  as  Surplus 
Property  Authority — 8  votes.  (Government  Code  Sec. 
40524.). 

Appropriation  Ordinance  containing  items  previously 
rejected  by  Mayor  or  Board  of  Supervisors  for  current 
year's  budget~8  votes.  (Charter  Sec.  6.306.) 

Boards,  members  appointed  by  Mayor  and  subject  to  Board 
of  Supervisors  confirmation,  to  remove  from  office — 6 
votes  and  concurrence  of  Mayor.  (Charter  Sec.  8.107.) 

Bond  Issue,  General  Obligation  resolution  or  ordinance, 
including  declaration  of  public  interest  and  necessity,  or 
calling  election  therefor — 8  votes.  (Government  Code, 
Sec.  43607  and  43608.) 

Budget,  annual,  to  adopt~6  votes.  (Charter  Sec.  6.205.) 

Budget,  annual,  to  adopt,  containing  utility  deficit — 8 
votes.  (Charter  Sec.  6.205.) 

Call  a  matter  from  committee  after  30  days — 1  member. 
(Rule  4.25.) 

Call  of  the  Board — Majority  of  members  present.  (Rule 
1.12.) 
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Call  of  the  Boeird,  to  dispense  with — Majority  of  members 
present.  (Rule  1.12.) 

Cash  Reserve  Fund,  to  increase  so  as  to  exceed  10%  of  the 
current  or  last  preceding  tax  levy — 6  votes.  (Charter  Sec. 
6.306.) 

Charter  Amendment,  to  order  submitted — 6  votes. 
(Government  Code,  Sec.  34459.) 

Chief  Administrative  Officer,  to  remove  after  suspension 
by  Mayor — 9  votes.  (Charter  Sec.  8.107.) 

Chief  Administrative  Officer,  to  remove  after  trial  on  such 
charges — 8  votes.  (Charter  Sec.  3.200.) 

Chief  Administrative  Officer,  to  suspend  after  written 
charges~6  votes.  (Charter  Sec.  3.200.) 

City  Planning  Commission,  to  approve  action  initiated  by, 
for  the  change  of  zoning  classification,  building  location, 
use  or  related  matters — 6  votes.  (Charter  Sec.  7.501.) 

City  Planning  Commission,  to  overrule  on  appeal — 8  votes. 
(Charter  Sec.  7.501.) 

City  Plajuiing  Commission,  to  pass  ordinances  relative  to 
zoning,  height,  area,  buUc,  setbacks,  location,  use  or 
related  aspects  of  a  building  or  land,  or  amend  City 
Planning  Code,  which  ordinances  have  been  disapproved  by 
the  City  Planning  Commission — 8  votes.  (Charter  Sec. 
7.501.) 

Civil  Service  Commission,  to  remove  members  of,  after 
suspension  by  the  Mayor— 9  votes.  (Charter  Sec.  8.107.) 

Civil  Service  Examinations,  to  exempt  certain  persons 
from,  during  an  unemployment  emergency — 9  votes. 
(Charter  Sec.  8.333.) 

Claims,  Assignment  of  for  purposes  of  collection~4/5  (9) 
votes  (Govt.  Code  26220,  Admin.  Code  Sec.  10.39-1.) 
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Commissions,  appointed  by  Mayor  subject  to  confirmation 
by  Board  of  Supervisors,  to  remove  members  of — 6  votes 
and  concurrence  of  Mayor.  (Charter  Sec.  8.107.) 

Controller,  to  confirm  appointment  of — 6  votes.  (Charter 
Sec.  3.300.) 

Controller,  to  remove  from  office — 8  votes.  (Charter  Sec. 
3.300.) 

Declaration  of  Policy,  to  submit  at  a  general  election  or  at 
a  special  election  called  for  the  purpose — 6  votes. 
(Charter  Sec.  9.108.) 

Declaration  of  Policy,  to  submit  at  the  next  succeeding 
general  election — 4  members  may  submit  to  Registrar  of 
Voters.  (Charter  Sec.  9.108.) 

Disability  pay,  ordinance  amending  Admin.  Code  to 
authorize — 9  votes  (Charter  Sec.  8.500.) 

Elective  Municipal  Officers,  to  remove  after  suspension  by 
the  Mayor~9  votes.  (Charter  Sec.  8.107.) 

Eminent  Domain,  measures  to  acquire  property — 8  votes. 
(Code  of  Civil  Procedure,  Sec.  1240.040  &  1245.240.) 

Emergency  Measure,  any  ordinance  enacted  as — 9  votes. 
(Charter  Sec.  2.300;  also  see  Sec.  2.301.) 

Emergency  Reserve  Fund,  ordinance  appropriating 
therefrom~9  votes.  (Charter  Sec.  6.307.) 

Employee  Claim  re  Personal  Property,  resolution  to  order 
payment~9  votes.  (Charter  Sec.  8.411  &  Admin.  Code, 
Sec.  10.25-8.) 

Golden  Gate  Park  construction — 8  votes.  (Charter  Sec. 
3.552.) 

Health  Service  System;  ordinance  re  employee  medical 
care,  fee  schedules  and  compensation  for  services — 9 
votes.  (Charter  Sec.  8.423.) 
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Lease  of  City  Real  Property,  ordinance  authorizing — 6 
votes.  (Charter  Sec.  7.402.) 

Limitations,  Waiver  of  Statute  of — 9  votes.  (Charter  Sec. 
2.300.) 

Meeting,  permission  to  leave — permission  of  President  or 
President  pro  tempore.  (Rule  1.13.) 

Meetings,  Special,  to  call — order  of  President  or  majority 
of  Board  (Rule  1.8  and  Sec.  2.8,  Administrative  Code.) 

Motion,  to  withdraw — majority  of  members  present.  (Rule 
2.6.) 

Municipal  Railway  Abandonment  of  Service — 9  votes 
required  to  disapprove  proposal  of  Public  Utilities 
Commission  to  abandon.  (Charter  Sec.  3.595.) 

Order,  Special,  to  place  on  calendar — 6  votes.  (Rule  2.23.) 

Order,  Special,  to  set  aside — 6  votes.  (Rule  2.23.) 

Ordinance  calling  election  for  submission  of  General 
Obligation  bond  issue — 8  votes.  (Government  Code  Sec. 
43608.) 

Ordinance,  to  pass-6  votes  at  each  reading.  (Charter  Sec. 
2.300.) 

Ordinance,  containing  appropriation  from  Emergency 
Reserve  Fund~9  votes.  (Charter  Sec.  6.307.) 

Ordinance,  as  an  emergency  measure — 9  votes.  (Charter 
Sees.  2.300  &  2.301.) 

Ordinance,  to  submit  at  a  general  election  or  at  a  special 
election  called  for  the  purpose — 6  votes.  (Charter  Sec. 
9.108.) 

Ordinance,  to  submit  at  the  next  succeeding  general 
election — 4  members  may  submit  to  Registrar  of  Voters. 
(Charter  Sec.  9.108.) 
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Privilege  of  the  floor,  to  grant,  by  motion  suspending  Rule 
2.21 — Un£inimous  vote  of  members  present,  not  less  than 
6.  (Rule  2.21.) 

Produce  Market,  ordinance  re — 9  votes.  (Charter  Sec. 
7.701.) 

Public  Utilities  Commission,  to  remove  members  of  after 
suspension  by  the  Mayor — 9  votes.  (Charter  Sec.  8.107.) 

Rates,  fares  or  charges,  other  than  for  Municipal  Railway, 
to  fix  a  schedule  of,  which  wiU  not  produce  sufficient 
revenue  to  pay  aU  expenses  of  a  particular  utility — 8 
votes.  (Charter  Sec.  3.598.) 

Rates,  to  reject  a  schedule  of,  proposed  by  the  Public 
Utilities  Commission — 8  votes.  (Charter  Sec.  3.598.)  (But 
not  in  case  of  rates  in  a  utility  with  a  deficit  budget). 

Reconsider  the  vote  by  which  a  motion  has  been  carried  or 
lost — 6  votes  at  the  next  Board  meeting.  (Rule  2.9.) 

Resolution,  to  adopt — 6  votes.  (Charter  Sec.  2.300.) 

Resolution,  declaring  public  interest  and  necessity  for 
general  obligation  bond  issue — 8  votes.  (Government  Code 
Sec.  43607.) 

Resolution,  to  adopt  on  the  day  of  its  introduction  and 
without  reference  to  committee — Unanimous  vote  of 
members  present.  (Charter  Sec.  2.300  and  Rule  4.20.) 

Retirement  System,  ordinances  affecting — 9  votes. 
(Charter  Sec.  8.500.) 

Rules  of  Order,  to  suspend — 8  votes — or  when  less  than 
eight  members  are  present,  then  unanimous  vote  of  those 
present —except  for  Rules  2.9a  and  Rule  5.5  (six  votes)  and 
Rule  2.21,  unanimous  vote)  (Rules  1.2  and  5.5(h).) 
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Rules  of  Order,  to  amend — one  week's  notice  and  8 
votes~(Riile  1.3.) 

Sale  of  City  Real  Property,  ordinance  authorizing — 6 
votes.  (Charter  Sec.  7.401.) 

Salaries,  to  reduce  in  an  emergency,  in  excess  of  the 
schedule  set  forth  in  Charter  Section  8.406(2) — 11  votes. 
(Charter  Sec.  8.406  (last  para.).) 

Salaries,  to  reduce  in  an  emergency,  with  concurrence  of 
the  Mayor,  per  schedule  Charter  Section  8.406(2) — 9  votes. 
(Charter  Sec.  8.406.) 

Social  Security  coverage  for  employees,  measure 
prescribing  conditions — 9  votes.  (Charter  Sec.  8.514.) 

Speak  more  than  twice  on  the  same  subject — Majority  of 
members  present.  (Rule  2.3.) 

Speaker,  to  extend  the  time  of — Majority  of  members 
present. 

Special  Order,  to  place  on  calendar — at  direction  of 
President  or  6  votes.  (Rule  2.23.) 

Special  Order,  to  set  aside~6  votes.  (Rule  2.23.) 

Suspend  Rules  ~8  votes  (6  or  7  if  unanimous)  (Rule  1.2),  6 
votes  on  charter  amendment  timing  or  veto  reconsideration 
timing  (Rules  5.5h  and  2.9b),  unanimous  if  privilege  of  floor 
(Rule  1.2.) 

Tax  Anticipation  Notes,  ordinance  authorizing  issuance — 6 
votes.  (Charter  Sec.  6.304.) 

Veto,  to  override — 8  votes,  unless  a  larger  vote  was 
required  to  pass  or  adopt  the  measure  in  the  first  instance, 
in  which  case  such  larger  vote  shall  be  required  to  override 
the  veto.  (Charter  Sec.  2.303.) 
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KEY  WORD  QUICK  REFERENCE 


Material  in  parenthesis  are  number  of  votes  required.  (Maj)  means 
majority  of  those  present.  Other  numbers  are  rule  numbers  unless 
otherwise  specified.  Listed  vote  requirements  are  solely  for  quick 
reference.    For  most  accurate  requirements  see  the  cited  reference. 


Abandon  Muni  Service  (9  to  disapprove) 

Ch.  3.595 
Absence  of  Pres .  1.15 
Accounts  delinquent  (9)  Govt  26220 
Addressing  Board  2.1 
Airport  Conm,  removal  (9)  Ch.3.690 

&  8.107 

Amend  Charter  5.5  Amend  Rules:  refer 

to  Rules  Conm,  and 

one  week  notice  (8)  1.3 
Amend,  may  not  amend  motions  to:  2.13 

adjourn,  amend  amendment,  appeal, 

suspend  rules,  change  order,  others 
Amendments,  not  permitted  when  motion 

to  refer  or  table  pending  2.16 
Appeal  Pres.  ruling,  no  debate, 

appellant  states  grounds 

Pres.  states  reasons 

"Shall  the  decision  of  the  Pres. 

stand  as  the  decision  of  the 

Boar(3?"2.7 
Appointees  proposed,  info  5.1 
Approp.Emer .Reserve(9)Ch.6.307 
Appropriation  ord.  Muni  (8)  Ch.6.205 
Appropriation  rejected  items(8)Ch.6.306 
Appropriation,  Surplus  Property  Auth 

(8)Govt  Code  40524 
Arrest  aadition  to  removal  1.14d4 

Penal  Code  403  disturb  public  meet 

Penal  code  415  fighting,  noise, 

offensive  words 

Police  code  147  disturb  peace 
Attorney,  form  approval  ord.  4.23 
Bond  issues  (8)Govt  Code  43607,8 
Budget  with  utility  def i ci t ( 8)Ch.6 . 205 
Budget.  annual(6)Ch.6.205 
Call  of  the  Board  1.12 

other  business  ok  1.12&2.11 

dispense  with  (maj) 
Call  out  of  coimiittee,  4.25 

after  30  days  any  member 

before  30  days  (maj) 

notice  by  clerk 

priority  to  caller  4.24 

emer  measure  5  days  (1)  4.26 
Cancel  meeting  Dec. 24-31 

1 .6.Ch.2.200,AC2.7 
Car  stalls  1 . I4c 


Cash  reserve  fund(6)  Ch.  6.306 
Chair,  vice-chair  joint  conm.  1.14a 
Chamber  seats  assigned  1.14  c&i 
Chamber,  use  of  (Pres)  1.1445.2 
Charter  amendment  procedure  5.5 

168  days  rule  5.5a 

Modify  time  5.5h(6) 
Charter  amendment  submit(6) 

Govt  Code  34459 
Charter  timing  5.5 
City  attn.  form  ok  ord.  4.23 
Civil  Service  exams,  emer.  exempt 

(9)  Ch.  8.333 
Clerk  call  roll  1.15 
Closed  meetings  3.3 
Commission  removals  (6)  Ch.  8.107 
Committee  attendance  record  3.10 
Committee  calendar,  clerk  review  with 

chair  pending  matters 
chair  orders  3.2 
Committee  chair  reports  4.24 
Committee  chairs.  Pres.  appoints  1.14 
Committee  jurisdiction  3.12-3.22 

Pres.  designates  when  3.1 
Committee  legislation  one  week  4.24  • 
Conmittee  meeting  Pres .schedule  1.14g 

times  set  by  Board, chair, 

committee,  in  that  order  3.4 
Conmittee  members.  Pres.  appoints 

1.14 

Committee  of  3,  no  second  required  3.8 
Conmittee  of  whole,  resolve  into  (6) 

same  rules  exc.  floor  privilege 

rise  &  report  motion  no  debate  2.2 
Committee  one  week  notice  4.24 
Conmittee  reports  4.28 

9  a.m.  Thursday  deadline 

at  board 
Conmittee  roll  calls  3.7 
Conmittee  rules  3.11 
Conmittee  six  month  rule  3.24 
Committee,  no  quorum,  Board  report  3.« 
Committees  on  Monday  3.23 
Conduct,  Impute  unworthy,  do  not  5.4 
Conduct  of  Supervisors  5.4 
Confine  remarks  2.21  &  2.3 
Conflict  of  interest  Ch.  8.105 
Consent  calendar  4.27 
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Deadline  for  filing  measures  noon  on 

Wednesday  4.16  &  4.17 
Debatable,  not  2.12 

dose  debate,  divide  question, 

table, nomination  close,  previous 

question,  suspend  rules,  others 
Declare  policy  submit(4)  Ch.  9.108 
Definitions  4.1  to  4.15 
Delinquent  accounts  (9)  Govt  26220 
Disorderly  behavior , removal  1.14 
Disposition  of  filed  measures  and 

coimunications ,  Pres.  4.18 
Division  of  question,  on  demand  of  any 

member  Pres  shall  2.17 

vote  on  each  alone 
Emergency  Reserve  Fund(9)Ch.6.307 
Emergency  measure  ord(9)Ch.2.300&.301 
Emergency  measures  file  11  am  4.16 
Emergency  meeting  place, 1 .7, Ch. 2. 200 
Eminent  Domain(8)CCP1240.040&1245.240 
Employee  claim  damagedprop(9)  Ch.  8.411 
Every  member  shall  vote  2.8  Ch.3.500 
Excused  from  attending  meeting  (maj)1.9 
Excused  from  meeting  part,  Pres 
Explain  vote  2.8 

Filed  items  reactivate  in  comm  4.29 
Floor  privilege,  officers  &  reps 

suspend  rule  (unan)  2.21 
Form,  city  attn  ok  before  intro  4.23 
Format,  Rules  committee  sets  4.21 
General  Oblig  Bond  submit(8)Govt43608 
General  Obligation  Bond  public  interest 

&  necessity(8)6ovt  43607 
Golden  Gate  Park  structures  (8)  Ch3.552 
Health  Service  System(9)Ch.8.423 
Impute  unworthy  conduct,  do  not  5.4 
Interfere  with  meeting  1.14 
Interrupt,  do  not  2.10 
Introduction  of  measures,  writing  4.19 
Joint  Comm.  Chair,  vice-chair  1.14a 
Journal  record  votes  2.20 
Law  enforcement  officers  1.14 
Lease  property  (6)  Ch.  7.402 
Leave  meeting  1.13 
Legislation  one  week  available  4.24 
Legislative  chamber,  Pres.  1.14  &  5.2 
Limitations  statute,  waive  (9)  Ch.2.300 
Measures  not  to  committee  4.20 
Measures  one  week  notice  4.24 
Media  seats  l . 14i 

Meeting  place  emergency  1.7,Ch.2.200 
Meetings  public  3.3 
Meetings,  regular  1.6  Ch.  2.200  AC2.7 
Mondays,  no  conmittee  meeting  start 

after  12:30  or  continue  past  2pm 

but  Pres.  permission  3.23 
Motion  withdraw  (mover  &  maj)2.6 


Motions  allowed  2.4 

Motions,  parliamentary  (maj), 

others  (6)2.4 
Muni  Appropriation  ord  (8)  Ch.6.205 
Muni  abandon  service  (9  to  disapprove) 

Ch.  3.595 
News  media  seats  1.1 4i 
Nine  a.m.  Thursday  rule  4.28 
No  smoking  5.6 
Noon  Wednesday  limit, 

measures  &  communications  4.16&4.17 
Officers  on  duty  1.14 
Offices  of  Supr.  1 .14 
One  week  notice  of  measures  4.24 
Order  of  business  1.16 
Ordinance  (6  each  read1ng)Ch.2.300 
Ordinance,  city  attn  ok  form  4.23 
Organize  Board  Noon  Jan  8,  1.5 
Penal  Code  403  disturb  meeting  1.14d4 
Penal  Code  415  fighting,  noise,  words 

1 .14d4 

PUC  rates  (not  Muni )reject(8)Ch.3.S98 

Planning  Conin.  approve(6)  Ch.  7.501 

Planning  Comm.  overrule(8)Ch.  7.501 

Points  of  order,  Pres.  1.1 4e 

Police  Code  147  disturb  peace  1.14d4 

Pol  ice  officers  1.14 

Precedence: 

reconsider  2.9 

adjourn,  call  board,  recess,  l&blB. 
prev  question,  spec  order, 
postpone,  refer,  amend  2.11 

Pres.  absence  1.15 

Pres .  Pwr  &  Duty  1.14 

Pres.  ruling,  appeal  2.7 

Press  seats  1 . I4i 

Previous  question,  3  supervisors  2.19 

"Shall  the  previous  question  be 

now  put?"  (2/3) 

author  or  mover  may  close 
Privilege  of  Floor,  officers  &  reps 

suspend  rule  (unan)  2.21 
Produce  Market(9)Ch.7.701 
Property  lease  (6)  Ch.  7.402 
Public  interest  &  necessity  for  GO 

bond  (8)  Govt  43607 
Public  meetings  3.3 
Quorum  (6)1.10 
Quorum, less  than  1.11 
Rates,  Utility  deficit(not  Muni) 

(8)Ch.3.598 
Rates,  reject  PUC  (not  Muni) 

(8)Ch.  3.598) 
Reactivate  tabled/filed  items  4.29 
Real  property  sale  (6)Ch.7.401 


-  40  - 


Reconsider,  prevailing  side  mover 

precedence  over  every  other  motion 
vote  next  meeting(6)  2.9 
some  motions  may  not  be  2.14 
Reconsider  veto  2.9a 
Refer  motion,  precludes  amendments  2.16 
Regular  meetings  1.6  Ch.  2.200  AC2.7 
Removal  from  meeting  1.14d 
Representatives  of  Board,  Pres. 

designates  1.14b 
Rescind  (6  or  2/3  present)2.24 
Reserve  Fund,  Emergency ( 9 )Ch. 6. 307 
Resolution  general1y(6)Ch.  2.300 
Resolution  not  to  commttee  on  intro 

4.20,  Ch.  2.300 
Retirement  system  (9)Ch.  8.500 
Robert's  Rules  1 .4 

Rule  re  charter  timing,  suspend(6)S.5 
Rules  amend  (conm.l  week,  8)1.3 
Rules  contnittee  chair.  Pres.  1.14k 
Rules  conmittee,  others  join  consid  3.1 
Rules  in  conimttees  3.11 
Rules  of  Order,  suspend(8  or  unan)1.2 
Salaries,  reduce,  emer . ( 1 1 )Ch.8.406 

(9)  if  Mayor  concurs 
Schedule  corrmttee  meetings  1.14g 
Seats  in  chamber  assigned  1.14i 
Seats  of  Supervisors  1.14c 
Second,  not  required  2.15 

divide  question,  nominations, 

others 

Sell  real  property  (6)Ch.7.401 
Seriatim,  any  member,  by  sec.  or  parag 

vote  on  each,  then  on  whole  2.18 
Six  month  rule  in  committee  3.24 
Smoking  5.6 

Social  security  (9)  Ch.  8.514 
Speak  more  than  twice  (maj)  2.3 
Special  meetings  call  (Pres.  or  maj) 

1 .8  and  Adm.  Code  2.8 
Special  order  (Pres.  or  6)  2.23 

at  time,  Pres.  or  any  member  may 

call  up;  (6)  may  set  aside 
Standees  not  permitted  1.14 
Statute  limitations  waive  (9)  Ch.  2.300 
Subpoena  power  (6)  5.3  Ch.  2.400 
Substitute  Pres.  1.14f 
Surplus  property  auth(8)  Govt40524 
Suspend  Rules  (8;6  or  7  if  unan)  1.2 

re  charter  amend  (6)5.5h 

privilege  of  floor(unan)  1.2 

veto  consider(6)2.9b 

not  debatable  1.2 
Table  not  debatable 

precludes  amendments  2.16 

after  next  meeting  adjourns 

matter  dies.  Robert's  33 


Tabled  items  reactivated  in  Conm  4.29 
Tax  anticipation  notes  (6)6.304 
Temporary  meeting  place  1.7,Ch.2.200 
Ten  minute  limit  waive  (maj)2.3 
Thursday  9  a.m.  deadline  4.28 
Time  limit  extend  (maj)2.3 
Time  of  appearance.  Journal. 1.15 
Two  time  limit  waive  (maj)2.3 
Utility  deficit  rates(not  Muni) 

(8)  Ch.  3.598 
Veto  override  (8)Ch.  2.303 
Veto  reconsider  2.9a 
Vote,  conflict  interest  2.8,  Govt  87100 
Vote  explained  2.8 
Vote  in  chamber  2.8 
Vote,  every  member  shall  2.8  Ch.3.500 
Votes  in  journal  2.20 
Wednesday  noon  limit  4. 16,  4. 17 
Withdraw  motion  (mover  &  maj)2.6 
Yield,  speaker  shall  2.10 
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RULES  OF  ORDER 
BOARD  OF  SUPERVISORS 
CITY  AND  COUNTY  OF  SAN  FRANCISCO 


CHAPTER  1.  ORGANIZATION  AND  MEETINGS 

Rule  1.1  Adoption  Of  Rules  Of  Order.  The  Rules  of 
Order  shall  be  adopted  by  motion  carried  by  an  affirmative 
recorded  vote  of  a  majority  of  the  members  of  the  Board. 

When  adopted,  such  Rules  of  Order  shall  remain  in 
effect  unless  suspended  or  amended  as  provided  herein. 

*Rule  1.2  Suspension  Of  Rules.  Except  this  rule, 
rules  which  are  restatements  of  other  applicable  law  and 
which  are  designated  in  these  Rules  by  an  asterisk,  and  the 
rule  relating  to  the  privilege  of  the  floor,  any  rule  may  be 
suspended  by  the  affirmative  vote  of  eight  members  unless 
there  be  less  than  eight  members  present,  in  which  ease 
the  unanimous  consent  of  the  members  present,  but  not 
less  than  six,  shall  be  required. 

Suspension  of  the  rule  relating  to  privilege  of  the 
floor  shall  require  the  unanimous  consent  of  all  members 
present. 

A  motion  to  suspend  the  rules  is  not  debatable. 

Rule  1.3  Amendments  to  Rules.  All  proposed 
amendments  to  the  Rules  of  Order  shall  be  referred  to  the 
Rules  Committee  for  consideration  and  report  thereon. 
*An  amendment  to  the  Rules  of  Order  may,  after  one 
week's  notice  given  by  inclusion  in  the  Board  Calendar 
(Charter  Section  3.500),  be  adopted  by  the  affirmative 
recorded  vote  of  two-thirds  of  all  members  of  the  Board, 
(amended  1/10/83) 

Rule  1.4  Parliamentary  Authority.  On  any  question 
or  point  of  order  not  contained  in  these  Rules  of  Order,  the 
Board  shall  be  governed  in  its  parliamentary  actions  by 
Robert's  Rules  of  Order  (Revised). 

*Rule  l.D  Organization  And  Election  Of  President. 
At  twelve  o'clock  noon  on  the  8th  day  of  January  next 
following  their  election,  or  on  the  following  business  day  if 
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the  8th  of  January  falls  on  a  Saturday,  Sunday,  or  holiday, 
the  newly  elected  and  continuing  members  of  the  Boai'd  of 
Supervisors  shall  meet  at  the  le^slative  chamber  in  the 
City  Hall.  (Charter  Section  2.200)  At  that  time  the 
member  receiving  the  highest  number  of  votes  at  the  last 
preceding  supervisorial  election  shall  assume  the  office  of 
president  of  the  board.  (Charter  Sec.  2.202.)  (amended 
1/10/83) 

*Rule  1.6  Regular  Meetings  of  Board.  The  Board 
shall  hold  a  regular  meeting  in  the  legislative  chamber  in 
the  City  Hall  each  week  at  2:00  p.m.  on  Monday,  unless  it 
be  a  holiday,  legal  or  by  official  proclamation,  in  which 
case  the  scheduled  meeting  shall  be  held  on  the  next 
regular  business  day.  The  Board,  by  resolution,  may  cancel 
any  regular  meeting  which  falls  between  December  24  and 
December  31  in  any  given  year.  (Charter  Sec.  2.200; 
Admin.X4)d^^SeOv^-.74-(afflcndcd  12/44/80)—  P^,.  '  ^  ^  i  7 

*Rule  1.7  Temporary  Meeting  Place  -  Emergency. 
In  case  of  emergency,  the  Board,  by  resolution,  shall 
designate  some  other  appropriate  place  as  its  temporary 
meeting  place.  (Charter  Sec.  2.200.) 

*Rule  1.8  Special  Meetings  Of  Board.  A  special 
meeting  of  the  Board  of  Supervisors  may  be  called  at  any 
time  by  the  President  of  said  Board,  or  by  a  majority  of  the 
members  of  said  Board,  as  specified  in  Section  2.8  of  the 
San  Francisco  Administrative  Code. 

Rule  1.9  Attendance  At  Meetings.  Unless  excused, 
all  members  of  the  Board  shall  be  in  their  respective  seats 
at  the  hour  appointed  for  each  regular,  special  or  recessed 
meeting  of  the  Board.  No  member  shall  be  excused  from 
attendance  at  a  Board  meeting  except  by  a  vote  of  the 
majority  of  the  members  present  or  from  a  portion  of  the 
meeting  by  the  President,  (amended  1/10/83) 

Rule  1.10  Quorum.  A  quorum  for  the  transaction  of 
official  business  shall  consist  of  a  majority  of  all  members 
of  the  Board,  but  a  smaller  number  may  adjourn  from  time 
to  time  and  compel  the  attendance  of  absent  members  in 
the  manner  and  subject  to  penalties  to  be  provided  by 
ordinance. 
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Rule  1.11  Rights  Of  Members  Less  Thaii  Quorum. 
In  the  absence  of  a  quorum  no  official  action  shall  be  taken 
by  the  members  present  except  to  order  a  call  of  the 
Board,  to  recess  or  to  adjourn. 

Rule  1.12  Call  Of  The  Board.  Whether  there  be  a 
quorum  or  not,  upon  a  call  of  the  Board,  those  absent 
members  who  have  not  been  excused  shall  be  sent  for  by 
the  President  of  the  Board  and  be  brought  to  the  legislative 
chamber  of  the  Board  by  the  Sergezint-at-Arms  or  by 
special  messengers  appointed  for  the  purpose. 

When  the  Board  is  under  call,  the  Sergeant  at  Arms 
shall  close  the  door  between  the  Chamber  and  the 
anteroom  and  no  member  shall  leave  the  chamber  without 
an  announcement  from  the  President  that  the  member  is 
excused. 

When  a  quorum  is  present,  no  recess  until  another 
day  shall  be  taken  during  a  call  of  the  Board. 

A  call  of  the  Board  may  be  dispensed  with  at  any 
time  by  a  majority  vote  of  the  members  present.  An 
adjournment  puts  an  end  to  all  proceedings  in  the  call. 

During  a  call  of  the  Board,  when  there  is  a  quorum 
present,  business  may  be  transacted  as  usual,  except  that 
no  action  shall  be  taken  with  respect  to  tlie  matter  in 
connection  with  which  the  call  was  made,  (amended 
12/1/86) 

Rule  1.13  Permission  To  Leave  Meeting.  No 
member  shall  leave  the  Board  meeting  while  in  session  if 
the  departure  will  cause  the  loss  of  a  quorum,  (amended 
1/10/83) 

Rule  1.14  Powers  And  Duties  Of  President.  The 
President  shall  possess  the  powers  and  perform  the  duties 
prescribed  as  follows: 

(a)  To  appoint  the  membership  of  all  standing  and 
special  committees  and  their  respective  chairs  and  vice 
chairs,  except  that  in  the  case  of  a  joint  committee,  the 
chair  of  the  committee  designated  first  by  the  President  in 
the  order  of  referral  shall  serve  as  chair  of  the  joint 
committee  and  the  chair  of  the  committee  designated 
second  shall  serve  as  the  vice  chair  of  the  joint  committee. 

(b)  Except  as  otherwise  provided,  to  designate 
Board  representatives  authorized  to  attend  meetings  and 
conventions  of  other  organizations,  and  to  represent  the 
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Board  at  other  functions  within  and  outside  the  City  and 
County,  subject  to  fiscal  provisions  of  the  Charter. 

(c)  To  have  general  direction  over  the  legislative 
chamber  of  the  Board  and  to  assign  seats  and  offices  for 
the  use  of  the  members,  with  the  proviso  that,  pursuant  to 
the  Building  Code,  the  Fire  Code  and  notice  from  the  Fire 
Department,  attendance  of  the  public  during  Board,  Board 
committee,  and  other  meetings  in  said  legislative  chamber 
shall  be  limited  to  that  number  which  can  be 
accommodated  by  the  seating  facilities  regularly 
maintained  in  said  legislative  Chamber,  and  that  no 
standees  shall  be  permitted,  with  an  adequate  notice  of  the 
occupant  load  to  be  posted  and  maintained  in  a  conspicuous 
location  and  provided  however,  (1)  as  vacancies  occur  in 
legislative  chamber  seats,  in  offices  for  the  use  of 
members  and  their  staffs,  and  in  parking  spaces,  their 
availability  shall  be  on  the  basis  of  seniority,  and  (2) 
Supervisors  and  their  staffs  occupying  such  seats,  offices 
and  car  stalls  shall  not  be  involuntarily  displaced  while  the 
Supervisor  holds  office,  except  that  a  Supervisor  may  be 
displaced  from  a  seat  in  the  chamber  by  seniority  because 
of  Presidential  succession,  and  in  that  event  the  Supervisor 
may  choose  to  occupy  either  a  vacant  seat  or  a  seat 
occupied  by  a  Supervisor  with  less  seniority,  who  in  turn 
may  exercise  the  same  options. 

(d)  The  presiding  officer  shall  order  removed  from 
the  meeting  room  any  person  who  commits  the  following 
acts  in  respect  to  a  regidar  or  special  meeting  of  the  Board 
of  Supervisors  or  a  standing  or  special  committee  thereof: 

(1)  Disorderly,  contemptuous  or  insolent  behavior 
toward  the  Board  or  committee  or  any  member  thereof, 
tending  to  interrupt  the  due  and  orderly  course  of  said 
meeting; 

(2)  A  breach  of  the  peace,  boisterous  conduct  or 
violent  disturbance,  tending  to  interrupt  the  due  and 
orderly  course  of  said  meeting; 

(3)  Disobedience  of  any  lawful  order  of  the  presiding 
officer,  which  shall  include  an  order  to  be  seated  or  to 
refrain  from  addressing  the  Board  or  committee; 

(4)  Any  other  unlawful  interference  with  the  due  and 
orderly  course  of  said  meeting. 

Any  person  so  removed  shall  be  excluded  from 
further  attendance  at  the  meeting  from  which  removed, 
unless  permission  to  attend  be  granted  upon  motion 
adopted  by  a  majority  vote  of  the  Board  or  committee,  and 


-  4  - 


such  exclusion  shall  be  effected  by  attendant  law 
enforcement  officer  or  officers  upon  being  so  directed  by 
the  presiding  officer. 

Any  law  enforcement  officer  or  officers  on  duty  and 
in  attendance  at  the  meeting  or  whose  services  are 
commanded  by  the  presiding  officer  shall  carry  out  all 
orders  and  instructions  given  by  the  presiding  officer  for 
the  purpose  of  maintaining  order  and  decorum  at  a  Board 
or  committee  meeting. 

In  addition  to  effecting  the  removal  of  any  person 
who,  in  the  opinion  of  the  presiding  officer,  has  violated 
the  order  and  decorum  of  any  meeting,  such  presiding 
officer  may  direct  any  law  enforcement  officer  or  officers 
to  place  such  person  under  arrest  for  violation  of  Section 
403  or  Section  415  of  the  California  Penal  Code,  or  Section 
147  of  the  San  Francisco  Police  Code,  or  any  other 
applicable  law,  and  shall  cause  such  person  to  be 
prosecuted  therefor,  the  complaint  to  be  signed  by  such 
presiding  officer,  the  Clerk  of  the  Board,  or  the  clerk  of 
the  meeting. 

(e)  To  decide  all  questions  of  order,  subject  to 
appeal  to  the  Board  by  any  member.  The  president  may 
speak  to  points  of  order  in  priority  to  the  other  members. 

(f)  To  name  any  member  to  perform  the  duties  of 
the  President,  but  such  substitutions  shall  not  extend 
beyond  adjournment. 

(g)  To  establish  a  schedule  of  meetings  of  standing 
committees. 

(h)  To  act  as  chair  of  the  Committee  of  the  VVTiole. 

(i)  To  assign  seats  in  the  legislative  chamber  to 
properly  accredited  news  media  representatives  and  public 
officials. 

(j)  To  authenticate  by  signature,  when  necessary  or 
when  required  by  law,  all  documents,  measures,  orders, 
proceedings,  writs,  warrants  and  contracts  issued  or 
authorized  by  order  of  the  Board,  (amended  3/1/87) 

Rule  1.15  Call  To  Order  And  Roll  Call.  The 
President  of  the  Board  shall  preside  at  all  meetings,  and 
shall  call  each  regular,  adjourned,  recessed  or  special 
meeting  to  order  at  the  appointed  hour.  Immediately  after 
the  call  to  order,  the  Clerk  shall  call  the  roll  of  the 
members  of  the  Board  and  shall  record  those  present  and 
those  absent,  and  shall  enter  upon  the  Journal  of 
Proceedings  the  names  of  those  members   present  and 


absent  at  the  first  roll  call  as  well  as  the  names  aiid  time 
of  appearance  of  those  members  who  arrive  subsequent  to 
the  first  roll  call.  In  the  absence  of  the  President,  the 
Clerk  shall  call  the  roll  at  the  time  appointed  for  the 
meeting  and  the  Board  shall  appoint  a  presiding  officer  pro 
tempore  from  among  the  members  present. 

Immediately  after  the  roll  call,  or  the  appointment 
of  a  President  pro  tempore  in  the  event  that  the  President 
is  absent,  the  presiding  officer  shall  proceed  with  the  order 
of  business. 

Rule  1.16  Order  Of  Business.  The  Order  Of 
Business  which  shall  not  be  departed  from  shall  be  as 
follows: 

1.  RoU  caU 

2.  Pledge  of  Allegiance 

3.  Approval  of  Journal 

4.  Communications 

5.  Calendar  Matters 

6.  Reports  of  Committees 

7.  Roll  Call  for  introductions 

8.  Public  Comment 

9.  Immediate  adoptions  (amended  1/1/87) 
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CHAPTER  2.  PARLIAMENTARY  PROCEDURES 

Rule  2-1  Addressing  The  Board.  When  a  Supervisor 
desires  to  address  the  Board  the  Supervisor  shall  rise  in 
place,  address  the  presiding  officer,  and  when  recognized 
shall  proceed  to  speak,  confining  discussion  except  on  final 
roll  call  to  the  question  before  the  Board.  Supervisors  shall 
not  be  recognized  when  seated  or  when  away  from  their 
desk. 

Rule  2.2  Member  Entitled  To  Floor.  When  two  or 
more  Supervisors  arise  at  the  same  time  to  address  the 
Board,  the  presiding  officer  shall  designate  the  Supervisor 
who  is  entitled  to  the  floor. 

Rule  2.3  Limitations  On  Speaking.  No  Supervisor 
shall  speak  more  than  twice  in  any  one  debate  on  the  same 
subject,  and  at  the  same  stage  of  the  proceeding,  without 
the  consent  of  a  majority  of  the  members  present,  and 
Supervisors  who  have  once  spoken  on  a  particular  matter 
shall  not  again  be  entitled  to  the  floor  so  long  as  any 
Supervisor  who  has  not  spoken  desires  to  speaJk.  After 
obtaining  the  floor,  no  Supervisor  shall  be  allowed  to  speak 
more  than  ten  minutes  on  any  question  except  by 
permission  of  a  majority  of  the  members  present,  provided, 
however,  that  the  author  of  a  measure  or  the  mover  of  a 
question  shall  have  ten  minutes  to  open  aiid  ten  minutes  to 
close  the  debate. 

Persons  addressing  the  Board  of  Supervisors  or  a 
committee  thereof  at  a  public  hearing  bsing  held  pursuant 
to  local  or  general  law  shall  confine  their  remarks  to  the 
question  before  the  Board  or  committee  thereof. 

Rule  2.4  Action  By  Motion.  All  parliamentary- 
actions,  actions  on  matters  which  concern  only  the  internal 
functioning  of  the  Board,  directives  to  the  Clerk  of  the 
Board  to  perform  some  specific  act  in  the  line  of  official 
duty,  directives  to  the  several  officers  or  departments  of 
the  City  and  County,  adoption  of  the  aiuiual  budget, 
submission  of  Charter  amendments  to  the  electorate, 
inquiries,  actions  of  a  ceremonial  or  commemorative 
nature,  and  such  other  actions  as  may  be  approved  by  the 
City  Attorney,  may  be  accomplished  by  motion. 

Unless  otherwise  provided  by  these  Rules,  a  motion 
of  a  parliamentary  nature  shall  require  for  adoption  the 


affirmative  vote  of  a  majority  of  the  members  present, 
there  being  present  not  less  than  a  quorum.  All  other 
motions  shall  require  for  adoption  the  affirmative  vote  of  a 
majority  of  all  the  members  of  the  Board,  except  as 
otherwise  provided  by  these  Rules  of  Order,  the  Charter, 
or  other  applicable  law. 

Rule  2.5  Motion  To  Be  Seconded  And  Stated.  No 
motion  shall  be  debated  until  the  same  has  been  seconded, 
where  a  second  is  required,  and  the  question  has  been 
distinctly  stated  by  the  President. 

Rule  2.6  Withdrawal  Of  Motion.  After  a  motion  has 
been  stated  by  the  President  it  shall  be  in  the  possession  of 
the  Board.  After  the  question  has  been  stated  and  before 
it  is  acted  upon,  a  motion  may  be  withdrawn  by  the  mover 
thereof,  with  the  consent  of  a  majority  of  the  members 
present. 

Rule  2.7  Appeal  From  Decision  Of  President.  Any 
member  of  the  Board  who  disagrees  with  the  ruling  of  the 
President  upon  any  matter,  may  appeal  from  the  decision 
thereon.  When  a  member  desires  to  appeal  from  the  ruling 
of  the  President  such  member  shall  rise  as  soon  as  the 
decision  is  made,  even  though  another  member  hold  the 
floor,  and  without  waiting  to  be  recognized,  announce  an 
appeal  from  the  decision  of  the  President. 

After  an  appeal  has  been  seconded,  the  President 
shall  state  clearly  the  question  at  issue  and,  without 
leaving  the  chair,  may,  if  the  President  believes  it 
necessary,  state  the  reasons  for  the  decision. 

The  question  shall  then  be  stated  as  follows:  "The 
question  before  the  Board  is,  shall  the  decision  of  the 
President  stand  as  the  decision  of  the  Board"? 

An  appeal  shall  be  decided  without  debate  except 
that  the  appellant  shall  state  the  grounds  upon  which  the 
appeal  is  based. 

*Rule  2.8  Voting  Requirements  And  Procedure. 
Every  member  present  when  a  question  is  put  shall  vote  for 
or  against  it,  unless  excused  from  voting  by  motion  adopted 
by  a  majority  of  the  members  present  (Charter  Sec.  3.500) 
or  prohibited  from  voting  by  provision  of  state  law  because 
of  a  conflict  of  interest  which  shall  be  disclosed  (Govt. 
Code  87100). 
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No  member  shall  be  permitted  to  vote  upon  a 
question  unless  in  the  chamber  when  the  roil  is  called  or 
before  the  vote  is  announced. 

A  roll  call  shall  not  be  interrupted,  but  a  member 
may,  prior  to  the  calling  of  the  roll,  explain  a  vote  (but  not 
when  the  pending  motion  is  not  debatable),  file  in  writing 
an  explanation  of  a  vote  after  the  result  of  the  roll  call  has 
been  announced  and  recorded  or  explain  a  vote  orally  on 
roll  call  for  the  introduction  of  new  matters.  (Charter 
Section  3.5(X))  (amended  1/10/83) 

Rule  2.9  Reconsideration.  When  a  motion  has  been 
made  and  carried  or  lost,  it  shall  be  in  order  for  any 
member  voting  with  the  prevailing  side  to  move  to 
reconsider  the  vote  on  that  question. 

To  be  recorded  as  having  voted  with  the  prevailing 
side,  in  order  to  move  to  reconsider  the  vote  on  any 
question,  a  member  may  change  a  vote  before  the  result  of 
the  roll  call  has  been  announced. 

A  motion  to  reconsider  shall  require  a  second. 

The  vote  upon  such  a  motion  to  reconsider  shall  not 
be  taken  before  the  next  meeting  of  the  Board. 

No  question  shall  be  reconsidered  more  than  once 
and  a  motion  to  reconsider  shall  apply  only  to  the  main 
question.  It  shall  require  six  votes  to  carry  a  motion  to 
reconsider  the  vote  by  which  any  motion,  measure  or 
emergency  measure  has  been  passed,  adopted,  carried  or 
defeated. 

A  motion  to  reconsider  shall  have  precedence  over 
every  other  motion. 

Rule  2.9a  Reconsideration  Provided  By  Charter 
Sections  2.302  and  2.303.  Wlien  the  mayor  returns 
legislation  to  the  Board  in  accordance  with  the  provisions 
of  Charter  Sections  2.302  or  2.303  the  Board  shall  not 
reconsider  the  legislation  until  the  first  meeting  after  the 
message  from  the  Mayor  is  read  to  the  Board,  (added 
1/10/83) 

Rule  2.9b  Time  Modification.  Notwithstanding  the 
provisions  of  Rule  2.1  hereof,  the  provisions  of  Rule  2.9a 
may  be  suspended  by  a  majority  vote  of  all  the  members  of 
the  Board,  (added  1/10/83) 
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Rule  2.10  Speaker  Not  To  Be  Interrupted.  Wlieii 
speaking,  no  member  shall  be  interrupted  without  the 
member's  consent,  provided,  however,  that  the  member 
speaking  shall  yield  to  the  following: 

1.  A  point  of  order; 

2.  An  objection  to  consideration  of  the  question; 

3.  Call  for  the  order  of  business,  when  it  is  not  being 

conformed  to; 

4.  Question  of  privilege; 

5.  Question  as  to  the  parliamentary  situation; 

6.  Appeal  from  the  decision  of  the  President. 

Rule  2.11  Precedence  Of  Motions  During  Debate. 
When  a  question  is  under  debate,  no  motion  shall  be 
entertained  except: 

1.  To  adjourn; 

2.  Call  of  the  Board; 

3.  To  recess  to  a  time  certain; 

4.  To  lay  on  the  table; 

5.  The  previous  question; 

6.  To  set  as  a  special  order; 

7.  To  postpone; 

8.  To  commit  or  refer; 

9.  To  amend; 

which  several  motions  shall  have  precedence  in  the  above 
ordier;  provided,  however,  that  during  a  call  of  the  Board, 
when  there  is  a  quorum  present,  business  may  be 
transacted  as  usual;  except  that  no  action  shall  be  taken 
with  respect  to  the  matter  in  connection  with  which  the 
call  was  made. 

Rule  2.12  Motions  Not  Debatable.  The  following 
motions  are  not  debatable: 

1.  Adjourn  (when  privileged). 

2.  Amend  (when  the  motion  to  be  amended  or 

reconsidered  is  undebatable). 

3.  Amend  an  amendment  when  the  motion  to  be 

amended  or  reconsidered  is  undebatable. 

4.  Appeal,  relating  to  indecorum. 

5.  Debate,  to  close,  limit  or  extend. 

6.  Division  of  the  Question. 

7.  Fix  the  Time  in  which  to  Adjourn  (if  made  when 

another  question  is  before  the  Board). 

8.  Lay  on  the  Table. 

9.  Leave  to  continue  speaking  after  indecorum. 
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10.  Nominations,  to  close. 

11.  Nominations,  to  reopen. 

12.  Objections  to  Consideration  of  a  Question. 

13.  Order,  Questions  of. 

14.  Orders  of  the  Day,  to  Call  For. 

15.  Parliamentary  Inquiry. 

16.  Previous  Question. 

17.  Privilege,  to  Raise  Questions  of. 

18.  Reading  Papers. 

19.  Recess,  to  take  when  privileged  (if  made  when 

another  question  is  before  the  Board). 

20.  Reconsider  (when  the  motion  to  be  amended  or 

reconsidered  is  imdebatable). 

21.  Rise  and  report  the  question  in  committee  of 

the  Whole. 

22.  Suspend  the  Rules. 

23.  Take  from  the  Table. 

24.  Take  up  a  Question  out  of  its  proper  order. 

25.  Voting,  Motions  relating  to. 

26.  Withdraw  a  Motion,  leave  to. 

Rule  2.13    Motions  Which  May  Not  Be  Amended. 
The  following  motions  may  not  be  amended. 

1.  Adjourn. 

2.  Amend  an  amendment. 

3.  Appeal  of  any  character. 

4.  Lay  on  the  Table. 

5.  Leave  to  continue  speaking  after  indecorum. 

6.  Nominations,  to  make. 

7.  Objection  to  consideration  of  a  question. 

8.  Order,  questions  of. 

9.  Orders  of  the  Day,  to  caU  for. 

10.  Parliamentary  inquiry. 

11.  Postpone  indefinitely. 

12.  Previous  question. 

13.  Privilege,  to  raise  questions  of. 

14.  Reading  papers. 

15.  Reconsider. 

16.  Suspend  the  Rules. 

17.  Take  from  the  Table. 

18.  Take  up  a  question  out  of  its  proper  order. 

19.  Withdraw  a  motion,  leave  to. 
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Rule  2.14  Motions  Wliich  May  Not  Be  Reconsidered. 
The  following  motions  may  not  be  reconsidered: 

1.  Adjourn. 

2.  Division  of  the  question. 

3.  Lay  on  the  Table. 

4.  Nominations,  to  make. 

5.  Nominations,  to  close. 

6.  Objection  to  reconsideration  of  a  question  (an 

affirmative  vote  on  this  motion  cannot  be 
reconsidered). 

7.  Question  of  order. 

8.  Orders  of  the  Day,  to  call  for. 

9.  Parliamentary  inquiry. 

10.  Postpone  indefinitely  (a  negative  vote  on  this 

motion  cannot  be  reconsidered). 

11.  Previous  question  (cannot  be  reconsidered  after 

a  vote  has  been  taken  under  it). 

12.  Privilege,  to  raise  question  of. 

13.  Recess,  to  take  a  (when  privileged). 

14.  Reconsider. 

15.  Rescind  or  repeal  (an  affirmative  vote  on  this 

motion  cannot  be  reconsidered). 

16.  Suspend  the  Rules. 

17.  Take  from  the  Table. 

18.  Take  up  a  question  out  of  order. 

19.  Withdraw  a  motion,  leave  to  (an  affirmative 

vote  on  this  motion  cannot  be  reconsidered). 

Rule  2.15  Motions  Which  Do  Not  Require  A  Second. 
The  following  motions  do  not  require  a  second: 

1.  Division  of  the  question,  when  it  contains 

propositions  which  relate  to  different  subjects 
which  are  independent  of  each  other. 

2.  To  make  nominations. 

3.  Objection  to  consideration  of  a  question. 

4.  Question  of  order. 

5.  A  call  for  orders  of  the  day. 

6.  A  parliamentary  inquiry. 

7.  To  raise  a  question  of  privilege. 

8.  Leave  to  withdraw  a  motion. 

Rule  2.16  Motions  Which  Take  Precedence  Over 
Amendments  To  Main  Question.  Until  acted  upon,  a 
motion  to  commit  or  refer  and  a  motion  to  lay  on  the  table 
shall  preclude   all   amendments   to  the   main  question. 


Rule  2.17  Division  Of  The  Question.  On  the 
demand  of  any  member,  the  President  sfiall  order  a 
question  divided  if  it  includes  propositions  so  distinct  in 
substance  that  one  being  taken  away,  one  or  more 
substantive  propositions  shall  remain  for  the  decision  of 
the  Board.  When  divided,  each  proposition  shall  then  be 
considered  and  voted  upon  separately  as  if  it  had  been 
offered  alone. 

Rule  2.18  Seriatim  Consideration.  When  a  measure 
under  debate  includes  points  which  are  intimately 
connected,  any  member  may  have  the  matter  considered  by 
sections  or  paragraphs.  Each  section  or  paragraph  may  be 
amended  while  being  considered,  and  the  proposition  as  a 
whole  shall  then  be  voted  upon. 

Rule  2.19  The  Previous  Question.  The  previous 
question  shall  only  be  admitted  when  called  for  by'^three 
Supervisors,  and  if  the  motion  carries,  its  effect  sliall  be  to^ 
terminate  all  debate  on  the  matter  pending,  except  that 
the  author  or  mover  of  the  bill,  proposal,  motion  or 
amendment  shall  have  the  right  to  close  and  the  question 
under  discussion  shall  thereupon  be  immediately  put  to  a 
vote. 

It  shall  require  a  two-thirds  vote  of  the  members 
present  to  adopt  a  motion  calling  for  the  previous  question. 

The  previous  question  shall  be  put  in  the  following 
form:  "Shall  the  previous  question  be  now  put"? 

Rule  2.20  Vote  To  Be  Entered  Upon  Journal.  After 
the  Board  has  voted  upon  any  matter,  the  names  of  the 
members  who  voted  for  and  those  who  voted  against  the 
question  shall  be  entered  upon  the  Journal  of  Proceedings, 
and  the  votes  by  ayes  and  noes  shall  be  recorded  in  the 
Journal  of  Proceedings. 

Rule  2.21  Privilege  Of  The  Floor.  The  privilege  of 
the  floor  shall  not  be  granted,  for  any  purpose  whatsoever, 
to  persons  other  than  officers  of  the  City  and  County  or 
their  duly  authorized  representatives.  This  rule  shall  not 
be  suspended  except  by  unanimous  consent  of  all  members 
present.  Persons  granted  the  privilege  of  the  floor 
pursuant  to  the  provisions  hereof  shall  confine  their 
remarks  to  the  question  before  the  Board. 
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Rule  2.22  Committee  Of  The  Wliole.  Whenever  it 
shall  be  moved  and  carried  by  six  members  that  the  Board 
resolve  itself  into  a  Committee  of  the  Whole,  the  President 
shall  act  as  chair  and  report  the  proceedings  thereof. 

The  rules  of  the  Board  shall  be  observed  in  the 
Committee  of  the  Whole,  except  the  rule  relating  to 
privilege  of  the  floor. 

A  motion,  in  Committee  of  the  Whole,  to  rise  and 
report  the  question  shall  be  decided  without  debate. 

Rule  2,23  Special  Order  Of  Business.  No  special 
order  of  business  shall  be  placed  on  the  Calendar  except  as 
directed  by  the  President,  or  by  affirmative  vote  of  six 
members.  When  the  time  of  a  special  order  arrives,  the 
President  or  any  other  member  of  the  Board  may  call  up 
such  special  order  and  it  shall  not  be  set  aside  except  by 
the  same  vote  specified  in  this  rule.  (Amended  5/29/79) 

Rule  2.24  Rescind.  When  a  vote  has  been  taken  by 
the  Board  and  carried  or  lost,  it  shall  be  in  order  at  the 
same  meeting  for  any  member  to  move  to  rescind  that  vote 
unless  something  has  been  done  as  a  result  of  the  vote 
which  is  impossible  to  undo.  A  motion  to  rescind  shall 
require  a  second. 

For  adoption  a  motion  to  rescind  shall  require 
approval  of  six  members  or  of  two-thirds  of  the  members 
present. 

A  motion  to  rescind  shall  have  precedence  over  no 
other  motion. 

A  motion  to  rescind  the  vote  on  less  than  the  entire 
consent  calendar  shall  be  in  order. 

Rule  2.25  Motion  Not  Required. 
The  Board  shall  consider,  without  the  necessity  for  a 
motion  and  a  second: 

1.  All  measures  reported  to  the  Board  by  Committee, 
with  or  without  recommendation. 

2.  All  measures  presented  to  the  Board  by  the  Clerk  in 
compliance  with  state  law,  charter,  ordinance, 
resolution,  motion  or  rule,  (added  12/1/86) 

Rule  2.26.  Reading  Titles.  The  Clerk  may  read 
abbreviated  titles  of  measures  on  the  calendar  when  the 
abbreviated  wording  will  clearly  express  to  the  members 
and  to  the  listening  public  the  nature  of  the  measure, 
(added  12/1/86) 
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CHAPTER  3.  LEGISLATIVE  COMMITTEES 


Rule  3.1  Standing  Committees,  General  Rules.  The 
standing  committees  of  the  Board  ajid  the  matters  to  be 
referred  to  each  are  hereinafter  set  forth. 

It  shall  be  the  right  and  duty  of  said  committees  to 
perform  all  legal  acts  permitted  or  required  in  the 
instigation,  consideration  and  promotion  of  the  matters  set 
forth  herein  or  related  thereto,  provided  that  matters 
requiring  commitments  of  the  Board  as  an  entity  shall  be 
submitted  to  the  Board  for  approval  prior  to  committee 
action  thereon.  No  member  or  combination  of  members  of 
the  Board  shall  employ  or  engage  the  services  of  any 
person,  or  authorize  or  incur  any  charge,  debt  or  liability 
against  the  City  and  County  unless  authority  therefor  shall 
have  been  given  first  by  the  Board,  except  as  otherwise 
provided  by  law. 

Specific  committee  assignments  shall  modify  and 
control  general  assignments. 

Each  standing  committee  shall  be  comprised  of 
three  Board  members. 

Any  member  of  the  Board  who  is  not  a  member  of 
the  Rules  Committee  may  join  with  members  of  the  Rules 
Committee  in  its  consideration  of  any  appointments  or 
confirmations  of  appointment  of  public  officers;  however, 
only  members  of  the  Rules  and  Legislation  Committee 
shall  be  entitled  to  vote  on  such  matters  in  committee. 

In  the  event  that  the  scope  of  committee 
assignments  may  be  conflicting,  overlapping  or  ambiguous, 
the  President  shall  determine  and  designate,  subject  to  an 
appeal  to  the  Board,  the  committee  which  shall  have 
jurisdiction  over  a  particular  matter,  (amended  1/10/83) 

Rule  3.2  Action  By  Chair  Of  Committee.  Prior  to 
preparation  of  a  committee  calendar,  the  committee  clerk 
shall  review  with  the  chair  all  measures  pending  in  the 
committee,  for  the  purpose  of  permitting  the  chair  to 
order  filing  or  other  disposition  of  those  matters  which 
require  no  public  hearing  or  recommendation  for  Board 
action,  but  which  have  been  referred  to  committee  for 
information  or  similar  relatively  passive  purposes. 

Rule  3,3  Meetings  To  Be  Public.  Every  committee 
meeting  shall  be  open  to  the  public,  except  that  the 
President  of  the  Board  may  order  a  committee  meeting,  or 
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a  meeting  of  the  Board  to  be  held  in  closed  session  tor 
consideration  of  matters  involving  the  appointment  or 
dismissal  of  public  officers  or  employees  or  involving 
attorney-client  consultation  with  the  office  of  the  city 
attorney  on  litigation  or  involving  other  matters  permitted 
to  be  discussed  in  closed  session  by  Section  3.500(f)  of  tlie 
Charter  or  by  state  law.  (amended  1/10/83) 

Rule  3.4  Time  Of  Meeting.  Every  committee  shall 
meet  at  the  time  set  by  the  Board,  the  chair,  or  a  majority 
of  the  committee,  in  that  order  of  priority. 

Rule  3.5  Attendance  At  Meeting.  It  shall  be  the 
duty  of  every  member  to  attend  every  meeting  of  his  or 
her  committee  and  to  be  present  promptly  at  the  time  for 
which  the  meeting  is  called. 

Rule  3.6  Call  To  Order.  In  the  event  that  the  chair 
is  not  present  at  the  time  set  for  a  committee  meeting, 
another  member  of  the  committee  shall,  if  there  be  a 
quorum,  call  the  meeting  to  order. 

Rule  3.7  Roll  Call  On  Pending  Motion.  It  shall  be 
the  right  of  any  member  of  a  committee  to  move  a  roll  call 
on  any  pending  motion,  and  the  chair  or  acting  chair  of  said 
committee  shall,  with  or  without  debate,  order  the  roll  call. 

Rule  3.8  Requirement  For  Second  To  Motion.  In 
committees  of  three  members  or  less,  a  motion  by  a 
member  thereof  shall  not  require  a  second. 

Rule  3.9  Absence  Of  Quorum.  When  a  committee 
meeting  is  called  for  a  public  hearing,  at  which  interested 
citizens  are  invited  to  attend,  and  a  quorum  of  said 
committee  is  not  present,  such  absence  shall  be  reported  to 
the  Board  at  the  next  meeting. 

Rule  3.10  Record  Of  Attendance.  The  clerk  of 
each  committee  shall  keep  a  record  of  the  attendance  of 
the  members  and  shall  report  such  record  to  the  Clerk  of 
the  Board,  and  the  Clerk  shall  have  the  record  of  the 
attendance  of  members  at  committee  meetings  available 
at  all  times  for  the  information  of  any  or  all  members  of 
the  Board. 
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Rule  3.11  Applicable  Rules.  Except  that  the 
privilege  of  the  floor  may  be  granted  by  the  committee 
chair  or  as  a  majority  of  the  committee  may  decide,  and 
except  as  otherwise  provided,  the  Rules  of  the  Board  shall 
be  applicable  in  the  conduct  of  all  committee  meetings 
whenever  practicable.  Each  committee  may,  by  a  majority 
vote  of  its  members,  adopt  such  additional  rules,  not  in 
conflict  with  these  rules,  as  it  may  consider  necessary  for 
the  conduct  or  consideration  of  any  business  referred  to  or 
initiated  by  such  committee. 

Rule  3.12  Finance  Committee.  All  matters 
affecting  substantially  the  finances,  revenues, 
expenditures,  taxes  and  budgets  of  the  City  and  County  and 
its  various  departments;  permit  and  license  fees;  bond 
issues;  acquisition  and  disposition  of  property;  disposition 
of  litigation,  claims,  liens  and  related  matters;  and  the 
fiscal  operations  of  the  City. 

Should  any  matter  involve  both  the  establishment  of 
official  policy  and  the  funding  thereof  so  that  (1) 
essentially  the  two  considerations  are  equal  in  significance, 
or  (2)  the  funding  aspect  is  of  dominant  or  paramount 
importance,  the  matter  shall  be  referred  to  the  Finance 
Committee  or  to  a  joint  committee  with  the  Finance 
Committee  designated  as  the  first  component  thereof; 
should  the  matter  involve  both  policy  and  implementing 
funds  so  that  formulation  of  policy  is  the  dominant  feature, 
the  matter  shall  be  referred  to  a  standing  committee  other 
than  the  Finance  Committee,  or  to  a  joint  committee. 

*The  Finance  Committee  shall  at  all  times  keep 
informed  of  the  budget  requirements  of  the  several  offices 
and  departments  for  the  purpose  of  developing  financial 
plans  or  programs  to  be  submitted  to  the  Board  for 
consideration.  For  the  purpose  of  assisting  the  Finance 
Committee  to  carry  out  the  intent  of  this  section,  it  shall 
have  power,  pursuant  to  the  provisions  of  Charter  Section 
2.400,  for  and  on  behalf  of  the  Board  of  Supervisors,  to 
make  inquiry  and  to  secure  from  the  several  departments 
and  offices  such  reports  and  information  as  it  deems 
necessary,  in  strict  conformity  with  ail  the  provisions  of 
Charter  Sections  2.400  and  2.401  (Admin.  Code  Sec.  3.7). 

Rule  3.13  Governmental  Operations  Committee. 
Legislation  important  to  the  provision  of  regular  city 
services,  or  important  to  the  ongoing  operations  of  the  city 
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administration,  particularly  legislation  proposed  by  the 
department  heads,  the  Mayor,  or  the  Chief  Administrative 
Officer  as  part  of  their  operating  responsibilities.  Includes 
legislation  concerning  grant  applications,  contracts,  site 
approvals,  salary  standardization,  and  employee  relations 
memoranda  of  understanding.  Includes  requests  from 
citizens  for  temporary  street  closures. 

Rule  3.14  Human  Services  Committee.  Legislation 
or  inquiry,  particularly  that  proposed  by  Supervisors, 
concerning  major  changes  in  the  provision  of  city  services 
in  programs  concerning  health,  aging,  human  rights,  the 
status  of  women,  delinquency  prevention,  public  welfare, 
manpower  and  employment  development,  children,  seniors, 
police  services,  consumer  protection,  the  criminal  justice 
system,  schools,  libraries,  and  the  arts. 

Rule  3.15  Land  Use  Committee.  Legislation 
proposed  by  the  City  Planning  Commission.  Legislation 
proposed  by  Supervisors  which  are  required  by  law  to  be 
referred  to  the  City  Planning  Commission  or  to  the 
Director  of  Planning.  All  matters  primarily  involving  land 
use  questions.  Should  any  matter  involve  both  land  use  and 
governmental  operations  or  projects  so  that  (1)  essentially 
the  two  considerations  are  equal  in  significance,  or  (2)  the 
land  use  aspect  is  of  dominant  or  paramoimt  importance, 
the  matter  shall  be  referred  to  the  Land  Use  Committee  or 
to  a  joint  committee  with  the  Land  Use  Committee 
designated  as  the  first  component  thereof;  should  the 
matter  involve  both  land  use  and  governmental  operations 
or  projects  so  that  the  operation  or  project  is  the  dominant 
feature,  the  matter  shall  be  referred  to  a  standing 
committee  other  than  the  Land  Use  Committee,  or  to  a 
joint  committee. 

Rule  3.16  Oversight  Committee.  Management  audits 
and  performance  audits  performed  by  the  Budget  Analyst, 
the  Controller's  Internal  Audits  Division,  and  by  other 
agencies,  and  reports  of  the  civil  grand  jury  . 

Rule  3.17  Public  Works  Committee.  Legislation  or 
inquiry,  particularly  that  proposed  by  Supervisors, 
concerning  major  changes  in  the  provision  of  city  services 
in  public  works  programs,  structures,  and  facilities, 
airports,  water,  electric  power,  the  port,  and  Municipal 
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Railway,  the  clean  water  program,  solid  waste 
management,  transportation,  parking,  recreation  and  park 
facilities,  convention  facilities,  the  War  Memorial,  and  fire 
services.  Includes  changes  in  traffic  regulations  proposed 
by  Supervisors  or  the  city  administration. 

Rule  3.18  Rules  Committee.  Matters  pertaining  to 
the  Rules  of  Order  of  the  Board  of  Supervisors,  to  the 
conduct  of  the  Clerk's  Office  and  discharge  of  the  Clerk's 
functions,  and  any  proposed  appointments  or  confirmations 
of  appointment  of  any  public  officer.  Matters  relating  to 
Charter  revision  and  amendments;  other  ballot  measures 
exclusive  of  bond  issues;  codifications  and  compilations  of 
local  law,  codification  and  recodification  of  the 
Administrative  Code.  Includes  inquiry  requested  by  the 
Board  into  procedures  which  affect  all  city  departments, 
and  into  operations  of  city  offices  (other  than  fiscal 
offices)  which  affect  all  city  departments  (such  as  the 
offices  of  the  City  Attorney,  the  Mayor,  and  the  Chief 
Administrative  Officer,  the  Purchaser,  and  Civil  Service 
Commission),  administrative  structure,  and  campaign  and 
election  procedures. 

Rule  3.19  Non- Duplication.  When  a  matter  has  been 
referred  to  one  committee,  a  substantially  similar  proposal 
shall  be  referred  to  the  same  committee,  but  nothing  in 
this  rule  shall  be  construed  to  limit  the  power  of  the 
President  to  exercise  the  power  in  the  last  paragraph  of 
Rule  3.1,  including  the  power  to  reassign  matters. 

Rule  3.20  Joint  Committees.  When  a  matter  cannot 
adequately  be  considered  by  a  single  committee,  and  the 
President  determines  that  a  joint  committee  will  give  more 
appropriate  consideration  to  a  matter,  the  President  may 
refer  a  matter  to  a  joint  committee.  For  the  purpose  of 
determining  a  quorum  and  other  parliamentary  decisions,  a 
meeting  of  a  joint  committee  shall  not  be  considered  as  a 
joint  meeting  of  two  separate  committees,  but  shall  be 
considered  as  a  meeting  of  a  single  committee  which 
consists  of  the  members  of  two  standing  committees. 

Rule  3.21  Meeting  frequency.  The  schedule  of 
regular  committee  meetings  shall  provide  for  weekly 
meetings  of  the  Finance  and  Operations  Committees,  and 
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for  monthly  meetings  of  each  of  the  other  standing 
committees. 

Rule  3.22  Select  Committees.  The  Board  of 
Supervisors,  by  motion,  may  create  select  committees 
after  such  motion  has  been  referred  to  the  Rules 
Committee  for  recommendation  and  returned  to  the 
Board.  Such  select  committees  shall  meet  the  following 
criteria: 

(a)  The  motion  creating  the  committee  shall  have  a 
clear,  simple,  narrow,  single  statement  of  purpose. 

(b)  The  motion  creating  the  committee  shall  include 
(1)  a  termination  date  or  (2)  a  period  of  time  during  which 
the  committee  shall  be  in  operation  which  shall  commence 
upon  the  appointment  of  its  membership. 

(c)  Each  select  committee  shall  consist  of  three 
members,  (amended  3/1/87) 

Rule  3.23  Meetings  On  Mondays.  No  committee 
meeting  shall  commence  on  a  Monday  after  12:30  p.m.,  or 
continue  past  the  hour  of  2:00  p.m.  on  a  Monday,  or 
Tuesday  when  the  regular  meeting  of  the  Board  falls  on 
that  day  because  of  a  holiday,  without  the  ex-press 
permission  of  the  President  of  the  Board,  (amended 
1/10/83) 

Rule  3.24.  Filing  of  Inactive  Matters. 

(a)  If  the  Supervisor  sponsoring  a  measure  or  request 
for  hearing,  and  the  chair  to  which  it  has  been  assigned, 
inform  the  Clerk  they  deem  the  matter  to  be  inactive,  the 
Clerk  shall  file  the  matter.  Such  matters  may  be 
reactivated  as  provided  in  Rule  4.29. 

(b)  If  a  measure  (other  than  a  charter  amendment)  or 
a  hearing  request  referred  to  committee  has  not  been 
heard  by  the  committee  for  any  five  consecutive  calendar 
months,  the  Clerk  shall  note  on  the  next  committee 
pending  list  that  miless  the  item  is  heard  the  following 
month  it  is  deemed  to  be  inactive  and  shall  be  filed  by  the 
Clerk  who  shall  make  appropriate  note  on  the  Legislative 
History  record  of  such  filing,  (amended  12/1/86) 
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CHAPTER  4.  LEGISLATIVE  PROCEDURES 


Rule  4.1  Definitions.  As  used  in  these  Rules,  the 
following  words  and  phrases  shall  have  the  meanings 
respectively  ascribed  to  them  by  Rules  4.2  through  4.15. 

Rule  4.2  "Active  Measure"  shall  include  measure 
and  emergency  measure  and  shall  denote  any  measure 
which  requires  some  form  of  official  action  to  provide  for 
its  proper  disposition. 

Rule  4.3  "Adopted"  as  used  in  these  Rules  or  in  the 
Charter,  in  connection  with  proposed  resolutions, 
emergency  measures  or  otherwise,  shall  mean  and  include 
adoption  of  such  proposed  resolutions  by  the  Board, 
together  with  approval  thereof  by  the  Mayor  in  those  cases 
where  the  Mayor's  approval  and  signature  are  required,  or 
the  lapse  of  that  time,  in  the  absence  of  the  Mayor's 
approval,  where  necessary,  within  which  under  the  law  the 
Mayor  is  authorized  to  sign  and  approve  such  proposed 
resolutions,  or  in  the  case  where  the  Mayor  disapproves  or 
vetoes  a  proposed  resolution,  that  action  by  which  the 
Board  adopts  such  proposed  resolution,  notwithstanding  the 
Mayor's  disapproval  or  veto. 

Rule  4.4  "Agency"  shall  mean  any  person  or  entity 
other  than  an  official  agency  and  other  than  the  Board,  a 
committee  or  member  thereof. 

Rule  4.5  "Board"  shall  mean  the  Board  of 
Supervisors  of  the  City  and  County  of  San  Francisco. 

Rule  4.6  "Clerk"  shall  mean  the  Clerk  of  the  Board. 

Rule  4.7  "Committee"  shall  mean  a  committee  or 
joint  committee  of  the  Board,  including  special  as  well  as 
standing  committee. 

Rule  4.8  "Communication"  shall  mean  any  matter, 
in  whatsoever  form  presented  to  the  Board,  its 
committees,  members  or  Clerk  for  consideration  or  action, 
other  than  a  measure  or  emergency  measure. 

Rule  4,9  "Emergency  Measure"  shall  mean: 

(a)  A  proposed  ordinance  containing  an  emergency 
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provision  as  defined  in  Section  2.301  of  the  Charter. 

(b)  A  motion,  other  than  a  motion  desigTied  to 
accomplish  an  action  strictly  parliamentary  in  character, 
or  a  proposed  resolution,  either  of  which  is  made, 
introduced  or  presented  in  the  Board  for  immediate 
consideration  without  previous  reference  to  committee, 
2Uid  which  is  adopted  on  the  same  day  by  unanimous 
consent  of  the  Supervisors  present,  but  not  less  than  six. 

Rule  4.10  "Introduction"  shall  mean  formal 
presentation  of  a  measure  by  a  Supervisor  or  committee 
during  a  meeting  of  the  Board. 

Rule  4.11  "Mayor"  shaU  mean  the  Mayor  of  the  City 
and  County. 

Rule  4.12  "Measure"  shall  mean  and  include  a 
proposal,  in  whatsoever  form  presented,  fulfillment  of  the 
purpose  of  which  requires  action  of  the  Board  by  Charter 
amendment,  ordinance,  resolution  or  motion,  other  than  a 
motion  designed  to  accomplish  an  action  strictly 
parliamentary  in  character. 

Rule  4.13  "Official  Agency"  shall  mean  an  officer, 
department  head,  board,  commission,  authority  or  agency 
of  the  City  and  County,  other  than  the  Board,  a  committee 
or  member  thereof. 

Rule  4.14  "Passage".  "Final  Passage",  and  their 
forms,  as  used  in  these  Rules  or  in  the  Charter,  in 
connection  with  proposed  ordinances,  emergency  measures 
or  otherwise,  shall  mean  and  include  passage  or  final 
passage  of  such  proposed  ordinances  by  the  Board,  together 
with  approval  thereof  by  the  Mayor  or  the  lapse  of  that 
time,  in  the  absence  of  the  Mayor's  approval,  within  which 
under  the  law  the  Mayor  is  authorized  to  sign  and  approve 
such  proposed  ordinances,  or  in  the  case  where  the  Mayor 
disapproves  a  proposed  ordinance  or  vetoes  or  reduces  any 
separate  appropriation  item  therein,  that  action  by  which 
the  Board  passes  such  proposed  ordinance,  notwithstanding 
the  Mayor's  disapproval,  reduction  or  veto. 

Rule  4.15  "President"  shall  mean  the  President  of 
the  Board,  or  in  the  absence  of  the  President,  the  President 
pro  tempore. 
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Rule  4.16  Time  Limit  For  Filing  Measures  With  The 
Clerk.  Except  emergency  measures  and  measures  for  filing 
of  which  a  different  time  limitation  is  prescribed  or 
permitted  by  law,  every  measure  presented  by  any  person, 
organization  or  agency,  official  or  otherwise,  for 
consideration  by  the  Board,  shall  be  filed  with  the  Clerk,  in 
writing  and  in  the  form  prescribed  by  the  Rules 
Committee,  before  12:00  o'clock  noon  of  the  second  day 
before  the  last  full  business  day  during  the  week  preceding 
the  regular  meeting  of  the  Board  at  which  it  is  intended 
that  such  measures  shall  be  introduced. 

Except  emergency  measures  in  the  form  of  proposed 
resolutions  in  writing,  or  proposed  motions,  introduced  by  a 
member  or  a  committee  of  the  Board,  emergency  measures 
shall  be  filed  with  the  Clerk  prior  to  11:00  o'clock  a.m.  of 
the  day  of  the  Board  meeting  at  which  it  is  intended  that 
such  measures  shall  be  introduced.  (Amended  9/5/78) 

Rule  4.17  Time  Limit  For  Filing  Communications 
With  The  Clerk.  Except  such  as  are  presented  by  a 
member  of  the  Board  during  a  Board  meeting,  every 
written  communication  presented  by  any  person, 
organization  or  agency,  official  or  otherwise,  for 
consideration  by  the  Board,  shall  be  filed  with  the  Clerk 
before  12:00  o'clock  noon  of  the  second  day  before  the  last 
full  business  day  during  the  week  preceding  the  regular 
meeting  of  the  Board  at  which  it  is  intended  that  such 
communication  be  considered.  (Amended  9/5/78) 

Rule  4,18  Disposition  Of  Measures  And 
Communications  Upon  Filing  With  Clerk.  Measures  and 
communications  filed  with  the  Clerk  as  prescribed  in  these 
Rules  shall  at  the  next  following  regular  Board  meeting  be 
disposed  of  by  the  President,  subject  to  a  change  in 
disposition  ordered  by  vote  of  a  majority  of  the  Board 
members  in  attendance.  Such  disposition  by  the  President 
may  include  active  or  nominal  sponsorship  of  measures  by 
the  President  and  enactment,  adoption,  or  reference 
thereof  to  committee;  reference  of  measures  to  Board 
members  for  sponsorship  and  hitroduction  thereof;  and 
appropriate  response  to,  or  committee  reference,  filing  or 
other  disposition  of  communications. 

Each  such  measure  and  communication  together 
with  the  disposition  thereof  proposed  to  be  made  by  the 
President,  shall  be  noted  on  lists  prepared  by  the  Clerk, 
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and  such  lists  shall  be  reproduced  and  disseminated  with 
the  Calendar  of  Business  for  the  next  following  Board 
meeting. 

Rule  4.19  Introduction  Of  Measures.  Except  as 
otherwise  provided,  every  measure,  emergency  or 
otherwise,  shall  be  introduced  in  writing  by  a  meml)er  or 
committee  of  the  Board,  for  disposition  in  accordance  with 
these  Rules. 

The  Clerk  shall  include  on  every  measure  so 
introduced,  the  name  of  the  author  and  any  co-authors. 

Members  may  introduce  measures  and  other  matters 
either  (a)  at  the  portion  of  a  meeting  designated  "roll  call 
for  introductions"  or  (b)  at  any  time  by  presenting  them  to 
the  Clerk,  with  the  personal  signatures  of  Supervisors  or 
their  designee  attached,  in  which  event  the  Clerk  shall 
dispose  of  them  as  follows: 

(1)  For  reference  to  committee  proposed  ordinances, 
resolutions,  motions,  and  charter  amendments,  and 
requests  for  hearings.  Such  measures  shall  be  time 
stamped  and  shall  be  deemed  received  by  the  Clerk  when 
presented  to  the  clerk's  office  and  deemed  introduced  as  of 
the  date  of  the  meeting  of  the  Board  which  first  ends  after 
the  receipt  by  the  Clerk.  These  measures  shall  be  listed  by 
the  Clerk  on  reports  of  measures  introduced. 

(2)  Requests  for  the  City  Attorney  to  prepare 
legislation,  approve  draft  ordinances,  or  issue  legal 
opinions,  requests  for  letters  of  inquiry,  and  requests  for 
reports  by  the  budget  analyst.  Such  requests  shall  be  acted 
on  in  the  name  of  the  Board  promptly  after  receipt  by  the 
Clerk. 

(3)  Requests  for  Certificates  of  Honor  and  Letters  of 
Commendation.  Those  received  prior  to  11:00  a.m.  on  the 
day  of  a  Board  meeting,  which  have  not  previously  been 
approved  by  the  Board,  shall  be  listed  on  a  report  by  the 
Clerk  presented  to  the  Board  at  the  beginning  of  each 
meeting  and  shall  be  acted  on  by  the  Board  at  the 
beginning  of  "roll  call  for  introductions." 

(4)  Resolutions  for  immediate  adoption.  Such 
resolutions  may  be  presented  to  the  Clerk  at  any  time 
between  the  close  of  a  Board  meeting  and  11  a.m.  of  the 
day  of  the  next  Board  meeting.  Such  resolutions  shall  be 
considered  by  the  Board  in  accordance  with  Rule  4.31. 
(amended  12/1/86) 


-  24  - 


i 

i 

i 


Rule  4.20  Measures  Which  Need  Not  Be  Referred 
To  Committee. 

(a)  A  measure  which  is  prepared  or  authorized  to  be 
prepared,  and  is  reported  out  by  committee  after  a  public 
hearing  on  the  subject  thereof. 

(b)  A  proposed  ordinance  which  is  introduced  and  is 
passed,  upon  the  day  of  its  introduction  or  upon  the  day  to 
which  consideration  thereof  is  postponed  or  continued,  as 
an  emergency  measure. 

(c)  A  proposed  resolution  or  motion  which  is 
introduced  and  is  adopted  upon  the  day  of  its  introduction 
by  the  unanimous  consent  of  the  members  present. 

(d)  A  measure  in  connection  with  which  an  appeal  to 
or  review  by  the  Board  is  provided  by  law.  (Amended 
12/27/77) 

Rule  4.21  Format  And  Supplemental  Information. 
In  connection  with  all  measures,  emergency  or  otherwise, 
and  regardless  of  their  source,  the  Rules  Committee  shall 
prescribe  requirements  for  the  format  thereof,  information 
to  be  supplied  in  connection  therewith,  and  such  other 
regulations  as  are  necessary  and  convenient  to  orderly 
consideration  and  processing. 

It  shaU  be  the  duty  of  the  Clerk  to  enforce  strictly 
such  requirements  and  regulations  and  to  reject  any 
measures  which  do  not  conform  thereto. 

Rule  4.22  Identification,  Filing  And  Indexing.  After 
introduction  of  each  measure,  emergency  or  otherwise,  the 
Clerk  shall  assign  to  such  measure  appropriate 
identification.  Thereafter,  the  Clerk  shall  maintain  a 
legislative  record,  file  and  index  for  each  such  measure. 

Rule  4.23  Approval  As  To  Form.  All  measures  or 
emergency  measures  in  the  nature  of  proposed  ordinances 
shall  be  approved  by  the  City  Attorney  as  to  form  prior  to 
introduction  thereof. 

Rule  4.24.  Committee  Hearing  and  Action.  The 
committee  to  which  a  measure  is  referred  shall,  after 
notice  by  the  Clerk,  hold  a  public  hearing  or  hearings 
thereon.  Said  committee  may  recommend  to  the  Board  the 
enactment,  defeat  or  tabling  of  such  measure,  or  may 
amend  such  measure,  and  may  take  such  other  action  with 
respect  thereto  as  is  necessary  and   proper   under  the 
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rules  or  law;  provided,  however,  that  the  committee  shall 
not  forward  a  recommendation  to  the  Board  concerning  a 
measure  which  would  amend  or  add  to  the  administrative 
or  municipal  codes  or  the  charter  unless  (1)  proposed  text 
of  the  basic  measure  has  been  Available  in  the  Board  file 
for  public  inspection  at  least  one  week  prior  to  its  hearing, 
or  (2)  the  committee  or  the  Board  of  Supervisors  finds  that 
the  measure  is  of  an  urgent  nature  and  that  the  public  has 
not  been  significantly  disadvantaged  by  the  lack  of 
availability  of  the  text,  or  (3)  the  committee  originates  a 
measure  after  holding  a  hearing  when  notice  of  the  hearing 
included  not  merely  the  subject  matter  but  a  description  of 
the  substance  of  the  potential  legislation.  The  Clerk  shall 
indicate  by  appropriate  notation  on  committee  calendars 
such  measures  which  have  not  been  available  for  the 
required  one  week.  Nothing  in  this  rule  shall  be  construed 
to  prohibit  a  committee  from  forwarding  a  measure  which 
the  committee  has  amended  when  the  amendments  are 
within  the  same  subject  as  the  measure  available  for  public 
inspection. 

Notice  by  the  Clerk  shall  consist  of  mail,  telephonic 
or  other  notification  to  all  persons  known  or  presumed  to 
be  interested  in  the  particular  measure  to  be  considered, 
and  such  notice  shall  be  initiated  as  soon  as  possible  after 
the  measure  is  assigned  to  committee  but  shall  be 
reasonably  designed  to  reach  notificants  not  later  than  48 
hours  before  the  public  hearing  is  scheduled. 

The  committee  chair,  or  in  his  or  her  absence  or 
forebearance  another  member  of  the  committee,  shall  be 
accorded  priority  in  addressing  the  Board  for  the  purpose 
of  making  a  presentation  concerning  any  matter  submitted 
to  the  Board  by  the  committee;  except  that  the  Board 
member  calling  a  matter  out  of  committee  shall  be 
accorded  priority  in  addressing  the  Board  for  the  purpose 
of  making  a  ^presentation  Concerning  such  matter, 
(amended  10/22/84) 

Rule  4.25  Calling  A  Measure  From  Committee. 
Concurrently  with  reference  of  a  measure  to  committee, 
or  at  any  time  subsequent  thereto,  the  Board  by  majority 
vote  may  order  that  such  measure  be  returned  to  the  Board 
within  a  specified  time  limit;  provided  that  when  such 
order  is  made  at  a  time  other  than  concurrently  with 
reference  to  committee,   said  order  shall   not  specify 
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presentation  of  the  measure  to  the  Board  sooner  than  at 
the  regular  meeting  next  following  that  at  which  the  order 
is  made. 

Should  the  committee  to  which  a  measure  has  been 
referred  not  report  such  measure  to  the  Board  within  thirty 
days  from  the  date  of  such  reference,  any  member  of  the 
Board  may,  at  any  subsequent  Board  meeting,  call  for  said 
measure  to  be  presented  to  the  Board  by  inclusion  In  the 
Calendar  of  Matters  for  its  regular  meeting  next  following 
that  at  which  the  call  is  made. 

When  a  measure  is  called  out  of  committee  pursuant 
to  this  rule,  the  clerk  of  the  committee  shall  notify  by  mail 
all  ascertainable  interested  parties  that  the  measure  has 
been  called  out  of  committee  and  will  be  considered  by  the 
Board  on  a  specified  date. 

Rule  4.26  Calling  An  Emergency  Measure  From 
Committee.  At  the  expiration  of  five  days  from  the  date 
of  reference  to  committee  of  an  emergency  measure  in  the 
nature  of  a  proposed  ordinance,  any  member  may  call  for 
said  emergency  measure  and  require  that  the  Clerk  include 
such  measure  upon  the  Calendar  of  Matters  for  the  regular 
meeting  next  subsequent  to  such  call.  Such  call  shall  be 
directed,  in  writing,  to  the  Clerk. 

Rule  4.27  Consent  Calendar.  Matters  of  a  routine, 
noncontroversial  nature  and  which  are  not  likely  to  require 
further  discussion,  may  be  listed  in  a  section  of  the  regular 
calendar  of  the  Board  or  any  committee  thereof  under  the 
caption  "Consent  Calendar". 

The  Clerk,  in  reviewing  matter  to  be  included  in  a 
Board  calendar,  will  determine  whether  there  are  routine, 
noncontroversial  items  which  would  be  appropriate  for 
inclusion  in  a  Consent  Calendar  section.  When  a  Consent 
Calendar  is  utilized,  it  shall  be  shown  as  a  single-numbered 
item,  to  include  explanatory  information  as  follows: 

CONSENT  CALENDAR 

No.  .  All  matters  listed  hereunder  constitute  a 

Consent  Calendar,  are  considered  to  be  routine  by 
the  Board  of  Supervisors  and  will  be  acted  upon  by 
a  single  roll-call  vote  of  the  Board.  There  will  be 
no  separate  discussion  of  these  items  unless  a 
member  of  the  Board  so  requests,  in  which  event 
the  matter  shall  be  removed  from  the  Consent 
Calendar  and  considered  as  a  separate  item. 
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Each  matter  on  the  Board  Consent  Calendar  shall  be 
identified  by  an  alphabetical  designator.  Matters  are  to  be 
listed  under  a  sub-heading  indicating  the  Board  committee 
from  which  the  matter  is  received. 

Any  ordinance  on  final  passage  on  which  no  negative 
vote  was  cast  when  it  was  passed  for  second  reading  may 
be  included  in  the  Consent  Calendar. 

Any  committee  chair,  in  reviewing  matters  to  be 
included  in  a  committee  calendar,  will  determine  whether 
there  are  routine,  noncontroversial  items  which  would  be 
appropriate  for  inclusion  in  a  Consent  Calendar  section. 
When  a  Consent  Calendar  is  utilized,  it  shall  be  shown  as  a 
single-numbered  item,  to  include  explanatory  information 
as  follows: 

CONSENT  CALENDAR 

No.  .  All  matters  Listed  hereunder  constitute  a 

Consent  Csdendar,  are  considered  to  be  routine  by 

the   Committee,   and  will  be  acted 

upon  by  a  single  roll-call  vote  of  the  committee. 
There  will  be  no  separate  discussion  of  these 
items  unless  a  member  of  the  committee  or  a 
member  of  the  public  so  requests,  in  which  event 
the  matter  shall  be  removed  from  the  Consent 
Calendar  and  considered  as  a  separate  item. 
(6/15/81) 

Rule  4.28  Committee  Reports. 

(a)  Measures  reported  to  the  full  Board  by  committees 
thereof  prior  to  9  a.m.  of  the  last  full  business  day  before 
the  last  fuU  business  day  of  the  week  shall  be  included  in 
the  calendar  of  matters  for  the  next  regular  Board  meeting. 

(b)  Measures  reported  to  the  full  Board  by  committees 
thereof  after  9  a.m.  of  the  last  full  business  day  before  the 
last  full  business  day  of  the  week  shall  be  included  in  the 
calendar  of  matters  for  the  second  regular  Board  meeting 
thereafter. 

(c)  As  an  exception  to  the  foregoing  procedures,  emergency 
measures,  or  measures  deemed  by  the  committee  hearing 
same  to  be  of  an  urgent  nature,  which  are  heard  too  late 
for  inclusion  in  the  Board's  calendar  of  matters  as  provided 
in  subparagraph  (a)  above,  may  be  submitted  to  the  Board 
at  its  next  regular  meeting  as  a  committee  report, 
(amended  1/10/83) 
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Rule  4.29  Reactivation  of  Tabled  or  Filed  Items. 
After  a  committee  has  tabled  or  filed  a  measure,  aiiy 
member  of  the  Board  within  the  following  12  montlis  may 
call,  at  any  subsequent  Board  meeting,  for  the  measure  to 
be  reactivated  by  inclusion  on  the  pending  list  of  the 
committee  to  which  it  had  previously  been  referred;  and 
such  measure  may  then  be  heard,  if  scheduled  by  the 
committee  chair  or  by  the  committee,  at  a  committee 
hearing  held  not  earlier  than  six  days  after  the  reactivation 
call.  In  addition  to  the  usual  hearing  notice,  notice  of  such 
hearings  shall  be  sent  to  all  persons  who  testified  at  the 
previous  hearing  to  the  extent  their  names  and  addresses 
are  available  to  the  committee  clerk,  (added  2/11/85) 

Rule  4.30  Grant  Applications.  No  grant  application 
shall  be  approved  by  the  Board  of  Supervisors  or 
recommended  by  its  Committees  unless  approvals  in 
writing  have  been  received  from  the  Mayor  and  Controller, 
pursuant  to  Administrative  Code  Section  10.170.  (added 
3/10/86) 

Rule  4.31.  Resolutions  for  Immediate  Adoption. 
Each  Board  calendar  shall  include  an  Immediate  Adoption 
Calendar.  At  that  time  the  Board  shall  consider 
resolutions  for  immediate,  unanimous,  adoption  without 
reference  to  committee  in  the  following  two  categories: 

(a)  Resolutions  for  immediate  adoption  which  are 
presented  to  the  Clerk  by  a  Supervisor  between  the  end  of 
a  meeting  and  noon  of  the  third  business  day  before  a 
Board  meeting.  Such  resolutions  shall  be  listed  on  the 
calendar  by  the  Clerk. 

(b)  Resolutions  for  immediate  adoption  which  are  received 
from  a  Supervisor  by  the  Clerk  between  the  deadline  for 
preparation  of  the  calendar  and  11  a.m.  of  the  day  of  a 
Board  meeting  shall  be  distributed  to  Supervisors  by  the 
Clerk  at  the  beginning  of  each  Board  meeting,  together 
with  a  cover  list  indicating  the  nature  of  the  legislation 
and  the  sponsor.  Such  resolutions  shall  be  presented  on 
behalf  of  sponsoring  supervisors  by  the  (^lerk.  *The 
President  shall  then  entertain  a  motion  that  the  Board 
determine  that  the  need  to  take  action  arose  subsequent  to 
the  preparation  of  the  calendar.  (Govt  Code  54954.2) 

The  President  shall  inquire  whether  any  members  wish  to 
discuss  or  object  to  any  of  the  resolutions  presented  for 
immediate   adoption.     Resolutions    to    which    there  is 
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an  objection  shall  be  referred  to  committee  aiiless 
withdrawTi  by  the  Sponsor.  The  roll  then  shall  be  called  on 
the  resolutions  as  a  group. 

During  the  roll  call  for  introductions,  Supervisors  may  also 
present  resolutions  for  immediate  adoption,  (added  1/1/87) 

Rule  4.32.  Digests.  The  Clerk  shall  request  the 
City  Attorney  to  prepare  a  brief  digest  of  each  proposed 
ordinance  of  more  than  two  pages,  preferably  available  at 
the  time  of  ordinance  introduction.  Such  digest  shall 
explain  in  as  simple  English  as  possible  the  effects  of  the 
ordinance  on  existing  law.  When  amendments  are  made  to 
a  proposed  ordinance  by  committee  or  by  the  Board  which 
change  the  effect  of  the  ordinance,  the  Clerk  shall  request 
the  City  Attorney  to  revise  the  digest.  Digests  shall  be 
distributed  by  the  Clerk  to  each  Supervisor,  (added 
12/1/86) 

*Rule  4.33  Measures  not  on  the  calendar.  Before 
considering  an  item  of  business  not  on  the  calendar,  the 
Board  shall  adopt  a  motion  by  a  two-thirds  vote  of  the  full 
membership  of  the  Board,  or  if  less  than  two-thirds  of  the 
members  are  present,  a  unanimous  vote  of  those  members 
present,  determining  that  the  need  to  take  action  arose 
after  the  calendar  was  ordered  printed.  (Govt.  Code 
54954.2)  (added  1/1/87) 

*Rule  4.34  Public  Comment.  The  last  item  at  each 
Board  meeting,  after  the  roll  call  for  the  introduction  of 
new  measures,  shall  provide  an  opportunity  for  members  of 
the  public  to  directly  address  the  Board  on  items  of 
interest  to  the  public  that  are  within  the  subject  matter 
jurisdiction  of  the  Board,  including  items  for  which 
immediate  adoption  has  been  moved,  and  excluding  items 
which  have  been  considered  by  a  Board  committee,  When 
that  item  is  reached,  members  of  the  public  may  address 
the  Board  for  up  to  three  minutes.  The  President  or  the 
Board  may  limit  the  total  testimony  to  30  minutes.  At  the 
conclusion  of  such  comments,  the  Board  may  take  action 
normally  permitted  during  roll  call  for  introductions. 
(Govt.  Code  54954.3)  (added  1/1/87) 
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CHAPTER  5.  MISCELLANEOUS  RULES 


Rule  5.1  Appointees.  When,  as  authorized  or 
required  by  law,  there  is  presented  to  the  Board,  from  any 
source,  a  proposal  to  elect,  appoint,  reappoint  or  ratify  the 
appointment  of  any  person  to  an  official  position,  such 
proposal  shall  be  accompanied  by  written  information  fully 
describing  the  qualifications  of  the  person  so  proposed  and 
shall  be  made  availal)le  to  the  members  of  the  Board  within 
a  reasonable  time  prior  to  the  date  upon  which  it  is 
required  or  intended  that  such  person  shall  assume  such 
position. 

Rule  5.2  Legislative  Chamber,  Use  Of.  The 
legislative  chamber  shall  be  under  the  supervision  and 
control  of  the  President  of  the  Board  whether  the  Board  is 
in  session  or  not.  Except  as  herein  provided,  it  shall  be 
used  solely  by  the  Board  and  its  standing  or  special 
committees  for  the  transaction  of  public  business  of  the 
City  and  County.  If  not  required  for  such  use,  the 
President  may  permit  its  use  by  agencies  of  the  regional, 
Federal,  State  or  City  and  County  governments  for  the 
transaction  of  public  business.  Application  for  such  use 
shall  be  made  in  writing  to  the  Clerk  of  the  Board.  Any 
permission  so  granted  may  be  canceled  or  revoked  by  the 
President  forthwith,  where  necessary  for  the  protection  of 
City  and  County  property,  the  preservation  of  order,  or 
other  sufficient  reason.  Such  permission  shall  be  canceled 
or  revoked  by  the  President  if  and  when  it  shall  appear  that 
the  legislative  chamber  will  be  required  for  use  of  the 
Board  or  its  committees.  When  Board  and  committee 
assignments  will  permit,  the  chamber  may  be  authorized  by 
the  President  for  use  by  others  in  conducting  formal 
ceremonies  such  as  swearing  in  members  of  the  judician,- 
and  commissions;  also,  for  use  by  commissions  and  official 
or  quasi  official  groups  on  which  a  member  or  members  of 
the  Board  of  Supervisors  serves  and  will  be  in  attendance; 
and  similar  commissions  or  groups  involving  direct 
participation  and  attendance  by  the  Mayor,  if  the  request 
is  made  by  the  Mayor.  (Policy  Statement  of  Dec.  2,  1974). 
(amended  1/10/83) 

Rule  5.3  Subpoenas.  Whenever  the  subpoena  power 
of  the  Board  is  to  be  exercised  in  an  inquir\'  conducted 
pursuant  to  the  provisions  of  Section  2.400  of  the  Charter, 
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the  subpoena  shall  be  issued  upon  a  motion  duly  seconded, 
with  an  affirmative  vote  of  a  majority  of  the  members 
present,  which  subpoena  shall  be  issued  and  authenticated 
in  the  name  of  the  Board  of  Supervisors  by  the  Clerk  of 
said  Board. 

Any  person  refusing  to  obey  such  subpoena  or  to 
produce  such  books,  papers,  testimony  or  other  evidence 
shall  be  deemed  in  contempt  and  shall  be  subject  to 
proceedings  and  penalties  as  provided  by  general  law  in 
such  instances. 

Rule  5.4  Conduct  Of  Supervisors.  No  supervisor  in 
debate  shall,  directly  or  indirectly,  by  any  form  of  words 
impute  to  another  supervisor  or  to  other  supervisors  any 
conduct  or  motive  unworthy  or  unbecoming  a  supervisor. 

Rule  5.5  Procedure  For  Submission  Of  Proposed 
Charter  Amendments  To  Electors.  Any  proposal  for 
amendment  of  the  charter  ordered  submitted  to  the 
electors  by  the  Board  of  Supervisors  on  its  own  motion 
shall  be  so  ordered  pursuant  to  the  provisions  of  applicable 
state  law,  with  the  further  limitations  imposed  as  follows: 

(a)  Introduction;  referral  to  committee;  committee 
report.  A  proposed  ch£U'ter  amendment  must  be  introduced 
by  a  board  member  at  a  regular  Board  meeting  held  not 
less  than  168  days  prior  to  the  election  at  which  it  is  to  be 
acted  upon  by  the  electors.  Upon  introduction,  it  must  be 
referred  to  the  appropriate  board  committee  for  public 
hearing,  (amended  3/15/82) 

(b)  Referral  to  city  attorney.  Immediately  after  its 
reference  to  committee,  any  proposed  charter  amendment 
which  has  not  been  prepared  or  approved  as  to  form  by  the 
city  attorney  shall  be  transmitted  by  the  Clerk  to  the  city 
attorney  for  preparation  or  approval,  as  to  form.  The  city 
attorney  shall  return  it  to  the  Board  prepared  or  approved 
as  to  form,  or  a  negative  report  in  lieu  thereof,  within  10 
days  after  receipt  from  the  Clerk. 

(c)  Controller's  statement.  Immediately  after 
reference  to  committee  and  preparation  or  approval  as  to 
form  by  the  city  attorney,  such  proposed  charter 
amendment  shall  be  referred  by  the  Clerk  to  the 
controller.  The  committee  shall  not  report  it  to  the  Board, 
nor  shall  the  Board  order  it  submitted  to  the  electors,  prior 
to  receipt  of  the  controller's  written  statement  pursuant  to 
Charter  Section  9.112,  analyzing  the  proposal  as  to  its  cost 
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and  effect  upon  the  tax  rate.  The  controller's  statement 
shall  be  submitted  to  the  Board  within  ten  days  after  the 
controller's  receipt  of  the  proposed  charter  amendment. 

(d)  Referral  to  mayor,  chief  administrative  officer 
and  boards  or  commissions.  Immediately  after  its 
reference  to  committee  and  preparation  or  approval  as  to 
form  by  the  city  attorney,  any  proposed  charter 
amendment  shall  be  referred  by  the  Clerk  to  the  mayor, 
chief  administrative  officer  and  appropriate  boards  and 
commissions  for  comment,  as  desired,  as  to  the  effect 
thereof  upon  any  matters  within  their  respective 
jurisdictions. 

(e)  Amendments  to  proposed  charter  amendments. 
An  amendment  of  substance  to  a  proposed  charter 
amendment,  submitted  to  the  Board  or  a  board  committee, 
shall  be  referred  by  the  Clerk  to  the  city  attorney  for 
preparation  or  approval  as  to  form  and  shall  be  returned  to 
the  Clerk  by  the  city  attorney  within  seven  days  after 
receipt.  Thereupon,  the  Clerk  shall  transmit  it  to  the 
controller,  and  to  the  mayor,  chief  administrative  officer 
and  appropriate  boards  and  commissions  for  comment,  as 
desired,  as  to  the  effect  thereof  upon  any  matters  within 
their  respective  jurisdictions. 

(f)  Committee  report  and  board  action.  The 
committee  before  which  a  proposed  charter  amendment,  or 
an  amendment  thereto,  is  pending,  shall  not  report  it  to  the 
Board,  and  the  Board  shall  not  order  it  submitted  to  the 
electors,  prior  to  ten  days  after  referral  to  the  mayor, 
chief  administrative  officer  or  appropriate  boards  or 
commissions  in  accordance  with  paragraphs  (d)  and  (e) 
above. 

(g)  Order  of  submission  to  electorate.  At  least 
seven  days  must  intervene  between  the  first  appearance  of 
a  proposed  charter  amendment  before  the  Board  as  a 
referral  from  committee  and  any  Board  order  of  submission 
to  the  electorate.  Said  order,  if  any,  must  be  made  not 
less  than  ninety  days  prior  to  the  election  mentioned  herein. 

(h)  Modification  of  time.  Notwithstanding  the 
provisions  of  Rule  1.2  hereof,  the  Board  of  Supervisors  may, 
by  motion  adopted  by  a  majority  vote  of  all  members 
thereof,  shorten,  extend  or  otherwise  modify  the  time 
fixed  in  this  rule  for  the  performance  of  any  act  by  an 
officer,  board  or  commission. 
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Rule  5.6  Smoking  Prohibited.  Smoking  in  the  Board 
of  Supervisors'  legislative  chamber  and  iii  Room  228  is 
prohibited,  (amended  5/6/85) 

Rule  5.7  Outside  Boards  and  Commissions.  Each 
member  of  the  Board  is  restricted  to  serving  on  no  more 
than  two  (2)  outside  boards  or  commissions  which 
remunerate  service  unless  every  board  member  has  been 
polled  in  order  of  seniority  and  declined  to  serve. 
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MOTION 

AMENDING  THE  RULES  OF  ORDER  OF  THE  BOARD  OF  SUPERVISORS  BY  ADDING 
SECTION  5.8  CONCERNING  BESTOWING  HONORS. 

NOTE:    This  Rule  is  entirely  new 
WHEREAS,  The  Board  of  Supervisors  wishes  to  facilitate  the 
awarding  of  Engrossed  Resolutions,  Certificates  of  Honor  and 
Letters  of  Connnendation  to  deserving  persons  and  organizations,  now 
therefore  be  it 

MOVED,  That  the  Rules  of  Order  of  the  Board  of  Supervisors  are 
amended  by  adding  Rule  5.8  to  read  as  follows: 

Rule  5.8.     Honors  issued  bv  the  Board  of  Supervisors.  The 
Board  of  Supervisors  shall  issue  honors  in  the  following  categories: 

a.  Engrossed  Resolution|j^    Such  resolutions  shall  be  prepared 
for  supervisors  leaving  office;  department  heads  leaving  the  City 
service  after  at  least  ten  years  of  service  with  the  City;  and 
Mayors,  members  of  Congress,  and  members  of  the  State  Legislature 
upon  leaving  office. 

b.  Certificates  of  Honor.    Each  member  of  the  Board  of 
Supervisors  is  authorized  to  issue  up  to  5  Certificates  of  Honor  a 
month  on  behalf  of  the  Board  of  Supervisors  without  further  Board 
action  in  accordance  with  the  following  procedure. 

(1)  No  certificate  shall  be  issued  to  a  person  or  entity  which 
has  received  a  certificate  within  the  previous  twelve  months. 

(2)  Each  Supervisor  desiring  to  issue  a  Certificate  of  Honor 
shall  list  the  name  of  the  proposed  receipient  on  a  computer 
document  provided  by  the  Clerk  and  available  to  each  Supervisor's 
Office. 

(3)  During  the  two  full  days  following  the  placement  of  the 
name  on  the  computer,  other  Supervisors  may  indicate  their  desire 
to  join  in  sponsoring  the  certificate.    The  primary  sponsor  shall 
then  permit  the  additional  Supervisors  to  sign  the  certificate. 

c.  Letters  of  Commendation.    Each  member  of  the  Board  of 
Supervisors  is  authorized  to  issue  Letters  of  Commendation  in  the 
name  of  the  Board  of  Supervisors  without  limit  as  to  number. 

d.  The  Clerk  of  the  Board  shall,  after  consultation  with  the 
President  of  the  Board,  prescribe  the  form  for  each  of  these 
honors,  and  shall  facilitate  the  preparation  of  such  Certificates 
and  Letters  by  the  staffs  of  individual  Supervisors. 
Supervisor  Harry  G.  Britt 


Cash  Reserve  Fund,  to  increase  so  as  to  exceed  10%  of  the 
current  or  last  preceding  tax  levy  -  6  votes.  (Charter  Sec. 
6.306.) 

Charter  Amendment,  to  order  submitted  -  6  votes.  (Gov't 
Code,  See.  34459.) 

Chief  Administrative  Officer,  to  remove  after  suspension 
by  Mayor  -  9  votes.  (Charter  Sec.  8.107.) 

Chief  Administrative  Officer,  to  remove  after  trial  on  such 
charges  -  8  votes.  (Charter  Sec.  3.200.) 

Chief  Administrative  Officer,  to  suspend  after  written 
charges  -  6  votes.  (Charter  Sec.  3.200.) 

City  Planning  Commission,  to  approve  action  iriitiated  by, 
for  the  change  of  zoning  classification,  building  location, 
use  or  related  matters  -  6  votes.  (Charter  Sec.  7.501.) 

City  Planning  Commission,  to  overrule  on  appeal  -  8  votes. 
(Charter  Sec.  7.501.) 

City  Planning  Commission,  to  pass  ordinances  relative  to 
zoning,  height,  area,  bulk,  setbacks,  location,  use  or 
related  aspects  of  a  building  or  land,  which  ordinances  have 
been  disapproved  bv  the  City  Planning  Commission  -  8 
votes.  (Charter  See.  7.501.) 

City  Planning  Commission,  to  pass  City  Planning  Code  text 
amendments  after  disapproval  of  Planning  Commission  -  6 
votes.  (Charter  Sec.  7.501) 

Civil  Service  Commission,  to  remove  memb>ers  of,  after 
suspension  by  the  Mayor  -  9  votes.  (Charter  Sec.  8.1()7.) 

Civil  Service  Examinations,  to  exempt  certain  persons 
from,  during  an  unemployment  emergency  -  9  votes. 
(Charter  Sec.  8.333.) 

Claims,  Assignment  of  for  purposes  of  collection  -  4/5  (9) 
voles'XGoN^ErCode  26220,  Admin.  Code  Sec.  10.39-1.) 
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Commissions,  appointed  by  Mayor  subject  to  confirmation 
by  Board  of  Supervisors,  to  remove  members  of  -  6  votes 
and  concurrence  of  Mayor.  (Charter  Sec.  8.107.) 

Consider  an  Item  not  on  the  Calendar  -  8  votes,  or  a  lessor 
unanimous  vote.  (Govt  Code  54954.2) 

Controller,  to  confirm  appointment  of  -  6  votes.  (Charter 
Sec.  3.300.) 

Controller,  to  remove  from  office  -  8  votes.  (Charter  Sec. 
3.300.) 

Declaration  of  Policy,  to  submit  at  a  general  election  or  at 
a  special  election  called  for  the  purpose  -  6  votes. 
(Charter  Sec.  9.108.) 

Declaration  of  Policy,  to  submit  at  the  next  succeeding 
general  election  -  4  members  may  submit  to  Registrar  of 
Voters.  (Charter  Sec.  9.108.) 

Disaoility  pay,  ordinance  amending  Admin.  Code  to 
^authorize  -  9  votes  (Charter  Sec.  8.500.) 

Elective  Municipal  Officers,  to  remove  after  suspension  by 
the  Mayor      votes.  (Charter  Sec.  8.107.) 

Eminent  Domain,  measures  to  acquire  property  -  8  votes. 
(Code  of  Civil  Procedure,  Sec.  1240.040  &  1245.240.) 

Emergency  Measure,  any  ordinance  enacted  as  -  9  votes. 
(Charter  Sec.  2.300;  also  see  Sec.  2.301.) 

Emergency  Reserve  Fund,  ordinance  appropriating 
therefrom  -  9  votes.  (Charter  Sec.  6.307.) 

Employee  Claim  re  Personal  Property,  resolution  to  order 
payment  -  9  votes.  (Charter  Sec.  8.411  &  Admin,  Code, 
Sec.  10.25-8.) 

Golden  Gate  Park  construction  -  8  votes.  (Charter  Sec. 
3.552.) 
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Health  Service  System;  ordinance  _re_ employee  medical 
"^c^^~~fee  schedules  "alid  compensation  for  services  -  9 
votes.  (Charter  Sec.  8.423.) 

Lease  of  City  Real  Property,  ordinance  authorizing  -  6 
votes.  (Charter  Sec.  7.402.) 

Limitations,  Waiver  of  Statute  of  -  9  votes.  (Charter  Sec. 
2.300.)   "  

Meetings,  Special,  to  call  -  order  of  President  or  majority 
of  Board  (Rule  1.8  and  Sec.  2.8,  Administrative  Code.) 

Motion,  to  withdraw  -  majority  of  members  present.  (Rule 
2.6.) 

Municipal  Railway  Abandonment  of  Service  -  9  votes 
required  to  disapprove  proposal  of  Public  Utilities 
Commission  to  abandon.  (Charter  Sec.  3.595.) 

Need  to  take  action  arose  after  preparation  of  calendar  -  8 
votes  (Gov't  Code  Sec.  54954.2) 

Order,  Special,  to  place  on  calendar  -  6  votes.  (Rule  2.23.) 

Order,  Special,  to  set  aside  -  -6  votes.  (Rule  2.23.) 

Ordinance  calling  election  for  submission  of  General 
Obligation  bond  issue  -  8  votes.  (Gov't  Code  Sec.  43608.) 

Ordinance,  to  pass  -  6  votes  at  each  reading.  vCharter  Sec. 
2.300.) 

Ordinance,  containing  appropriation  from  Emergency 
Reserve  Fund  -  9  votes.  (Charter  Sec.  6.307.) 

Ordinance,  as  an  emergency  measure  -  9  votes.  (Charter 
Sees.  2.300  &  2.301.) 

Ordinance,  to  submit  at  a  general  election  or  at  a  special 
election  called  for  the  purpose  -  6  votes.  (Charter  Sec. 
9.108.) 
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Ordinance,  to  submit  at  the  next  succeeding  general 
election  -  4  members  may  submit  to  Registrar  of  Voters. 
(Charter  Sec.  9.108.) 

Privilege  of  the  floor,  to  grant,  by  motion  suspending  Rule 
2.21  -  Unanimous  vote  of  members  present,  not  less  than 
6.  (Rule  2.21.) 

Produce  Market,  ordinance  re  -  9  votes.  (Charter  Sec. 
7.701.) 

Public  Utilities  Commission,  to  remove  members  of  after 
suspension  by  the  Mayor  -  9  votes.  (Charter  Sec.  8.107.) 

Rates,  fares  or  charges,  other  than  for  Municipal  Railway, 
to  fix  a  schedule  of,  which  will  not  produce  sufficient 
revenue  to  pay  all  expenses  of  a  particular  utility  -  8 
votes.  (Charter  Sec.  3.598.) 

Rates,  to  reject  a  schedule  of,  proposed  by  the  Public 
Utilities  Commission  -  8  votes.  (Charter  Sec.  3.598.)  (But 
not  in  case  of  rates  in  a  utility  with  a  deficit  budget). 

Reconsider  the  vote  by  which  a  motion  has  been  carried  or 
lost  -  6  votes  at  the  next  Board  meeting.  (Rule  2.9.) 

Resolution,  to  adopt  -  6  votes.  (Charter  Sec.  2.300.) 

Resolution,  declaring  public  interest  and  necessity  for 
general  obligation  bond  issue  -  8  votes.  (Gov't  Code  Sec. 
43607.) 

Resolution,  to  adopt  on  the  day  of  its  introduction  and 
without  reference  to  committee  -  Lnguiimous  vote  of 
members  present.  (Charter  Sec.  2.300  and  Rule  4.20.) 

Retirement  System,  ordinances  affecting  -  9  votes. 
(Charter  Sec.  8.500.) 

Rules  of  Order,  to  suspend  -  8  votes  -  or  when  less  than 
eight  members  are  present,  then  unanimous  vote  of  those 
present  -  except  for  Rules  2.9a  and  Rule  5.5  (six  votes)  and 
Rule  2.21,  (unanimous  vote)  (Rules  1.2  and  5.5(h).) 
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Effective  July  1, 1996 


Section  1.  Public  Participation.  Municipal  Government  works  effectively  only  with  effective  public 
participation.  This  section  describes  the  formal  interaction  of  the  public  with  the  Board  of  Supervisors. 

Section  2.  Legislative  Process.  The  Board  of  Supervisors  takes  action  by  adopting  ordinances  and 
resolutions.  This  section  describes  how  they  are  introduced,  considered,  and  adopted. 

Section  3.  Order  of  Business. The  chronological  order  of  events  at  meetings  of  the  Board  of 
Supervisors. 

Section  4.  Parliamentary  Procedure.  The  rules  for  the  conduct  of  meetings,  similar  to  Roberts  Rules  of 
Order  but  modified  for  comply  with  requirements  of  state  law,  the  1 996  city  charter,  and  local 
conditions. 

Section  5.  Legislative  Committees.  Committees  of  the  Board  of  Supervisors  are  very  strong.  Most  of 
their  recommendations  are  accepted  by  the  full  Board  of  Supervisors.  This  section  lists  the  committees 
and  describes  how  they  work. 

Section  6.  Legislative  Organization.  This  section  describes  how  the  Board  is  organized  and  a  variety  of 
details  affecting  the  interaction  of  members  of  the  Board  of  Supervisors. 


The  1996  Charter,  adopted  by  the  voters  in  November  1995  effective  July  1,  1996,  specifically  provides 
for  some  new  rules  to  be  adopted  by  the  Board.  The  Charter  also  changes  many  procedures  so  that  new 
rules  are  appropriate  and  several  existing  rules  should  be  amended.  In  addition,  recent  amendments  to 
the  state's  Ralph  M.  Brown  Act  concerning  open  meetings  and  the  recent  adoption  of  the  San  Francisco 
Sunshine  Ordinance  make  several  previous  rules  obsolete  or  in  need  of  change. 

The  Board  of  Supervisors  has  attempted  to  write  these  rules  so  that  they  are  in  language  understandable 
not  only  by  lawyers  and  parliamentarians,  but  by  the  average  San  Franciscan. 

Most  of  the  practices  found  in  these  rules  are  required  by  state  law,  by  charter,  or  by  the  need  to  have  an 
effective  system  for  adopting  city  legislation. 
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San  Francisco  Board  of  Supervisors  .^^K.-  ) 

^  SAN  ^BA^!C 

.  .       .  PUBLIC  LIBRA^^Y 

[.  Public  Participation 

1.1  Public  Participation  Policy.  It  is  the  policy  of  the  City  and  County  of  San  Francisco  and  of  the 
Board  of  Supervisors  to  encourage  and  permit  public  testimony  before  every  ordinance  and  every 
resolution  is  acted  on  by  the  Board. 

1.2  Committee  System.  The  committee  system  of  the  Board  is  designed  to  hear  effective  public 
testimony  for  and  against  proposed  legislation  and  to  hear  suggestions  for  amendments. 

1.3  When  No  Committee  Hearing  Is  Held.  On  the  infrequent  occasions  when  the  full  Board 
considers  legislation  which  has  not  been  considered  by  a  committee,  public  testimony  is  welcomed 
at  the  full  Board  meeting.  This  is  done  at  the  "Public  Comment"  portion  of  the  Board  meeting. 

1.4  No  Duplication.  After  a  committee  has  provided  the  opportunity  for  public  testimony  and 
forwarded  an  ordinance  or  resolution  to  the  full  Board,  the  Board  does  not  provide  a  second 
opportunity  for  public  testimony  at  the  full  Board  meeting.  Thus  public  testimony  at  meetings  of 
the  full  Board  is  not  permitted  when  an  opportunity  has  been  given  at  a  committee  hearing  for 
testimony  on  that  item. 

1.5  General  Public  Comment  Each  regular  and  special  meeting  of  the  Board  of  Supervisors  shall 
provide  an  opportunity  at  the  appropriate  place  on  the  agenda  for  Public  Comment.  This  is  an 
opportunity  for  members  of  the  public  to  directly  address  the  Board  on  items  of  interest  to  the 
public  that  are  within  the  subject  matter  jurisdiction  of  the  Board,  including  items  for  which 
immediate  adoption  has  been  moved,  and  excluding  items  which  have  been  considered  by  a  Board 
committee.  When  that  item  is  reached,  members  of  the  public  may  address  the  Board  for  up  to  three 
minutes.  The  President,  or  the  Board,  may  limit  the  total  testimony  to  30  minutes.  At  the  conclusion 
of  such  comments,  the  Board  may  not  lawfully  take  action  to  approve  or  disapprove  a  new  proposal 
which  is  not  on  the  agenda,  but  may  refer  the  proposal  to  a  city  official  for  review. 

1.6  Comment  at  Committee  Meetings.  At  committee  meetings,  public  comment  is  welcome  on 
any  item  on  the  agenda.  Public  comment  is  not  provided  on  other  matters,  because  the  only 
jurisdiction  each  committee  has  is  to  consider  items  which  have  been  referred  to  the  committee  and 
advertised  in  the  official  newspaper. 

1.7  Subjects  Addressed.  Persons  addressing  the  Board  of  Supervisors  or  a  committee  at  a  public 
hearing  shall  confine  their  remarks  to  the  question  before  the  Board  or  committee. 

1.8  Open  Sessions.  Every  meeting  of  the  Board  of  Supervisors  is  open  to  the  public.  Everv-  meeting 
of  the  Board  of  Supervisors  is  advertised  in  the  official  newspaper  of  the  City.  The  Board  shall  not 
close  any  part  of  its  meeting  to  the  public  for  "closed  sessions",  sometimes  referred  to  as  "executive 
session",  except  in  strict  observance  of  the  California's  Ralph  M.  Brown  Act  (California's  open 
meeting  law)  and  the  San  Francisco  Sunshine  Ordinance. 

1.9  Closed  Sessions.  Closed  sessions  may  only  be  held  concerning: 

1.9.1  Litigation.  To  meet  with  the  City  Attorney  or  Deputy  City  Attorney  to  consider 
'9h         litigation  (not  legislation)  which  has  been  filed,  or  which  is  highly  likely  to  be  tiled,  by 
■            another  party,  or  to  consider  having  the  City  file  litigation. 

1.9.2  Labor  Negotiations.  To  meet  v/ith  the  City's  representatives  to  instruct  them  in 
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negotiations  with  labor  unions  and  other  employee  representatives.  The  Board  may  not  meet  in 
a  closed  session  to  do  the  actual  negotiations  with  labor  representatives  present. 

1.9.3  Emergencies.  To  meet  with  law  enforcement  officials  and  other  officials  in  the  event  of 
natural  or  human  caused  emergencies  which  cause  a  threat  to  the  public  services  or  facilities. 

1.9.4  Personnel.  To  consider  hiring,  or  firing,  or  evaluating  the  performance  of  the  Clerk  of 
the  Board.  The  Board  may  not  meet  in  closed  session  to  consider  the  appointment  of  a  member 
of  a  commission  or  of  a  department  head. 

1.10  Written  Communications.  San  Franciscans  are  encouraged  to  write  to  the  Board  of 
Supervisors  concerning  municipal  issues.  When  written  communications  addressed  to  the  Board  of 
Supervisors  are  received,  the  Clerk  shall  list  them  on  the  rear  of  the  of  the  next  available  printed 
agenda.  When  holidays  do  not  interfere,  communications  received  prior  to  each  Wednesday  noon 
shall  be  listed  on  the  printed  agenda  for  the  following  Monday.  Communications  relating  to  matters 
pending  before  the  Board  or  one  of  its  committees  shall  be  placed  in  the  file  concerning  that  matter. 

1.11  Public  Hearings.  During  public  hearings  required  by  law  on  appeals  from  certain  City 
Planning  Commissionactions,  the  order  of  testimony  and  time  limits  shall  be: 

REF  328.7946  Sa52r 

o  Appellant  or  appellant  representative  10  minutes 

o  Persons  supporting  appellant  3  minutes  each  ^an  Francisco  (Calif, 

o  City  Planning  Commission  representative  1 0  minutes  Board  of  Supervisors, 

o  Leader  of  the  opposition  to  the  granting  of  the  appeal  1 0  minutes  Rules  of  order,  San 

o  Persons  opposing  the  appeal  3  minutes  each  Francisco  Board  of 

o  Appellant  3  minute  rebuttal.  cl 9 9 7  . 

The  President  shall  provide  for  a  similar  order  for  hearings  on  other  appeals  permitted  by  law. 

1.12  Audience  Activity.  Although  the  Board  welcomes  public  testimony,  either  at  Committee 
meetings  or  at  full  Board  meetings,  persons  in  the  audience  shall  not  vocally  express  support  or 
opposition  to  statements  by  Supervisors  or  by  persons  testifying.  Thus  applause  and  booing  are 
both  prohibited.  Persons  shall  not  bring  signs  into  the  chamber  nor  display  signs  in  the  chamber. 
Small  signs,  however,  may  be  worn  on  clothing. 

1.13  Speaker  Identification.  Speakers  at  full  Board  meetings  and  at  committee  meetings,  are 
requested,  but  not  required,  to  identify  themselves  and  fill  out  cards  placed  near  the  public 
microphone.  The  information  is  used  to  help  prepare  the  minutes  of  the  meetings. 

1.14  Comment,  Not  Debate.  During  "Public  Comment",  before  the  full  Board,  remarks  shall  be 
addressed  to  the  Board  as  a  whole,  not  to  individual  Board  members  and  not  to  the  audience.  Board 
members  shall  not  enter  into  debate  or  discussion  with  speakers  during  public  comment.  The 
President  may  request  a  city  official  to  investigate  an  issue  raised  and  later  report  to  a  committee  or 
to  the  Board. 

2.  Legislative  Process 

The  following  describes  the  normal  process  of  considering  ordinances  and  resolutions. 

2.1  Board  Actions.  The  Board  of  Supervisors  shall  act  only  by  Ordinance.  Resolution,  or  Formal 
Motion.  All  Ordinances,  Resolutions,  and  formal  Motions  shall  be  referred  to  committee  before 
consideration  by  the  Board,  except  for 

2.1.1  Ordinances  which  meet  the  strict  standards  of  the  Brown  Actand  court  decisions 
concerning  emergency  ordinances  and  which  are  approved  by  at  least  eight  members  of  the 
Board, 
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2.1.2  resolutions  on  the  printed  for  adoption  without  committee  reference  calendar  adopted  by 
a  unanimous  vote, 

2.1.3  measures  not  on  the  printed  agenda,  considered  on  the  imperative  calendar,  which  meet 
the  strict  standards  of  the  Brown  Act  and  the  Sunshine  Ordinance,  and  which  are  adopted  by 
unanimous  vote,  and 

2.1  4  motions  which  are  of  a  quasi-judicial  nature  (such  as  action  on  appeals  from  Planning 
Commissionactions)  and  on  a  very  limited  number  of  matters  specified  in  the  charter  in  which 
the  Mayor  has  no  role  (such  as  placing  charter  amendmentsor  ordinances  or  declarations  of 
policy  on  the  ballot),  and  (e)  motions  which  are  purely  parliamentary  in  nature. 

2.2  Ordinance  Writing.  The  City  Attorney'soffice  normally  writes  proposed  ordinances.  Requests 
to  prepare  proposed  ordinances  are  submitted  by  the  Mayor,  by  Department  Heads,  and  by 
members  of  the  Board  of  Supervisors.  The  request  indicates  what  the  requester  desires  to 
accomplish  and  sometimes  includes  draft  language.  When  a  Board  member  desires  an  ordinance  to 
be  prepared,  the  Supervisor  normally  completes  an  "Introduction  Form"  and  presents  it  to  the  Clerk 
of  the  Board.  The  Supervisor  also  may  make  the  request  during  the  "Roll  Call  for  Introductions" 
portion  of  a  Board  meeting.  The  Clerk  shall  promptly  forward  the  request  to  the  City  Attorney. 

2.3  Approval  As  To  Form.  All  proposed  ordinances  shall  be  approved  as  to  form  by  the  City 
Attorney  prior  to  introduction.  Resolutions  concerning  interim  zoning  controls  and  bonds  must  first 
be  approved  by  the  City  Attorney. 

2.4  Digests.  The  Board  of  Supervisors  requests  the  City  Attorney  to  prepare  a  brief  digest  of  each 
proposed  ordinance  of  more  than  two  pages,  preferably  available  at  the  time  of  ordinance 
introduction.  Such  digest  shall  explain  in  as  simple  English  as  possible  the  effects  of  the  ordinance 
on  existing  law.  When  amendments  are  made  to  a  proposed  ordinance,  by  committee  or  by  the 
Board,  which  change  the  effect  of  the  ordinance,  the  Board  requests  the  City  Attorney  to  revise  the 
digest.  The  Clerk  shall  distribute  digests  to  each  Supervisor  and  place  digests  in  the  tile. 

2.5  Resolution  Writing.  Resolutions  are  normally  prepared  by  a  Superv  isor  or  by  a  department 
requesting  the  action.  More  complex  resolutions  are  sometimes  prepared  by  the  City  Attorney 
based  on  a  draft  submitted  by  a  Supervisor  or  department.  Citizens  occasionally  submit  drafts  of 
proposed  resolutions  to  individual  Supervisors. 

2.6  Grant  Applications.  Resolutions  approving  grant  applications  shall  be  accompanied  by  a  Grant 
Information  Sheet  and  by  a  "disability  access  checklist"  and  before  submittal  must  be  approved  by 
the  Mayor  and  by  the  Controller's  Grants  Division 

2.7  Format  And  Supplemental  Information.  The  Rules  Committeemay  prescribe  requirements 
for  the  format  of  proposed  ordinances  and  resolutions,  the  information  to  be  supplied  in  support, 
and  regulations  necessary  or  desirable  to  orderly  consideration  and  processing. 

2.8  Legislative  Introductions.  Supervisors  and  the  Mayor  may  introduce  measures  and  other 
matters  either  (a)  at  the  portion  of  a  meeting  designated  "roll  call  for  introductions"  or  (b)  at  any 
time  by  presenting  them  to  the  Clerk,  with  the  personal  signatures  of  Supervisors  or  the  Mayor  or 
their  designee  attached.  Department  heads,  with  the  specific  or  blanket  approval  of  the  Mayor,  may 
submit  proposed  legislation  to  the  Clerk,  in  which  case  titles  of  the  legislation  shall  be  printed  at  the 
rear  of  the  next  available  agenda  of  the  Board  and  introduced  by  the  President. 

2.9  Time  Limits.  When  the  Clerk  receives  proposed  legislation  for  consideration  by  the  Board,  in 
writing  and  in  the  form  prescribed  by  the  Rules  Committee  or  the  Clerk  before  12:00  o'clock  noon 
of  the  Wednesday  preceding  the  regular  Monday  meeting  of  the  Board,  the  Clerk  shall  print  the  title 
of  the  measure  at  the  rear  of  the  Monday  agenda. 

2.10  Subject  Hearings.  A  Supervisor  may  also  introduce  a  request  for  a  committee  hearing  on  a 
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subject  matter  without  having  legislation. 

2.11  Committee  Reference.  The  President  of  the  Board  shall  refer  proposed  legislation  and  subject 
matter  hearing  requests  to  one  of  the  standing  or  special  committees  for  public  hearing. 

2.12  Authors  and  Sponsors.  The  Clerk  shall  include  on  every  measure  introduced,  the  name  of  the 
author  and  any  sponsors  or  cosponsors. 

2.13  Pending  Legislation.  Unless  otherwise  provided,  legislation  shall  be  referred  to  committee 
and  placed  by  the  Clerk  on  the  committee's  pending  list  and  placed  on  a  committee  calendar 
(agenda).  The  fiscal  committee  meets  each  Wednesday.  Other  standing  committees  usually  meet 
twice  a  month.  Committee  chairs  have  wide  latitude  on  whether  and  when  to  calendar  matters  for 
hearing.  Legislation  is  advertised  to  be  heard  at  a  committee  meeting.  Committees  may  not 
consider  matters  which  have  not  been  advertised  in  the  official  newspaper. 

2.14  Committee  Action.  In  order  to  be  sent  to  the  full  Board,  legislation  needs  favorable  votes 
from  two  of  the  three  members  of  a  committee,  as  introduced  or  as  amended  by  the  committee.  A 
committee  may  send  legislation  to  the  full  Board  with  its  recommendation  or  "without 
recommendation"  or  with  a  recommendation  of  "do  not  pass".  Other  common  committee  actions 
are  to  "continue  for  one  month",  "continue  to  the  call  of  the  chair",  or  "table".  If  a  committee  has 
not  acted  on  an  ordinance  or  resolution  within  30  days  after  its  referral  to  committee,  any  member 
of  the  Board  may  cause  the  matter  to  be  "called  from  committee"  and  considered  by  the  full  Board. 

2.15  Imperative  Calendar.  The  Imperative  Calendar  includes  proposed  resolutions  which  are 
purely  commendatory  or  when  failure  to  take  action  would  result  in  serious  injury  to  the  public 
interest,  and  which  are  not  the  printed  agenda,  and  emergency  measures  shall  be  filed  with  the 
Clerk  prior  to  1 1 :00  o'clock  a.m.  of  the  day  of  the  Board  meeting  at  which  it  is  intended  that  such 
measures  shall  be  acted  on.  The  Clerk  shall  distribute  such  resolutions  or  emergency  ordinances  to 
members  of  the  Board.  Supervisors  shall  present  these  to  the  Board  during  the  "Roll  Call  for 
Introductions.". 

2.16  Board  Action.  Unless  otherwise  provided  by  state  law,  charter,  or  ordinance,  the  favorable 
vote  of  six  of  the  eleven  members  of  the  Board  of  Supervisors  is  required  for  the  approval  of  an 
ordinance  or  resolution  or  non-parliamentary  motion.  For  ordinances,  this  must  be  done  at  two 
separate  meetings  which  occur  at  least  five  days  apart.  Resolutions  which  have  not  been  referred  to 
committee  may  only  be  adopted  by  unanimous  vote  of  all  members  present.  The  Clerk  shall  publish 
at  the  rear  of  the  Rules  of  Order  a  list  of  actions  which  require  more  than  a  majority  vote  of  the 
members  present. 

2.17  Transmittal  to  the  Mayor.  No  later  than  the  day  following  final  passage  or  adoption  by  the 
Board  of  Supervisors,  the  Clerk  of  the  Board  shall  transmit  to  the  Mayor  ordinances  and  resolutions 
with  a  certificate  indicating  the  name  of  each  Supervisor  and  whether  that  Supervisor  voted  for  or 
against  the  legislation  or  was  absent.  The  Clerk  shall  also  transmit  to  the  Mayor  proposed 
ordinances  or  resolutions  defeated  by  vote  of  the  Board. 

2.18  Action  by  the  Mayor.  Within  10  calendars  days  of  receipt  of  legislation,  the  Mayor  shall 
return  the  legislation  to  the  office  of  the  Board  of  Supervisors.  WTien  the  Mayor  receives  the 
legislation  on  a  Tuesday,  the  Mayor  has  until  Friday  midnight  of  the  following  week  to  return  the 
Legislation  to  the  Board.  When  a  holiday  results  in  a  Board  meeting  on  Tuesday  and  transmittal  of 
legislation  to  the  Mayor  on  Wednesday,  the  Mayor  has  until  midnight  Saturday  of  the  following 
week  to  return  the  legislation  to  the  Board.  The  Mayor  has  three  choices.  The  Mayor  may: 

2.18.1  sign  the  legislation  in  which  case  it  becomes  law. 

2.18.2  return  the  legislation  unsigned,  in  which  case  the  legislation  is  deemed  approved. 

2.18.3  disapprove  and  veto  the  legislation,  in  which  case  the  Board  of  Superv  isors  may 
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override  the  veto  and  approve  the  legislation  within  30  days  by  an  affirmative  vote  of  not  less 
than  2/3  of  the  full  membership  of  the  Board,  eight  votes. 

2.19  Unreturned  Legislation.  If  the  Mayor  fails  to  return  the  legislation  to  the  Clerk  by  the  end  of 
the  tenth  day  following  transmittal  to  his  office,  the  legislation  is  deemed  approved. 

2.20  Effective  Dates.  An  ordinance  concerning  purely  administrative  matters,  ordinances  calling 
elections,  appropriating  money  and  levying  taxes,  and  such  other  ordinances  as  provided  by  the 
charter,  go  into  effect  when  the  Mayor  returns  the  approved  legislation  to  the  Board,  or,  if  not  acted 
on  by  the  Mayor,  at  the  end  of  the  ten  day  period  for  consideration  by  the  Mayor,  or  after  a  veto  is 
overridden.  Other  ordinances  shall  go  into  effect  at  the  beginning  of  the  3 1  st  day  after  such  actions 
if  no  referendum  petition  is  filed. 

2.21  Honors.  The  Board  of  Supervisors  shall  issue  honors  in  the  following  categories: 

2.22  Engrossed  Resolutions.  Such  resolutions  shall  be  prepared  for  supervisors  leaving  office; 
department  heads  leaving  the  City  service  after  at  least  ten  years  of  service  with  the  City;  and 
Mayors,  members  of  Congress,  and  members  of  the  State  Legislature  upon  leaving  office. 

2.23  Certificates  of  Honor.  Each  member  of  the  Board  of  Supervisors  is  authorized  to  issue  up  to 
5  Certificates  of  Honor  a  month  on  behalf  of  the  Board  of  Supervisors  without  further  Board  action 
in  accordance  with  the  following  procedure:  (1)  No  certificate  shall  be  issued  to  a  person  or  entity 
which  has  received  a  certificate  within  the  previous  twelve  months;  (2)  Each  Supervisor  desiring  to 
issue  a  Certificate  of  Honor  shall  list  the  name  of  the  proposed  recipient  on  a  computer  document 
provided  by  the  Clerk  and  available  to  each  Supervisor's  Office;  (3)  Supervisors  may  indicate  their 
desire  to  join  in  sponsoring  the  certificate.  The  primary  sponsor  shall  then  permit  the  additional 
Supervisors  to  sign  the  certificate. 

2.24  Letter  of  Commendation.  Each  member  of  the  Board  of  Supervisors  is  authorized  to  issue 
Letters  of  Commendations  in  the  name  of  the  Board  of  Supervisors  without  limit  as  to  number. 

2.25  Form  of  Honors.  The  Clerk  of  the  Board  shall,  after  consultation  with  the  President  of  the 
Board,  prescribe  the  form  for  each  of  these  honors,  and  shall  facilitate  the  preparation  of  such 
Certificates  and  Letters  by  the  staffs  of  individual  Supervisors. 

2.26  Emergency  Ordinances.  Emergency  ordinances  may  be  adopted  only  with  the  affirmative 
vote  of  eight  members.  They  must  be  real  emergencies.  They  require  a  vote  on  only  one  day.  They 
go  into  effect  as  soon  as  signed  by  the  Mayor.  Emergency  Ordinances  expire  6 1  days  after  their 
passage.  Promptly  after  the  passage  of  an  emergency  ordinance,  the  Clerk  of  the  Board  shall  refer 
to  the  appropriate  committee  an  ordinance  which  would  extend  the  provisions  of  the  emergency 
ordinance  beyond  its  61st  day.  The  chair  of  the  committee  shall  schedule  a  committee  hearing  on 
the  extending  ordinance  so  that  the  full  Board  may  first  act  on  the  extending  ordinance  not  later 
than  the  50th  day  after  the  passage  of  the  emergency  ordinance. 

2.27  Rate  Review.  When  a  proposed  rate  or  charge  is  received  from  the  Mayor,  the  Clerk  shall 
promptly  refer  the  matter  to  the  Budget  Committee  so  that  the  Board  may  act  within  30  days  as 
required  by  Section  2. 1 09  of  the  1 996  Charter. 

2.28  Bonding  Requirements.  The  Board  shall  annually  review  the  bonding  requirements  for 
public  officials  as  required  by  1996  Charter  Section  2.1 12.  The  Clerk  shall  annually  refer  to  the 
Budget  Committee  legislation  providing  for  bonding  of  public  officials. 

2.29  Appointment  Consideration.  WTien  the  Mayor  appoints  members  of  charter  Boards  and 
commissions  whose  appointments  are  subject  to  rejection  by  the  Board  of  Superv  isors,  the  Clerk 
shall  promptly  notify  each  member  of  the  Board  of  Supervisors  in  writing  and  shall  give  public 
notice  of  the  appointment  by  listing  it  at  the  rear  of  the  next  available  Board  agenda.  If  a  Superv  isor 
desires  a  hearing  to  be  held  on  the  appointment,  the  Supervisor  promptly  shall  notify  the  Clerk  in 
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writing.  Upon  receipt  of  such  notice  from  a  Supervisor,  the  Clerk  shall  refer  the  appointment  to  the 
Rules  Committeeso  that  the  Board  may  consider  the  appointment  and  act  within  30  days  of  the 
appointment  as  provided  by  Section  3.100,  item  17,  of  the  1996  Charter. 

2.30  General  Plan  Amendments.  When  proposed  general  plan  amendments  are  received  from  the 
Planning  Commission,  the  Clerk  shall  promptly  refer  the  amendments  to  the  committee  which 
considers  land  use  issues  since  the  Board  of  Supervisors  is  required  by  1996  Charter,  section  4.105 
to  act  within  90  days. 

2.31  Executive  Branch  Reorganization.  When  the  Mayor  submits  proposed  executive  branch 
reorganizations  to  the  Board  of  Supervisors,  the  Clerk  shall  promptly  submit  the  proposal  to  the 
Rules  Committee  so  that  the  Board  may  act  within  30  days  as  provided  bv  1996  Charter,  section 
4.128. 

2.32  Election  Fees.  The  Clerk  of  the  Board  shall  ensure  that  legislation  establishing  election  fees  is 
submitted  to  the  Board  of  Supervisors  in  time  for  action  before  the  second  Monday  in  December  as 
required  by  1996  Charter,  section  13.109. 

2.33  Proposed  Charter  Amendments.  Any  proposal  for  amendment  of  the  charter  ordered 
submitted  to  the  electors  by  the  Board  of  Supervisors  on  its  own  motion  shall  be  ordered  pursuant 
to  the  provisions  of  applicable  state  law,  with  the  further  limitations  imposed  as  follows: 

2.33.1  Introduction;  referral  to  committee;  committee  report.  A  proposed  charter  amendment 
shall  be  introduced  by  a  Board  member  at  a  regular  Board  meeting  held  not  less  than  168  days 
prior  to  the  election  at  which  it  is  to  be  acted  upon  by  the  electors.  Upon  introduction,  it  shall 
be  referred  to  the  appropriate  Board  committee  for  public  hearing. 

2.33.2  Referral  to  city  attorney.  Immediately  after  its  reference  to  committee,  any  proposed 
charter  amendment  which  has  not  been  prepared  or  approved  as  to  form  by  the  City  Attorney 
shall  be  transmitted  by  the  Clerk  to  the  city  attorney  for  preparation  or  approval  as  to  form. 
The  City  Attorney  shall  return  it  to  the  Board  prepared  or  approved  as  to  form,  or  a  negative 
report  in  lieu  thereof,  within  10  days  after  receipt  from  the  Clerk. 

2.33.3  Controller's  statement.  Immediately  after  reference  to  committee  and  preparation  or 
approval  as  to  form  by  the  City  Attorney,  such  proposed  charter  amendment  shall  be  referred 
by  the  Clerk  to  the  controller.  The  committee  shall  not  report  it  to  the  Board,  nor  shall  the 
Board  order  it  submitted  to  the  electors,  prior  to  receipt  of  the  controller's  wTitten  statement 
pursuant  to  the  Charter,  analyzing  the  proposal  as  to  its  cost.  The  controller's  statement  shall 
be  submitted  to  the  Board  within  ten  days  after  the  controller's  receipt  of  the  proposed  charter 
amendment. 

2.33.4  Referral  to  mayor,  and  other  city  officials  and  boards  or  commissions.  Immediately 
after  its  reference  to  committee  and  preparation  or  approval  as  to  form  by  the  city  attorney,  any 
proposed  charter  amendment  shall  be  referred  by  the  Clerk  to  the  mayor,  department  heads  and 
appropriate  Boards  and  commissions  for  comment,  as  desired,  as  to  the  effect  upon  any 
matters  within  their  respective  jurisdictions. 

2.33.5  Amendments  to  proposed  charter  amendments.  An  amendment  of  substance  to  a 
proposed  charter  amendment,  submitted  to  the  Board  or  a  Board  committee,  shall  be  referred 
by  the  Clerk  to  the  city  attorney  for  preparation  or  approval  as  to  form  and  shall  be  returned  to 
the  Clerk  by  the  city  attorney  within  seven  days  after  receipt.  Thereupon,  the  Clerk  shall 
transmit  it  to  the  controller,  and  to  the  mayor,  department  heads  and  appropriate  Boards  and 
commissions  for  comment,  as  desired,  as  to  the  effect  thereof  upon  any  matters  within  their 
respective  jurisdictions. 

2.33.6  Committee  report  and  Board  action.  The  committee  before  which  a  proposed  charter 
amendment,  or  an  amendment  thereto,  is  pending,  shall  not  report  it  to  the  Board,  and  the 
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Board  shall  not  order  it  submitted  to  the  electors,  prior  to  ten  days  after  referral  to  the  mayor, 
and  other  city  officials. 

2.33.7  Order  of  submission  to  electorate.  At  least  six  days  must  intervene  between  the  first 
appearance  of  a  proposed  charter  amendment  before  the  Board  as  a  referral  from  committee 
and  any  Board  order  of  submission  to  the  electorate.  Said  order,  if  any,  must  be  made  not  less 
than  ninety  days  prior  to  the  election  mentioned  herein. 

2.33.8  Modification  of  time.  Notwithstanding  the  provisions  of  other  rules,  the  Board  of 
Supervisors  may,  by  motion  adopted  by  a  majority  vote  of  all  members  thereof,  shorten, 
extend  or  otherwise  modify  the  time  fixed  in  these  rules  for  the  performance  of  any  act  by  an 
officer,  Board  or  commission  concerning  a  charter  amendment. 

3.  Order  of  Business 

The  Order  Of  Business  at  Board  meetings  shall  be: 

3.1  Call  To  Order  And  Roll  Call.  The  President  of  the  Board  shall  preside  at  all  meetings,  and 
shall  call  each  regular,  adjourned,  recessed  or  special  meeting  to  order  at  the  appointed  hour. 
Immediately  after  the  call  to  order,  the  Clerk  shall  call  the  roll  of  the  members  of  the  Board  and 
shall  record  those  present  and,  those  absent,  and  shall  enter  upon  the  Journal  of  Proceedings  the 
names  of  those  members  present  and  absent  at  the  first  roll  call  as  well  as  the  names  and  time  of 
appearance  of  those  members  who  arrive  subsequent  to  the  first  roll  call.  In  the  absence  of  the 
President,  the  Clerk  shall  call  the  roll  at  the  time  appointed  for  the  meeting  and  the  Board  shall 
appoint  a  presiding  officer  pro  tempore  from  among  the  members  present. 

3.2  Pledge  of  Allegiance.  The  President  shall  lead  the  Board  and  the  audience  in  the  pledge  of 
allegiance  to  the  flag  of  the  United  States  of  America. 

3.3  Approval  of  Journal  of  Proceedings.  A  written  report  (marked  agenda)  of  the  vote  on  each 
agenda  item  shall  be  available  the  morning  after  each  Board  meeting.  A  written  report  of  matters 
newly  introduced  shall  be  normally  available  no  later  than  two  days  following  each  Board  meeting. 
A  draft  of  the  more  complete  minutes  shall  be  prepared  within  10  working  days  of  each  meeting. 
The  approval  by  the  Board  of  the  Journal  of  Proceedings  is  approval  of  the  formal  minutes. 

3.4  Communications.  Presented  at  this  time  are  communications  on  which  immediate  notice  to  the 
Board  or  action  by  the  Board  is  required  by  law. 

3.5  Consent  Calendar.  Matters  of  a  routine,  non  controversial  nature  which,  in  the  judgment  of  the 
Clerk,  are  not  likely  to  require  further  discussion,  and  are  likely  to  be  adopted  by  a  unanimous  vote, 
requiring  only  six  votes,  may  be  listed  in  a  section  of  the  regular  agenda  of  the  Board  called 
"consent  calendar".  The  consent  calendar  is  a  singlenumbered  item  with  letters  designating 
individual  ordinances  or  resolutions.  There  will  be  no  separate  discussion  of  these  items  unless  a 
member  of  the  Board  so  requests,  in  which  event  the  matter  shall  be  removed  from  the  Consent 
Calendar  and  considered  as  a  separate  item.  The  consent  calendar  will  be  acted  upon  by  a  single 
roUcall  vote  of  the  Board 

3.6  Old  Business.  Presented  at  this  time  are  matters  previously  considered  by  the  Board  of 
Supervisors  and  continued  to  this  meeting  and  ordinances  other  than  those  on  the  consent  calendar, 
first  approved  the  previous  week. 

3.7  New  Business.  This  item  includes  legislation  reported  to  the  full  'Board  by  Board  committees 
prior  to  9  a.m.  on  the  Thursday  before  the  Monday  Board  meeting. 

3.8  Committee  Reports  on  Urgent  Legislation.  As  an  exception  to  the  New  Business  rule, 
legislation  deemed  by  the  committee  to  be  of  an  urgent  nature,  which  is  heard  after  the  9:00  a.m. 
Thursday  deadline,  may  be  considered  by  the  Board  as  a  committee  report  if  the  chair  has 
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anticipated  such  finding  and  asked  the  Clerk  to  include  the  item  on  the  printed  calendar  under 
"Committee  Reports"  at  the  end  of  new  business. 

3.9  Roll  Call  for  Introductions.  Requests  for  the  City  Attorney  to  prepare  legislation,  approve 
draft  ordinances,  or  issue  legal  advice,  and  requests  for  letters  of  inquiry  may  be  presented  during 
the  roll  call  for  introductions.  Such  requests  also  may  be  submitted  to  the  Clerk  between  meetings 
and  shall  be  acted  on  in  the  name  of  the  Board  promptly  after  receipt  by  the  Clerk. 

3.10  Public  Comment.  An  opportunity  for  members  of  the  public  to  directly  address  the  Board  on 
items  of  interest  to  the  public  that  are  within  the  subject  matter  jurisdiction  of  the  Board,  including 
items  being  considered  at  this  meeting  which  have  not  been  referred  to  committee,  and  excluding 
items  which  have  been  considered  by  a  Board  committee.  Members  of  the  public  may  address  the 
Board  for  up  to  three  minutes.  The  President,  or  the  Board,  may  limit  the  total  testimony  to  30 
minutes. 

3.11  Adoption  Without  Committee  Reference  Calendar.  The  Board  shall  consider  resolutions 
for  immediate,  unanimous,  adoption  without  reference  to  committee  which  are  presented  to  the 
Clerk  by  a  Supervisor  or  the  Mayor  at  the  previous  week's  Board  meeting  or  prior  to  noon  the 
Wednesday  before  a  Board  meeting.  The  President  shall  inquire  whether  any  members  wish  to 
discuss  or  object  to  any  of  the  resolutions  presented  for  immediate  adoption.  Resolutions  to  which 
there  is  an  objection  shall  be  referred  to  committee  unless  withdrawn  by  the  Sponsor.  The  roll  then 
shall  be  called  on  the  resolutions  as  a  group. 

3.12  Imperative  Calendar.  Before  considering  an  item  of  business  not  on  the  agenda,  the  Board 
shall  adopt  motions  by  a  twothirds  vote  of  the  full  membership  of  the  Board,  or  if  less  than 
twothirds  of  the  members  are  present,  a  unanimous  vote  of  those  members  present,  determining 

3.12.1  that  the  resolution  is  either  purely  commendatoryor  that  failure  to  adopt  the  resolution 
on  this  date  would  do  serious  injuryto  the  public  interest,  and  thus  the  resolution  meets  the 
standards  of  the  San  Francisco  Sunshine  Ordinance,  and 

3.12.2  that  the  need  to  take  action  arose  after  the  agenda  was  ordered  printed,  and  thus  the 
resolution  meets  the  standards  of  California's  Ralph  M.  Brown  Act. 

4.  Parliamentary  Procedure 

4.1  Addressing  The  Board.  When  a  Supervisor  desires  to  address  the  Board,  the  Supervisor  shall 
raise  a  microphone  or  stand  up.  When  recognized  the  Supervisor  shall  proceed  to  speak,  addressing 
remarks  to  the  President  and  confining  discussion  to  the  question  before  the  Board. 

4.2  Member  Entitled  To  Floor.  On  agenda  items.  Supervisors  shall  be  recognized  in  this  order: 
The  chair  of  the  committee  before  which  legislation  has  been  heard,  a  Supervisor  sponsoring  the 
legislation,  other  Supervisors  in  the  order  the  President  has  noticed  them  seeking  recognition. 

4.3  Limitations  On  Speaking.  No  Supervisor  shall  speak  more  than  twice  in  any  one  debate  on  the 
same  subject,  and  at  the  same  stage  of  the  proceeding,  without  the  consent  of  a  majority  of  the 
members  present.  Supervisors  who  have  once  spoken  on  a  particular  matter  shall  not  again  be 
entitled  to  the  floor  so  long  as  any  Supervisor  who  has  not  spoken  desires  to  speak.  After  obtaining 
the  floor,  no  Supervisor  shall  be  allowed  to  speak  more  than  ten  minutes  on  any  question  except  by 
permission  of  a  majority  of  the  members  present. 

4.4  Action  By  Motion.  All  parliamentary  actions,  actions  on  matters  which  concern  onh'  the 
internal  functioning  of  the  Board,  directives  to  the  Clerk  of  the  Board  to  perform  some  specific  act 
in  the  line  of  official  duty,  directives  to  the  several  officers  or  departments  of  the  City  and  Count}-, 
adoption  of  the  annual  budget,  submission  of  Charter  amendments  to  the  electorate,  inquiries, 
actions  of  a  ceremonial  or  commemorative  nature,  and  such  other  actions  as  may  be  approved  by 
the  City  Attorney,  may  be  accomplished  by  motion. 
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4.5  Votes  Required  on  Motions.  Unless  otherwise  provided  by  these  Rules,  a  motion  of  a 
parliamentary  nature  shall  require  for  adoption  the  affirmative  vote  of  a  majority  of  the  members 
present,  there  being  present  not  less  than  a  quorum.  All  other  motions  shall  require  for  adoption  the 
affirmative  vote  of  a  majority  of  all  the  members  of  the  Board,  except  as  otherwise  provided  by 
these  Rules  of  Order,  the  Charter,  or  other  applicable  law. 

4.6  Withdrawal  Of  Motion.  After  a  motion  has  been  stated  by  the  President  it  shall  be  in  the 
possession  of  the  Board.  After  the  question  has  been  stated  and  before  it  is  acted  upon,  a  motion 
may  be  withdrawn  by  the  mover  thereof,  with  the  consent  of  a  majority  of  the  members  present. 

4.7  Questions  of  Order.  The  President  shall  decide  all  questions  of  order,  subject  to  appeal  to  the 
Board  by  any  member. 

4.8  Appeal  From  Decision  Of  President.  Any  member  of  the  Board  who  disagrees  with  the  ruling 
of  the  President  upon  any  matter,  may  appeal  from  the  decision.  When  a  member  desires  to  appeal 
from  the  ruling  of  the  President  such  member  shall  rise  as  soon  as  the  decision  is  made,  even 
though  another  member  holds  the  floor,  and  without  waiting  to  be  recognized,  announce  an  appeal 
from  the  decision  of  the  President.  An  appeal  shall  be  decided  without  debate  except  that  the 
appellant  shall  state  the  grounds  upon  which  the  appeal  is  based. 

4.9  Appeal  Consideration.  After  an  appeal  has  been  seconded,  the  President  shall  state  clearly  the 
question  at  issue  and,  without  leaving  the  chair,  may,  if  the  President  believes  it  necessary,  state  the 
reasons  for  the  decision.  The  question  shall  then  be  stated  as  follows:  "The  question  before  the 
Board  is,  shall  the  decision  of  the  President  stand  as  the  decision  of  the  Board"?  In  the  event  of  a  tie 
vote,  the  decision  of  the  President  shall  prevail. 

4.10  Voting  Requirements  And  Procedure.  Every  member  present  when  a  question  is  put  shall 
vote  for  or  against  it,  unless  excused  from  voting  by  motion  adopted  by  a  majority  of  the  members 
present  or  prohibited  from  voting  by  provision  of  state  law  because  of  a  conflict  of  interest  which 
shall  be  disclosed. 

4.11  No  Absentee  Voting.  No  member  shall  be  permitted  to  vote  upon  a  question  unless  in  the 
chamber  when  the  roll  is  called  or  before  the  vote  is  announced. 

4.12  Conduct  Of  Supervisors.  No  supervisor  in  debate  shall,  directly  or  indirectly,  by  any  form  of 
words  impute  to  another  supervisor  or  to  other  supervisors  any  conduct  or  motive  unworthy  or 
unbecoming  a  supervisor. 

4.13  Vote  Explanation.  A  roll  call  shall  not  be  interrupted  for  vote  explanation  or  for  any  other 
purpose,  but  a  member  may,  prior  to  the  calling  of  the  roll,  explain  a  vote  (but  not  when  the 
pending  motion  is  not  debatable),  file  in  writing  an  explanation  of  a  vote  after  the  result  of  the  roll 
call  has  been  announced  or  explain  a  vote  orally  on  roll  call  for  the  introduction  of  new  matters. 

4.14  Reconsideration.  The  parliamentary  motion  to  reconsider  shall  not  be  in  order  because  legal 
requirements  make  such  action  difficult  or  impossible.  A  motion  to  rescind  a  vote  and  then  a 
motion  to  continue  an  item  to  a  specific  date  will  usually  accomplish  the  same  purpose. 

4.15  Charter  Provided  Reconsideration.  When  the  mayor  returns  legislation  to  the  Board  with 
the  Mayor's  veto  or  request  for  reconsideration,  the  Board  shall  not  reconsider  the  legislation  until 
the  first  meeting  after  the  message  from  the  Mayor  is  presented  to  the  Board.  The  provisions  of  this 
rule  may  be  suspended  by  a  majority  vote  of  all  the  members  of  the  Board. 

4.16  Speaker  Not  To  Be  Interrupted.  When  speaking,  no  member  shall  be  interrupted  without  the 
member's  consent,  provided,  however,  that  the  member  speaking  shall  yield  to  a  point  of  order. 

4.17  Precedence  Of  Motions  During  Debate.  When  a  question  is  under  debate,  no  motion  shall  be 
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entertained  except  the  following  motions  which  shall  have  a  precedence  in  the  order  listed: 

1 .  To  adjourn. 

2.  To  call  the  Board. 

3.  To  recess  to  a  time  certain. 

4.  To  table. 

5.  To  call  the  previous  question. 

6.  To  postpone  or  continue  to  a  date  certain. 

7.  To  continue  until  later  in  the  meeting. 

8.  To  refer  to  committee. 

9.  To  amend. 

4.18  Call  of  the  Board.  During  a  call  of  the  Board,  when  there  is  a  quorum  present,  business  may 
be  transacted  as  usual;  except  that  no  action  shall  be  taken  with  respect  to  the  matter  in  connection 
with  which  the  call  was  made. 

4.19  Motions  Not  Debatable.  The  following  motions  are  not  debatable: 

1 .  Close,  limit,  or  extend,  debate. 

2.  Close  Nominations. 

3.  Division  of  the  Question. 

4.  Objections  to  Consideration  of  a  Question. 

5.  Order,  Questions  of. 

6.  Parliamentary  Inquiry. 

7.  Previous  Question. 

8.  Reopen  Nominations. 

9.  Suspend  the  Rules. 
10.  Table. 

4.20  Motions  Which  May  Not  Be  Amended.  The  following  motions  may  not  be  amended. 

1.  Adjourn. 

2.  Amend  an  amendment. 

3.  Appeal  of  decision  of  the  chair. 

4.  Postpone  indefinitely. 

5.  Previous  question. 

6.  Suspend  the  Rules. 

7.  Table. 

8.  Take  from  the  Table. 

9.  Take  up  a  question  out  of  its  proper  order. 

4.21  Division  Of  The  Question.  At  the  request  of  any  member,  the  President  shall  order  a  question 

divided  if  it  includes  propositions  so  distinct  in  substance  that  one  being  taken  away,  one  or  more 
substantive  propositions  shall  remain  for  the  decision  of  the  Board.  When  divided,  each  proposition 
shall  then  be  considered  and  voted  upon  separately  as  if  it  had  been  offered  alone. 

4.22  Seriatim  Consideration.  When  a  measure  under  debate  includes  points  which  are  intimately 
connected,  any  member  may  have  the  matter  considered  by  sections  or  paragraphs.  Each  section  or 
paragraph  may  be  amended  while  being  considered,  and  the  proposition  as  a  whole  shall  then  be 
voted  upon. 

4.23  The  Previous  Question.  The  previous  question  shall  only  be  admitted  when  called  for  by 
three  Supervisors,  and  if  the  motion  carries,  its  effect  shall  be  to  terminate  all  debate  on  the  matter 
pending  and  the  question  under  discussion  shall  thereupon  be  immediately  put  to  a  vote.  It  shall 
require  a  tw^othirds  vote  of  the  members  present  to  adopt  a  motion  calling  for  the  previous  question. 
The  previous  question  shall  be  put  in  the  following  form:  "Shall  the  previous  question  be  now  put?" 
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4.24  Vote  To  Be  Entered  Upon  Journal.  After  the  Board  has  voted  upon  any  matter,  the  names  of 
the  members  who  voted  for  and  those  who  voted  against  the  question  shall  be  entered  upon  the 
Journal  of  Proceedings. 

4.25  Privilege  Of  The  Floor.  The  privilege  of  the  floorshall  not  be  granted,  for  any  purpose,  to 
persons  other  than  officers  of  the  City  and  County  or  their  duly  authorized  representatives.  This  rule 
shall  not  be  suspended  except  by  unanimous  consent  of  all  members  present.  Persons  granted  the 
privilege  of  the  floor  pursuant  to  this  provision  shall  confine  their  remarks  to  the  question  before 
the  Board. 

4.26  Special  Times  Of  Business.  The  Clerk  shall  schedule  public  hearings  on  appeals  for  3:00  p.m. 
The  Clerk  shall  schedule  consideration  of  ballot  arguments  and  other  election  related  matters  when 
action  is  needed  by  the  following  day  for  2:00  p.m.  No  other  fixed  time  for  consideration  of  an 
agenda  item  shall  be  placed  on  the  agenda  except  as  directed  by  the  President,  or  by  affirmative 
vote  of  six  members. 

4.27  Rescind.  When  a  vote  has  been  taken  by  the  Board  and  carried  or  lost,  it  shall  be  in  order  at 
the  same  meeting  for  any  member  to  move  to  rescind  that  vote  unless  something  has  been  done  as  a 
result  of  the  vote  which  is  impossible  to  undo.  A  motion  to  rescind  shall  require  a  second.  For 
adoption  a  motion  to  rescind  shall  require  approval  of  six  members  or  of  twothirds  of  the  members 
present.  A  motion  to  rescind  the  vote  on  less  than  the  entire  consent  calendar  shall  be  in  order. 

4.28  Table.  A  motion  to  table  shall  be  in  order  for  the  purpose  of  postponing  temporarily  or 
postponing  indefinitely  a  matter  before  the  Board  or  a  committee.  A  tabled  matter  may  be  taken 
from  the  table  at  the  same  meeting  at  which  it  was  tabled,  and  then  considered.  A  tabled  matter  may 
be  taken  from  the  table  at  the  next  meeting  after  it  was  tabled.  In  such  case,  the  matter  shall  not  be 
considered  until  the  next  following  meeting  so  that  its  consideration  may  be  advertised. 

4.29  Motion  Not  Required.  The  Board  shall  consider,  without  the  necessity  for  a  motion  and  a 
second  (a)  All  measures  reported  to  the  Board  by  Committee,  with  or  without  recommendation,  and 
(b)  All  measures  presented  to  the  Board  by  the  Clerk  in  compliance  with  state  law,  charter, 
ordinance,  resolution,  motion  or  rule.  When  the  two  measures  are  on  the  agenda  with  opposite 
effect,  such  as  to  approve  and  to  disapprove  an  action,  a  motion  shall  be  required  to  consider  either 
motion. 

4.30  Reading  Titles.  The  Clerk  may  read  abbreviated  titles  of  measures  on  the  calendar  when  the 
abbreviated  wording  will  clearly  express  to  the  members  and  to  the  listening  public  the  nature  of 
the  measure. 

4.31  Order  of  Voting.  When  calling  the  roll  to  determine  the  vote  on  any  measure  or  motion,  and 
when  calling  to  roll  to  determine  the  vote  on  any  measure  or  motion,  the  Clerk  shall  call  the  roll  in 
an  alphabetical  order  with  the  first  name  to  be  called  rotating  at  each  regular  meeting  of  the  Board. 
The  President's  name  shall  be  called  in  its  alphabetical  order. 

4.32  Quorum.  A  quorum  for  the  transaction  of  official  business  shall  consist  of  a  majority'  of  all 
members  of  the  Board,  but  a  smaller  number  may  adjourn  from  time  to  time  and  compel  the 
attendance  of  absent  members  in  the  manner  and  subject  to  penalties  to  be  provided  by  ordinance. 

4.33  Rights  Of  Members  Less  Than  Quorum.  In  the  absence  of  a  quorum  no  official  action  shall 
be  taken  by  the  members  present  except  to  order  a  call  of  the  Board,  to  recess  or  to  adjourn. 

4.34  Call  Of  The  Board.  Whether  there  be  a  quorum  or  not.  upon  a  call  of  the  Board,  those  absent 
members  who  have  not  been  excused  shall  be  sent  for  by  the  President  of  the  Board  and  be  brought 
to  the  legislative  chamber  of  the  Board  by  the  SergeantatArms  or  by  special  messengers  appointed 
for  the  purpose.  A  call  of  the  Board  may  be  dispensed  with  at  any  time  by  a  majority  vote  of  the 
members  present.  An  adjournment  puts  an  end  to  all  proceedings  in  the  call.  During  a  call  of  the 
Board,  when  there  is  a  quorum  present,  business  may  be  transacted  as  usual,  except  that  no  action 
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shall  be  taken  with  respect  to  the  matter  in  connection  with  which  the  call  was  made. 

4.35  Maintaining  a  Quorum.  No  member  shall  leave  the  Board  meeting  while  in  session  if  the 
departure  will  cause  the  loss  of  a  quorum. 

4.36  Parliamentary  Authority.  It  is  the  Board's  intention  that  parliamentary  actions  normally  used 
by  the  Board  be  included  in  these  rules.  On  any  question  or  point  of  order  not  contained  in  these 
Rules  of  Order,  the  Board  shall  be  governed  in  its  parliamentary  actions  by  the  latest  edition  of 
Robert's  Rules  of  Order  Newly  Revised  when  such  actions  would  not  result  in  conflict  with  state 
law  or  local  ordinance.  The  Board  recognizes,  however,  that  although  Robert's  Rules  have  served 
organizations  very  well  for  many  decades,  those  rules  were  designed  primarily  for  large 
organizations  and  the  use  of  some  of  its  parliamentary  actions  are  significantly  limited  by  the  effect 
of  California's  Ralph  M.  Brown  Act  and  San  Francisco's  Sunshine  Ordinance. 

4.37  Holiday  Schedules.  During  holiday  periods,  the  application  of  specific  days  of  the  week 
described  in  these  rules  shall  be  revised  by  the  Clerk  of  the  Board  as  necessary  for  the  efficient 
conduct  of  the  legislative  process. 

4.38  Suspension  Of  Rules.  Except  this  rule,  rules  which  are  restatements  of  other  applicable  law 
and  the  rule  relating  to  the  privilege  of  the  floor,  any  rule  may  be  suspended  by  the  affirmative  vote 
of  eight  members  unless  there  be  less  than  eight  members  present,  in  which  case  the  unanimous 
consent  of  the  members  present,  but  not  less  than  six,  shall  be  required.  Suspension  of  the  rule 
relating  to  privilege  of  the  floor  shall  require  the  unanimous  consent  of  all  members  present.  A 
motion  to  suspend  the  rules  is  not  debatable. 

4.39  Amendments  to  Rules.  All  proposed  amendments  to  the  Rules  of  Order  shall  be  referred  to 
the  Rules  Committeefor  public  hearing,  and  recommendation.  An  amendment  to  the  Rules  of  Order 
may  be  adopted  by  the  affirmative  recorded  vote  of  twothirds  of  all  members  of  the  Board. 

5.  Committees 

5.1  Finance  Committee.  To  the  Finance  Committee  shall  be  referred  appropriation  ordinances,  and 
measures  concerning  bond  issues,  taxes,  fees  and  other  revenue  measures,  labor  agreements,  and 
real  estate. 

5.2  Economic  Development,  Transportation  and  Technology  Committee.  To  the  Economic 
Development,  Transportation  and  Technology  Committee  shall  be  referred  measures  concerning  the 
promotion  of  economic  development,  commercial  land  use,  redevelopment,  transportation,  the 
Municipal  Railway,  base  closures,  public  works,  infrastructure,  employment  and  training, 
telecommunications,  and  multimedia. 

5.3  Rules  Committee.  To  the  Rules  Committee  shall  be  referred  measures  concerning 
appointments,  ballot  measures  and  ballot  arguments  (except  concerning  bond  issues),  charter 
cleanup,  grand  jury  reports,  litigation,  and  amendments  to  the  Administrative  Code. 

5.4  Health,  Family  and  Environment  Committee.  To  the  Health,  Family  and  Environment 
Committee  shall  be  referred  measures  children's  issues,  health,  the  environment,  water  quality, 
seniors,  the  disabled,  delinquency  prevention,  discrimination,  and  human  rights. 

5.5  Housing  and  Neighborhood  Services  Committee.  To  the  Housing  and  Neighborhood 
Services  Committee  shall  be  referred  measures  concerning  residential  planning  and  land  use,  rent 
control,  illegal  dwelling  units,  public  safety,  parks,  and  the  creation  and  implementation  of  a 
department  of  neighborhood  services. 

5.6  Fiscal  Committees.  For  the  purpose  of  the  application  of  Administrative  Code  Section  2.6-3 
concerning  fiscal  impact,  the  Finance  Committee  shall  be  a  "fiscal  committee"  of  the  Board  and  the 
other  committees  of  the  Board,  solely  for  the  purpose  of  considering  grants  to  the  City  within  their 
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subject  areas,  shall  also  be  considered  "fiscal  committees". 

5.7  Audit  Committee.  The  Audit  Committee  shall: 

5.7.1  Maintain  a  direct  and  separate  line  of  communication  between  the  Board  of  Supervisors 
and  the  City  and  County's  independent  auditor; 

5.7.2  Meet  with  the  independent  auditor  to  review  the  audited  annual  financial  statement  and 
the  auditor's  report  on  such  matters  as  the  quality  and  depth  of  management  and  compliance; 

5.7.3  Recommend  appropriate  action  to  be  taken  by  the  Board  of  Supervisors  to  implement 
recommendations  contained  in  the  audit  report; 

5.7.4  Follow  up,  as  necessary,  to  ensure  that  approved  recommendations  are  promptly 
implemented; 

5.7.5  Review  recommendations  of  the  Controller  and  of  the  Budget  Analyst  contains  in  their 
performance  audits  and  management  audits. 

5.7.6  Perform  other  duties  as  assigned  by  the  Board  of  Supervisors. 

5.8  Committee  Authority.  Committeesshall  consider  only  items  which  have  been  referred  to  them 
by  the  President,  or  by  the  Board,  and  which  have  been  advertised  and  noticed.  The  basic  function 
of  each  committee  is  to  inquire  and  to  recommend  actions  to  the  full  Board.  Additional  Committee 
authority  exists  only  when  specifically  authorized  by  ordinance  or  by  the  Board.  No  member  or 
combination  of  members  of  the  Board  shall  employ  or  engage  the  services  of  any  person,  or 
authorize  or  incur  any  charge,  debt  or  liability  against  the  City  and  County  unless  authority  first 
shall  have  been  given  by  the  Board  or  is  provided  by  law. 

5.9  Committee  Assignments.  Specific  committee  assignments  shall  modify  and  control  general 
assignments.  In  the  event  that  the  scope  of  committee  assignments  may  be  conflicting,  overlapping 
or  ambiguous,  the  President  shall  determine  and  designate,  subject  to  an  appeal  to  the  Board,  the 
committee  which  shall  have  jurisdiction  over  a  particular  matter. 

5.10  Committee  Size.  Each  standing  committee  and  each  special  committee  shall  be  comprised  of 
three  Board  members. 

5.11  Consideration  of  Appointments.  Any  member  of  the  Board  who  is  not  a  member  of  the 
Rules  Committeemay  join  with  members  of  the  Committee  in  its  consideration  of  any  appointments 
or  confirmations  of  appointment  of  public  officers;  however,  only  members  of  the  Rules 
Committee  shall  be  entitled  to  vote  on  such  matters  in  committee. 

5.12  Action  By  Chair  Of  Committee.  Prior  to  preparation  of  a  committee  calendar,  the  committee 

clerk  shall  review  with  the  chair  all  measures  pending  in  the  committee,  for  the  purpose  of 
permitting  the  chair  to  order  filing  or  other  disposition  of  those  matters  which  require  no  public 
hearing  or  recommendation  for  Board  action,  but  which  have  been  referred  to  committee  for 
information  or  similar  relatively  passive  purposes. 

5.13  Meetings  To  Be  Public.  Every  committee  meeting  shall  be  open  to  the  public,  except  that  a 
committee  may  meet  in  closed  session  for  consideration  of  matters  involving  attomeyclient 
consultation  with  the  office  of  the  city  attorney  on  litigation  or  involving  other  matters  permitted  to 
be  discussed  in  closed  session  by  state  law,  the  Charter  or  Sunshine  Qrdinance. 

5.14  Time  Of  Meeting.  Every  committee  shall  meet  at  the  time  set  by  the  Board,  the  chair,  or  a 
majority  of  the  committee,  in  that  order  of  priority. 

5.15  Attendance  At  Meeting.  It  shall  be  the  duty  of  every  member  to  attend  even,'  meeting  of  his 
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or  her  committee  and  to  be  present  promptly  at  the  time  for  which  the  meeting  is  called. 

5.16  Call  To  Order.  In  the  event  that  the  chair  is  not  present  at  the  time  set  for  a  committee 
meeting,  another  member  of  the  committee  shall,  if  there  is  a  quorum,  call  the  meeting  to  order. 

5.17  Roll  Call  On  Pending  Motion.  It  shall  be  the  right  of  any  member  of  a  committee  to  require  a 
roll  call  vote  on  any  pending  motion,  and  the  chair  or  acting  chair  of  the  committee  shall,  with  or 
without  debate,  order  the  roll  call. 

5.18  Requirement  For  Second  To  Motion.  In  committees  of  three  members  or  less,  a  motion  by  a 
member  shall  not  require  a  second. 

5.19  Absence  Of  Quorum.  When  a  committee  meeting  has  been  advertised  and  thus  interested 
citizens  have  been  invited  to  attend,  and  a  quorumof  the  committee  is  not  present,  the  Clerk  shall 
report  such  absence  to  the  full  Board. 

5.20  Record  Of  Attendance.  The  clerk  of  each  committee  shall  keep  a  record  of  the  attendance  of 
the  members  and  shall  report  such  record  to  the  Clerk  of  the  Board,  and  the  Clerk  shall  have  the 
record  of  the  attendance  of  members  at  committee  meetings  available  at  all  times  as  a  public  record. 

5.21  Applicable  Rules.  Except  that  the  privilege  of  the  floor  may  be  granted  by  the  committee 
chair  or  as  a  majority  of  the  committee  may  decide,  and  except  as  otherwise  provided,  the  Rules  of 
the  Board  shall  be  applicable  in  the  conduct  of  all  committee  meetings  whenever  practicable.  Each 
committee  may,  by  a  majority  vote  of  its  members,  adopt  such  additional  rules,  not  in  conflict  with 
these  rules,  as  it  may  consider  necessary  for  the  conduct  or  consideration  of  any  business  referred  to 
such  committee. 

5.22  Reactivating  of  Tabled  or  Filed  Items.  After  a  committee  has  tabled  or  filed  a  measure,  any 
member  of  the  Board  within  the  following  12  months  may  call,  at  any  subsequent  Board  meeting, 
for  the  measure  to  be  reactivated  by  inclusion  on  the  pending  list  of  the  committee  to  which  it  had 
previously  been  referred.  Any  such  measure  may  then  be  heard,  if  scheduled  by  the  committee  chair 
or  by  the  committee,  at  a  committee  hearing  held  not  earlier  than  six  days  after  the  reactivating  call. 
In  addition  to  the  usual  hearing  notice,  notice  of  such  hearings  shall  be  sent  to  all  persons  who 
testified  at  the  previous  hearing  to  the  extent  their  names  and  addresses  are  available  to  the 
committee  clerk. 

5.23  Interpretation  of  committee  reference  provisions.  The  Rules  Committee,  in  conformitv'  with 
these  rules,  may  adopt  more  detailed  guidelines  to  be  considered  by  the  President  when  referring 
measures  to  committee. 

5.24  Non-Duplication.  When  a  matter  has  been  referred  to  one  committee,  a  substantially  similar 
proposal  shall  be  referred  to  the  same  committee,  but  nothing  in  this  rule  shall  be  construed  to  limit 
the  power  of  the  President  to  exercise  the  power  to  assign  or  to  reassign  matters. 

5.25  Joint  Committees.  When  a  matter  cannot  adequately  be  considered  by  a  single  committee, 
and  the  President  determines  that  a  joint  committee  will  give  more  appropriate  consideration  to  a 
matter,  the  President  may  refer  a  matter  to  a  joint  committee.  For  the  purpose  of  determining  a 
quorum  and  other  parliamentary  decisions,  a  meeting  of  a  joint  committee  shall  not  be  considered 
as  a  joint  meeting  of  two  separate  committees,  but  shall  be  considered  as  a  meeting  of  a  single 
committee  which  consists  of  the  members  of  two  standing  committees. 

5.26  Select  Committees.  The  Board  of  Supervisors,  by  motion,  may  create  select  committees  after 
such  motion  has  been  referred  to  the  Rules  Committee  for  public  hearing  and  recommendation  to 
the  Board.  Each  Select  Committee  shall  consist  of  three  members.  Each  motion  creating  a  select 
committee  shall  specify  (1)  a  clear,  simple,  narrow,  single  statement  of  purpose,  and  (2)  a 
termination  date  or  a  period  of  time  during  which  the  committee  shall  be  in  operation  which  time 
shall  commence  upon  the  appointment  of  its  membership. 
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5.27  Committee  Hearing  and  Action.  The  committee  to  which  a  measure  is  referred  shall,  after 
notice  by  the  Clerk,  hold  a  public  hearing  or  hearings  on  the  measure.  The  committee  may 
recommend  to  the  Board  the  enactment  or  defeat  of  such  measure,  or  may  amend  such  measure, 
and  may  take  such  other  action  with  respect  thereto  as  is  necessary  and  proper  under  the  rules  or 
law.  A  committee  shall  not  forward  a  recommendation  to  the  Board  concerning  a  measure  which 
would  amend  or  add  to  the  administrative  or  municipal  codes  or  the  charter  unless  (1 )  proposed  text 
of  the  basic  measure  has  been  available  in  the  Board  file  for  public  inspection  at  least  one  week 
prior  to  its  hearing,  or  (2)  the  committee  or  the  Board  of  Supervisors  finds  that  the  measure  is  of  an 
urgent  nature  and  that  the  public  has  not  been  significantly  disadvantaged  by  the  lack  of  availability 
of  the  text,  or  (3)  the  committee  originates  a  measure  after  holding  a  hearing  when  notice  of  the 
hearing  included  not  merely  the  subject  matter  but  a  description  of  the  substance  of  the  potential 
legislation.  The  Clerk  shall  indicate  by  appropriate  notation  on  committee  calendars  such  measures 
which  have  not  been  available  for  the  required  one  week.  Nothing  in  this  rule  shall  be  construed  to 
prohibit  a  committee  from  forwarding  a  measure  which  the  committee  has  amended  when  the 
amendments  are  within  the  same  subject  as  the  measure  available  for  public  inspection. 

5.28  Meeting  Notices.  Notice  by  the  Clerk  shall  consist  of  mail,  telephonic  or  other  notification  to 
all  persons  known  or  presumed  to  be  interested  in  the  particular  measure  to  be  considered,  and  such 
notice  shall  be  initiated  as  soon  as  possible  after  the  measure  is  scheduled  for  committee  hearing 
but  shall  be  reasonably  designed  to  reach  notificants  not  later  than  48  hours  before  the  public 
hearing  is  scheduled. 

5.29  Presentation  Priority.  The  committee  chair,  or  in  his  or  her  absence  or  forbearance  another 
member  of  the  committee,  then  the  sponsor,  shall  be  accorded  priority  in  addressing  the  Board  to 
make  a  presentation  concerning  any  matter  submitted  to  the  Board  by  the  committee;  except  that 
the  Board  member  calling  a  matter  out  of  committee  shall  be  accorded  priority  in  addressing  the 
Board  for  the  purpose  of  making  a  presentation  concerning  such  matter. 

5.30  Timing  of  Committee  Recommendations.  When  state  or  local  lav/  requires  the  Board  of 
Supervisors  to  act  by  a  certain  date,  or  when  the  Board  for  legislative  reasons  desires  to  act  by  a 
certain  date,  the  Board  of  Supervisors  may  refer  legislation  to  a  committee  with  direction  to  return 
the  legislation  to  the  Board  by  a  specified  date.  In  the  event  a  committee  does  not  take  timely 
action,  the  Clerk  of  the  Board  shall  place  the  legislation  on  the  agenda  of  the  full  Board  on  the  date 
the  Board  requested  presentation  of  the  legislation. 

5.31  Thirty  Day  Rule.  Should  the  committee  to  which  a  measure  has  been  referred  not  report  such 
measure  to  the  Board  within  thirty  days  from  the  date  of  such  reference,  any  member  of  the  Board 
may,  at  any  subsequent  Board  meeting,  call  for  said  measure  to  be  presented  to  the  Board  by 
inclusion  on  the  agenda  of  its  regular  meeting  next  following  that  at  which  the  call  is  made. 

5.32  Less  Than  30  Day  Rule.  The  Board  by  majority  vote  may  order  that  a  measure  which  has 
been  referred  to  committee  be  returned  to  the  Board  at  its  next  meeting. 

5.33  Calling  An  Emergency  Measure  From  Committee.  At  the  expiration  of  five  days  from  the 
date  of  reference  to  committee  of  an  emergency  measure  in  the  nature  of  a  proposed  ordinance,  any 
member  may  call  for  said  emergency  measure  and  require  that  the  Clerk  include  such  measure  upon 
the  Calendar  of  Matters  for  the  regular  meeting  next  subsequent  to  such  call.  Such  call  shall  be 
directed,  in  writing,  to  the  Clerk. 

5.34  Notice  of  Call  from  Committee.  When  a  measure  is  called  out  of  committee  pursuant  to  this 

rule,  the  clerk  of  the  committee  shall  notify  by  mail  all  ascertainable  interested  parties  that  the 
measure  has  been  called  out  of  committee  and  will  be  considered  by  the  Board  on  a  specified  date. 

5.35  Meetings  on  Mondays.  No  committee  meeting  shall  commence  on  a  Monday  after  12:30 
p.m.,  or  continue  past  the  hour  of  2:00  p.m.  on  a  Monday  (or  Tuesday  when  the  regular  meeting  of 
the  Board  falls  on  that  day  because  of  a  holiday)  v/ithout  the  expression  permission  of  the  President 
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of  the  Board. 


5.36  Filing  of  Inactive  Matters.  If  the  Supervisor  sponsoring  a  measure  or  request  for  hearing,  and 
the  chair  to  which  it  has  been  assigned,  inform  the  Clerk  they  deem  the  matter  to  be  inactive,  the 
Clerk  shall  file  the  matter.  Such  matters  may  be  reactivated  as  provided  in  these  rules. 

5.37  Six  Month  Rule.  If  a  measure  (other  than  a  charter  amendment)  or  a  hearing  request  referred 
to  committee  has  not  been  heard  by  the  committee  for  any  five  consecutive  calendar  months,  the 
Clerk  shall  note  on  the  next  committee  pending  list  that  unless  the  item  is  heard  the  following 
month  it  is  deemed  to  be  inactive  and  shall  be  filed  by  the  Clerk  who  shall  make  appropriate  note 
on  the  Legislative  History  record  of  such  filing. 

5.38  Presidential  Committee  Service.  When  only  one  member  is  available  to  attend  a  meeting  of  a 
standing  or  select  committee  of  the  Board,  in  order  that  the  committee  may  conduct  its  scheduled 
business,  the  President  may  serve  on  the  committee  with  all  the  duties  and  responsibilities  of  a 
member  of  the  committee  except  that  the  President  shall  not  serve  as  chair  of  the  committee.  If  a 
second  regular  member  of  the  committee  arrives  at  the  meeting,  the  President  shall  then  no  longer 
have  any  voice  or  vote  as  a  member  of  the  committee.  This  rule  shall  not  apply  to  a  committee  on 
which  the  President  is  a  regular  member. 

5.39  Committee  Consent  Calendar.  Any  committee  chair,  in  reviewing  matters  to  be  included  in  a 
committee  calendar,  will  determine  whether  there  are  routine,  non  controversial  items  which  would 
be  appropriate  for  inclusion  in  a  Consent  Calendar  section.  When  a  Consent  Calendar  is  utilized,  it 
shall  be  shown  as  a  singlenumbered  item. 

5.40  Committee  Hearings  on  Major  Policy  Issues.  When  a  measure  is  introduced  which  would 
create  or  revise  major  City  policy,  the  committee  to  which  the  measure  is  assigned  shall  not 
consider  the  measure  until  at  least  thirty  days  after  the  day  of  introduction.  The  provisions  of  this 
rule  shall  not  apply  to  the  routine  operations  of  the  departments  of  the  City,  or  when  a  legal  time 
limit  controls  the  hearing  timing.  The  determination  of  whether  a  measure  involves  a  major  policy 
issue  shall  initially  be  made  by  the  Clerk  of  the  Board,  subject  to  reversal  by  the  President  of  the 
Board.  The  provisions  of  this  rule  are  in  addition  to  the  requirements  of  Rule  5.27  which  requires, 
with  exceptions,  that  a  proposed  amendment  to  the  Municipal  Code  or  Administrative  Code  be 
available  to  the  public  for  six  days  prior  to  receiving  a  recommendation  by  a  Board  committee. 

6.  Legislative  Organization 

6.1  Organization  And  Election  Of  President.  At  twelve  o'clock  noon  on  the  8th  day  of  Januar\' 
next  following  their  election,  or  at  10:00  a.m.  on  the  following  business  day  if  the  8th  of  Januan.- 
falls  on  a  Saturday,  Sunday,  or  holiday,  the  newly  elected  and  continuing  members  of  the  Board  of 
Supervisors  shall  meet  at  the  legislative  chamber  in  the  City  Hall.  At  that  time  the  member 
receiving  the  highest  number  of  votes  at  the  last  preceding  supervisorial  election  shall  assume  the 
office  of  President  of  the  Board. 


6.2  Regular  Meetings  of  Board.  The  Board  shall  hold  a  regular  meeting  in  the  legislative  chamber 
in  the  City  Hall  each  week  at  2:00  p.m.  on  Monday,  unless  it  is  a  holiday,  in  which  case  the 
meeting  shall  be  held  on  the  next  regular  business  day.  The  Board  shall  not  meet  during  the  week 
after  Thanksgiving,  shall  not  meeting  between  December  24  and  December  31.  inclusive,  nor  on 
any  Monday  if  the  following  day  is  a  holiday,  unless  the  Board,  by  majority  vote,  decides  to  hold  a 
meeting  at  these  times. 

6.3  Special  Meetings  Of  Board.  A  special  meeting  of  the  Board  of  Supervisors  may  be  called  at 
any  time  by  the  President  of  said  Board,  or  by  a  majority  of  the  members  of  said  Board,  as  specified 
in  Section  2.8  of  the  San  Francisco  Administrative  Code. 

6.4  Attendance  At  Meetings.  Unless  excused,  all  members  of  the  Board  shall  be  in  their  respective 
seats  at  the  hour  appointed  for  each  regular,  special  or  recessed  meeting  of  the  Board.  No  member 
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shall  be  excused  from  attendance  at  a  Board  meeting  except  by  a  vote  of  the  majority  of  the 
members  present  or  from  a  portion  of  the  meeting  by  the  President. 

6.5  Committee  Appointments.  The  President  shall  appoint  the  membership  and  schedule  of  all 
standing  and  special  committees  and  their  respective  chairs  and  vice  chairs,  except  that  in  the  case 
of  a  joint  committee,  the  chair  of  the  committee  designated  first  by  the  President  in  the  order  of 
referral  shall  serve  as  chair  of  the  joint  committee  and  the  chair  of  the  committee  designated  second 
shall  serve  as  the  vice  chair  of  the  joint  committee. 

6.6  Board  Representatives.  The  President  shall  represent  the  Board  at  functions  within  and  outside 
the  City  and  County,  subject  to  fiscal  provisions  of  the  Charter,  and  may  designate  representatives 
of  the  Board  authorized  to  attend  meetings  and  conventions  of  other  organizations. 

6.7  Police  Officers.  The  Board  of  Supervisors  requests  the  Police  Department  to  provide  at  each 
meeting  of  the  Board,  at  least  one  police  officer,  and  such  additional  officers  as  the  department 
judges  to  be  appropriate 

6.8  Disorderly  Conduct.  The  presiding  officer  shall  order  removed  from  the  meeting  room  any 
person  who  commits  the  following  acts  in  respect  to  a  meeting  of  the  Board  of  Supervisors  or  of  a 
standing  or  special  committee: 

6.8.1  Disorderly,  contemptuous  or  insolent  behavior  toward  the  Board  or  committee  or  any 
member  thereof,  tending  to  interrupt  the  due  and  orderly  course  of  said  meeting; 

6.8.2  A  breach  of  the  peace,  boisterous  conduct  or  violent  disturbance,  tending  to  interrupt  the 
due  and  orderly  course  of  said  meeting; 

6.8.3  Disobedience  of  any  lawful  order  of  the  presiding  officer,  which  shall  include  an  order  to 
be  seated  or  to  refrain  from  addressing  the  Board  or  committee; 

6.8.4  Any  other  unlawful  interference  with  the  due  and  orderly  course  of  said  meeting. 

6.9  Conduct  Enforcement.  Any  person  removed  from  a  meeting  shall  be  excluded  from  further 
attendance  at  the  meeting  from  which  removed,  unless  permission  to  attend  be  granted  upon  motion 
adopted  by  a  majority  vote  of  the  Board  or  committee,  and  such  exclusion  shall  be  effected  by 
attendant  law  enforcement  officer  or  officers  upon  being  so  directed  by  the  presiding  officer.  Any 
law  enforcement  officer  or  officers  on  duty  and  in  attendance  at  the  meeting  or  whose  services  are 
commanded  by  the  presiding  officer  shall  carry  out  all  orders  and  instructions  given  by  the 
presiding  officer  for  the  purpose  of  maintaining  order  and  decorum  at  a  Board  or  committee 
meeting. 

6.10  Law  Violations.  In  addition  to  effecting  the  removal  of  any  person  who,  in  the  opinion  of  the 
presiding  officer,  has  violated  the  order  and  decorum  of  any  meeting,  such  presiding  officer  may 
direct  any  law  enforcement  officer  or  officers  to  place  such  person  under  arrest  for  violation  of 
Section  403  or  Section  415  of  the  California  Penal  Code,  or  Section  147  of  the  San  Francisco  Police 
Code,  or  any  other  applicable  law,  and  shall  cause  such  person  to  be  prosecuted  therefor,  the 
complaint  to  be  signed  by  such  presiding  officer,  the  Clerk  of  the  Board,  or  the  clerk  of  the 
meeting. 

6.11  President  Pro  Tem.  The  President  may  name  any  member  to  perfomi  the  duties  of  the 
President,  but  such  substitutions  shall  not  extend  beyond  adjournment. 

6.12  Vacancies.  As  vacancies  occur  in  legislative  chamber  seats,  in  offices  for  the  use  of  members 
and  their  staffs,  and  in  parking  spaces,  their  availability  shall  be  on  the  basis  of  seniority. 
Supervisors  and  their  staff  occupying  such  seats,  offices  and  car  stalls  shall  not  be  involuntarih' 
displaced  while  the  Supervisor  holds  office,  except  that  a  Supervisors  may  be  displaced  from  a  seat 
in  the  chamber  by  seniority  because  of  Presidential  succession,  and  in  that  event  the  Super\-isor 
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may  choose  to  occupy  either  a  vacant  seat  or  a  seat  occupied  by  a  Supervisor  with  less  seniority, 
who  in  turn  may  exercise  the  same  options. 

6.13  Legislative  Chamber.  The  legislative  chamber  shall  be  under  the  supervision  and  control  of 
the  President  of  the  Board  whether  the  Board  is  in  session  or  not.  Except  provided  in  this  rule,  it 
shall  be  used  solely  by  the  Board  and  its  standing  or  special  committees  for  the  transaction  of 
public  business  of  the  City  and  County.  If  not  required  for  such  use,  the  President  may  permit  its 
use  by  agencies  of  the  regional,  Federal,  State  or  City  and  County  governments  for  the  transaction 
of  public  business.  Application  for  such  use  shall  be  made  in  writing  to  the  Clerk  of  the  Board.  Any 
permission  so  granted  may  be  canceled  or  revoked  by  the  President,  where  necessary  for  the 
protection  of  City  and  County  property,  the  preservation  of  order,  or  other  sufficient  reason.  Such 
permission  shall  be  canceled  or  revoked  by  the  President  if  and  when  it  shall  appear  that  the 
legislative  chamber  will  be  required  for  use  of  the  Board  or  its  committees.  When  Board  and 
committee  assignments  will  permit,  the  chamber  may  be  authorized  by  the  President  for  use  by 
others  in  conducting  formal  ceremonies  such  as  swearing  in  members  of  the  judiciary  and 
commissions;  also,  for  use  by  commissions  and  official  or  quasi  official  groups  on  which  a  member 
or  members  of  the  Board  of  Supervisors  serves  and  will  be  in  attendance;  and  similar  commission 
or  groups  involving  direct  participation  and  attendance  by  the  Mayor,  if  the  request  is  made  by  the 
Mayor  The  President  shall  assign  seats  in  the  legislative  chamber  to  properly  accredited  news 
media  representatives  and  public  officials.  The  chamber  shall  be  used  only  for  governmental 
purposes.  The  President  shall  not  permit  the  chamber  to  be  used  by  private  or  non-profit  groups  no 
matter  how  worthy  their  cause. 

6.14  Subpoenas.  Whenever  the  subpoena  power  of  the  Board  is  to  be  exercised  in  an  inquiry 
conducted  pursuant  to  the  provisions  of  the  Charter,  the  subpoena  shall  be  issued  upon  a  motion 
duly  seconded,  with  an  affirmative  vote  of  a  majority  of  the  members  present,  which  subpoena  shall 
be  issued  and  authenticated  in  the  name  of  the  Board  of  Supervisors  by  the  Clerk  of  said  Board. 
Any  person  refusing  to  obey  such  subpoena  or  to  produce  such  books,  papers,  testimony  or  other 
evidence  shall  be  deemed  in  contempt  and  shall  be  subject  to  proceedings  and  penalties  as  provided 
by  general  law  in  such  instances. 

6.15  Smoking  Prohibited.  Smoking  in  the  Board  of  Supervisors'  legislative  chamber  and  in  its 
committee  room  is  prohibited. 

6.16  Outside  Boards  and  Commissions.  Each  member  of  the  Board  is  restricted  to  serving  on  no 
more  than  two  outside  Boards  or  commissions  which  remunerate  service  unless  every  Board 
member  has  been  polled  in  order  of  seniority  and  declined  to  serve. 

6.17  Management  Audits.  It  is  the  policy  of  the  Board  of  Supervisors  that  each  program  of  the  city 
and  county  and  the  Redevelopment  Agency  (over  whose  budget  the  Board  has  jurisdiction)  be  the 
subject  of  a  performance  or  management  audit  at  least  once  every  eight  years.  It  shall  be  the 
function  of  these  audits  to  ensure  that  city  departments  and  the  agency  make  prudent  and  efficient 
use  of  City  resources  and  that  the  departments  and  Agency  effectively  perform  the  functions 
assigned  to  them  by  the  charter  and  applicable  laws. 

6.18  Audit  Schedule.  No  later  than  the  15th  of  January  each  year,  the  Budget  Analyst  and  the 
Controller  shall  submit  to  the  Board  of  Supervisors  a  proposed  schedule  of  performance  and 
management  audits  to  be  conducted  of  programs  of  city  and  county  departments  and  the  agency. 
Priorities  to  be  used  in  developing  the  proposed  schedule  shall  include  programs  that  have  never 
undergone  a  management  audit,  programs  that  have  gone  the  longest  period  of  time  since  their  last 
management  audit,  and  such  other  criteria  as  may  be  approved  by  the  Audit  Committee. 

6.19  Approval  of  Schedule.  The  Board  of  Supervisors  shall  review  and  approve  by  resolution  the 
schedule  of  performance  and  management  audits  within  60  days  of  its  receipt.  Prior  to  approving 
the  proposed  audit  schedules  the  Board  of  Supervisors  may  modify,  add,  or  delete  items  from  the 
schedule.  Nothing  in  these  rules,  however,  shall  restrict  the  Controller  from  conducting  an  audit  of 
any  program  or  department  at  any  time. 
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6.20  Meeting  Absences.  Each  Supervisor  shall  notify  the  President,  affected  Committee  chairs,  and 
the  Clerk  of  the  Board  of  all  anticipated  absences  from  Board  and  Committee  meetings  on  forms  to 
be  provided  by  the  Clerk. 

The  End 
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Section  1 .  Public  Participation.  Municipal  Government  works  effectively  only 
with  effective  public  participation.  This  section  describes  the  formal  interaction  of 
the  public  with  the  Board  of  Supervisors. 

Section  2.  Legislative  Process.  The  Board  of  Supervisors  takes  action  by 
adopting  ordinances  and  resolutions.  This  section  describes  how  they  are 
introduced,  considered,  and  adopted. 

Section  3.  Order  of  Business.  The  chronological  order  of  events  at  meetings 
of  the  Board  of  Supervisors. 

Section  4.  Parliamentary  Procedure.  The  rules  for  the  conduct  of  meetings, 
similar  to  Roberts  Rules  of  Order  but  modified  for  comply  with  requirements  of 
state  law,  the  1996  city  charter,  and  local  conditions. 

Section  5.  Legislative  Committees.  Committees  of  the  Board  of  Supervisors 
are  very  strong.  Most  of  their  recommendations  are  accepted  by  the  full  Board 
of  Supervisors.  This  section  lists  the  committees  and  describes  how  they  work. 

Section  6.  Legislative  Organization.  This  section  describes  how  the  Board  is 
organized  and  a  variety  of  details  affecting  the  interaction  of  members  of  the 
Board  of  Supervisors. 

Commentary  on  the  1996  Revision  to  the  Rules  of  Order 

The  1996  Charter,  adopted  by  the  voters  in  November  1995  effective  July  1,  1996, 
specifically  provides  for  some  new  rules  to  be  adopted  by  the  Board.  The  Charter  also 
changes  many  procedures  so  that  new  rules  are  appropriate  and  several  existing  rules 
should  be  amended.  In  addition,  recent  amendments  to  the  state's  Ralph  M.  Brown  Act 
concerning  open  meetings  and  the  recent  adoption  of  the  San  Francisco  Sunshine 
Ordinance  make  several  previous  rules  obsolete  or  in  need  of  change. 

The  Board  of  Supervisors  has  attempted  to  write  these  rules  so  that  they  are  in  language 
understandable  not  only  by  lawyers  and  parliamentarians,  but  by  the  average  San 
Franciscan. 

Most  of  the  practices  found  in  these  rules  are  required  by  state  law,  by  charter,  or  by  the 
need  to  have  an  effective  system  for  adopting  city  legislation. 
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1 .  Public  Participation 

1.1  Public  Participation  Policy.  It  is  the  policy  of  the  City  and  County  of  San 
Francisco  and  of  the  Board  of  Supervisors  to  encourage  and  permit  public  testimony 
before  every  ordinance  and  every  resolution  is  acted  on  by  the  Board. 

1.2  Committee  System.  The  committee  system  of  the  Board  is  designed  to  hear 
effective  public  testimony  for  and  against  proposed  legislation  and  to  hear  suggestions 
for  amendments. 

1.3  WHen  No  Committee  Hearing  Is  Held.  On  the  infrequent  occasions  when  the  full 
Board  considers  legislation  which  has  not  been  considered  by  a  committee,  public 
testimony  is  welcomed  at  the  full  Board  meeting.  This  is  done  at  the  "Public  Comment" 
portion  of  the  Board  meeting. 

1.4  No  Duplication.  After  a  committee  has  provided  the  opportunity  for  public 
testimony  and  forwarded  an  ordinance  or  resolution  to  the  full  Board,  the  Board  does 
not  provide  a  second  opportunity  for  public  testimony  at  the  full  Board  meeting.  Thus 
public  testimony  at  meetings  of  the  full  Board  is  not  permitted  when  an  opportunity  has 
been  given  at  a  committee  hearing  for  testimony  on  that  item. 

1.5  General  Public  Comment.  Each  regular  and  special  meeting  of  the  Board  of 
Supervisors  shall  provide  an  opportunity  at  the  appropriate  place  on  the  agenda  for 
Public  Comment.  This  is  an  opportunity  for  members  of  the  public  to  directly  address 
the  Board  on  items  of  interest  to  the  public  that  are  within  the  subject  matter  jurisdiction 
of  the  Board,  including  items  for  which  immediate  adoption  has  been  moved,  and 
excluding  items  which  have  been  considered  by  a  Board  committee.  When  that  item  is 
reached,  members  of  the  public  may  address  the  Board  for  up  to  three  minutes.  The 
President,  or  the  Board,  may  limit  the  total  testimony  to  30  minutes.  At  the  conclusion 
of  such  comments,  the  Board  may  not  lawfully  take  action  to  approve  or  disapprove  a 
new  proposal  which  is  not  on  the  agenda,  but  may  refer  the  proposal  to  a  city  official  for 
review. 

1.6  Comment  at  Committee  Meetings.  At  committee  meetings,  public  comment  is 
welcome  on  any  item  on  the  agenda.  Public  comment  is  not  provided  on  other  matters, 
because  the  only  jurisdiction  each  committee  has  is  to  consider  items  which  have  been 
referred  to  the  committee  and  advertised  in  the  official  newspaper. 
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1.7  Subjects  Addressed.  Persons  addressing  the  Board  of  Supervisors  or  a 
committee  at  a  public  hearing  shall  confine  their  remarks  to  the  question  before  the 
Board  or  committee. 

1 .8  Open  Sessions.  Every  meeting  of  the  Board  of  Supervisors  is  open  to  the  public. 
Every  meeting  of  the  Board  of  Supervisors  is  advertised  in  the  official  newspaper  of  the 
City.  The  Board  shall  not  close  any  part  of  its  meeting  to  the  public  for  "closed 
sessions,"  sometimes  referred  to  as  "executive  session,"  except  in  strict  observance  of 
the  California's  Ralph  M.  Brown  Act  (California's  open  meeting  law)  and  the  San 
Francisco  Sunshine  Ordinance. 

1 .9  Closed  Sessions.  Closed  sessions  may  only  be  held  concerning: 

1.9.1  Litigation.  To  meet  with  the  City  Attorney  or  Deputy  City  Attorney  to 
consider  litigation  (not  legislation)  which  has  been  filed,  or  which  is  highly  likely 
to  be  filed,  by  another  party,  or  to  consider  having  the  City  file  litigation. 

1.9.2  Labor  Negotiations.  To  meet  with  the  City's  representatives  to  instruct 
them  in  negotiations  with  labor  unions  and  other  employee  representatives.  The 
Board  may  not  meet  in  a  closed  session  to  do  the  actual  negotiations  with  labor 
representatives  present. 

1.9.3  Emergencies.  To  meet  with  law  enforcement  officials  and  other  officials  in 
the  event  of  natural  or  human  caused  emergencies  which  cause  a  threat  to  the 
public  services  or  facilities. 

1.9.4  Personnel.  To  consider  hiring,  or  firing,  or  evaluating  the  performance  of 
the  Clerk  of  the  Board.  The  Board  may  not  meet  in  closed  session  to  consider 
the  appointment  of  a  member  of  a  commission  or  of  a  department  head. 

1.10  Written  Communications.  San  Franciscans  are  encouraged  to  write  to  the 
Board  of  Supervisors  concerning  municipal  issues.  When  written  communications 
addressed  to  the  Board  of  Supervisors  are  received,  the  Clerk  shall  list  them  on  the  rear 
of  the  of  the  next  available  printed  agenda.  When  holidays  do  not  interfere, 
communications  received  prior  to  each  Wednesday  noon  shall  be  listed  on  the  printed 
agenda  for  the  following  Monday.  Communications  relating  to  matters  pending  before 
the  Board  or  one  of  its  committees  shall  be  placed  in  the  file  concerning  that  matter. 

1.11  Public  Hearings.  During  public  hearings  required  by  law  on  appeals  from  certain 
City  Planning  Commission  actions,  the  order  of  testimony  and  time  limits  shall  be: 

Appellant  or  appellant  representative  10  minutes 

Persons  supporting  appellant  3  minutes  each 

City  Planning  Commission  representative  10  minutes 
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Leader  of  the  opposition  to  the  granting  of  the  appeal  1 0  minutes 

Persons  opposing  the  appeal  3  minutes  each 

Appellant  3  minute  rebuttal. 

The  President  shall  provide  for  a  similar  order  for  hearings  on  other  appeals  permitted 
by  law. 

1.12  Audience  Activity.  Although  the  Board  welcomes  public  testimony,  either  at 
Committee  meetings  or  at  full  Board  meetings,  persons  in  the  audience  shall  not  vocally 
express  support  or  opposition  to  statements  by  Supervisors  or  by  persons  testifying. 
Thus  applause  and  booing  are  both  prohibited.  Persons  shall  not  bring  signs  into  the 
chamber  nor  display  signs  in  the  chamber.  Small  signs,  however,  may  be  worn  on 
clothing. 

1.13  Speaker  Identification.  Speakers  at  full  Board  meetings  and  at  committee 
meetings,  are  requested,  but  not  required,  to  identify  themselves  and  fill  out  cards 
placed  near  the  public  microphone.  The  information  is  used  to  help  prepare  the 
minutes  of  the  meetings. 

1.14  Comment,  Not  Debate.  During  "Public  Comment,"  before  the  full  Board,  remarks 
shall  be  addressed  to  the  Board  as  a  whole,  not  to  individual  Board  members  and  not  to 
the  audience.  Board  members  shall  not  enter  into  debate  or  discussion  with  speakers 
during  public  comment.  The  President  may  request  a  city  official  to  investigate  an  issue 
raised  and  later  report  to  a  committee  or  to  the  Board. 
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2.  Legislative  Process 


The  following  describes  the  normal  process  of  considering  ordinances  and  resolutions. 

2.1  Board  Actions.  The  Board  of  Supervisors  shall  act  only  by  Ordinance,  Resolution, 
or  Formal  Motion.  All  Ordinances,  Resolutions,  and  formal  Motions  shall  be  referred  to 
committee  before  consideration  by  the  Board,  except  for 

2.1.1  ordinances  which  meet  the  strict  standards  of  the  Brown  Act  and  court 
decisions  concerning  emergency  ordinances  and  which  are  approved  by  at  least 
eight  members  of  the  Board, 

2.1.2  resolutions  on  the  printed  for  adoption  without  committee  reference 
calendar  adopted  by  a  unanimous  vote, 

2.1.3  measures  not  on  the  printed  agenda,  considered  on  the  imperative 
calendar,  which  meet  the  strict  standards  of  the  Brown  Act  and  the  Sunshine 
Ordinance,  and  which  are  adopted  by  unanimous  vote,  and 

2.1.4  motions  which  are  of  a  quasi-judicial  nature  (such  as  action  on  appeals 
from  Planning  Commission  actions)  and  on  a  very  limited  number  of  matters 
specified  in  the  charter  in  which  the  Mayor  has  no  role  (such  as  placing  charter 
amendments  or  ordinances  or  declarations  of  policy  on  the  ballot),  and  (e) 
motions  which  are  purely  parliamentary  in  nature. 

2.2  Ordinance  Writing.  The  City  Attorney's  office  normally  writes  proposed 
ordinances.  Requests  to  prepare  proposed  ordinances  are  submitted  by  the  Mayor,  by 
Department  Heads,  and  by  members  of  the  Board  of  Supervisors.  The  request 
indicates  what  the  requester  desires  to  accomplish  and  sometimes  includes  draft 
language.  When  a  Board  member  desires  an  ordinance  to  be  prepared,  the  Supervisor 
normally  completes  an  "Introduction  Form"  and  presents  it  to  the  Clerk  of  the  Board. 
The  Supervisor  also  may  make  the  request  during  the  "Roll  Call  for  Introductions" 
portion  of  a  Board  meeting.  The  Clerk  shall  promptly  forward  the  request  to  the  City 
Attorney. 

2.3  Approval  as  to  Form.  Ail  proposed  ordinances  shall  be  approved  as  to  form  by 
the  City  Attorney  prior  to  introduction.  Resolutions  concerning  interim  zoning  controls 
and  bonds  must  first  be  approved  by  the  City  Attorney. 
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2.4  Digests.  The  Board  of  Supervisors  requests  the  City  Attorney  to  prepare  a  brief 
digest  of  each  proposed  ordinance  of  more  than  two  pages,  preferably  available  at  the 
time  of  ordinance  introduction.  Such  digest  shall  explain  in  as  simple  English  as 
possible  the  effects  of  the  ordinance  on  existing  law.  When  amendments  are  made  to  a 
proposed  ordinance,  by  committee  or  by  the  Board,  which  change  the  effect  of  the 
ordinance,  the  Board  requests  the  City  Attorney  to  revise  the  digest.  The  Clerk  shall 
distribute  digests  to  each  Supervisor  and  place  digests  in  the  file. 

2.5  Resolution  Writing.  Resolutions  are  normally  prepared  by  a  Supervisor  or  by  a 
department  requesting  the  action.  More  complex  resolutions  are  sometimes  prepared 
by  the  City  Attorney  based  on  a  draft  submitted  by  a  Supervisor  or  department. 
Citizens  occasionally  submit  drafts  of  proposed  resolutions  to  individual  Supervisors. 

2.6  Grant  Applications.  Resolutions  approving  grant  applications  shall  be 
accompanied  by  a  Grant  Information  Sheet  and  by  a  "disability  access  checklist"  and 
before  submittal  must  be  approved  by  the  Mayor  and  by  the  Controller's  Grants  Division 

2.7  Format  and  Supplemental  Information.  The  Rules  Committee  may  prescribe 
requirements  for  the  format  of  proposed  ordinances  and  resolutions,  the  information  to 
be  supplied  in  support,  and  regulations  necessary  or  desirable  to  orderly  consideration 
and  processing. 

2.8  Legislative  Introductions.  Supervisors  and  the  Mayor  may  introduce  measures 
and  other  matters  either  (a)  at  the  portion  of  a  meeting  designated  "roll  call  for 
introductions"  or  (b)  at  any  time  by  presenting  them  to  the  Clerk,  with  the  personal 
signatures  of  Supervisors  or  the  Mayor  or  their  designee  attached.  Department  heads, 
with  the  specific  or  blanket  approval  of  the  Mayor,  may  submit  proposed  legislation  to 
the  Clerk,  in  which  case  titles  of  the  legislation  shall  be  printed  at  the  rear  of  the  next 
available  agenda  of  the  Board  and  introduced  by  the  President. 

2.9  Time  Limits.  When  the  Clerk  receives  proposed  legislation  for  consideration  by 
the  Board,  in  writing  and  in  the  form  prescribed  by  the  Rules  Committee  or  the  Clerk 
before  12:00  o'clock  noon  of  the  Wednesday  preceding  the  regular  Monday  meeting  of 
the  Board,  the  Clerk  shall  print  the  title  of  the  measure  at  the  rear  of  the  Monday 
agenda. 
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2.10  Subject  Hearings.  A  Supervisor  may  introduce  a  request  for  a  committee 
hearing  on  a  subject  matter  without  having  legislation.  The  Board  prefers  that 
legislation  be  introduced  so  the  public  will  be  aware  of  possible  action  to  be  taken  on  an 
issue.  When  a  Supervisor  does  not  have  sufficient  knowledge  of  an  issue  to  write 
proposed  legislation,  or  to  request  the  City  Attorney  to  write  proposed  legislation,  and  a 
Supervisor  desires  a  hearing  on  a  subject  matter,  the  sponsor,  at  the  time  of 
introduction,  shall  submit  a  description  of  the  purpose  of  the  hearing,  including  a 
statement  of  what  the  sponsor  wishes  to  accomplish  to  the  extent  possible.  The  Clerk 
of  the  Board  shall  place  the  description  in  the  file  concerning  the  hearing. 
[Rev.  9/29/97;  056-97-004] 

2.11  Committee  Reference.  The  President  of  the  Board  shall  refer  proposed 
legislation  and  subject  matter  hearing  requests  to  one  of  the  standing  or  special 
committees  for  public  hearing. 

2.12  Authors  and  Sponsors.  The  Clerk  shall  include  on  every  measure  introduced, 
the  name  of  the  author  and  any  sponsors  or  co-sponsors. 

2.13  Pending  Legislation.  Unless  otherwise  provided,  legislation  shall  be  referred  to 
committee  and  placed  by  the  Clerk  on  the  committee's  pending  list  and  placed  on  a 
committee  calendar  (agenda).  The  fiscal  committee  meets  each  Wednesday.  Other 
standing  committees  usually  meet  twice  a  month.  Committee  chairs  have  wide  latitude 
on  whether  and  when  to  calendar  matters  for  hearing.  Legislation  is  advertised  to  be 
heard  at  a  committee  meeting.  Committees  may  not  consider  matters  which  have  not 
been  advertised  in  the  official  newspaper. 

2.14  Committee  Action.  In  order  to  be  sent  to  the  full  Board,  legislation  needs 
favorable  votes  from  two  of  the  three  members  of  a  committee,  as  introduced  or  as 
amended  by  the  committee.  A  committee  may  send  legislation  to  the  full  Board  with  its 
recommendation  or  "without  recommendation"  or  with  a  recommendation  of  "do  not 
pass."  Other  common  committee  actions  are  to  "continue  for  one  month,"  "continue  to 
the  call  of  the  chair,"  or  "table."  If  a  committee  has  not  acted  on  an  ordinance  or 
resolution  within  30  days  after  its  referral  to  committee,  any  member  of  the  Board  may 
cause  the  matter  to  be  "called  from  committee"  and  considered  by  the  full  Board. 

2.15  Imperative  Calendar.  The  Imperative  Calendar  includes  proposed  resolutions 
which  are  purely  commendatory  or  when  failure  to  take  action  would  result  in  serious 
injury  to  the  public  interest,  and  which  are  not  the  printed  agenda,  and  emergency 
measures  shall  be  filed  with  the  Clerk  prior  to  1 1 :00  o'clock  a.m.  of  the  day  of  the  Board 
meeting  at  which  it  is  intended  that  such  measures  shall  be  acted  on.  The  Clerk  shall 
distribute  such  resolutions  or  emergency  ordinances  to  members  of  the  Board. 
Supervisors  shall  present  these  to  the  Board  during  the  "Roll  Call  for  Introductions." 

2.16  Board  Action.  Unless  otherwise  provided  by  state  law,  charter,  or  ordinance,  the 
favorable  vote  of  six  of  the  eleven  members  of  the  Board  of  Supervisors  is  required  for 
the  approval  of  an  ordinance  or  resolution  or  non-parliamentary  motion.  For 
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ordinances,  this  must  be  done  at  two  separate  meetings  which  occur  at  least  five  days 
apart.  Resolutions  which  have  not  been  referred  to  committee  may  only  be  adopted  by 
unanimous  vote  of  all  members  present.  The  Clerk  shall  publish  at  the  rear  of  the 
Rules  of  Order  a  list  of  actions  which  require  more  than  a  majority  vote  of  the  members 
present. 

2.17  Transmittal  to  the  Mayor.  No  later  than  the  day  following  final  passage  or 
adoption  by  the  Board  of  Supervisors,  the  Clerk  of  the  Board  shall  transmit  to  the  Mayor 
ordinances  and  resolutions  with  a  certificate  indicating  the  name  of  each  Supervisor 
and  whether  that  Supervisor  voted  for  or  against  the  legislation  or  was  absent.  The 
Clerk  shall  also  transmit  to  the  Mayor  proposed  ordinances  or  resolutions  defeated  by 
vote  of  the  Board. 

2.18  Action  by  tiie  Mayor.  Within  ten  calendars  days  of  receipt  of  legislation,  the 
Mayor  shall  return  the  legislation  to  the  office  of  the  Board  of  Supervisors.  When  the 
Mayor  receives  the  legislation  on  a  Tuesday,  the  Mayor  has  until  Friday  midnight  of  the 
following  week  to  return  the  Legislation  to  the  Board.  When  a  holiday  results  in  a  Board 
meeting  on  Tuesday  and  transmittal  of  legislation  to  the  Mayor  on  Wednesday,  the 
Mayor  has  until  midnight  Saturday  of  the  following  week  to  return  the  legislation  to  the 
Board.  The  Mayor  has  three  choices.  The  Mayor  may: 

2.18.1  sign  the  legislation  in  which  case  it  becomes  law. 

2.18.2  return  the  legislation  unsigned,  in  which  case  the  legislation  is  deemed 
approved. 

2.18.3  disapprove  and  veto  the  legislation,  in  which  case  the  Board  of 
Supervisors  may  override  the  veto  and  approve  the  legislation  within  30  days  by 
an  affirmative  vote  of  not  less  than  2/3  of  the  full  membership  of  the  Board,  eight 
votes. 

2.19  Unreturned  Legislation.  If  the  Mayor  fails  to  return  the  legislation  to  the  Clerk  by 
the  end  of  the  tenth  day  following  transmittal  to  his  office,  the  legislation  is  deemed 
approved. 

2.20  Effective  Dates.  An  ordinance  concerning  purely  administrative  matters, 
ordinances  calling  elections,  appropriating  money  and  levying  taxes,  and  such  other 
ordinances  as  provided  by  the  charter,  go  into  effect  when  the  Mayor  returns  the 
approved  legislation  to  the  Board,  or,  if  not  acted  on  by  the  Mayor,  at  the  end  of  the  ten 
day  period  for  consideration  by  the  Mayor,  or  after  a  veto  is  overridden.  Other 
ordinances  shall  go  into  effect  at  the  beginning  of  the  31st  day  after  such  actions  if  no 
referendum  petition  is  filed. 

2.21  Honors.  The  Board  of  Supervisors  shall  issue  honors  in  the  following  categories: 
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2.22  Engrossed  Resolutions.  Such  resolutions  shall  be  prepared  for  supervisors 
leaving  office;  department  heads  leaving  the  City  service  after  at  least  ten  years  of 
service  with  the  City;  and  Mayors,  members  of  Congress,  and  members  of  the  State 
Legislature  upon  leaving  office. 

2.23  Certificates  of  Honor.  Each  member  of  the  Board  of  Supervisors  is  authorized 
to  issue  up  to  5  Certificates  of  Honor  a  month  on  behalf  of  the  Board  of  Supervisors 
without  further  Board  action  in  accordance  with  the  following  procedure:  (1)  No 
certificate  shall  be  issued  to  a  person  or  entity  which  has  received  a  certificate  within 
the  previous  twelve  months;  (2)  Each  Supervisor  desiring  to  issue  a  Certificate  of  Honor 
shall  list  the  name  of  the  proposed  recipient  on  a  computer  document  provided  by  the 
Clerk  and  available  to  each  Supervisor's  Office;  (3)  Supervisors  may  indicate  their 
desire  to  join  in  sponsoring  the  certificate.  The  primary  sponsor  shall  then  permit  the 
additional  Supervisors  to  sign  the  certificate. 

2.23(a)  Customer  Service  Awards.  Each  member  of  the  Board  of  Supervisors  is 
authorized  to  issue  up  to  5  Customer  Service  Awards  each  month  on  behalf  of  the 
Board  of  Supervisors  without  further  Board  action  in  accordance  with  the  following 
procedures:  (1 )  No  certificate  shall  be  issued  to  a  person  or  entity  which  has  received  a 
certificate  within  the  previous  twelve  months;  (2)  Each  Supervisor  desiring  to  issue  a 
Customer  Service  Award  shall  list  the  name  of  the  proposed  recipient  on  a  computer 
document  provided  by  the  Clerk  and  available  to  each  Supervisor's  Office;  (3) 
Supervisors  may  indicate  their  desire  to  join  in  sponsoring  the  certificate.  The  primary 
sponsor  shall  then  permit  the  additional  Supervisors  to  sign  the  certificate;  (4)  This 
award  shall  be  reserved  for  employees  of  the  City  and  County  of  San  Francisco  for 
outstanding  customer  service  in  the  performance  of  their  duties.  [Rev.  8/3/98;  98-1019] 

2.24  Letter  of  Commendation.  Each  member  of  the  Board  of  Supervisors  is 
authorized  to  issue  Letters  of  Commendation  in  the  name  of  the  Board  of  Supervisors 
without  limit  as  to  number. 

2.25  Form  of  Honors.  The  Clerk  of  the  Board  shall,  after  consultation  with  the 
President  of  the  Board,  prescribe  the  form  for  each  of  these  honors,  and  shall  facilitate 
the  preparation  of  such  Certificates  and  Letters  by  the  staffs  of  individual  Supervisors. 

2.26  Emergency  Ordinances.  Emergency  ordinances  may  be  adopted  only  with  the 
affirmative  vote  of  eight  members.  They  must  be  real  emergencies.  They  require  a 
vote  on  only  one  day.  They  go  into  effect  as  soon  as  signed  by  the  Mayor.  Emergency 
Ordinances  expire  61  days  after  their  passage.  Promptly  after  the  passage  of  an 
emergency  ordinance,  the  Clerk  of  the  Board  shall  refer  to  the  appropriate  committee 
an  ordinance  which  would  extend  the  provisions  of  the  emergency  ordinance  beyond  its 
61st  day.  The  chair  of  the  committee  shall  schedule  a  committee  hearing  on  the 
extending  ordinance  so  that  the  full  Board  may  first  act  on  the  extending  ordinance  not 
later  than  the  50th  day  after  the  passage  of  the  emergency  ordinance. 
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2.27  Rate  Review.  When  a  proposed  rate  or  charge  is  received  from  the  Mayor,  the 
Clerk  shall  promptly  refer  the  matter  to  the  Finance  Committee  so  that  the  Board  may 
act  within  30  days  as  required  by  Section  2.109  of  the  1996  Charter. 

2.28  Bonding  Requirements.  The  Board  shall  annually  review  the  bonding 
requirements  for  public  officials  as  required  by  1996  Charter  Section  2.112.  The  Clerk 
shall  annually  refer  to  the  Finance  Committee  legislation  providing  for  bonding  of  public 
officials. 

2.29  Appointment  Consideration.  When  the  Mayor  appoints  members  of  charter 
Boards  and  commissions  whose  appointments  are  subject  to  rejection  by  the  Board  of 
Supen/isors.  the  Clerk  shall  promptly  notifv'  each  member  of  the  Board  of  Supen/isors  in 
writing  and  shall  give  public  notice  of  the  appointment  by  listing  it  at  the  rear  of  the  next 
available  Board  agenda.  If  a  Supervisor  desires  a  hearing  to  be  held  on  the 
appointment,  the  Supervisor  promptly  shall  notify  the  Clerk  in  writing.  Upon  receipt  of 
such  notice  from  a  Supen/isor.  the  Clerk  shall  refer  the  appointment  to  the  Rules 
Committee  so  that  the  Board  may  consider  the  appointment  and  act  within  30  days  of 
the  appointment  as  provided  by  Section  3.100,  item  17,  of  the  1996  Charter. 
[Rev.  1/13/97;  056-97-003] 

2.30  General  Plan  Amendments.  When  proposed  general  plan  amendments  are 
received  from  the  Planning  Commission,  the  Clerk  shall  promptly  refer  the  amendments 
to  the  committee  which  considers  land  use  issues  since  the  Board  of  Supervisors  is 
required  by  1 996  Charter,  section  4. 1 05  to  act  within  90  days. 

2.31  Executive  Branch  Reorganization.  When  the  Mayor  submits  proposed 
executive  branch  reorganizations  to  the  Board  of  Supen/isors.  the  Clerk  shall  promptly 
submit  the  proposal  to  the  Rules  Committee  so  that  the  Board  may  act  within  30  days 
as  provided  by  1996  Charter,  section  4.128. 

2.32  Election  Fees.  The  Clerk  of  the  Board  shall  ensure  that  legislation  establishing 

election  fees  is  submitted  to  the  Board  of  Supen/isors  in  time  for  action  before  the 
second  Monday  in  December  as  required  by  1996  Charter,  section  13.109. 

2.33  Proposed  Charter  Amendments.  Any  proposal  for  amendment  of  the  charter 
ordered  submitted  to  the  electors  by  the  Board  of  Supen/isors  on  its  own  motion  shall 
be  ordered  pursuant  to  the  provisions  of  applicable  state  law,  with  the  further  limitations 
imposed  as  follows: 

2.33.1  Introduction;  referral  to  committee;  committee  report.  A  proposed  charter 
amendment  shall  be  introduced  by  a  Board  member  at  a  regular  Board  meeting 
held  not  less  than  168  days  prior  to  the  election  at  which  it  is  to  be  acted  upon  by 
the  electors.  At  that  time,  the  sponsor  shall  submit  complete  text.  The 
introduction  of  a  "skeletal"  charter  amendment  shall  not  satisfy  the  requirements 
of  this  section.   Upon  introduction,  the  proposed  charter  amendment  shall  be 
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referred  to  the  appropriate  Board  committee  for  public  hearing.  [Rev.  9/29/97; 
056-97-005] 

2.33.2  Referral  to  city  attorney.  Immediately  after  its  reference  to  committee, 
any  proposed  charter  amendment  which  has  not  been  prepared  or  approved  as 
to  form  by  the  city  attorney  shall  be  transmitted  by  the  Clerk  to  the  city  attorney 
for  preparation  or  approval  as  to  form.  The  city  attorney  shall  return  it  to  the 
Board  prepared  or  approved  as  to  form,  or  a  negative  report  in  lieu  thereof, 
within  10  days  after  receipt  from  the  Clerk. 

2.33.3  Controller's  statement.  Immediately  after  reference  to  committee  and 
preparation  or  approval  as  to  form  by  the  city  attorney,  such  proposed  charter 
amendment  shall  be  referred  by  the  Clerk  to  the  controller.  The  committee  shall 
not  report  it  to  the  Board,  nor  shall  the  Board  order  it  submitted  to  the  electors, 
prior  to  receipt  of  the  controller's  written  statement  pursuant  to  the  Charter, 
analyzing  the  proposal  as  to  its  cost.  The  controller's  statement  shall  be 
submitted  to  the  Board  within  ten  days  after  the  controller's  receipt  of  the 
proposed  charter  amendment. 

2.33.4  Referral  to  mayor,  and  other  city  officials  and  boards  or  commissions. 
Immediately  after  its  reference  to  committee  and  preparation  or  approval  as  to 
form  by  the  city  attorney,  any  proposed  charter  amendment  shall  be  referred  by 
the  Clerk  to  the  mayor,  department  heads  and  appropriate  Boards  and 
commissions  for  comment,  as  desired,  as  to  the  effect  upon  any  matters  within 
their  respective  jurisdictions. 

2.33.5  Amendments  to  proposed  charter  amendments.  An  amendment  of 
substance  to  a  proposed  charter  amendment,  submitted  to  the  Board  or  a  Board 
committee,  shall  be  referred  by  the  Clerk  to  the  city  attorney  for  preparation  or 
approval  as  to  form  and  shall  be  returned  to  the  Clerk  by  the  city  attorney  within 
seven  days  after  receipt.  Thereupon,  the  Clerk  shall  transmit  it  to  the  controller, 
and  to  the  mayor,  department  heads  and  appropriate  Boards  and  commissions 
for  comment,  as  desired,  as  to  the  effect  thereof  upon  any  matters  within  their 
respective  jurisdictions. 

2.33.6  Committee  report  and  Board  action.  The  committee  before  which  a 
proposed  charter  amendment,  or  an  amendment  thereto,  is  pending,  shall  not 
report  it  to  the  Board,  and  the  Board  shall  not  order  it  submitted  to  the  electors, 
prior  to  ten  days  after  referral  to  the  mayor,  and  other  city  officials. 

2.33.7  Order  of  submission  to  electorate.  At  least  six  days  must  intervene 
between  the  first  appearance  of  a  proposed  charter  amendment  before  the 
Board  as  a  referral  from  committee  and  any  Board  order  of  submission  to  the 
electorate.  Said  order,  if  any,  must  be  made  not  less  than  ninety  days  prior  to 
the  election  mentioned  herein. 
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2.33.8  Modification  of  time.  Notwithstanding  the  provisions  of  other  rules,  the 
Board  of  Supervisors  may,  by  motion  adopted  by  a  majority  vote  of  all  members 
thereof,  shorten,  extend  or  otherwise  modify  the  time  fixed  in  these  rules  for  the 
performance  of  any  act  by  an  officer.  Board  or  commission  concerning  a  charter 
amendment. 

2.34  State  and  Federal  Legislation.  Each  resolution  which  would  support  or  oppose 
legislation  pending  before  the  California  Legislature  or  the  United  States  Congress  shall 
be  accompanied,  at  the  time  of  introduction,  by  a  copy  of  the  bill  under  consideration. 
The  Clerk  of  the  Board  shall  not  accept  for  introduction  any  such  resolution  without  the 
required  bill.  Sponsors  of  such  resolutions  are  requested  to  provide  information  at  the 
time  of  introduction,  as  to  whether  such  organizations  as  the  California  State 
Association  of  Counties,  the  League  of  California  Cities,  or  the  National  League  of 
Cities  have  taken  positions  in  support  of  or  opposed  to  the  pending  bills.  [Rev.  2/2/98; 
056-97-008] 

2.35  Non-Profit  Organizations.  The  following  procedures  are  to  be  used  for  appeals 
to  the  Board  of  Supervisors  concerning  public  access  to  records  and  minutes  of  board 
of  directors  of  non-profit  organizations: 

(a)  A  request  for  review  by  the  Board  of  Supervisors  shall  be  made  in  writing. 

(b)  The  request  shall  be  filed  with  the  Clerk  within  ten  calendar  days  of  the  issuance 
of  the  City  agency  or  department's  recommendation  or  the  Sunshine  Ordinance 
Task  Force's  advisory  opinion,  whichever  is  later. 

(c)  The  requester  shall  attach  to  the  request  a  copy  of  the  City  agency  or 
department's  recommendation  or  the  Sunshine  Ordinance  Task  Force's  advisory 
opinion. 

(d)  The  request  shall  clearly  state  the  remedy  sought. 

(e)  The  Clerk  of  the  Board  shall  schedule  a  hearing  to  be  held  on  the  request  before 
an  appropriate  committee  of  the  Board  of  Supervisors  at  the  next  available 
regular  meeting. 

(f)  The  Board  Committee  shall  recommend  to  the  Board  of  Supervisors  an 
appropriate  determination. 

(g)  The  determination  of  the  Board  of  Supervisors  with  respect  to  any  request  or 
complaint  by  a  member  of  the  public  shall  be  non-binding  upon  the  non-profit 
organization.  [Rev.  12/14/98;  98-1469] 
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3.  Order  of  Business 


The  Order  Of  Business  at  Board  meetings  sliall  be: 

3.1  Call  to  Order  and  Roll  Call.  The  President  of  the  Board  shall  preside  at  ail 
meetings,  and  shall  call  each  regular,  adjourned,  recessed  or  special  meeting  to  order 
at  the  appointed  hour,  immediately  after  the  call  to  order,  the  Clerk  shall  call  the  roll  of 
the  members  of  the  Board  and  shall  record  those  present  and,  those  absent,  and  shall 
enter  upon  the  Journal  of  Proceedings  the  names  of  those  members  present  and 
absent  at  the  first  roll  call  as  well  as  the  names  and  time  of  appearance  of  those 
members  who  arrive  subsequent  to  the  first  roll  call.  In  the  absence  of  the  President, 
the  Clerk  shall  call  the  roll  at  the  time  appointed  for  the  meeting  and  the  Board  shall 
appoint  a  presiding  officer  pro  tempore  from  among  the  members  present. 

3.2  Pledge  of  Allegiance.  The  President  shall  lead  the  Board  and  the  audience  in  the 
pledge  of  allegiance  to  the  flag  of  the  United  States  of  America. 

3.3  Approval  of  Journal  of  Proceedings.  A  written  report  (marked  agenda)  of  the 
vote  on  each  agenda  item  shall  be  available  the  morning  after  each  Board  meeting.  A 
written  report  of  matters  newly  introduced  shall  be  normally  available  no  later  than  two 
days  following  each  Board  meeting.  A  draft  of  the  more  complete  minutes  shall  be 
prepared  within  ten  working  days  of  each  meeting.  The  approval  by  the  Board  of  the 
Journal  of  Proceedings  is  approval  of  the  formal  minutes. 

3.4  Communications.  Presented  at  this  time  are  communications  on  which 
immediate  notice  to  the  Board  or  action  by  the  Board  is  required  by  law. 

3.5  Consent  Calendar.  Matters  of  a  routine,  non  controversial  nature  which,  in  the 
judgment  of  the  Clerk,  are  not  likely  to  require  further  discussion,  and  are  likely  to  be 
adopted  by  a  unanimous  vote,  requiring  only  six  votes,  may  be  listed  in  a  section  of  the 
regular  agenda  of  the  Board  called  "consent  calendar."  The  consent  calendar  is  a 
single-numbered  item  with  letters  designating  individual  ordinances  or  resolutions. 
There  will  be  no  separate  discussion  of  these  items  unless  a  member  of  the  Board  so 
requests,  in  which  event  the  matter  shall  be  removed  from  the  Consent  Calendar  and 
considered  as  a  separate  item.  The  consent  calendar  will  be  acted  upon  by  a  single 
roll-call  vote  of  the  Board 

3.6  Old  Business.  Presented  at  this  time  are  matters  previously  considered  by  the 
Board  of  Supervisors  and  continued  to  this  meeting  and  ordinances  other  than  those  on 
the  consent  calendar,  first  approved  the  previous  week. 

3.7  New  Business.  This  item  includes  legislation  reported  to  the  full  Board  by  Board 
committees  prior  to  9  a.m.  on  the  Thursday  before  the  Monday  Board  meeting. 


12 


3.8  Committee  Reports  on  Urgent  Legislation.  As  an  exception  to  the  New 
Business  rule,  legislation  deemed  by  the  committee  to  be  of  an  urgent  nature,  which  is 
heard  after  the  9:00  a.m.  Thursday  deadline,  may  be  considered  by  the  Board  as  a 
committee  report  if  the  chair  has  anticipated  such  finding  and  asked  the  Clerk  to  include 
the  item  on  the  printed  calendar  under  "Committee  Reports"  at  the  end  of  new 
business. 

3.9  Roll  Call  for  Introductions.  Requests  for  the  City  Attorney  to  prepare  legislation, 
approve  draft  ordinances,  or  issue  legal  advice,  and  requests  for  letters  of  inquiry  may 
be  presented  during  the  roll  call  for  introductions.  Such  requests  also  may  be 
submitted  to  the  Clerk  between  meetings  and  shall  be  acted  on  in  the  name  of  the 
Board  promptly  after  receipt  by  the  Clerk. 

3.10  Public  Comment.  An  opportunity  for  members  of  the  public  to  directly  address 
the  Board  on  items  of  interest  to  the  public  that  are  within  the  subject  matter  jurisdiction 
of  the  Board,  including  items  being  considered  at  this  meeting  which  have  not  been 
referred  to  committee,  and  excluding  items  which  have  been  considered  by  a  Board 
committee.  Members  of  the  public  may  address  the  Board  for  up  to  three  minutes.  The 
President,  or  the  Board,  may  limit  the  total  testimony  to  30  minutes. 

3.11  Adoption  without  Committee  Reference  Calendar.  The  Board  shall  consider 
resolutions  for  immediate,  unanimous,  adoption  without  reference  to  committee  which 
are  presented  to  the  Clerk  by  a  Supervisor  or  the  Mayor  at  the  previous  week's  Board 
meeting  or  prior  to  noon  the  Wednesday  before  a  Board  meeting.  The  President  shall 
inquire  whether  any  members  wish  to  discuss  or  object  to  any  of  the  resolutions 
presented  for  immediate  adoption.  Resolutions  to  which  there  is  an  objection  shall  be 
referred  to  committee  unless  withdrawn  by  the  Sponsor.  The  roll  then  shall  be  called  on 
the  resolutions  as  a  group. 

3.12  Approval  of  Requests  of  the  Legislative  Analyst.  This  portion  of  the  agenda 
allows  any  Board  member  to  request  that  the  Legislative  Analyst  provide  assistance  to 
the  Board  as  a  whole  including,  but  not  limited  to:  analyzing  introduced  legislation, 
analyzing  policy  issues  and  providing  assistance  to  Board  of  Supervisors'  task  forces 
and  advisory  committees.  Such  requests  shall  be  listed  under  this  agenda  heading  in 
the  order  received  by  the  Clerk  of  the  Board  including  the  title  of  relevant  legislation,  if 
applicable.  Any  request  of  the  Board  as  a  whole  to  the  Legislative  Analyst  requires  six 
affirmative  votes. 

3.13  Imperative  Calendar.  Before  considering  an  item  of  business  not  on  the  agenda, 
the  Board  shall  adopt  motions  by  a  two-thirds  vote  of  the  full  membership  of  the  Board, 
or  if  less  than  two-thirds  of  the  members  are  present,  a  unanimous  vote  of  those 
members  present,  determining 

3.13,1  that  the  resolution  is  either  purely  commendatory  or  that  failure  to  adopt 
the  resolution  on  this  date  would  do  serious  injury  to  the  public  interest,  and  thus 
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the  resolution  meets  the  standards  of  the  San  Francisco  Sunshine  Ordinance, 
and 

3.13.2  that  the  need  to  take  action  arose  after  the  agenda  was  ordered  printed, 
and  thus  the  resolution  nneets  the  standards  of  California's  Ralph  M.  Brown  Act. 
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4.  Parliamentary  Procedure 


4.1  Addressing  the  Board.  When  a  Supervisor  desires  to  address  the  Board,  the 
Supervisor  shall  raise  a  microphone  or  stand  up.  When  recognized  the  Supervisor  shall 
proceed  to  speak,  addressing  remarks  to  the  President  and  confining  discussion  to  the 
question  before  the  Board. 

4.2  Member  Entitled  to  Floor.  On  agenda  items,  Supervisors  shall  be  recognized  in 
this  order:  The  chair  of  the  committee  before  which  legislation  has  been  heard,  a 
Supervisor  sponsoring  the  legislation,  other  Supervisors  in  the  order  the  President  has 
noticed  them  seeking  recognition. 

4.3  Limitations  on  Speaking.  No  Supervisor  shall  speak  more  than  twice  in  any  one 
debate  on  the  same  subject,  and  at  the  same  stage  of  the  proceeding,  without  the 
consent  of  a  majority  of  the  members  present.  Supervisors  who  have  once  spoken  on 
a  particular  matter  shall  not  again  be  entitled  to  the  floor  so  long  as  any  Supervisor  who 
has  not  spoken  desires  to  speak.  After  obtaining  the  floor,  no  Supervisor  shall  be 
allowed  to  speak  more  than  ten  minutes  on  any  question  except  by  permission  of  a 
majority  of  the  members  present. 

4.4  Action  by  Motion.  All  parliamentary  actions,  actions  on  matters  which  concern 
only  the  internal  functioning  of  the  Board,  directives  to  the  Clerk  of  the  Board  to  perform 
some  specific  act  in  the  line  of  official  duty,  directives  to  the  several  officers  or 
departments  of  the  City  and  County,  adoption  of  the  annual  budget,  submission  of 
Charter  amendments  to  the  electorate,  inquiries,  actions  of  a  ceremonial  or 
commemorative  nature,  and  such  other  actions  as  may  be  approved  by  the  City 
Attorney,  may  be  accomplished  by  motion. 

4.5  Votes  Required  on  Motions.  Unless  otherwise  provided  by  these  Rules,  a  motion 
of  a  parliamentary  nature  shall  require  for  adoption  the  affirmative  vote  of  a  majority  of 
the  members  present,  there  being  present  not  less  than  a  quorum.  All  other  motions 
shall  require  for  adoption  the  affirmative  vote  of  a  majority  of  all  the  members  of  the 
Board,  except  as  otherwise  provided  by  these  Rules  of  Order,  the  Charter,  or  other 
applicable  law. 

4.6  Withdrawal  of  Motion.  After  a  motion  has  been  stated  by  the  President  it  shall  be 
in  the  possession  of  the  Board.  After  the  question  has  been  stated  and  before  it  is 
acted  upon,  a  motion  may  be  withdrawn  by  the  mover  thereof,  with  the  consent  of  a 
majority  of  the  members  present. 

4.7  Questions  of  Order.  The  President  shall  decide  all  questions  of  order,  subject  to 
appeal  to  the  Board  by  any  member. 

4.8  Appeal  from  Decision  of  President.  Any  member  of  the  Board  who  disagrees 
with  the  ruling  of  the  President  upon  any  matter,  may  appeal  from  the  decision.  When 
a  member  desires  to  appeal  from  the  ruling  of  the  President  such  member  shall  rise  as 
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soon  as  the  decision  is  made,  even  though  another  member  holds  the  floor,  and  without 
waiting  to  be  recognized,  announce  an  appeal  from  the  decision  of  the  President.  An 
appeal  shall  be  decided  without  debate  except  that  the  appellant  shall  state  the 
grounds  upon  which  the  appeal  is  based. 

4.9  Appeal  Consideration.  After  an  appeal  has  been  seconded,  the  President  shall 
state  clearly  the  question  at  issue  and,  without  leaving  the  chair,  may,  if  the  President 
believes  it  necessary,  state  the  reasons  for  the  decision.  The  question  shall  then  be 
stated  as  follows:  "The  question  before  the  Board  is,  shall  the  decision  of  the  President 
stand  as  the  decision  of  the  Board?"  In  the  event  of  a  tie  vote,  the  decision  of  the 
President  shall  prevail. 

4.10  Voting  Requirements  and  Procedure.  Every  member  present  when  a  question 
is  put  shall  vote  for  or  against  it,  unless  excused  from  voting  by  motion  adopted  by  a 
majority  of  the  members  present  or  prohibited  from  voting  by  provision  of  state  law 
because  of  a  conflict  of  interest  which  shall  be  disclosed. 

4.11  No  Absentee  Voting.  No  member  shall  be  permitted  to  vote  upon  a  question 
unless  in  the  chamber  when  the  roll  is  called  or  before  the  vote  is  announced. 

4.12  Conduct  of  Supervisors.  No  supervisor  in  debate  shall,  directly  or  indirectly,  by 
any  form  of  words  impute  to  another  supervisor  or  to  other  supervisors  any  conduct  or 
motive  unworthy  or  unbecoming  a  supervisor. 

4.13  Vote  Explanation.  A  roll  call  shall  not  be  interrupted  for  vote  explanation  or  for 
any  other  purpose,  but  a  member  may,  prior  to  the  calling  of  the  roll,  explain  a  vote  (but 
not  when  the  pending  motion  is  not  debatable),  file  in  writing  an  explanation  of  a  vote 
after  the  result  of  the  roll  call  has  been  announced  or  explain  a  vote  orally  on  roll  call  for 
the  introduction  of  new  matters. 

4.14  Reconsideration.  The  parliamentary  motion  to  reconsider  shall  not  be  in  order 
because  legal  requirements  make  such  action  difficult  or  impossible.  A  motion  to 
rescind  a  vote  and  then  a  motion  to  continue  an  item  to  a  specific  date  will  usually 
accomplish  the  same  purpose. 

4.15  Charter  Provided  Reconsideration.  When  the  mayor  returns  legislation  to  the 
Board  with  the  Mayor's  veto  or  request  for  reconsideration,  the  Board  shall  not 
reconsider  the  legislation  until  the  first  meeting  after  the  message  from  the  Mayor  is 
presented  to  the  Board.  The  provisions  of  this  rule  may  be  suspended  by  a  majority 
vote  of  all  the  members  of  the  Board. 

4.16  Speaker  not  to  be  Interrupted.  When  speaking,  no  member  shall  be  interrupted 
without  the  member's  consent,  provided,  however,  that  the  member  speaking  shall  yield 
to  a  point  of  order. 
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4.17  Precedence  of  Motions  during  Debate.  When  a  question  is  under  debate,  no 
motion  shall  be  entertained  except  the  following  motions  which  shall  have  a  precedence 
in  the  order  listed: 


1. 

To  adjourn. 

2. 

To  call  the  Board. 

3. 

To  recess  to  a  time  certain. 

4. 

To  table. 

5. 

To  call  the  previous  question. 

6. 

To  postpone  or  continue  to  a  date  certain 

7. 

To  continue  until  later  in  the  meeting. 

8. 

To  refer  to  committee. 

9. 

To  amend. 

4.18  Call  of  the  Board.  During  a  call  of  the  Board,  when  there  is  a  quorum  present, 
business  may  be  transacted  as  usual;  except  that  no  action  shall  be  taken  with  respect 
to  the  matter  in  connection  with  which  the  call  was  made. 

4.19  Motions  not  Debatable.  The  following  motions  are  not  debatable: 

1 .  Close,  limit,  or  extend,  debate. 

2.  Close  Nominations. 

3.  Division  of  the  Question. 

4.  Objections  to  Consideration  of  a  Question. 

5.  Order,  Questions  of. 

6.  Parliamentary  Inquiry. 

7.  Previous  Question. 

8.  Reopen  Nominations. 

9.  Suspend  the  Rules. 

10.  Table. 

4.20  Motions  which  may  not  be  Amended.  The  following  motions  may  not  be 
amended: 


1. 

Adjourn. 

2. 

Amend  an  amendment. 

3. 

Appeal  of  decision  of  the  chair. 

4. 

Postpone  indefinitely. 

5. 

Previous  question. 

6. 

Suspend  the  Rules. 

7. 

Table. 

8. 

Take  from  the  Table. 

9. 

Take  up  a  question  out  of  its  proper  order. 

4.21  Division  of  the  Question.  At  the  request  of  any  member,  the  President  shall 
order  a  question  divided  if  it  includes  propositions  so  distinct  in  substance  that  one 
being  taken  away,  one  or  more  substantive  propositions  shall  remain  for  the  decision  of 
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the  Board.  When  divided,  each  proposition  shall  then  be  considered  and  voted  upon 
separately  as  if  it  had  been  offered  alone. 

4.22  Seriatim  Consideration.  When  a  measure  under  debate  includes  points  which 
are  intimately  connected,  any  member  may  have  the  matter  considered  by  sections  or 
paragraphs.  Each  section  or  paragraph  may  be  amended  while  being  considered,  and 
the  proposition  as  a  whole  shall  then  be  voted  upon. 

4.23  The  Previous  Question.  The  previous  question  shall  only  be  admitted  when 
called  for  by  three  Supervisors,  and  if  the  motion  carries,  its  effect  shall  be  to  terminate 
all  debate  on  the  matter  pending  and  the  question  under  discussion  shall  thereupon  be 
immediately  put  to  a  vote.  It  shall  require  a  two-thirds  vote  of  the  members  present  to 
adopt  a  motion  calling  for  the  previous  question.  The  previous  question  shall  be  put  in 
the  following  form:  "Shall  the  previous  question  be  now  put?" 

4.24  Vote  to  be  Entered  upon  Meeting  Minutes.  After  the  Board  has  voted  upon  any 
matter,  the  names  of  the  members  who  voted  for  and  those  who  voted  against  the 
question  shall  be  entered  upon  the  Meeting  Minutes. 

4.25  Privilege  of  the  Floor.  The  privilege  of  the  floor  shall  not  be  granted,  for  any 
purpose,  to  persons  other  than  officers  of  the  City  and  County  or  their  duly  authorized 
representatives.  This  rule  shall  not  be  suspended  except  by  unanimous  consent  of  all 
members  present.  Persons  granted  the  privilege  of  the  floor  pursuant  to  this  provision 
shall  confine  their  remarks  to  the  question  before  the  Board. 

4.26  Special  Times  of  Business.  The  Clerk  shall  schedule  public  hearings  on 
appeals  for  3:00  p.m.  The  Clerk  shall  schedule  consideration  of  ballot  arguments  and 
other  election  related  matters  when  action  is  needed  by  the  following  day  for  2:00  p.m. 
No  other  fixed  time  for  consideration  of  an  agenda  item  shall  be  placed  on  the  agenda 
except  as  directed  by  the  President,  or  by  affirmative  vote  of  six  members. 

4.27  Rescind.  When  a  vote  has  been  taken  by  the  Board  and  carried  or  lost,  it  shall 
be  in  order  at  the  same  meeting  for  any  member  to  move  to  rescind  that  vote  unless 
something  has  been  done  as  a  result  of  the  vote  which  is  impossible  to  undo.  A  motion 
to  rescind  shall  require  a  second.  For  adoption  a  motion  to  rescind  shall  require 
approval  of  six  members  or  of  two-thirds  of  the  members  present.  A  motion  to  rescind 
the  vote  on  less  than  the  entire  consent  calendar  shall  be  in  order. 

4.28  Table.  A  motion  to  table  shall  be  in  order  for  the  purpose  of  postponing 
temporarily  or  postponing  indefinitely  a  matter  before  the  Board  or  a  committee.  A 
tabled  matter  may  be  taken  from  the  table  at  the  same  meeting  at  which  it  was  tabled, 
and  then  considered.  A  tabled  matter  may  be  taken  from  the  table  at  the  next  meeting 
after  it  was  tabled.  In  such  case,  the  matter  shall  not  be  considered  until  the  next 
following  meeting  so  that  its  consideration  may  be  advertised. 
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4.29  Motion  not  Required.  The  Board  shall  consider,  without  the  necessity  for  a 
motion  and  a  second  (a)  All  measures  reported  to  the  Board  by  Committee,  with  or 
without  recommendation,  and  (b)  All  measures  presented  to  the  Board  by  the  Clerk  in 
compliance  with  state  law,  charter,  ordinance,  resolution,  motion  or  rule.  When  the  two 
measures  are  on  the  agenda  with  opposite  effect,  such  as  to  approve  and  to 
disapprove  an  action,  a  motion  shall  be  required  to  consider  either  motion. 

4.30  Reading  Titles.  The  Clerk  may  read  abbreviated  titles  of  measures  on  the 
calendar  when  the  abbreviated  wording  will  clearly  express  to  the  members  and  to  the 
listening  public  the  nature  of  the  measure. 

4.31  Order  of  Voting.  When  calling  the  roll  to  determine  the  vote  on  any  measure  or 
motion,  and  when  calling  to  roll  to  determine  the  vote  on  any  measure  or  motion,  the 
Clerk  shall  call  the  roll  in  an  alphabetical  order  with  the  first  name  to  be  called  rotating 
at  each  regular  meeting  of  the  Board.  The  President's  name  shall  be  called  in  its 
alphabetical  order. 

4.32  Quorum.  A  quorum  for  the  transaction  of  official  business  shall  consist  of  a 
majority  of  all  members  of  the  Board,  but  a  smaller  number  may  adjourn  from  time  to 
time  and  compel  the  attendance  of  absent  members  in  the  manner  and  subject  to 
penalties  to  be  provided  by  ordinance. 

4.33  Rights  of  Members  Less  than  Quorum.  In  the  absence  of  a  quorum  no  official 
action  shall  be  taken  by  the  members  present  except  to  order  a  call  of  the  Board,  to 
recess  or  to  adjourn. 

4.34  Call  of  the  Board.  Whether  there  be  a  quorum  or  not,  upon  a  call  of  the  Board, 
those  absent  members  who  have  not  been  excused  shall  be  sent  for  by  the  President 
of  the  Board  and  be  brought  to  the  legislative  chamber  of  the  Board  by  the 
Sergeant-at-Arms  or  by  special  messengers  appointed  for  the  purpose.  A  call  of  the 
Board  may  be  dispensed  with  at  any  time  by  a  majority  vote  of  the  members  present. 
An  adjournment  puts  an  end  to  all  proceedings  in  the  call.  During  a  call  of  the  Board, 
when  there  is  a  quorum  present,  business  may  be  transacted  as  usual,  except  that  no 
action  shall  be  taken  with  respect  to  the  matter  in  connection  with  which  the  call  was 
made. 

4.35  Maintaining  a  Quorum.  No  member  shall  leave  the  Board  meeting  while  in 
session  if  the  departure  will  cause  the  loss  of  a  quorum. 

4.36  Parliamentary  Authority.  It  is  the  Board's  intention  that  parliamentary  actions 
normally  used  by  the  Board  be  included  in  these  rules.  On  any  question  or  point  of 
order  not  contained  in  these  Rules  of  Order,  the  Board  shall  be  governed  in  its 
parliamentary  actions  by  the  latest  edition  of  Robert's  Rules  of  Order  Newly  Revised 
when  such  actions  would  not  result  in  conflict  with  state  law  or  local  ordinance.  The 
Board  recognizes,  however,  that  although  Robert's  Rules  have  served  organizations 
very  well  for  many  decades,  those  rules  were  designed  primarily  for  large  organizations 
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and  the  use  of  some  of  its  parliamentary  actions  are  significantly  limited  by  the  effect  of 
California's  Ralph  M.  Brown  Act  and  San  Francisco's  Sunshine  Ordinance. 

4.37  Holiday  Schedules.  During  holiday  periods,  the  application  of  specific  days  of 
the  week  described  in  these  rules  shall  be  revised  by  the  Clerk  of  the  Board  as 
necessary  for  the  efficient  conduct  of  the  legislative  process. 

4.38  Suspension  of  Rules.  Except  this  rule,  rules  which  are  restatements  of  other 
applicable  law  and  the  rule  relating  to  the  privilege  of  the  floor,  any  rule  may  be 
suspended  by  the  affirmative  vote  of  eight  members  unless  there  be  less  than  eight 
members  present,  in  which  case  the  unanimous  consent  of  the  members  present,  but 
not  less  than  six,  shall  be  required.  Suspension  of  the  rule  relating  to  privilege  of  the 
floor  shall  require  the  unanimous  consent  of  all  members  present.  A  motion  to  suspend 
the  rules  is  not  debatable. 

4.39  Amendments  to  Rules.  All  proposed  amendments  to  the  Rules  of  Order  shall  be 
referred  to  the  Rules  Committee  for  public  hearing,  and  recommendation.  An 
amendment  to  the  Rules  of  Order  may  be  adopted  by  the  affirmative  recorded  vote  of 
two-thirds  of  all  members  of  the  Board. 
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5.  Committees 


5.1  Finance  and  Labor  Committee.  To  the  Finance  and  Labor  Committee  shall  be 
referred  appropriation  ordinances,  and  measures  concerning  bond  issues,  taxes,  fees 
and  other  revenue  measures,  labor  agreements,  redevelopment,  and  real  estate.  [Rev. 
1/11/99;  990015] 

5.2  Housing  and  Social  Policy  Committee.  To  the  Housing  and  Social  Policy 
Committee  shall  be  referred  measures  concerning  rent  control,  the  San  Francisco 
Housing  Authority,  housing  subsidy  and  preservation  programs,  homeless  services, 
seniors,  the  disabled,  children  and  their  families,  general  assistance,  public  safety, 
delinquency  prevention,  discrimination,  and  human  rights.  [Rev.  1/11/99;  990015] 

5.3  Public  Health  and  Environment  Committee.  To  the  Public  Health  and 
Environment  Committee  shall  be  referred  measures  concerning  public  health, 
emergency  services,  the  environment,  air  and  water  quality,  integrated  waste 
management,  and  implementation  of  the  Sustainability  Plan.  [Rev.  1/1 1/99;  990015] 

5.4  Rules  Committee.  To  the  Rules  Committee  shall  be  referred  measures 
concerning  appointments,  ballot  measures  and  ballot  arguments  (except  concerning 
bond  issues),  charter  cleanup,  grand  jury  reports,  and  amendments  to  the 
Administrative  Code.  [Rev.  1/11/99;  990015] 

5.5  Small  Business,  Economic  Vitality  and  Consumer  Services  Committee.  To 

the  Small  Business,  Economic  Vitality  and  Consumer  Services  Committee  shall  be 
referred  measures  concerning  the  promotion  of  economic  development,  employment 
and  training,  small  business  preservation,  tourism,  and  consumer  protection.  [Rev. 
1/11/99;  990015] 

5.6  Transportation  and  Land  Use  Committee  To  the  Transportation  and  Land  Use 
Committee  shall  be  referred  measures  concerning  planning,  land  use,  transportation, 
the  Municipal  Railway,  base  closures,  public  works,  and  infrastructure.  [Rev.  1/11/99; 
990015] 

5.7  Audit  and  Government  Efficiency  Committee  To  the  Audit  and  Government 
Efficiency  Committee  shall  be  referred  measures  concerning  audits  of  City  departments 
and  agencies,  claims,  litigation,  and  rewards  and  customer  service  delivered  by  City 
government  to  constituents.  The  Audit  and  Government  Efficiency  Committee  shall: 

5.7.1  Maintain  a  direct  and  separate  line  of  communication  between  the  Board 
of  Supervisors  and  the  City  and  County's  independent  auditor; 

5.7.2  Meet  with  the  independent  auditor  to  review  the  audited  annual  financial 
statement  and  the  auditor's  report  on  such  matters  as  the  quality  and 
depth  of  management  and  compliance; 
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5.7.3  Recommend  appropriate  action  to  be  taken  by  the  Board  of  Supervisors 
to  implement  recommendations  contained  in  the  audit  report; 

5.7.4  Follow  up,  as  necessary,  to  ensure  that  approved  recommendations  are 
promptly  implemented. 

5.7.5  Review  recommendations  of  the  Controller  and  of  the  Budget  Analyst 
contained  in  their  performance  audits  and  management  audits;  and 

5.7.6  Perform  other  duties  as  assigned  by  the  Board  of  Supervisors. 
[Rev.  1/11/99;  990015] 

5.8  Parks  and  Recreation  Committee  To  the  Parks  and  Recreation  Committee  shall 
be  referred  measures  concerning  Golden  Gate  Park,  neighborhood  parks,  city 
recreation,  and  after  school  programs.  [Rev.  1/11/99;  990015] 

5.9  Public  Utilities  and  Deregulation  Committee  To  the  Public  Utilities  and 
Deregulation  Committee  shall  be  referred  measures  concerning  public  and  private 
utilities  and  the  effects  of  competition  and  deregulation  on  consumers.  [Rev.  1/11/99; 
990015] 

5.10  Fiscal  Committees.  For  the  purpose  of  the  application  of  Administrative  Code 
Section  2.6-3  concerning  fiscal  impact,  the  Finance  Committee  shall  be  a  "fiscal 
committee"  of  the  Board  and  the  other  committees  of  the  Board,  solely  for  the  purpose 
of  considering  grants  to  the  City  within  their  subject  areas,  shall  also  be  considered 
"fiscal  committees." 

5.11  Committee  Authority.  Committees  shall  consider  only  items  which  have  been 
referred  to  them  by  the  President,  or  by  the  Board,  and  which  have  been  advertised 
and  noticed.  The  basic  function  of  each  committee  is  to  inquire  and  to  recommend 
actions  to  the  full  Board.  Additional  Committee  authority  exists  only  when  specifically 
authorized  by  ordinance  or  by  the  Board.  No  member  or  combination  of  members  of 
the  Board  shall  employ  or  engage  the  services  of  any  person,  or  authorize  or  incur  any 
charge,  debt  or  liability  against  the  City  and  County  unless  authority  first  shall  have 
been  given  by  the  Board  or  is  provided  by  law. 

5.12  Committee  Assignments.  Specific  committee  assignments  shall  modify  and 
control  general  assignments.  In  the  event  that  the  scope  of  committee  assignments 
may  be  conflicting,  overlapping  or  ambiguous,  the  President  shall  determine  and 
designate,  subject  to  an  appeal  to  the  Board,  the  committee  which  shall  have 
jurisdiction  over  a  particular  matter. 

5.13  Committee  Size.  Each  standing  committee  and  each  special  committee  shall  be 
comprised  of  three  Board  members. 
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5.14  Consideration  of  Appointments.  Any  member  of  the  Board  who  is  not  a 
member  of  the  Rules  Committee  may  join  with  members  of  the  Committee  in  its 
consideration  of  any  appointments  or  confirmations  of  appointment  of  public  officers; 
however,  only  members  of  the  Rules  Committee  shall  be  entitled  to  vote  on  such 
matters  in  committee. 

5.15  Action  by  Chair  of  Committee.  Prior  to  preparation  of  a  committee  calendar, 
the  committee  clerk  shall  review  with  the  chair  all  measures  pending  in  the  committee, 
for  the  purpose  of  permitting  the  chair  to  order  filing  or  other  disposition  of  those 
matters  which  require  no  public  hearing  or  recommendation  for  Board  action,  but  which 
have  been  referred  to  committee  for  information  or  similar  relatively  passive  purposes. 

5.16  Meetings  to  be  Public.  Every  committee  meeting  shall  be  open  to  the  public, 
except  that  a  committee  may  meet  in  closed  session  for  consideration  of  matters 
involving  attorney-client  consultation  with  the  office  of  the  city  attorney  on  litigation  or 
involving  other  matters  permitted  to  be  discussed  in  closed  session  by  state  law,  the 
Charter  or  Sunshine  Ordinance. 

5.17  Time  of  Meeting.  Every  committee  shall  meet  at  the  time  set  by  the  Board,  the 
chair,  or  a  majority  of  the  committee,  in  that  order  of  priority. 

5.18  Attendance  at  Meeting.  It  shall  be  the  duty  of  every  member  to  attend  every 
meeting  of  his  or  her  committee  and  to  be  present  promptly  at  the  time  for  which  the 
meeting  is  called. 

5.19  Call  to  Order.  In  the  event  that  the  chair  is  not  present  at  the  time  set  for  a 
committee  meeting,  another  member  of  the  committee  shall,  if  there  is  a  quorum,  call 
the  meeting  to  order. 

5.20  Roll  Call  on  Pending  Motion.  It  shall  be  the  right  of  any  member  of  a  committee 
to  require  a  roll  call  vote  on  any  pending  motion,  and  the  chair  or  acting  chair  of  the 
committee  shall,  with  or  without  debate,  order  the  roll  call. 

5.21  Requirement  for  Second  to  Motion.  In  committees  of  three  members  or  less,  a 
motion  by  a  member  shall  not  require  a  second. 

5.22  Absence  of  Quorum.  When  a  committee  meeting  has  been  advertised  and  thus 
interested  citizens  have  been  invited  to  attend,  and  a  quorum  of  the  committee  is  not 
present,  the  Clerk  shall  report  such  absence  to  the  full  Board. 

5.23  Record  of  Attendance.  The  clerk  of  each  committee  shall  keep  a  record  of  the 
attendance  of  the  members  and  shall  report  such  record  to  the  Clerk  of  the  Board,  and 
the  Clerk  shall  have  the  record  of  the  attendance  of  members  at  committee  meetings 
available  at  all  times  as  a  public  record. 
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5.24  Applicable  Rules.  Except  that  the  privilege  of  the  floor  may  be  granted  by  the 
committee  chair  or  as  a  majority  of  the  committee  may  decide,  and  except  as  otherwise 
provided,  the  Rules  of  the  Board  shall  be  applicable  in  the  conduct  of  all  committee 
meetings  whenever  practicable.  Each  committee  may,  by  a  majority  vote  of  its 
members,  adopt  such  additional  rules,  not  in  conflict  with  these  rules,  as  it  may  consider 
necessary  for  the  conduct  or  consideration  of  any  business  referred  to  such  committee. 

5.25  Reactivating  of  Tabled  or  Filed  Items.  After  a  committee  has  tabled  or  filed  a 
measure,  any  member  of  the  Board  within  the  following  12  months  may  call,  at  any 
subsequent  Board  meeting,  for  the  measure  to  be  reactivated  by  inclusion  on  the 
pending  list  of  the  committee  to  which  it  had  previously  been  referred.  Any  such 
measure  may  then  be  heard,  if  scheduled  by  the  committee  chair  or  by  the  committee, 
at  a  committee  hearing  held  not  earlier  than  six  days  after  the  reactivating  call.  In 
addition  to  the  usual  hearing  notice,  notice  of  such  hearings  shall  be  sent  to  all  persons 
who  testified  at  the  previous  hearing  to  the  extent  their  names  and  addresses  are 
available  to  the  committee  clerk. 

5.26  Interpretation  of  Committee  Reference  Provisions.  The  Rules  Committee,  in 
conformity  with  these  rules,  may  adopt  more  detailed  guidelines  to  be  considered  by 
the  President  when  referring  measures  to  committee. 

5.27  Non-Duplication.  When  a  matter  has  been  referred  to  one  committee,  a 
substantially  similar  proposal  shall  be  referred  to  the  same  committee,  but  nothing  in 
this  rule  shall  be  construed  to  limit  the  power  of  the  President  to  exercise  the  power  to 
assign  or  to  reassign  matters. 

5.28  Joint  Committees.  When  a  matter  cannot  adequately  be  considered  by  a  single 
committee,  and  the  President  determines  that  a  joint  committee  will  give  more 
appropriate  consideration  to  a  matter,  the  President  may  refer  a  matter  to  a  joint 
committee.  For  the  purpose  of  determining  a  quorum  and  other  parliamentary 
decisions,  a  meeting  of  a  joint  committee  shall  not  be  considered  as  a  joint  meeting  of 
two  separate  committees,  but  shall  be  considered  as  a  meeting  of  a  single  committee 
which  consists  of  the  members  of  two  standing  committees. 

5.29  Select  Committees.  The  Board  of  Supervisors,  by  motion,  may  create  select 
committees  after  such  motion  has  been  referred  to  the  Rules  Committee  for  public 
hearing  and  recommendation  to  the  Board.  Each  Select  Committee  shall  consist  of 
three  members.  Each  motion  creating  a  select  committee  shall  specify  (1)  a  clear, 
simple,  narrow,  single  statement  of  purpose,  and  (2)  a  termination  date  or  a  period  of 
time  during  which  the  committee  shall  be  in  operation  which  time  shall  commence  upon 
the  appointment  of  its  membership. 

5.30  Committee  Hearing  and  Action.  The  committee  to  which  a  measure  is  referred 
shall,  after  notice  by  the  Clerk,  hold  a  public  hearing  or  hearings  on  the  measure.  The 
committee  may  recommend  to  the  Board  the  enactment  or  defeat  of  such  measure,  or 
may  amend  such  measure,  and  may  take  such  other  action  with  respect  thereto  as  is 
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necessary  and  proper  under  the  rules  or  law.  A  committee  shall  not  forward  a 
recommendation  to  the  Board  concerning  a  measure  which  would  amend  or  add  to  the 
administrative  or  municipal  codes  or  the  charter  unless  (1)  proposed  text  of  the  basic 
measure  has  been  available  in  the  Board  file  for  public  inspection  at  least  one  week 
prior  to  its  hearing,  or  (2)  the  committee  or  the  Board  of  Supervisors  finds  that  the 
measure  is  of  an  urgent  nature  and  that  the  public  has  not  been  significantly 
disadvantaged  by  the  lack  of  availability  of  the  text,  or  (3)  the  committee  originates  a 
measure  after  holding  a  hearing  when  notice  of  the  hearing  included  not  merely  the 
subject  matter  but  a  description  of  the  substance  of  the  potential  legislation.  The  Clerk 
shall  indicate  by  appropriate  notation  on  committee  calendars  such  measures  which 
have  not  been  available  for  the  required  one  week.  Nothing  in  this  rule  shall  be 
construed  to  prohibit  a  committee  from  forwarding  a  measure  which  the  committee  has 
amended  when  the  amendments  are  within  the  same  subject  as  the  measure  available 
for  public  inspection. 

5.31  Meeting  Notices.  Notice  by  the  Clerk  shall  consist  of  mail,  telephonic  or  other 
notification  to  all  persons  known  or  presumed  to  be  interested  in  the  particular  measure 
to  be  considered,  and  such  notice  shall  be  initiated  as  soon  as  possible  after  the 
measure  is  scheduled  for  committee  hearing  but  shall  be  reasonably  designed  to  reach 
notificants  not  later  than  48  hours  before  the  public  hearing  is  scheduled. 

5.32  Presentation  Priority.  The  committee  chair,  or  in  his  or  her  absence  or 
forbearance  another  member  of  the  committee,  then  the  sponsor,  shall  be  accorded 
priority  in  addressing  the  Board  to  make  a  presentation  concerning  any  matter 
submitted  to  the  Board  by  the  committee;  except  that  the  Board  member  calling  a 
matter  out  of  committee  shall  be  accorded  priority  in  addressing  the  Board  for  the 
purpose  of  making  a  presentation  concerning  such  matter. 

5.33  Timing  of  Committee  Recommendations.  When  state  or  local  law  requires  the 
Board  of  Supervisors  to  act  by  a  certain  date,  or  when  the  Board  for  legislative  reasons 
desires  to  act  by  a  certain  date,  the  Board  of  Supervisors  may  refer  legislation  to  a 
committee  with  direction  to  return  the  legislation  to  the  Board  by  a  specified  date.  In  the 
event  a  committee  does  not  take  timely  action,  the  Clerk  of  the  Board  shall  place  the 
legislation  on  the  agenda  of  the  full  Board  on  the  date  the  Board  requested 
presentation  of  the  legislation. 

5.34  Thirty  Day  Rule.  Should  the  committee  to  which  a  measure  has  been  referred 
not  report  such  measure  to  the  Board  within  thirty  days  from  the  date  of  such  reference, 
any  member  of  the  Board  may,  at  any  subsequent  Board  meeting,  call  for  said  measure 
to  be  presented  to  the  Board  by  inclusion  on  the  agenda  of  its  regular  meeting  next 
following  that  at  which  the  call  is  made. 

5.35  Less  than  30  Day  Rule.  The  Board  by  majority  vote  may  order  that  a  measure 
which  has  been  referred  to  committee  be  returned  to  the  Board  at  its  next  meeting. 

5.36  Calling  an  Emergency  Measure  from  Committee.  At  the  expiration  of  five  days 
from  the  date  of  reference  to  committee  of  an  emergency  measure  in  the  nature  of  a 
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proposed  ordinance,  any  member  may  call  for  said  emergency  measure  and  require 
that  the  Clerk  include  such  measure  upon  the  Calendar  of  Matters  for  the  regular 
meeting  next  subsequent  to  such  call.  Such  call  shall  be  directed,  in  writing,  to  the 
Clerk. 

5.37  Notice  of  Call  from  Committee.  When  a  measure  is  called  out  of  committee 
pursuant  to  this  rule,  the  clerk  of  the  committee  shall  notify  by  mail  all  ascertainable 
interested  parties  that  the  measure  has  been  called  out  of  committee  and  will  be 
considered  by  the  Board  on  a  specified  date. 

5.38  Meetings  on  Mondays.  No  committee  meeting  shall  commence  on  a  Monday 
after  12:30  p.m.,  or  continue  past  the  hour  of  2:00  p.m.  on  a  Monday  (or  Tuesday  when 
the  regular  meeting  of  the  Board  falls  on  that  day  because  of  a  holiday)  without  the 
expression  permission  of  the  President  of  the  Board. 

5.39  Filing  of  Inactive  Matters.  If  the  Supervisor  sponsoring  a  measure  or  request  for 
hearing,  and  the  chair  to  which  it  has  been  assigned,  inform  the  Clerk  they  deem  the 
matter  to  be  inactive,  the  Clerk  shall  file  the  matter.  Such  matters  may  be  reactivated 
as  provided  in  these  rules. 

5.40  Six  Month  Rule.  If  a  measure  (other  than  a  charter  amendment)  or  a  hearing 
request  referred  to  committee  has  not  been  heard  by  the  committee  for  any  five 
consecutive  calendar  months,  the  Clerk  shall  note  on  the  next  committee  pending  list 
that  unless  the  item  is  heard  the  following  month  it  is  deemed  to  be  inactive  and  shall 
be  filed  by  the  Clerk  who  shall  make  appropriate  note  on  the  Legislative  History  record 
of  such  filing. 

5.41  Presidential  Committee  Service.  When  only  one  member  is  available  to  attend 
a  meeting  of  a  standing  or  select  committee  of  the  Board,  in  order  that  the  committee 
may  conduct  its  scheduled  business,  the  President  may  serve  on  the  committee  with  all 
the  duties  and  responsibilities  of  a  member  of  the  committee  except  that  the  President 
shall  not  serve  as  chair  of  the  committee.  If  a  second  regular  member  of  the  committee 
arrives  at  the  meeting,  the  President  shall  then  no  longer  have  any  voice  or  vote  as  a 
member  of  the  committee.  This  rule  shall  not  apply  to  a  committee  on  which  the 
President  is  a  regular  member. 

5.42  Committee  Consent  Calendar.  Any  committee  chair,  in  reviewing  matters  to  be 
included  in  a  committee  calendar,  will  determine  whether  there  are  routine,  non 
controversial  items  which  would  be  appropriate  for  inclusion  in  a  Consent  Calendar 
section.  When  a  Consent  Calendar  is  utilized,  it  shall  be  shown  as  a  single-numbered 
item. 

5.43  Committee  Hearings  on  Major  Policy  Issues.  When  a  measure  is  introduced 
which  would  create  or  revise  major  City  policy,  the  committee  to  which  the  measure  is 
assigned  shall  not  consider  the  measure  until  at  least  thirty  days  after  the  day  of 
introduction.  The  provisions  of  this  rule  shall  not  apply  to  the  routine  operations  of  the 
departments  of  the  City,  or  when  a  legal  time  limit  controls  the  hearing  timing.  The 


26 


determination  of  whether  a  measure  involves  a  major  policy  issue  shall  initially  be  made 
by  the  Clerk  of  the  Board,  subject  to  reversal  by  the  President  of  the  Board.  The 
provisions  of  this  rule  are  in  addition  to  the  requirements  of  Rule  5.27  which  requires, 
with  exceptions,  that  a  proposed  amendment  to  the  Municipal  Code  or  Administrative 
Code  be  available  to  the  public  for  seven  days  prior  to  receiving  a  recommendation  by 
a  Board  committee.  [Rev.  1/13/97;  056-97-002] 
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6.  Legislative  Organization 


6.1  Organization  and  Election  of  President.  At  twelve  o'clock  noon  on  the  8th  day  of 

January  next  following  their  election,  or  at  10:00  a.m.  on  the  following  business  day  if 
the  8th  of  January  falls  on  a  Saturday,  Sunday,  or  holiday,  the  newly  elected  and 
continuing  members  of  the  Board  of  Supervisors  shall  meet  at  the  legislative  chamber 
in  the  City  Hall.  At  that  time  the  member  receiving  the  highest  number  of  votes  at  the 
last  preceding  supervisorial  election  shall  assume  the  office  of  President  of  the  Board. 

6.2  Regular  Meetings  of  Board.  The  Board  shall  hold  a  regular  meeting  in  the 
legislative  chamber  in  the  City  Hall  each  week  at  2:00  p.m.  on  Monday,  unless  it  is  a 
holiday,  in  which  case  the  meeting  shall  be  held  on  the  next  regular  business  day.  The 
Board  shall  not  meet  during  the  week  after  Thanksgiving,  shall  not  meet  between 
December  24  and  December  31,  inclusive,  nor  on  any  Monday  if  the  following  day  is  a 
holiday,  unless  the  Board,  by  majority  vote,  decides  to  hold  a  meeting  at  these  times. 

6.3  Special  Meetings  of  Board.  A  special  meeting  of  the  Board  of  Supervisors  may 
be  called  at  any  time  by  the  President  of  said  Board,  or  by  a  majority  of  the  members  of 
said  Board,  as  specified  in  Section  2.8  of  the  San  Francisco  Administrative  Code. 

6.4  Attendance  at  Meetings.  Unless  excused,  all  members  of  the  Board  shall  be  in 
their  respective  seats  at  the  hour  appointed  for  each  regular,  special  or  recessed 
meeting  of  the  Board.  No  member  shall  be  excused  from  attendance  at  a  Board 
meeting  except  by  a  vote  of  the  majority  of  the  members  present  or  from  a  portion  of 
the  meeting  by  the  President. 

6.5  Committee  Appointments.  The  President  shall  appoint  the  membership  and 
schedule  of  all  standing  and  special  committees  and  their  respective  chairs  and  vice 
chairs,  except  that  in  the  case  of  a  joint  committee,  the  chair  of  the  committee 
designated  first  by  the  President  in  the  order  of  referral  shall  serve  as  chair  of  the  joint 
committee  and  the  chair  of  the  committee  designated  second  shall  serve  as  the  vice 
chair  of  the  joint  committee. 

6.6  Board  Representatives.  The  President  shall  represent  the  Board  at  functions 
within  and  outside  the  City  and  County,  subject  to  fiscal  provisions  of  the  Charter,  and 
may  designate  representatives  of  the  Board  authorized  to  attend  meetings  and 
conventions  of  other  organizations. 

6.7  Police  Officers.  The  Board  of  Supervisors  requests  the  Police  Department  to 
provide  at  each  meeting  of  the  Board,  at  least  one  police  officer,  and  such  additional 
officers  as  the  department  judges  to  be  appropriate 
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6.8  Disorderly  Conduct.  The  presiding  officer  shall  order  removed  from  the  meeting 
room  any  person  who  commits  the  following  acts  in  respect  to  a  meeting  of  the  Board  of 
Supervisors  or  of  a  standing  or  special  committee: 

6.8.1  Disorderly,  contemptuous  or  insolent  behavior  toward  the  Board  or 
committee  or  any  member  thereof,  tending  to  interrupt  the  due  and  orderly 
course  of  said  meeting; 

6.8.2  A  breach  of  the  peace,  boisterous  conduct  or  violent  disturbance,  tending 
to  interrupt  the  due  and  orderly  course  of  said  meeting; 

6.8.3  Disobedience  of  any  lawful  order  of  the  presiding  officer,  which  shall 
include  an  order  to  be  seated  or  to  refrain  from  addressing  the  Board  or 
committee; 

6.8.4  Any  other  unlawful  interference  with  the  due  and  orderly  course  of  said 
meeting. 

6.9  Conduct  Enforcement.  Any  person  removed  from  a  meeting  shall  be  excluded 
from  further  attendance  at  the  meeting  from  which  removed,  unless  permission  to 
attend  be  granted  upon  motion  adopted  by  a  majority  vote  of  the  Board  or  committee, 
and  such  exclusion  shall  be  effected  by  attendant  law  enforcement  officer  or  officers 
upon  being  so  directed  by  the  presiding  officer.  Any  law  enforcement  officer  or  officers 
on  duty  and  in  attendance  at  the  meeting  or  whose  services  are  commanded  by  the 
presiding  officer  shall  carry  out  all  orders  and  instructions  given  by  the  presiding  officer 
for  the  purpose  of  maintaining  order  and  decorum  at  a  Board  or  committee  meeting. 

6.10  Law  Violations.  In  addition  to  effecting  the  removal  of  any  person  who,  in  the 
opinion  of  the  presiding  officer,  has  violated  the  order  and  decorum  of  any  meeting, 
such  presiding  officer  may  direct  any  law  enforcement  officer  or  officers  to  place  such 
person  under  arrest  for  violation  of  Section  403  or  Section  415  of  the  California  Penal 
Code,  or  Section  147  of  the  San  Francisco  Police  Code,  or  any  other  applicable  law, 
and  shall  cause  such  person  to  be  prosecuted  therefor,  the  complaint  to  be  signed  by 
such  presiding  officer,  the  Clerk  of  the  Board,  or  the  clerk  of  the  meeting. 

6.1 1  President  Pro  Tern.  The  President  may  name  any  member  to  perform  the  duties 
of  the  President,  but  such  substitutions  shall  not  extend  beyond  adjournment. 
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6.12  Vacancies.  As  vacancies  occur  in  legislative  chamber  seats,  in  offices  for  the 
use  of  members  and  their  staffs,  and  in  parking  spaces,  their  availability  shall  be  on  the 
basis  of  seniority.  Supervisors  and  their  staff  occupying  such  seats,  offices  and  car 
stalls  shall  not  be  involuntarily  displaced  while  the  Supervisor  holds  office,  except  that  a 
Supervisors  may  be  displaced  from  a  seat  in  the  chamber  by  seniority  because  of 
Presidential  succession,  and  in  that  event  the  Supervisor  may  choose  to  occupy  either 
a  vacant  seat  or  a  seat  occupied  by  a  Supervisor  with  less  seniority,  who  in  turn  may 
exercise  the  same  options. 

6.13  Legislative  Chamber.  The  legislative  chamber  shall  be  under  the  supervision 
and  control  of  the  President  of  the  Board  whether  the  Board  is  in  session  or  not. 
Except  provided  in  this  rule,  it  shall  be  used  solely  by  the  Board  and  its  standing  or 
special  committees  for  the  transaction  of  public  business  of  the  City  and  County.  If  not 
required  for  such  use,  the  President  may  permit  its  use  by  agencies  of  the  regional. 
Federal,  State  or  City  and  County  governments  for  the  transaction  of  public  business. 
Application  for  such  use  shall  be  made  in  writing  to  the  Clerk  of  the  Board.  Any 
permission  so  granted  may  be  canceled  or  revoked  by  the  President,  where  necessary 
for  the  protection  of  City  and  County  property,  the  preservation  of  order,  or  other 
sufficient  reason.  Such  permission  shall  be  canceled  or  revoked  by  the  President  if  and 
when  it  shall  appear  that  the  legislative  chamber  will  be  required  for  use  of  the  Board  or 
its  committees.  When  Board  and  committee  assignments  will  permit,  the  chamber  may 
be  authorized  by  the  President  for  use  by  others  in  conducting  formal  ceremonies  such 
as  swearing  in  members  of  the  judiciary  and  commissions;  also,  for  use  by 
commissions  and  official  or  quasi  official  groups  on  which  a  member  or  members  of  the 
Board  of  Supervisors  serves  and  will  be  in  attendance;  and  similar  commission  or 
groups  involving  direct  participation  and  attendance  by  the  Mayor,  if  the  request  is 
made  by  the  Mayor  The  President  shall  assign  seats  in  the  legislative  chamber  to 
properly  accredited  news  media  representatives  and  public  officials.  The  chamber  shall 
be  used  only  for  governmental  purposes.  The  President  shall  not  permit  the  chamber 
to  be  used  by  private  or  non-profit  groups  no  matter  how  worthy  their  cause. 

6.14  Subpoenas.  Whenever  the  subpoena  power  of  the  Board  is  to  be  exercised  in 
an  inquiry  conducted  pursuant  to  the  provisions  of  the  Charter,  the  subpoena  shall  be 
issued  upon  a  motion  duly  seconded,  with  an  affirmative  vote  of  a  majority  of  the 
members  present,  which  subpoena  shall  be  issued  and  authenticated  in  the  name  of 
the  Board  of  Supervisors  by  the  Clerk  of  said  Board.  Any  person  refusing  to  obey  such 
subpoena  or  to  produce  such  books,  papers,  testimony  or  other  evidence  shall  be 
deemed  in  contempt  and  shall  be  subject  to  proceedings  and  penalties  as  provided  by 
general  law  in  such  instances. 

6.15  Smoking  Prohibited.  Smoking  in  the  Board  of  Supervisors'  legislative  chamber 
and  in  its  committee  room  is  prohibited. 
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6.16  Outside  Boards  and  Commissions.  Each  member  of  the  Board  is  restricted  to 
serving  on  no  more  than  two  outside  Boards  or  commissions  which  remunerate  service 
unless  every  Board  member  has  been  polled  in  order  of  seniority  and  declined  to  serve. 

6.17  IVIanagement  Audits.  It  is  the  policy  of  the  Board  of  Supervisors  that  each 
program  of  the  city  and  county  and  the  Redevelopment  Agency  (over  whose  budget  the 
Board  has  jurisdiction)  be  the  subject  of  a  performance  or  management  audit  at  least 
once  every  eight  years.  It  shall  be  the  function  of  these  audits  to  ensure  that  city 
departments  and  the  agency  make  prudent  and  efficient  use  of  City  resources  and  that 
the  departments  and  Agency  effectively  perform  the  functions  assigned  to  them  by  the 
charter  and  applicable  laws. 

6.18  Audit  Schedule.  No  later  than  the  15th  of  January  each  year,  the  Budget 
Analyst  and  the  Controller  shall  submit  to  the  Board  of  Supervisors  a  proposed 
schedule  of  performance  and  management  audits  to  be  conducted  of  programs  of  city 
and  county  departments  and  the  agency.  Priorities  to  be  used  in  developing  the 
proposed  schedule  shall  include  programs  that  have  never  undergone  a  management 
audit,  programs  that  have  gone  the  longest  period  of  time  since  their  last  management 
audit,  and  such  other  criteria  as  may  be  approved  by  the  Audit  Committee. 

6.19  Approval  of  Schedule.  The  Board  of  Supervisors  shall  review  and  approve  by 
resolution  the  schedule  of  performance  and  management  audits  within  60  days  of  its 
receipt.  Prior  to  approving  the  proposed  audit  schedules  the  Board  of  Supervisors  may 
modify,  add,  or  delete  items  from  the  schedule.  Nothing  in  these  rules,  however,  shall 
restrict  the  Controller  from  conducting  an  audit  of  any  program  or  department  at  any 
time. 

6.20  Meeting  Absences.  Each  Supervisor  shall  notify  the  President,  affected 
Committee  chairs,  and  the  Clerk  of  the  Board  of  all  anticipated  absences  from  Board 
and  Committee  meetings  on  forms  to  be  provided  by  the  Clerk.  [Rev.  1/20/98;  056-97- 
007] 

6.21  Legislative  Analysts.  The  Clerk  of  the  Board,  after  heahng  the 
recommendations  of  officials  specified  in  the  Annual  Salary  Ordinance,  shall  appoint 
one  or  more  Legislative  Analysts,  in  appropriate  classifications,  who,  within  their  time 
resources  as  determined  by  the  Clerk  of  the  Board,  shall  do  the  following: 

1.  Respond  to  requests  from  individual  supervisors  or  the  Clerk  of  the  Board 
including,  but  not  limited  to:  research,  analysis,  data  gathering,  advice, 
consultation  and  other  assistance  relating  to  the  official  duties  of  Supervisors 
or  the  Clerk  of  the  Board.  Individual  Supervisors  may  request  that  the 
assistance  of  the  Legislative  Analyst  regarding  a  particular  matter  be 
confidential.  Any  assistance  concerning  introduced  legislation  may  only  be 
by  request  of  the  Board  of  Supervisors  as  a  whole. 
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2.  Respond  to  requests  from  the  Board  of  Supervisors  as  a  whole  including,  but 
not  limited  to:  analyzing  introduced  legislation,  analyzing  policy  issues  and 
providing  assistance  to  Board  of  Supervisors'  task  forces  and  advisory 
committees.  Requests  to  the  Legislative  Analyst  from  the  Board  of 
Supervisors  as  a  whole  shall  require  the  affirmative  vote  of  a  majority  of  the 
members  of  the  Board. 
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INDEX  TO  VOTES  REQUIRED  ON  VARIOUS  MATTERS 


Amend  Board's  Rules  of  Order  -  8  votes.  (Rule  4.39) 

Appeal  from  decision  of  the  President  -  vote  is  on  "shall  the  decision  of  the  President 
stand  as  the  decision  of  the  Board.".  Majority  required,  but  in  tie  vote  the  decision  of 
the  President  shall  prevail.  (Rule  4.9) 

Appropriation  Ordinance,  Supplemental,  containing  items  previously  rejected  by  Mayor 
or  Board  of  Supervisors  for  current  year's  budget  -  8  votes.  (Charter  Sec.  9.104) 

Bond  Issue,  General  Obligation  resolution  or  ordinance,  including  declaration  of  public 
interest  and  necessity,  and  calling  election  therefor  -  8  votes.  (Gov't  Code,  Sec.  43607 
and  43608) 

Budget,  annual,  to  adopt  -  6  votes.  (Charter  Sec.  9.100) 

Call  a  matter  from  committee  after  30  days  - 1  member.  (Rule  5.34) 

Call  a  matter  from  committee  before  30  days  -  Majority  (Rule  5.35) 

Call  of  the  Board  -  Majority  of  members  present.  (Rule  4.34) 

Call  of  the  Board,  to  dispense  with  -  Majority  of  members  present.  (Rule  4.34) 

Cash  Reserve  Fund,  to  increase  so  as  to  exceed  10%  of  the  current  or  last  preceding 
tax  levy  -  6  votes.  (Charter  Sec.  9.113) 

Charter  Amendment,  to  order  submitted  -  6  votes.  (Gov't  Code,  Sec.  34459) 

City  Administrator,  approve  appointment  or  removal  by  Mayor  -  6  votes.  (Charter  Sec. 
3.104) 

Claims,  Assignment  of  for  purposes  of  collection  -  9  votes  (Govt.  Code  26220,  Admin. 
Code  Sec.  10.39-1) 

Commission  appointments  by  Mayor  -  8  votes  to  reject  (Charter  Sec.  3.100(17) 

Commissioners  -  to  remove  for  cause  -  9  votes  (Charter  Sec.  15.105) 

Consider  an  Item  not  on  the  Calendar  -  Findings  and  8  votes  or  a  lessor  unanimous 
vote.  (Govt  Code  54954.2) 

Controller,  to  concur  with  Mayor's  decision  to  remove  from  office  for  cause  -  8  votes. 
(Charter  Sec.  3.105) 

Controller,  to  confirm  appointment  of  -  6  votes.  (Charter  Sec.  3.1 05) 

Declaration  of  Policy,  to  submit  to  voters  -  6  votes  or  4  members  may  submit  to  Director 
of  Elections.  (Charter  Sec.  2.1 13) 


Elective  Municipal  Officers,  to  remove  after  suspension  by  the  Mayor  -  9  votes. 
(Charter  Sec.  15.105) 

Eminent  Domain,  measures  to  acquire  property  -  8  votes.  (Code  of  Civil  Procedure, 
Sec.  1240.040  &  1245.240) 

Emergency  Ordinance  -  8  votes.  (Charter  Sec.  2.107;  and  Rule  2.26) 

Emergency  Reserve  Fund,  ordinance  appropriating  from  -  9  votes.  (Admin.  Code 
10.03) 

Employee  Claim  re  Personal  Property,  resolution  to  order  payment  -  9  votes.  (Admin. 
Code  Sec.  10.25-8) 

Ethics  Commission  regulations,  to  veto  -  8  votes  within  60  days  (Charter  Sec.  15.102) 

General  Plan,  Reverse  Planning  Commission  finding  of  non-conformance  -  8  votes 
(Charter  Sec.  4.105) 

Golden  Gate  Park  construction  -  8  votes.  (Charter  Sec.  4.1 13(1) 

Health  Service  System;  ordinance  re  employee  medical  care,  fee  schedules  and 
compensation  for  services  -  9  votes.  (Charter  Sec.  A8.423) 

Imperative  Calendar,  to  adopt  without  being  on  agenda  -  findings  required  by  Brown  Act 
and  Sunshine  Ordinance  adopted  by  8  votes,  and  unanimous  vote  on  the  resolution. 
(Rules  3.13.1  and  3.13.2  and  Charter  Sec.  2.105) 

Land  acquired  by  a  city  agency  from  another  city  agency  for  no  greater  than  recent 
selling  price  -  8  votes  (Charter  Sec.  16.107(b) 

Limitations,  Waiver  of  Statute  of  -  6  votes.  (Charter  Sec.  2.1 05;  1 932  Charter,  Sec. 
2.300  last  para  deleted) 

Meetings,  Special,  to  call  -  order  of  President  or  majority  of  Board  (Rule  6.3  and  Admin. 
Code  Sec.  2.8) 

Motion,  to  withdraw  -  majority  of  members  present.  (Rule  4.6) 

Municipal  Railway  Abandonment  of  Service  -  6  votes  required  to  disapprove  proposal  of 
Public  Transportation  Commission  to  abandon.  (Charter  Sec.  2.1 1 1 ) 

Need  to  take  action  arose  after  preparation  of  calendar  -  8  votes  or  unanimous  6  or  7 
(Gov't  Code  Sec.  54954.2) 

Ordinance,  as  an  emergency  measure  -  9  votes.  (Charter  Sec.  2.107  and  Rule  2.26) 

Ordinance  calling  election  for  submission  of  General  Obligation  bond  issue  -  8  votes. 
(Gov't  Code  Sec.  43608) 

Ordinance,  to  pass  -  6  votes  at  each  of  two  readings.  (Charter  Sec.  2.105) 


Ordinance,  to  submit  at  the  next  succeeding  general  election  -  4  members  may  submit 
to  Director  of  Elections.  (Charter  Sec.  2.1 13) 

Planning  Commission,  Board  of  Supervisors  to  reverse  finding  of  non-conformity  with 
General  Plan  -  8  votes  (Charter  Sec.  4.105) 

Planning  Commission,  to  approve  action  initiated  by,  for  the  change  of  zoning 
classification,  building  location,  use  or  related  matters  -  6  votes.  (Charter  Sec.  4.105) 

Planning  Commission,  to  overrule  conditional  use  decision  on  appeal  -  8  votes.  (Charter 
Sec.  4.105) 

Planning  Commission,  to  pass  City  Planning  Code  text  amendments  after  disapproval 
of  Planning  Commission  -  6  votes.  (Charter  Sec.  2.105) 

Previous  Question  -  motion  and  two  seconds  and  two-thirds  vote.  (Rule  4.23) 

Privilege  of  the  floor,  to  grant,  by  motion  suspending  Rules  -  Unanimous  vote  of 
members  present,  not  less  than  6.  (Rule  4.25) 

Rescind  -  6  votes  or  two  thirds  of  members  present.  (Rule  4.27) 

Resolution,  declaring  public  interest  and  necessity  for  general  obligation  bond  issue  -  8 
votes.  (Gov't  Code  Sec.  43607) 

Resolution  or  motion,  to  adopt  without  reference  to  committee  -  Unanimous  vote  of 
members  present.  (Charter  Sec.  2.105  and  Rule  3.1 1 ) 

Resolution,  to  adopt  -  6  votes.  (Charter  Sec.  2.105) 

Resolution  to  adopt  without  committee  reference  -  unanimous  (Charter  Sec.  2.105  and 
Rule  3.11) 

Retirement  System,  ordinances  affecting  -  9  votes.  (Charter  Sec.  A8.500) 
Rules  of  Order,  to  amend  -  8  votes  -  (Rule  4.39) 

Rules  of  Order,  to  suspend  -  8  votes  -  or  when  less  than  eight  members  are  present, 
then  unanimous  vote  of  those  present  -  except  for  Rules  4.15  and  Rule  2.33.8  (six 
votes)  and  Rule  4.25,  (unanimous  vote)  (Rule  4.38) 

Salaries,  to  reduce  in  an  emergency,  with  concurrence  of  the  Mayor  -  9  votes.  (Charter 
Sec.  A.8.406) 

Social  Security  coverage  for  employees,  measure  prescribing  conditions  -  9  votes. 
(Charter  Sec.  A8.514) 

Speak  more  than  twice  on  the  same  subject  -  Majority  of  members  present.  (Rule  4.3) 

Speaker,  to  extend  the  time  of  -  Majority  of  members  present.  (Rule  4.3) 

Special  Order,  to  place  on  calendar  -  at  direction  of  President  or  6  votes.  (Rule  4.26) 


Special  Times  of  Business,  to  place  on  calendar  -  6  votes.  (Rule  4.26) 

Surplus  Utility  Funds,  concur  in  P.U.C.  decision  to  transfer  to  General  Fund  -  8  votes 
(Charter  Sec.  16.103(b)(3) 

Suspend  Rules  -  8  votes  (6  or  7  if  unanimous)  (Rule  4.38),  except  6  votes  on  charter 
amendment  timing  or  veto  reconsideration  timing  (Rules  2.33.8  and  4.15),  unanimous  if 
privilege  of  floor  (Rule  4.25) 

Union  Square,  construction  -  8  votes.  (Charter  Sec.  4.113(1) 

Veto,  to  override  -  8  votes  within  30  days,  unless  a  larger  vote  was  required  to  pass  or 
adopt  the  measure  in  the  first  instance,  in  which  case  such  larger  vote  shall  be  required 
to  override  the  veto.  (Charter  Sec.  2.106  and  Rule  2.18.3) 

Veto  of  Appropriation,  to  override  -  8  votes  within  10  days.  (Charter  Sec.  9.104) 
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Call  from  committee,  6 
Call  from  committee  notice,  26 
Call  of  the  Board,  17,  19 
Call  to  order,  12,23 
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Charter  amendments,  4,  9 
City  Attorney,  4,  9 
Close  nominations,  17 
Closed  sessions,  2 
Commendatory  resolutions,  13 
Comment  at  committee  meetings,  1 
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Committee  30  day  rule,  26 
Committee  action,  6 
Committee  appointments,  28 
Committee  assignments,  22 
Committee  authority,  22 
Committee  chairs,  23 
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Committee  hearing  and  action,  24 
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Committee  reports,  12 
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Committee  size,  22 
Committees,  1,  6,  21,  22,  24 
Communications,  2,  12 
Conduct  enforcement,  29 
Conduct  of  Supervisors,  16 
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Controller,  9 

Customer  Service  Awards,  7 
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Digests,  4 

Disorderly  conduct,  28 
Division  of  the  question,  17 
Do  not  pass,  6 
Duplication,  1 
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Effective  dates,  7 
Election  fees,  9 
Emergencies,  2 
Emergency  measures,  25 
Emergency  ordinances,  8 
Engrossed  resolutions,  7 
Executive  Branch  reorganization,  8 
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Rules  of  Order 


San  Francisco  Board  of  Supervisors 


1.  Public  Participation  and  Testimony 


1.1  Public  Testimony  and  Communications  Encouraged,  a)  The  policy  of  the  City 
and  County  of  San  Francisco  and  of  the  Board  of  Supervisors  (Board)  is  to  encourage 
and  permit  public  testimony  before  legislative  action  is  taken  by  the  Board,  b)  Members 
of  the  public  are  encouraged  to  write  to  the  Board  concerning  municipal  issues.  When 
written  communications  addressed  to  the  Board  are  received,  the  Clerk  of  the  Board 
shall  list  them  on  the  rear  of  the  next  available  printed  Board  agenda.  Communications 
received  prior  to  each  Wednesday  noon  shall  be  listed  on  the  printed  agenda  for  the 
following  Monday  (except  when  a  holiday  occurs).  Communications  relating  to  matters 
pending  before  the  Board  or  one  of  its  committees  shall  be  placed  in  the  file  concerning 
that  matter,  c)  Persons  speaking  before  the  Board  or  a  Board  committee  shall  confine 
their  remarks  to  the  question  before  the  Board  or  committee,  d)  Although  the  Board 
welcomes  public  testimony,  either  at  Committee  meetings  or  at  full  Board  meetings, 
persons  in  the  audience  shall  not  vocally  express  support  or  opposition  to  statements 
by  Supervisors  or  by  persons  testifying.  Applause  and  offensive  acts  are  prohibited.  In 
order  to  protect  public  safety  and  the  rights  of  all  audience  members  to  observe  Board 
proceedings,  persons  shall  not  bring  signs  into  the  Legislative  Chamber  (Chamber)  nor 
display  signs  in  the  Chamber.  Small  signs,  however,  may  be  worn  on  clothing. 

1 .2  Translators.  The  Board  shall  seek  to  provide  translators  at  each  of  its  regular 
meetings  and  all  meetings  of  its  committees  for  each  language  requested,  where  the 
translation  is  necessary  to  enable  San  Francisco  residents  with  limited  English 
proficiency  to  participate  in  the  proceedings  provided  that  a  request  for  such  translation 
services  is  communicated  to  the  Clerk  of  the  Board  at  least  48  hours  before  the 
meeting.  For  meetings  on  a  Monday  or  a  Tuesday,  the  request  must  be  made  by  noon 
of  the  last  business  day  of  the  preceding  week.  The  unavailability  of  a  translator  shall 
not  affect  the  ability  of  the  Board  or  its  committees  to  deliberate  or  vote  upon  any  matter 
presented  to  them. 

1.3  Speaker  Cards.  Speakers  at  full  Board  meetings  and  at  committee  meetings  are 
requested,  but  not  required,  to  identify  themselves  and  fill  out  cards  placed  near  the 
public  microphone.  The  information  is  used  to  help  prepare  the  minutes  of  the  meeting. 

1 .4  Public  Comment  at  Committee  Meetings,  a)  The  committee  system  of  the  Board 
is  designed  to  hear  effective  public  testimony  for  and  against  proposed  legislation  and 
to  hear  suggestions  for  amendments,  b)  Public  comment  is  welcome  on  any  item  on 
committee  agendas.    Public  comment  is  not  provided  on  other  matters,  because 
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committees  may  consider  only  items  which  have  been  referred  to  the  committee  and 
properly  calendared  and  advertised. 

1.5  Public  Comment  at  Full  Board  Meetings,  a)  When  the  full  Board  considers 
legislation  which  has  not  been  considered  by  a  committee,  public  testimony  is 
welcomed  at  the  full  Board  meeting.  This  testimony  occurs  during  the  Public  Comment 
portion  of  the  Board  meeting,  b)  If  a  committee  has  provided  the  opportunity  for  public 
testimony  and  forwarded  an  ordinance,  resolution,  or  motion  to  the  full  Board,  the  Board 
does  not  provide  a  second  opportunity  for  public  testimony  at  the  full  Board  meeting. 
Thus,  public  testimony  at  meetings  of  the  full  Board  is  not  permitted  when  an 
opportunity  has  been  given  at  a  committee  hearing  for  testimony  on  that  item,  c)  Each 
regular  and  special  meeting  of  the  Board  shall  provide  an  opportunity  at  the  appropriate 
place  on  the  agenda  for  public  comment.  This  is  an  opportunity  for  members  of  the 
public  to  directly  address  the  Board  on  items  of  interest  to  the  public  that  are  within  the 
subject  matter  jurisdiction  of  the  Board,  including  items  for  which  immediate  adoption 
has  been  moved,  and  excluding  items  which  have  been  considered  by  a  Board 
committee.  When  that  item  is  reached,  members  of  the  public  may  address  the  Board 
for  up  to  three  minutes.  The  President,  or  the  Board,  may  limit  the  total  testimony  to  30 
minutes.  At  the  conclusion  of  Public  Comment,  the  Board  may  not  lawfully  take  action 
to  approve  or  disapprove  a  new  proposal  which  is  not  on  the  agenda,  but  may  refer  the 
proposal  to  a  City  official  for  review,  d)  During  Public  Comment  before  the  full  Board, 
remarks  shall  be  addressed  to  the  Board  as  a  whole,  not  to  individual  Supervisors  and 
not  to  the  audience.  Supervisors  shall  not  enter  into  debate  or  discussion  with 
speakers  during  Public  Comment.  The  President  may  request  a  City  official  to 
investigate  an  issue  raised  and  later  report  to  a  committee  or  to  the  Board. 

1.6  Open  Sessions.  Every  meeting  of  the  Board,  including  all  Board  committee 
meetings,  is  open  to  the  public.  Every  meeting  of  the  Board  is  advertised  in  the  official 
newspaper  of  the  City.  The  Board  shall  not  close  any  part  of  its  open  meeting  to  the 
public  for  "closed  sessions,"  sometimes  referred  to  as  "executive  session,"  except  in 
strict  observance  of  California's  Ralph  M.  Brown  Act  (California's  open  meeting  law) 
and  the  San  Francisco  Sunshine  Ordinance. 

1.7  Public  Comment  at  Off-Site  Meetings.  Each  special  off-site  meeting  of  the 
Board  shall  provide  at  the  beginning  of  the  meeting  an  opportunity  for  members  of  the 
public  to  directly  address  the  Board  on  items  of  interest  to  the  pubhc  that  are  within  the 
subject  matter  jurisdiction  of  the  Board,  including  items  for  which  immediate  adoption 
has  been  moved,  and  excluding  items  which  have  been  considered  by  a  Board 
committee.  Members  of  the  public  may  address  the  Board  for  up  to  three  minutes.  The 
public  comment  will  last  for  a  period  not  to  exceed  30  minutes.  An  additional  public 
comment  period  may  be  added  at  the  discretion  of  the  Board  (by  a  majority  vote  of 
those  members  present)  following  Roll  Call  for  Introductions.  At  the  conclusion  of  such 
comments,  the  Board  may  not  lawfully  take  action  to  approve  or  disapprove  a  new 
proposal  which  is  not  on  the  agenda,  but  may  refer  the  proposal  to  a  City  official  for 
review. 
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1.8  Closed  Sessions.  Closed  sessions  are  permitted  as  follows: 

1.8.1  Litigation.  To  meet  with  the  City  Attorney  or  Deputy  City  Attorney  to 
consider  litigation  (not  legislation)  which  has  been  filed,  or  which  is  highly  likely 
to  be  filed,  by  another  party,  or  to  consider  having  the  City  file  litigation. 

1.8.2  Labor  Negotiations.  To  meet  with  the  City's  representatives  to  instruct 
them  in  negotiations  with  labor  unions  and  other  employee  representatives.  The 
Board  may  not  meet  in  a  closed  session  to  do  the  actual  negotiations  with  labor 
representatives  present. 

1.8.3  Emergencies.  To  meet  with  law  enforcement  officials  and  other  officials 
in  the  event  of  natural  or  human  caused  emergencies  which  cause  a  threat  to 
public  services  or  facilities. 

1.8.4  Personnel.  To  consider  hiring,  or  firing,  or  evaluating  the  performance  of 
the  Clerk  of  the  Board.  The  Board  may  not  meet  in  closed  session  to  consider 
the  appointment  of  a  member  of  a  commission  or  of  a  department  head. 

1.9  Public  Hearings  on  Zoning  and  Land  Use  Appeals.  During  public  hearings  of 
the  Board  required  by  law  on  appeals  from  certain  City  Planning  Commission  actions, 
the  order  of  testimony  and  time  limits  shall  be: 

Appellant  or  appellant  representative  10  minutes 

Persons  supporting  appellant  3  minutes  each 

City  Planning  Commission  representative  10  minutes 

Leader  of  the  opposition  to  the  granting  of  the  appeal  10  minutes 

Persons  opposing  the  appeal  3  minutes  each 

Appellant  3  minute  rebuttal. 

The  President  shall  provide  for  a  similar  order  for  hearings  on  other  appeals  permitted 
by  law. 
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2.  Legislative  Process 


The  following  is  the  Board's  process  for  consideration  of  ordinances,  resolutions,  and 
motions. 

2.1  Board  Actions.  The  Board  takes  action  in  the  form  of  ordinances,  resolutions,  or 
motions.  All  ordinances,  resolutions,  and  formal  motions  shall  be  referred  to  Board 
committee(s)  before  consideration  by  the  Board,  except  for  the  following: 

2.1.1  Ordinances  which  meet  the  standards  of  the  Brown  Act  and  court 
decisions  concerning  emergency  ordinances  and  which  are  approved  by  at  least 
eight  Supervisors;  and 

2.1.2  Routine  resolutions  on  the  printed  For  Adoption  Without  Committee 
Reference  Agenda,  which  are  adopted  by  a  unanimous  vote  of  the  Board;  and 

2.1.3  Resolutions  not  on  the  printed  agenda,  considered  on  the  Imperative 
Agenda,  which  meet  the  standards  of  the  Brown  Act  and  the  Sunshine 
Ordinance,  and  which  are  adopted  by  unanimous  vote;  and 

2.1.4  Motions  of  a  quasi-judicial  nature  (such  as  action  on  appeals  from 
Planning  Commission  actions)  or  routine  in  nature,  and  motions  which  are 
parliamentary  in  nature  and  which  are  adopted  by  a  majority  vote  of  the  Board. 
(Motions  are  not  subject  to  Mayoral  veto.) 

2.2  Preparation  of  Ordinances.  The  City  Attorney's  office  generally  prepares 
proposed  ordinances.  Requests  to  prepare  proposed  ordinances  are  submitted  by  the 
Mayor,  department  heads,  and  Supervisors.  The  requests  may  include  draft  language. 

2.2.1  If  a  Supervisor  wishes  an  ordinance  to  be  prepared,  the  Supervisor 
completes  an  Introduction  Form  and  presents  it  to  the  Clerk  of  the  Board.  A 
Supervisor  may  also  request  an  ordinance  to  be  prepared  during  the  Roll  Call  for 
Introductions  portion  of  the  Board  agenda.  The  Clerk  of  the  Board  shall  promptly 
forward  the  request  to  the  City  Attorney.  A  Supervisor  may  also  request  an 
ordinance  to  be  prepared  by  contacting  the  City  Attorney. 

2.3  Approval  as  to  Form.  All  proposed  ordinances  shall  be  approved  as  to  form  by 
the  City  Attorney  prior  to  consideration  by  the  Board  or  a  Board  committee.  Resolutions 
concerning  interim  zoning  controls  and  bonds  must  first  be  approved  by  the  City 
Attorney  prior  to  consideration  by  the  Board  or  a  Board  committee. 

2.4  Emergency  Ordinances.  Emergency  ordinances  may  be  adopted  only  with  the 
affirmative  vote  of  eight  Supervisors.  Emergency  ordinances  must  be  real 
emergencies.  They  require  a  vote  on  only  one  day.  They  go  into  effect  as  soon  as 
signed  by  the  Mayor.  Emergency  ordinances  expire  61  days  after  their  passage. 
Promptly  after  the  passage  of  an  emergency  ordinance,  the  Clerk  of  the  Board  shall 
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refer  to  the  appropriate  committee  an  ordinance  which  would  extend  the  provisions  of 
the  emergency  ordinance  beyond  its  61st  day.  The  chair  of  the  committee  shall 
schedule  a  committee  hearing  on  the  extending  ordinance  so  that  the  full  Board  may 
first  act  on  the  extending  ordinance  not  later  than  the  50th  day  after  the  passage  of  the 
emergency  ordinance. 

2.5  Digests.  The  City  Attorney  prepares  a  brief  digest  of  each  proposed  ordinance  of 
more  than  two  pages  at  the  time  of  the  ordinance  introduction.  Such  digest  shall 
explain  in  plain  English  the  effects  of  the  ordinance  on  existing  law.  If  amendments  are 
made  to  a  proposed  ordinance,  by  committee  or  by  the  Board,  which  change  the  effect 
of  the  ordinance,  the  City  Attorney  shall  revise  the  digest.  The  Clerk  of  the  Board  shall 
distribute  digests  to  each  Supervisor  and  place  a  digest  in  the  legislative  file. 

2.6  Resolution  Writing.  Most  resolutions  are  generally  prepared  by  a  Supervisor  or 
by  the  requesting  department.  Resolutions  may  be  prepared  by  the  City  Attorney 
based  on  a  draft  submitted  by  a  Supervisor  or  department  because  of  the  complexity  of 
the  matter.  Members  of  the  public  may  submit  drafts  of  proposed  resolutions  to 
individual  Supervisors  for  their  review  and  introduction. 

2.7  Grant  Applications.  Grant  applications  are  approved  by  resolution.  Resolutions 
approving  grant  applications  shall  be  accompanied  by  a  Grant  Information  Sheet  and  a 
"Disability  Access  Checklist,"  and  must  be  approved  by  the  Mayor  and  the  Controller's 
Grants  Division  before  submittal. 

2.8  Legislative  Introductions.  Supervisors  and  the  Mayor  may  introduce  measures 
and  other  matters  a)  during  the  portion  of  the  Board  meeting  designated  Roll  Call  for 
Introductions  or  b)  at  any  time  by  presenting  them  to  the  Clerk  of  the  Board,  with  the 
signature  of  the  Supervisor(s),  or  the  Mayor,  or  their  designee  attached.  Department 
heads,  with  the  specific  or  blanket  approval  of  the  Mayor,  may  submit  proposed 
legislation  to  the  Clerk  of  the  Board,  in  which  case  titles  of  the  legislation  will  be  printed 
at  the  rear  of  the  next  available  agenda  of  the  Board  and  introduced  by  the  President. 

2.9  Time  Limits.  When  the  Clerk  of  the  Board  receives  proposed  legislation  for 
consideration  by  the  Board,  in  writing  and  in  the  form  prescribed  by  the  Clerk  of  the 
Board  before  12:00  noon  of  the  Wednesday  preceding  the  regular  Monday  meeting  (or 
next  regular  Board  meeting  if  the  Monday  meeting  is  canceled  or  rescheduled)  of  the 
Board,  the  Clerk  of  the  Board  shall  print  the  title  of  the  measure  at  the  rear  of  the 
Monday  agenda  meeting  (or  next  regular  Board  meeting  if  the  Monday  meeting  is 
canceled  or  rescheduled). 

2.10  Subject  Hearings.  A  Supervisor  may  introduce  a  request  for  a  committee 
hearing  on  a  subject  matter  without  having  legislation.  The  Board  prefers  that 
legislation  be  introduced  so  the  public  will  be  aware  of  possible  action  to  be  taken  on  an 
issue.  If  a  Supervisor  requires  more  knowledge  of  an  issue  to  write  proposed 
legislation,  or  to  request  the  City  Attorney  to  write  proposed  legislation,  the  Supervisor 
may  call  for  a  hearing  on  a  subject  matter.  During  Roll  Call  for  Introductions,  the 
Supervisor  shall  submit  a  description  of  the  purpose  of  the  hearing,  including  a 


statement  of  what  the  Supervisor  wishes  to  accomplish  to  the  extent  possible.  The 
Clerk  of  the  Board  shall  place  the  description  in  the  file  concerning  the  hearing. 

2.11  Committee  Reference.  The  President  of  the  Board  shall  refer  proposed 
legislation  and  subject  matter  hearing  requests  to  one  of  the  standing  or  special 
committees  for  public  hearing. 

2.12  Authors  and  Sponsors.  The  Clerk  of  the  Board  shall  include  on  every  measure 
introduced,  the  name  of  the  author  and  any  sponsors  or  co-sponsors. 

2.13  Pending  Legislation.  Unless  othenA/ise  provided,  legislation  shall  be  referred  to 
committee  and  placed  by  the  clerk  on  the  assigned  committee's  pending  list  and  placed 
on  a  committee  agenda.  The  fiscal  committee  meets  each  Wednesday.  Other 
standing  committees  usually  meet  once  or  twice  a  month.  Committee  chairs  have  wide 
latitude  on  whether  and  when  to  calendar  matters  for  hearing.  Legislation  to  be  heard 
at  a  committee  meeting  is  advertised.  Committees  may  not  consider  matters  which 
have  not  been  advertised  in  the  official  newspaper,  or  matters  which  have  not  been 
assigned  to  committees  by  the  President  of  the  Board. 

2.14  Committee  Action.  Legislation  assigned  to  a  committee  requires  a  majority  of 
the  three  members  of  a  committee  in  order  to  be  sent  to  the  full  Board,  as  introduced, 
or  as  amended  by  the  committee.  A  committee  may  send  legislation  to  the  full  Board 
with  its  recommendation,  or  without  recommendation,  or  with  a  recommendation  of  do 
not  pass.  Other  committee  actions  include:  continue  to  a  specified  future  meeting 
date,  continue  to  the  call  of  the  chair,  or  table.  If  a  committee  has  not  acted  on  an 
ordinance  or  resolution  within  30  days  after  its  referral  to  committee,  any  Supervisor 
may  cause  the  matter  to  be  "called  from  committee"  and  considered  by  the  full  Board. 

2.15  Imperative  Agenda.  The  Imperative  Agenda  includes  proposed  resolutions 
which  are  purely  commendatory,  or  resolutions  for  which  failure  to.approve  would  result 
in  serious  injury  to  the  public  interest,  and  which  are  not  on  the  printed  agenda. 
Imperative  Agenda  resolutions  shall  be  filed  with  the  Clerk  of  the  Board  prior  to  11:00 
a.m.,  the  day  of  the  Board  meeting  at  which  it  is  intended  that  such  measures  shall  be 
acted  on.  The  Clerk  of  the  Board  shall  distribute  such  resolutions  or  emergency 
ordinances  to  Supervisors.  Supervisors  shall  present  these  to  the  Board  for 
consideration  during  the  Roll  Call  for  Introductions. 

2.16  Board  Action.  Unless  otherwise  provided  by  state  law.  Charter,  or  ordinance, 
the  favorable  vote  of  six  of  the  eleven  Supervisors  is  required  to  approve  ordinances, 
resolutions  or  non-parliamentary  motions.  Ordinances  require  consideration  at  two 
separate  meetings  with  at  least  five  days  intervening,  a  first  reading  and  a  final 
passage.  Resolutions  which  have  not  been  referred  to  committee  may  only  be  adopted 
by  unanimous  vote  of  all  Supervisors  present  on  the  day  of  their  introduction.  The 
Clerk  of  the  Board  shall  publish  at  the  rear  of  the  Rules  of  Order  a  list  of  actions  which 
require  more  than  a  majority  vote  of  the  Supervisors  present. 

2.17  Transmittal  to  the  Mayor.  No  later  than  the  day  following  final  passage  or 
adoption  by  the  Board,  the  Clerk  of  the  Board  shall  transmit  to  the  Mayor  ordinances 
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and  resolutions  with  a  tail  indicating  the  name  of  each  Supervisor  and  whether  that 
Supervisor  voted  for  or  against  the  legislation  or  was  absent.  The  Clerk  of  the  Board 
shall  also  transmit  to  the  Mayor  proposed  ordinances  or  resolutions  defeated  by  vote  of 
the  Board. 

2.18  Action  by  the  Mayor.  Within  10  calendar  days  of  receipt  of  legislation,  the  Mayor 
shall  return  the  legislation  to  the  Clerk  of  the  Board.  When  the  Mayor  receives  the 
legislation  on  a  Tuesday,  the  Mayor  has  until  Friday  midnight  of  the  following  week  to 
return  the  Legislation  to  the  Clerk  of  the  Board.  When  a  holiday  results  in  a  Board 
meeting  on  Tuesday  and  transmittal  of  legislation  to  the  Mayor  on  Wednesday,  the 
Mayor  has  until  midnight  Saturday  of  the  following  week  to  return  the  legislation  to  the 
Clerk  of  the  Board.  The  Mayor  has  three  choices.  The  Mayor  may: 

2.18.1  sign  the  legislation,  in  which  case  it  becomes  law; 

2.18.2  return  the  legislation  unsigned,  in  which  case  the  legislation  is  deemed 
approved; 

2.18.3  disapprove  and  veto  the  legislation,  in  which  case  the  Board  may 
override  the  veto  and  approve  the  legislation  within  30  days  by  an  affirmative 
vote  of  not  less  than  two-thirds  of  the  full  Board,  eight  votes. 

2.19  Unreturned  Legislation.  If  the  Mayor  fails  to  return  the  legislation  to  the  Clerk  of 
the  Board  by  the  end  of  the  tenth  day  following  transmittal  to  his  office,  the  legislation  is 
deemed  approved. 

2.20  Effective  Dates.  An  ordinance  concerning  purely  administrative  matters, 
ordinances  calling  elections,  appropriating  money  and  levying  taxes,  and  such  other 
ordinances  as  provided  by  the  Charter,  go  into  effect  when  the  Mayor  returns  the 
approved  legislation  to  the  Clerk  of  the  Board,  or,  if  not  acted  on  by  the  Mayor,  at  the 
end  of  the  10-day  period  for  consideration  by  the  Mayor,  or  after  a  veto  is  overridden. 
Other  ordinances  shall  go  into  effect  at  the  beginning  of  the  31st  day  after  such  actions 
if  no  referendum  petition  is  filed.  Resolutions  usually  take  effect  immediately  upon 
approval  by  the  Mayor,  or,  if  not  acted  on  by  the  Mayor,  at  the  end  of  the  10-day  period 
for  consideration  by  the  Mayor,  or  immediately  after  a  veto  is  overridden. 

2.21  Honors.  The  Board  shall  issue  honors  in  the  following  categories: 

2.21.1  Engrossed  Resolutions.  Such  resolutions  shall  be  prepared  for 
Supervisors  leaving  office;  department  heads  leaving  City  service  after  at  least 
10  years  of  service  with  the  City;  and  Mayors,  members  of  Congress,  and 
members  of  the  State  Legislature  upon  leaving  office. 

2.21.2  Certificates  of  Honor.  Each  Supervisor  is  authorized  to  issue  up  to  five 
Certificates  of  Honor  a  month  on  behalf  of  the  Board  without  further  Board  action 
in  accordance  with  the  following  procedure:  a)  No  certificate  shall  be  issued  to  a 
person  or  entity  which  has  received  a  certificate  within  the  previous  12  months; 
b)  Each  Supervisor  desiring  to  issue  a  Certificate  of  Honor  shall  list  the  name  of 
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the  proposed  recipient  on  a  computer  document  provided  by  the  Clerk  of  the 
Board  and  available  to  each  Supervisor's  office;  c)  Supervisors  may  indicate 
their  desire  to  join  in  sponsoring  the  certificate.  The  primary  sponsor  shall  then 
permit  the  additional  Supervisors  to  sign  the  certificate. 

2.21.3  Customer  Service  Awards.  Each  Supervisor  is  authorized  to  issue  up 
to  five  Customer  Service  Awards  each  month  on  behalf  of  the  Board  without 
further  Board  action  in  accordance  with  the  following  procedures:  a)  No 
certificate  shall  be  issued  to  a  person  or  entity  which  has  received  a  certificate 
within  the  previous  12  months,  b)  Each  Supervisor  desiring  to  issue  a  Customer 
Service  Award  shall  list  the  name  of  the  proposed  recipient  on  a  computer 
document  provided  by  the  Clerk  of  the  Board  and  available  to  each  Supervisor's 
office,  c)  Supervisors  may  indicate  their  desire  to  join  in  sponsoring  the 
certificate.  The  primary  sponsor  shall  then  permit  the  additional  Supervisors  to 
sign  the  certificate,  d)  This  award  shall  be  reserved  for  employees  of  the  City 
and  County  of  San  Francisco  for  outstanding  customer  service  in  the 
performance  of  their  duties. 

2.21.4  Letter  of  Commendation.  Each  Supervisor  is  authorized  to  issue 
Letters  of  Commendation  in  the  name  of  the  Board  without  limit  as  to  number. 

2.21.5  Form  of  Honors.  The  Clerk  of  the  Board  shall,  after  consultation  with 
the  President  of  the  Board,  prescribe  the  form  for  each  of  these  honors,  and 
shall  facilitate  the  preparation  of  such  certificates  and  letters  by  the  staffs  of 
individual  Supervisors. 

2.22  Rate  Review.  When  a  proposed  rate  or  charge  is  received  from  the  Mayor,  the 
Clerk  of  the  Board  shall  promptly  refer  the  matter  to  the  Finance  Committee  so  that  the 
Board  may  act  within  30  days  as  required  by  Section  2.109  of  the  Charter. 

2.23  Bonding  Requirements.  The  Board  shall  annually  review  the  bonding 
requirements  for  public  officials  as  required  by  Charter  Section  2. 11 2.  The  Clerk  of  the 
Board  shall  annually  refer  to  the  Finance  Committee  legislation  providing  for  bonding  of 
public  officials. 

2.24  Appointment  Consideration.  When  the  Mayor  appoints  members  of  Charter 
boards  and  commissions  whose  appointments  are  subject  to  rejection  by  the  Board,  the 
Clerk  of  the  Board  shall  promptly  notify  each  Supervisor  in  writing  and  shall  give  public 
notice  of  the  appointment  by  listing  it  at  the  rear  of  the  next  available  Board  agenda.  If 
a  Supervisor  desires  a  hearing  to  be  held  on  the  appointment,  the  Supervisor  promptly 
shall  notify  the  Clerk  of  the  Board  in  writing.  Upon  receipt  of  such  notice  from  a 
Supervisor,  the  Clerk  of  the  Board  shall  refer  the  appointment  to  the  Rules  Committee 
so  that  the  Board  may  consider  the  appointment  and  act  within  30  days  of  the 
appointment  as  provided  by  Section  3.100(17)  of  the  Charter. 

2.25  General  Plan  Amendments.  When  proposed  general  plan  amendments  are 
received  from  the  Planning  Commission,  the  Clerk  of  the  Board  shall  promptly  refer  the 
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amendments  to  the  committee  which  considers  land  use  issues  since  the  Board  is 
required  by  Section  4.105  of  the  Charter  to  act  within  90  days,  or  the  proposed 
amendments  shall  be  deemed  approved. 

2.26  Executive  Branch  Reorganization.  When  the  Mayor  submits  proposed 
executive  branch  reorganizations  to  the  Board,  the  Clerk  of  the  Board  shall  promptly 
submit  the  proposal  to  the  Rules  Committee  so  that  the  Board  may  act  within  30  days 
as  provided  by  Section  4.132  of  the  Charter. 

2.27  Election  Fees.  The  Clerk  of  the  Board  shall  ensure  that  legislation  establishing 
election  fees  is  submitted  to  the  Board  in  time  for  action  before  the  second  Monday  in 
December  as  required  by  Section  13.109  of  the  Charter. 

2.28  Proposed  Charter  Amendments.  Any  proposal  for  amendment  of  the  Charter 
ordered  submitted  to  the  electors  by  the  Board  on  its  own  motion  shall  be  ordered 
pursuant  to  the  provisions  of  applicable  state  law,  with  the  further  limitations  imposed  as 
follows: 

2.28.1  Introduction;  referral  to  committee;  committee  report.  A  proposed 
Charter  amendment  shall  be  introduced  by  a  Supervisor  at  a  regular  Board 
meeting  held  not  less  than  168  days  prior  to  the  election  at  which  it  is  to  be  acted 
upon  by  the  electors.  At  that  time,  the  sponsor  shall  submit  complete  text.  The 
introduction  of  a  "skeletal"  Charter  amendment  shall  not  satisfy  the  requirements 
of  this  section.  Upon  introduction,  the  proposed  Charter  amendment  shall  be 
referred  to  the  appropriate  Board  committee  for  public  hearing. 

2.28.2  Referral  to  City  Attorney.  Immediately  after  its  reference  to  committee, 
any  proposed  Charter  amendment  which  has  not  been  prepared  or  approved  as 
to  form  by  the  City  Attorney  shall  be  transmitted  by  the  Clerk  of  the  Board  to  the 
City  Attorney  for  preparation  or  approval  as  to  form.  The  City  Attomey  shall 
return  it  to  the  Board  prepared  or  approved  as  to  form,  or  a  negative  report  in 
lieu  thereof,  within  10  days  after  receipt  from  the  Clerk  of  the  Board. 

2.28.3  Controller's  statement.  Immediately  after  reference  to  committee  and 
preparation  or  approval  as  to  form  by  the  City  Attorney,  such  proposed  Charter 
amendment  shall  be  referred  by  the  Clerk  of  the  Board  to  the  Controller.  The 
committee  shall  not  report  it  to  the  Board,  nor  shall  the  Board  order  it  submitted 
to  the  electors,  prior  to  receipt  of  the  Controller's  written  statement  pursuant  to 
the  Charter,  analyzing  the  proposal  as  to  its  cost.  The  Controller's  statement 
shall  be  submitted  to  the  Board  within  10  days  after  the  Controller's  receipt  of  the 
proposed  Charter  amendment. 
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2.28.4  Referral  to  Mayor  and  other  city  officials  and  boards  or  commissions. 
Immediately  after  its  reference  to  committee  and  preparation  or  approval  as  to 
form  by  the  City  Attorney,  any  proposed  Charter  amendment  shall  be  referred  by 
the  Clerk  of  the  Board  to  the  Mayor,  department  heads  and  appropriate  boards 
and  commissions  for  comment,  as  desired,  as  to  the  effect  upon  any  matters 
within  their  respective  jurisdictions. 

2.28.5  Amendments  to  proposed  Charter  amendments.  An  amendment  of 
substance  to  a  proposed  Charter  amendment,  submitted  to  the  Board  or  a  Board 
committee,  shall  be  referred  by  the  Clerk  of  the  Board  to  the  City  Attorney  for 
preparation  or  approval  as  to  form  and  shall  be  returned  to  the  Clerk  of  the 
Board  by  the  City  Attorney  within  seven  days  after  receipt.  Thereupon,  the  Clerk 
of  the  Board  shall  transmit  it  to  the  Controller,  the  Mayor,  department  heads  and 
appropriate  boards  and  commissions  for  comment,  as  desired,  as  to  the  effect 
thereof  upon  any  matters  within  their  respective  jurisdictions. 

2.28.6  Committee  report  and  Board  action.  The  committee  before  which  a 
proposed  Charter  amendment,  or  an  amendment  thereto,  is  pending,  shall  not 
report  it  to  the  Board,  and  the  Board  shall  not  order  it  submitted  to  the  electors, 
prior  to  10  days  after  referral  to  the  Mayor,  and  other  City  officials. 

2.28.7  Order  of  submission  to  electorate.  At  least  six  days  must  intervene 
between  the  first  appearance  of  a  proposed  Charter  amendment  before  the 
Board  as  a  referral  from  committee  and  any  Board  order  of  submission  to  the 
electorate.  Said  order,  if  any,  must  be  made  not  less  than  90  days  prior  to  the 
election  mentioned  herein. 

2.28.8  Modification  of  time.  Notwithstanding  the  provisions  of  other  rules,  the 
Board  may,  by  motion  adopted  by  a  majority  vote  of  all  Supervisors  thereof, 
shorten,  extend  or  otherwise  modify  the  time  fixed  in  these  mles  for  the 
performance  of  any  act  by  an  officer,  board  or  commission  concerning  a  Charter 
amendment. 

2.29  State  and  Federal  Legislation.  Each  resolution  which  would  support  or  oppose 
legislation  pending  before  the  California  Legislature  or  the  United  States  Congress  shall 
be  accompanied,  at  the  time  of  introduction,  by  a  copy  of  the  bill  under  consideration. 
The  Clerk  of  the  Board  shall  not  accept  for  introduction  any  such  resolution  without  the 
required  bill.  Sponsors  of  such  resolutions  are  requested  to  provide  information  at  the 
time  of  introduction,  as  to  whether  such  organizations  as  the  California  State 
Association  of  Counties,  the  League  of  California  Cities,  or  the  National  League  of 
Cities  have  taken  positions  in  support  of  or  opposed  to  the  pending  bills. 

2.30  Non-Profit  Organizations.  The  following  procedures  are  to  be  used  for  appeals 
to  the  Board  concerning  public  access  to  records  and  minutes  of  board  of  directors  of 
non-profit  organizations:  a)  A  request  for  review  by  the  Board  shall  be  made  in  writing, 
b)  The  request  shall  be  filed  with  the  Clerk  of  the  Board  within  10  calendar  days  of  the 
issuance  of  the  City  agency  or  department's  recommendation  or  the  Sunshine 
Ordinance  Task  Force's  advisory  opinion,  whichever  is  later,   c)  The  requester  shall 
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attach  to  the  request  a  copy  of  the  City  agency  or  department's  recommendation  or  the 
Sunshine  Ordinance  Task  Force's  advisory  opinion,  d)  The  request  shall  clearly  state 
the  remedy  sought,  e)  The  Clerk  of  the  Board  shall  schedule  a  hearing  to  be  held  on 
the  request  before  an  appropriate  committee  of  the  Board  at  the  next  available  regular 
meeting,  f)  The  Board  committee  shall  recommend  to  the  Board  an  appropriate 
determination,  g)  The  determination  of  the  Board  with  respect  to  any  request  or 
complaint  by  a  member  of  the  public  shall  be  non-binding  upon  the  non-profit 
organization. 
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3.  Order  of  Business 


The  Order  Of  Business  at  Board  meetings  shall  be: 

3.1  Call  to  Order  and  Roll  Call.  The  President  of  the  Board  shall  preside  at  all 
meetings,  and  shall  call  each  regular,  adjourned,  recessed  or  special  meeting  to  order 
at  the  appointed  hour.  Immediately  after  the  call  to  order,  the  Clerk  of  the  Board  shall 
call  the  roll  of  the  Board  and  record  those  present,  and  those  absent,  and  shall  enter 
into  the  minutes  the  names  of  those  Supervisors  present  and  absent  at  the  first  roll  call 
as  well  as  the  names  and  time  of  appearance  of  those  Supervisors  who  arrive 
subsequent  to  the  first  roll  call.  In  the  absence  of  the  President,  the  Clerk  of  the  Board 
shall  call  the  roll  at  the  time  appointed  for  the  meeting  and  the  Board  shall  appoint  a 
presiding  officer  pro  tempore  from  among  the  Supervisors  present. 

3.2  Pledge  of  Allegiance.  The  President  shall  lead  the  Board  and  the  audience  in  the 
pledge  of  allegiance  to  the  flag  of  the  United  States  of  America. 

3.3  Approval  of  Meeting  Minutes.  An  annotated  agenda  of  the  vote  taken  on  each 
item  shall  be  available  the  morning  after  each  Board  meeting.  A  written  report 
(Legislation  Introduced)  of  matters  newly  introduced  shall  be  normally  available  no  later 
than  two  days  following  each  Board  meeting.  A  draft  of  the  meeting  minutes  shall  be 
prepared  within  10  working  days  of  each  meeting.  At  a  subsequent  meeting,  the  Board 
shall  approve,  by  motion,  the  meeting  minutes. 

3.4  Communications.  Communications  are  presented  on  which  immediate  notice  to 
the  Board  or  action  by  the  Board  is  required  by  law. 

3.5  Consent  Agenda.  Matters  of  a  routine,  non-controversial  nature  which  require  no 
further  discussion  and  only  six  votes  may  be  listed  in  a  section  of  the  regular  agenda  of 
the  Board  called  Consent  Agenda.  There  will  be  no  separate  discussion  of  these  items 
unless  a  Supervisor  so  requests,  in  which  event  the  matter  shall  be  removed  from  the 
Consent  Agenda  and  considered  as  a  separate  item.  The  Consent  Agenda  will  be 
acted  upon  by  a  single  roll-ca|l  vote  of  the  Board.  Items  removed  from  the  Consent 
Agenda  may  be  heard  immediately  following  the  vote  on  the  rest  of  the  items. 

3.6  Old  Business.  Matters  include  those  which  were  previously  considered  by  the 
Board  and  continued,  and  ordinances  other  than  those  on  the  Consent  Agenda  first 
approved  the  previous  week. 

3.7  New  Business.  This  item  includes  legislation  reported  to  the  full  Board  by  Board 
committees  prior  to  9:00  a.m.  on  the  Thursday  preceding  the  Monday  Board  meeting. 

3.8  Committee  Reports  on  Urgent  Legislation.  As  an  exception  to  the  New 
Business  rule,  legislation  deemed  by  a  committee  to  be  of  an  urgent  nature,  which  is 
heard  after  the  9:00  a.m.  Thursday  deadline,  may  be  considered  by  the  Board  as  a 
committee  report  if  the  chair  has  anticipated  such  finding  and  requested  the  Clerk  of  the 
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Board  to  include  the  item  on  the  printed  agenda  under  Committee  Reports  at  the  end  of 
New  Business. 

3.9  Roll  Call  for  Introductions.  Items  which  request  the  City  Attorney  to  prepare 
legislation,  approve  draft  ordinances,  or  issue  legal  advice,  and  requests  for  letters  of 
inquiry  may  be  presented  during  the  Roll  Call  For  Introductions.  Such  requests  also 
may  be  submitted  to  the  Clerk  of  the  Board  between  meetings  and  shall  be  acted  on  in 
the  name  of  the  Board  promptly  after  receipt  by  the  Clerk  of  the  Board. 

3.10  Public  Comment.  This  is  an  opportunity  for  members  of  the  public  to  directly 
address  the  Board  on  items  of  interest  to  the  public  that  are  within  the  subject  matter 
jurisdiction  of  the  Board,  including  items  being  considered  at  this  meeting  which  have 
not  been  referred  to  committee,  and  excluding  items  which  have  been  considered  by  a 
Board  committee.  Members  of  the  public  may  address  the  Board  for  up  to  three 
minutes.  The  President,  or  the  Board,  may  limit  the  total  testimony  to  30  minutes. 

3.11  Adoption  without  Committee  Reference  Agenda.  The  Board  may  consider 
resolutions  for  immediate,  unanimous,  adoption  without  reference  to  committee  which 
are  presented  to  the  Clerk  of  the  Board  by  a  Supervisor  or  the  Mayor  at  the  previous 
week's  Board  meeting  or  prior  to  12:00  noon  the  Wednesday  before  a  Board  meeting. 
The  President  shall  inquire  whether  any  Supervisors  wish  to  discuss  or  object  to  any  of 
the  resolutions  presented  for  immediate  adoption.  Resolutions  to  which  there  is  an 
objection  shall  be  referred  to  committee  unless  withdrawn  by  the  Sponsor.  The  roll  then 
shall  be  called  on  the  resolutions  as  a  group.  The  Board  may  also  consider  motions  for 
immediate  adoption  without  reference  to  committee,  six  yes  votes  being  required  for 
adoption,  which  are  presented  to  the  Clerk  of  the  Board  by  a  Supervisor  or  the  Mayor  at 
the  previous  week's  Board  meeting  or  prior  to  12:00  noon  the  Wednesday  before  a 
Board  meeting. 

3.12  Approval  of  Requests  of  the  Legislative  Analyst.  This  portion  of  the  agenda 
allows  any  Supervisor  to  request  that  the  Legislative  Analyst  provide  assistance  to  the 
Board  as  a  whole  including,  but  not  limited  to:  analyzing  introduced  legislation, 
analyzing  policy  issues  and  providing  assistance  to  Board  task  forces  and  advisory 
committees.  Such  requests  shall  be  listed  under  this  agenda  heading  in  the  order 
received  by  the  Clerk  of  the  Board  including  the  title  of  relevant  legislation,  if  applicable. 
Any  request  of  the  Board  as  a  whole  to  the  Legislative  Analyst  requires  six  affirmative 
votes. 

3.13  Imperative  Agenda  commendatory.  Before  considering  an  item  of  business  not 
on  the  agenda,  the  Board  shall  adopt  motions  by  a  two-thirds  vote  of  the  full  Board,  or  if 
less  than  two-thirds  of  the  Supervisors  are  present,  a  unanimous  vote  of  those 
Supervisors  present,  determining: 

3.13.1  that  the  resolution  is  either  purely  commendatory  or  that  failure  to  adopt 
the  resolution  on  this  date  would  do  serious  injury  to  the  public  interest,  and  thus 
the  resolution  meets  the  standards  of  the  San  Francisco  Sunshine  Ordinance; 
and 
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3.13.2  that  the  need  to  take  action  arose  after  the  agenda  was  ordered  printed, 
and  thus  the  resolution  meets  the  standards  of  the  Brown  Act. 
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4.  Parliamentary  Procedure 


4.1  Quorum.  A  quorum  for  the  transaction  of  official  business  shall  consist  of  six 
Supervisors,  but  a  smaller  number  may  adjourn  from  time  to  time  and  compel  the 
attendance  of  absent  Supervisors  in  the  manner  and  subject  to  penalties  to  be  provided 
by  ordinance. 

4.2  Rights  of  Supervisors  Less  than  Quorum.  In  the  absence  of  a  quorum,  no 
official  action  shall  be  taken  by  the  Supervisors  present  except  to  order  a  call  of  the 
Board,  to  recess  or  to  adjourn. 

4.3  Call  of  the  Board.  Whether  there  is  a  quorum  or  not,  upon  a  call  of  the  Board, 
those  absent  Supervisors  who  have  not  been  excused  shall  be  sent  for  by  the 
President  of  the  Board  and  brought  to  the  Chamber  by  the  Sergeant-at-Arms  or  by 
special  messengers  appointed  for  the  purpose.  A  call  of  the  Board  may  be  dispensed 
with  at  any  time  by  a  majority  vote  of  the  Supervisors  present.  An  adjournment  puts  an 
end  to  all  proceedings  in  the  call.  During  a  call  of  the  Board,  when  there  is  a  quorum 
present,  business  may  be  transacted  as  usual,  except  that  no  action  shall  be  taken  with 
respect  to  the  matter  in  connection  with  which  the  call  was  made. 

4.4  Maintaining  a  Quorum.  No  Supervisor  shall  leave  the  Board  meeting  while  in 
session  if  the  departure  will  cause  the  loss  of  a  quorum. 

4.5  Addressing  the  Board.  When  a  Supervisor  desires  to  address  the  Board,  the 
Supervisor  shall  request  to  be  recognized  by  the  President.  When  recognized  by  the 
President,  the  Supervisor  shall  proceed  to  speak,  addressing  remarks  to  the  President 
and  confining  discussion  to  the  question  before  the  Board. 

4.6  Supervisor  Entitled  to  Floor.  On  agenda  items,  Supervisors  shall  be  recognized 
in  this  order:  chair  of  the  committee  before  which  legislation  has  been  heard,  a 
Supervisor  sponsoring  the  legislation,  other  Supervisors  in  the  order  the  President  has 
noticed  them  seeking  recognition. 

4.7  Limitations  on  Speaking.  A  Supervisor  shall  not  speak  more  than  twice  in  any 
one  debate  on  the  same  subject,  and  at  the  same  stage  of  the  proceeding,  without  the 
consent  of  a  majority  of  the  Supervisors  present.  Supervisors  who  have  once  spoken 
on  a  particular  matter  shall  not  again  be  entitled  to  the  floor  so  long  as  any  Supervisor 
who  has  not  spoken  desires  to  speak.  After  obtaining  the  floor,  no  Supervisor  shall  be 
allowed  to  speak  more  than  10  minutes  on  any  question,  except  by  permission  of  a 
majority  of  the  Supervisors  present. 

4.8  Action  by  Motion.  Action  by  motion  includes  parliamentary  actions,  actions  on 
matters  which  concern  only  the  internal  functioning  of  the  Board,  directives  to  the  Clerk 
of  the  Board  to  perform  some  specific  act  in  the  line  of  official  duty,  directives  to  the 
several  officers  or  departments  of  the  City  and  County,  adoption  of  the  annual  budget, 
submission  of  Charter  amendments  to  the  electorate,  inquiries,  actions  of  a  ceremonial 
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or  commemorative  nature,  and  such  other  actions  as  may  be  approved  by  the  City 
Attorney. 

4.9  Votes  Required  on  Motions.  Unless  otherwise  provided  by  these  Rules,  a  motion 
of  a  parliamentary  nature  shall  require  for  adoption  the  affirmative  vote  of  a  majority  of 
the  Supervisors  present,  there  being  present  not  less  than  a  quorum.  All  other  motions 
shall  require  for  adoption  the  affirmative  vote  of  a  majority  of  the  full  Board  (six  votes) 
except  as  otherwise  provided  by  these  Rules  of  Order,  the  Charter,  or  other  applicable 
law. 

4.10  Withdrawal  of  Motion.  After  a  motion  has  been  stated  by  the  President,  it  shall 
be  in  the  possession  of  the  Board.  After  the  question  has  been  stated  and  before  it  is 
acted  upon,  a  motion  may  be  withdrawn  by  the  mover  thereof,  with  the  consent  of  a 
majority  of  the  Supervisors  present. 

4.1 1  Questions  of  Order.  The  President  shall  decide  all  questions  of  order,  subject  to 
appeal  to  the  Board  by  any  Supervisor. 

4.12  Appeal  from  Decision  of  President.  Any  Supervisor  who  disagrees  with  the 
ruling  of  the  President  upon  any  matter,  may  appeal  from  the  decision.  When  a 
Supervisor  desires  to  appeal  from  the  ruling  of  the  President,  such  Supervisor  shall  rise 
as  soon  as  the  decision  is  made,  even  though  another  Supervisor  holds  the  floor,  and 
without  waiting  to  be  recognized,  announce  an  appeal  from  the  decision  of  the 
President.  An  appeal  shall  be  decided  without  debate  except  that  the  appellant  shall 
state  the  grounds  upon  which  the  appeal  is  based. 

4.13  Appeal  Consideration.  After  an  appeal  has  been  seconded,  the  President  shall 
state  clearly  the  question  at  issue  and,  without  leaving  the  chair,  may,  if  the  President 
believes  it  necessary,  state  the  reasons  for  the  decision.  The  question  shall  then  be 
stated  as  follows:  "The  question  before  the  Board  is,  shall  the  decision  of  the  President 
stand  as  the  decision  of  the  Board?"  In  the  event  of  a  tie  vote,  the  decision  of  the 
President  shall  prevail. 

4.14  Voting  Requirements  and  Procedure.  Every  Supervisor  present  when  a 
question  is  put  shall  vote  for  or  against  it,  unless  excused  from  voting  by  motion 
adopted  by  a  majority  of  the  Supervisors  present  or  prohibited  from,  voting  by  provision 
of  state  law  because  of  a  conflict  of  interest,  which  shall  be  disclosed. 

4.15  No  Absentee  Voting.  No  Supervisor  shall  be  permitted  to  vote  upon  a  question 
unless  in  the  Chamber  when  the  roll  is  called,  or  before  the  vote  is  announced. 

4.16  Conduct  of  Supervisors.  No  Supervisor  in  debate  shall,  directly  or  indirectly,  by 
any  form  of  words  impute  to  another  Supervisor  or  to  other  Supervisors  any  conduct  or 
motive  unworthy  or  unbecoming  a  Supervisor. 

4.17  Vote  Explanation.  A  roll  call  shall  not  be  interrupted  for  vote  explanation  or  for 
any  other  purpose,  but  a  Supervisor  may,  prior  to  the  calling  of  the  roll,  explain  a  vote 
(but  not  when  the  pending  motion  is  not  debatable),  file  in  writing  an  explanation  of  a 
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vote  after  the  result  of  the  roll  call  has  been  announced  or  explain  a  vote  orally  on  roll 
call  for  the  introduction  of  new  matters. 

4.18  Reconsideration.  The  parliamentary  motion  to  reconsider  shall  not  be  in  order. 
A  motion  to  rescind  a  vote,  and  then  a  motion  to  continue  an  item  to  a  specific  date  is  in 
order. 

4.19  Charter  Provided  Reconsideration.  When  the  Mayor  returns  legislation  to  the 
Board  with  the  Mayor's  veto  or  request  for  reconsideration,  the  Board  shall  not 
reconsider  the  legislation  until  the  first  meeting  after  the  message  from  the  Mayor  is 
presented  to  the  Board. 

4.20  Speaker  not  to  be  Interrupted.  When  speaking,  no  Supervisor  shall  be 
interrupted  without  the  Supervisor's  consent,  provided,  however,  that  the  Supervisor 
speaking  shall  yield  to  a  point  of  order. 

4.21  Precedence  of  Motions  during  Debate.  When  a  question  is  under  debate,  no 
motion  shall  be  entertained  except  the  following  motions  which  shall  have  a  precedence 
in  the  order  listed: 

1.  To  adjourn. 

2.  To  call  the  Board. 

3.  To  recess  to  a  time  certain. 

4.  To  table. 

5.  To  terminate  debate. 

6.  To  postpone  or  continue  to  a  date  certain. 

7.  To  continue  until  later  in  the  meeting. 

8.  To  refer  to  committee. 

9.  To  amend. 

4.22  Motions  not  Debatable.  The  following  motions  are  not  debatable: 

1.  Terminate,  limit,  or  extend,  debate. 

2.  Close  nominations. 

3.  Division  of  the  question. 

4.  Objections  to  consideration  of  a  question. 

5.  Order,  Questions  of. 

6.  Parliamentary  inquiry. 

7.  Reopen  nominations. 

8.  Suspend  the  rules. 

9.  Table. 

4.23  Motions  which  may  not  be  Amended.  The  following  motions  may  not  be 
amended: 

1.  Adjourn. 

2.  Amend  an  amendment. 

3.  Appeal  of  decision  of  the  chair. 
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4.  Postpone  indefinitely. 

5.  Terminate  debate. 

6.  Suspend  the  rules. 

7.  Table. 

8.  Take  from  the  table. 

9.  Take  up  a  question  out  of  its  proper  order. 

4.24  Division  of  the  Question.  At  the  request  of  any  Supervisor,  the  President  shall 
order  a  question  divided  (severed)  if  it  includes  propositions  so  distinct  in  substance 
that  one  being  taken  away,  one  or  more  substantive  propositions  shall  remain  for  the 
decision  of  the  Board.  When  divided,  each  proposition  shall  then  be  considered  and 
voted  upon  separately  as  if  it  had  been  offered  alone. 

4.25  Seriatim  Consideration.  When  a  measure  under  debate  includes  points  which 
are  intimately  connected,  any  Supervisor  may  have  the  matter  considered  by  sections 
or  paragraphs.  Each  section  or  paragraph  may  be  amended  while  being  considered, 
and  the  proposition  as  a  whole  shall  then  be  voted  upon. 

4.26  Termination  of  Debate.  Three  Supervisors  may  move  to  terminate  debate  on  a 
matter.  If  the  motion  carries,  all  debate  on  the  matter  pending  shall  terminate.  The 
matter  under  discussion  shall  then  be  immediately  put  to  a  vote.  It  shall  require  a 
two-thirds  vote  of  the  Supervisors  present  to  adopt  a  motion  terminating  debate. 

4.27  Vote  to  be  Entered  into  Meeting  Minutes.  After  the  Board  has  voted  upon  any 
matter,  the  names  of  the  Supervisors  who  voted  for  and  those  who  voted  against  the 
question  shall  be  entered  into  the  meeting  minutes. 

4.28  Privilege  of  the  Floor.  The  privilege  of  the  floor  shall  not  be  granted,  for  any 
purpose,  to  persons  other  than  officers  of  the  City  and  County  or  their  duly  authorized 
representatives.  This  rule  shall  not  be  suspended  except  by  unanimous  consent  of  all 
Supervisors  present.  Persons  granted  the  privilege  of  the  floor  pursuant  to  this 
provision  shall  confine  their  remarks  to  the  question  before  the  Board. 

4.29  Special  Times  of  Business.  The  Clerk  of  the  Board  shall  schedule  public 
hearings  on  appeals  for  3:00  p.m.  The  Clerk  of  the  Board  shall  schedule  consideration 
of  ballot  arguments  and  other  election  related  matters  when  action  is  needed  by  the 
following  day  for  2:00  p.m.  No  other  fixed  time  for  consideration  of  an  agenda  item 
shall  be  placed  on  the  agenda  except  as  directed  by  the  President,  or  by  affirmative 
vote  of  six  Supervisors. 

4.30  Rescind.  When  a  vote  has  been  taken  by  the  Board  and  carried  or  lost,  it  shall 
be  in  order  at  the  same  meeting  for  any  Supervisor  to  move  to  rescind  that  vote  unless 
something  has  been  done  as  a  result  of  the  vote  which  is  impossible  to  undo.  A  motion 
to  rescind  shall  require  a  second.  For  adoption  a  motion  to  rescind  shall  require 
approval  of  six  Supervisors  or  of  two-thirds  of  the  Supervisors  present,  whichever 
number  is  less.  A  motion  to  rescind  the  vote  on  less  than  the  entire  consent  agenda 
shall  be  in  order. 


18 


4.31  Table.  A  motion  to  table  shall  be  in  order  for  the  purpose  of  postponing 
temporarily  or  postponing  indefinitely  a  matter  before  the  Board  or  a  committee  and 
requires  the  approval  of  six  Supervisors.  A  tabled  matter  may  be  taken  from  the  table 
at  the  same  meeting  at  which  it  was  tabled,  and  then  considered.  A  tabled  matter  may 
be  taken  from  the  table  at  the  next  meeting,  provided  that  the  Board  has  approved  a 
written  motion  to  remove  from  the  table  that  appeared  on  the  agenda  at  the  subsequent 
meeting.  If  the  motion  is  approved,  the  matter  shall  not  be  considered  until  the  next 
following  meeting  so  that  its  consideration  may  be  advertised. 

4.32  Motion  not  Required.  The  Board  shall  consider,  without  the  necessity  for  a 
motion  and  a  second:  a)  all  measures  reported  to  the  Board  by  committee,  with  or 
without  recommendation,  and  b)  all  measures  presented  to  the  Board  by  the  Clerk  of 
the  Board  in  compliance  with  state  law.  Charter,  ordinance,  resolution,  motion  or  rule. 
When  two  measures  are  on  the  agenda  with  opposite  effect,  such  as  to  approve  and  to 
disapprove  an  action,  a  motion  shall  be  required  to  consider  either  motion. 

4.33  Reading  Titles.  The  Clerk  of  the  Board  may  read  abbreviated  titles  of  measures 
on  the  agenda  when  the  abbreviated  wording  will  clearly  express  to  the  Supervisors 
and  the  listening  public  the  nature  of  the  measure. 

4.34  Order  of  Voting.  When  calling  the  roll  to  determine  the  vote  on  any  measure  or 
motion,  the  Clerk  of  the  Board  shall  call  the  roll  in  an  alphabetical  order  with  the  first 
name  to  be  called  rotating  at  each  regular  meeting  of  the  Board.  The  President's  name 
shall  be  called  in  its  alphabetical  order. 

4.35  Parliamentary  Authority.  It  is  the  Board's  intention  that  parliamentary  actions 
normally  used  by  the  Board  be  included  in  these  rules.  On  any  question  or  point  of 
order  not  contained  in  these  Rules  of  Order,  the  Board  shall  be  governed  in  its 
parliamentary  actions  by  the  latest  edition  of  Robert's  Rules  of  Order  Newly  Revised 
when  such  actions  would  not  result  in  conflict  with  state  law  or  local  ordinance. 

4.36  Holiday  Schedules.  During  holiday  periods,  the  application  of  specific  days  of 
the  week  described  in  these  rules  shall  be  revised  by  the  Clerk  of  the  Board  as 
necessary  for  the  efficient  conduct  of  the  legislative  process. 

4.37  Suspension  of  Rules.  Except  this  rule,  rules  which  are  restatements  of  other 
applicable  law,  and  the  rule  relating  to  the  privilege  of  the  floor,  any  rule  may  be 
suspended  by  the  affirmative  vote  of  eight  Supervisors  unless  there  are  fewer  than 
eight  Supervisors  present,  in  which  case  the  unanimous  consent  of  the  Supervisors 
present,  but  not  less  than  six,  shall  be  required.  Suspension  of  the  rule  relating  to 
privilege  of  the  floor  shall  require  the  unanimous  consent  of  all  Supervisors  present.  A 
motion  to  suspend  the  rules  is  not  debatable. 

4.38  Amendments  to  Rules.  All  proposed  amendments  to  the  Rules  of  Order  shall  be 
referred  to  the  Rules  Committee  for  public  hearing  and  recommendation.  An 
amendment  to  the  Rules  of  Order  may  be  adopted  by  the  affirmative  recorded  vote  of 
two-thirds  of  the  Board. 
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5.  Committees 


5.1  Finance  and  Labor  Committee.  The  Finance  and  Labor  Committee  shall  be 
referred  appropriation  ordinances,  and  measures  concerning  bond  issues,  taxes,  fees 
and  other  revenue  measures,  labor  agreements,  redevelopment,  and  real  estate. 

5.2  Housing  and  Social  Policy  Committee.  The  Housing  and  Social  Policy 
Committee  shall  be  referred  measures  concerning  rent  control,  the  San  Francisco 
Housing  Authority,  housing  subsidy  and  preservation  programs,  homeless  services, 
seniors,  the  disabled,  children  and  their  families,  general  assistance,  public  safety, 
delinquency  prevention,  discrimination,  and  human  rights. 

5.3  Public  Health  and  Environment  Committee.  The  Public  Health  and  Environment 
Committee  shall  be  referred  measures  concerning  public  health,  emergency  services, 
the  environment,  air  and  water  quality,  integrated  waste  management,  and 
implementation  of  the  Sustainability  Plan. 

5.4  Rules  Committee.  The  Rules  Committee  shall  be  referred  measures  concerning 
appointments,  ballot  measures  and  ballot  arguments  (except  concerning  bond  issues), 
Charter  cleanup.  Grand  Jury  reports,  and  amendments  to  the  Administrative  Code. 

5.5  Small  Business,  Economic  Vitality  and  Consumer  Services  Committee.  The 

Small  Business,  Economic  Vitality  and  Consumer  Services  Committee  shall  be  referred 
measures  concerning  the  promotion  of  economic  development,  employment  and 
training,  small  business  preservation,  tourism,  and  consumer  protection. 

5.6  Transportation  and  Land  Use  Committee.  The  Transportation  and  Land  Use 
Committee  shall  be  referred  measures  concerning  planning,  land  use,  transportation, 
the  Municipal  Railway,  base  closures,  public  works,  and  infrastructure. 

5.7  Audit  and  Government  Efficiency  Committee.  The  Audit  and  Government 
Efficiency  Committee  shall  be  referred  measures  concerning  audits  of  City  departments 
and  agencies,  claims,  litigation,  and  rewards  and  customer  service  delivered  by  City 
government  to  constituents.  The  Audit  and  Government  Efficiency  Committee  shall: 

5.7.1  Maintain  a  direct  and  separate  line  of  communication  between  the  Board 
and  the  City  and  County's  independent  auditor; 

5.7.2  Meet  with  the  independent  auditor  to  review  the  audited  annual  financial 
statement  and  the  auditor's  report  on  such  matters  as  the  quality  and  depth  of 
management  and  compliance; 
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5.7.3  Recommend  appropriate  action  to  be  taken  by  the  Board  to  implement 
recommendations  contained  in  the  audit  report; 

5.7.4  Follow  up,  as  necessary,  to  ensure  that  approved  recommendations  are 
promptly  implemented; 

5.7.5  Review  recommendations  of  the  Controller  and  of  the  Budget  Analyst 
contained  in  their  performance  audits  and  management  audits;  and 

5.7.6  Perform  other  duties  as  assigned  by  the  Board. 

5.8  Parks  and  Recreation  Committee.  The  Parks  and  Recreation  Committee  shall 
be  referred  measures  concerning  Golden  Gate  Park,  neighborhood  parks,  city 
recreation,  and  after  school  programs. 

5.9  Public  Utilities  and  Deregulation  Committee.  The  Public  Utilities  and 
Deregulation  Committee  shall  be  referred  measures  concerning  public  and  private 
utilities  and  the  effects  of  competition  and  deregulation  on  consumers. 

5.10  City  and  School  District  Committee.  The  City  and  School  District  Committee 
shall  be  referred  measures  concerning  issues  of  mutual  interest  that  affect  the  City  and 
the  School  District,  its  employees,  its  students,  and  the  families  of  its  students,  including 
the  issue  of  the  public  use  of  School  District  facilities. 

5.11  Fiscal  Committees.  In  accordance  with  Administrative  Code  Section  2.6-3 
concerning  fiscal  impact,  the  Finance  Committee  shall  be  a  "fiscal  committee"  of  the 
Board  and  the  other  committees  of  the  Board,  solely  for  the  purpose  of  considering 
grants  to  the  City  within  their  subject  areas,  shall  also  be  considered  "fiscal 
committees." 

5.12  Committee  Authority.  Committees  shall  consider  only  items  which  have  been 
referred  to  them  by  the  President,  or  by  the  Board,  and  which  have  been  advertised 
and  noticed.  The  basic  function  of  each  committee  is  to  inquire  and  to  recommend 
actions  to  the  full  Board.  Additional  committee  authority  exists  only  when  specifically 
authorized  by  ordinance  or  by  the  Board.  Committees  shall  provide  an  opportunity  for 
public  comment  only  with  regard  to  items  noticed  on  their  meeting  agendas.  No 
Supervisor  or  combination  of  Supervisors  shall  employ  or  engage  the  services  of  any 
person,  or  authorize  or  incur  any  charge,  debt  or  liability  against  the  City  and  County 
unless  authority  first  shall  have  been  given  by  the  Board  or  is  provided  by  law. 

5.13  Committee  Assignments.  Specific  committee  assignments  shall  modify  and 
control  general  assignments.  In  the  event  that  the  scope  of  committee  assignments 
may  be  conflicting,  overlapping  or  ambiguous,  the  President  shall  determine  and 
designate,  subject  to  an  appeal  to  the  Board,  the  committee  which  shall  have 
jurisdiction  over  a  particular  matter. 
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5.14  Committee  Size.  Each  standing  committee  and  each  special  committee,  except 
the  City  and  School  District  Committee,  shall  be  comprised  of  three  Supervisors.  The 
City  and  School  District  Committee  shall  be  comprised  of  two  Supervisors,  and  the 
Board  of  Education  of  the  San  Francisco  Unified  School  District  shall  be  invited  to 
appoint  two  of  its  members  to  serve  on  the  City  and  School  District  Committee. 

5.15  Action  by  Chair  of  Committee.  Prior  to  preparation  of  a  committee  agenda,  the 
committee  clerk  shall  review  with  the  chair  all  measures  pending  in  the  committee,  for 
the  purpose  of  permitting  the  chair  to  order  filing  or  other  disposition  of  those  matters 
which  require  no  public  hearing  or  recommendation  for  Board  action,  but  which  have 
been  referred  to  committee  for  information  or  similar  relatively  passive  purposes. 

5.16  Meetings  to  be  Public.  Every  committee  meeting  shall  be  open  to  the  public, 
except  that  a  committee  may  meet  in  closed  session  for  consideration  of  matters 
involving  attorney-client  consultation  with  the  City  Attorney  on  litigation  or  involving 
other  matters  permitted  to  be  discussed  in  closed  session  by  state  law,  the  Charter  or 
Sunshine  Ordinance. 

5.17  Time  of  Meeting.  Every  committee  shall  meet  at  the  time  set  by  the  Board,  the 
chair,  or  a  majority  of  the  committee,  in  that  order  of  priority. 

5.18  Attendance  at  Meeting.  It  shall  be  the  duty  of  every  Supervisor  to  attend  every 
meeting  of  his  or  her  committee  and  to  be  present  promptly  at  the  time  for  which  the 
meeting  is  called.  No  more  than  five  Supervisors  may  attend  and  participate  in  a 
committee  meeting,  unless  it  is  scheduled  as  a  joint  committee  meeting. 

5.19  Call  to  Order.  In  the  event  that  the  chair  is  not  present  at  the  time  set  for  a 
committee  meeting,  another  member  of  the  committee  shall,  if  there  is  a  quorum,  call 
the  meeting  to  order. 

5.20  Roll  Call  on  Pending  Motion.  It  shall  be  the  right  of  any  member  of  a  committee 
to  require  a  roll  call  vote  on  any  pending  motion,  and  the  chair  or  acting  chair  of  the 
committee  shall,  with  or  without  debate,  order  the  roll  call. 

5.21  No  Requirement  for  Second  to  Motion.  In  committees  of  three  members  or 
fewer,  a  motion  by  a  member  shall  not  require  a  second. 

5.22  Absence  of  Quorum.  When  a  committee  meeting  has  been  advertised  and  thus 
interested  citizens  have  been  invited  to  attend,  and  a  quorum  of  the  committee  is  not 
present,  the  Clerk  of  the  Board  shall  report  such  absence  to  the  full  Board. 

5.23  Record  of  Attendance.  The  clerk  of  each  committee  shall  keep  a  record  of  the 
attendance  of  the  members  and  shall  report  such  record  to  the  Clerk  of  the  Board,  and 
the  Clerk  of  the  Board  shall  have  the  record  of  the  attendance  of  members  at 
committee  meetings  available  at  all  times  as  a  public  record. 

5.24  Applicable  Rules.  Except  that  the  privilege  of  the  floor  may  be  granted  by  the 
committee  chair  or  as  a  majority  of  the  committee  may  decide,  and  except  as  otherwise 
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provided,  the  Rules  of  the  Board  shall  be  applicable  in  the  conduct  of  all  committee 
meetings  whenever  practicable.  Each  committee  may,  by  a  majority  vote  of  its 
members,  adopt  such  additional  rules,  not  in  conflict  with  these  rules,  as  it  may  consider 
necessary  for  the  conduct  or  consideration  of  any  business  referred  to  such  committee. 

5.25  Reactivating  of  Tabled  or  Filed  Items.  After  a  committee  has  tabled  or  filed  a 
measure,  any  Supervisor  within  the  following  12  months  may  call,  at  any  subsequent 
Board  meeting,  for  the  measure  to  be  reactivated  by  inclusion  on  the  pending  list  of  the 
committee  to  which  it  had  previously  been  referred.  Any  such  measure  may  then  be 
heard,  if  scheduled  by  the  committee  chair  or  by  the  committee,  at  a  committee  hearing 
held  not  earlier  than  six  days  after  the  reactivating  call.  In  addition  to  the  usual  hearing 
notice,  notice  of  such  hearings  shall  be  sent  to  all  persons  who  testified  at  the  previous 
hearing  to  the  extent  their  names  and  addresses  are  available  to  the  committee  clerk. 

5.26  Non-Duplication.  When  a  matter  has  been  referred  to  one  committee,  a 
substantially  similar  proposal  shall  be  referred  to  the  same  committee,  but  nothing  in 
this  rule  shall  be  construed  to  limit  the  power  of  the  President  to  exercise  the  power  to 
assign  or  to  reassign  matters. 

5.27  Joint  Committees.  When  a  matter  cannot  adequately  be  considered  by  a  single 
committee,  and  the  President  determines  that  a  joint  committee  will  give  more 
appropriate  consideration  to  a  matter,  the  President  may  refer  a  matter  to  a  joint 
committee.  For  the  purpose  of  determining  a  quorum  and  other  parliamentary 
decisions,  a  meeting  of  a  joint  committee  shall  not  be  considered  as  a  joint  meeting  of 
two  separate  committees,  but  shall  be  considered  as  a  meeting  of  a  single  committee 
which  consists  of  the  members  of  two  standing  committees. 

5.28  Select  Committees.  The  Board,  by  motion,  may  create  select  committees  after 
such  motion  has  been  referred  to  the  Rules  Committee  for  public  hearing  and 
recommendation  to  the  Board.  Each  select  committee  shall  consist  of  three 
Supervisors.  Each  motion  creating  a  select  committee  shall  specify:  a)  a  clear,  simple, 
narrow,  single  statement  of  purpose,  and  b)  a  termination  date  or  a  period  of  time 
during  which  the  committee  shall  be  in  operation,  which  time  shall  commence  upon  the 
appointment  of  its  membership. 

5.29  Committee  Hearing  and  Action.  The  committee  to  which  a  measure  is  referred 
shall,  after  notice  by  the  Clerk  of  the  Board,  hold  a  public  hearing  or  hearings  on  the 
measure.  The  committee  may  recommend  to  the  Board  the  enactment  or  defeat  of 
such  measure,  or  may  amend  such  measure,  and  may  take  such  other  action  with 
respect  thereto  as  is  necessary  and  proper  under  the  rules  or  law.  The  committee  may 
also  forward  to  the  Board  without  committee  recommendation  a  measure.  A  committee 
shall  not  forward  a  recommendation  to  the  Board  concerning  a  measure  which  would 
amend  or  add  to  the  administrative  or  municipal  codes  or  the  Charter  unless  a) 
proposed  text  of  the  basic  measure  has  been  available  in  the  Board  file  for  public 
inspection  at  least  seven  days  prior  to  its  hearing,  or  b)  the  committee  or  the  Board 
finds  that  the  measure  is  of  an  urgent  nature  and  that  the  public  has  not  been 
significantly  disadvantaged  by  the  lack  of  availability  of  the  text,  or  c)  the  committee 
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originates  a  measure  after  holding  a  hearing  when  notice  of  the  hearing  included  not 
merely  the  subject  matter  but  a  description  of  the  substance  of  the  potential  legislation. 
The  Clerk  of  the  Board  shall  indicate  by  appropriate  notation  on  committee  agendas 
such  measures  which  have  not  been  available  for  the  required  one  week.  Nothing  in 
this  rule  shall  be  construed  to  prohibit  a  committee  from  forwarding  a  measure  which 
the  committee  has  amended  when  the  amendments  are  within  the  same  subject  as  the 
measure  available  for  public  inspection. 

5.30  Meeting  Notices.  Notice  by  the  Clerk  of  the  Board  shall  consist  of  mail, 
telephonic  or  other  notification  to  all  persons  known  or  presumed  to  be  interested  in  the 
particular  measure  to  be  considered,  and  such  notice  shall  be  initiated  as  soon  as 
possible  after  the  measure  is  scheduled  for  committee  hearing  but  shall  be  reasonably 
designed  to  reach  notificants  not  later  than  48  hours  before  the  public  hearing  is 
scheduled. 

5.31  Presentation  Priority.  The  committee  chair,  or  in  his  or  her  absence  or 
forbearance  another  member  of  the  committee,  then  the  sponsor,  shall  be  accorded 
priority  in  addressing  the  Board  to  make  a  presentation  concerning  any  matter 
submitted  to  the  Board  by  the  committee;  except  that  the  Supervisor  calling  a  matter 
out  of  committee  shall  be  accorded  priority  in  addressing  the  Board  for  the  purpose  of 
making  a  presentation  concerning  such  matter. 

5.32  Timing  of  Committee  Recommendations.  When  state  or  local  law  requires  the 
Board  to  act  by  a  certain  date,  or  when  the  Board  for  legislative  reasons  desires  to  act 
by  a  certain  date,  the  Board  may  refer  legislation  to  a  committee  with  direction  to  return 
the  legislation  to  the  Board  by  a  specified  date.  In  the  event  a  committee  does  not  take 
timely  action,  the  Clerk  of  the  Board  shall  place  the  legislation  on  the  agenda  of  the  full 
Board  on  the  date  the  Board  requested  presentation  of  the  legislation. 

5.33  Failure  of  a  Committee  to  Act  within  30  Days.  Should  the  committee  to  which 
a  measure  has  been  referred  not  report  such  measure  to  the  Board  within  30  days  from 
the  date  of  such  reference,  any  Supervisor  may,  at  any  subsequent  Board  meeting  at 
Roll  Call  for  Introductions,  call  for  said  measure  to  be  presented  to  the  Board  by 
inclusion  on  the  agenda  of  its  regular  meeting  next  following  that  at  which  the  call  is 
made.  If  the  President  has  determined  that  a  measure  creates  or  revises  major  City 
policy  (Rule  5.42),  then  the  30-day  period  provided  for  in  this  Rule  (5.33)  shall  not  begin 
to  run  until  the  30-day  period  imposed  by  the  President  (Rule  5.42)  has  expired. 

5.34  The  Board  May  Call  a  Measure  from  Committee.  The  Board  by  majority  vote 
may  order,  by  written  motion,  that  a  measure  which  has  been  referred  to  committee  be 
returned  to  the  Board  at  its  next  meeting. 
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5.35  Calling  an  Emergency  Measure  from  Committee.  At  the  expiration  of  five  days 
from  the  date  of  reference  to  committee  of  an  emergency  measure  in  the  nature  of  a 
proposed  ordinance,  any  Supervisor  may  call  for  said  emergency  measure  and  require 
that  the  Clerk  of  the  Board  include  such  measure  on  the  agenda  for  the  regular  meeting 
next  subsequent  to  such  call.  Such  call  shall  be  directed,  in  writing,  to  the  Clerk  of  the 
Board. 

5.36  Notice  of  Call  from  Committee.  When  a  measure  is  called  out  of  committee 
pursuant  to  this  rule,  the  clerk  of  the  committee  shall  notify  by  mail  all  ascertainable 
interested  parties  that  the  measure  has  been  called  out  of  committee  and  will  be 
considered  by  the  Board  on  a  specified  date. 

5.37  Meetings  on  Mondays.  No  committee  meeting  shall  commence  on  a  Monday 
after  12:30  p.m.,  or  continue  past  2:00  p.m.  on  a  Monday  (or  Tuesday  when  the  regular 
meeting  of  the  Board  falls  on  that  day  because  of  a  holiday)  without  the  express 
permission  of  the  President  of  the  Board. 

5.38  Filing  of  Inactive  Matters.  If  the  Supervisor  sponsoring  a  measure  or  request  for 
hearing,  and  the  chair  to  which  it  has  been  assigned,  inform  the  Clerk  of  the  Board  they 
deem  the  matter  to  be  inactive,  the  Clerk  of  the  Board  shall  file  the  matter.  Such 
matters  may  be  reactivated  as  provided  in  these  rules. 

5.39  Filing  Inactive  Matters  After  Six  Months.  If  a  measure  (other  than  a  Charter 
amendment)  or  a  hearing  request  referred  to  committee  has  not  been  heard  by  the 
committee  for  any  five  consecutive  calendar  months,  the  Clerk  of  the  Board  shall  note 
on  the  next  committee  pending  list  that  unless  the  item  is  heard  the  following  month  it  is 
deemed  to  be  inactive  and  shall  be  filed  by  the  Clerk  of  the  Board,  who  shall  make 
appropriate  note  on  the  legislative  history  record  of  such  filing. 

5.40  Presidential  Committee  Service.  When  only  one  member  is  available  to  attend 
a  meeting  of  a  standing  or  select  committee  of  the  Board,  in  order  that  the  committee 
may  conduct  its  scheduled  business,  the  President  may  serve  on  the  committee  with  all 
the  duties  and  responsibilities  of  a  member  of  the  committee  except  that  the  President 
shall  not  serve  as  chair  of  the  committee.  If  a  second  regular  member  of  the  committee 
arrives  at  the  meeting,  the  President  shall  then  no  longer  have  any  voice  or  vote  as  a 
member  of  the  committee.  This  rule  shall  not  apply  to  a  committee  on  which  the 
President  is  a  regular  member. 

5.41  Committee  Consent  Agenda.  Any  committee  chair,  in  reviewing  matters  to  be 
included  in  a  committee  agenda,  will  determine  whether  there  are  routine,  non- 
controversial  items  which  would  be  appropriate  for  inclusion  in  a  consent  agenda 
section.  When  a  consent  agenda  is  utilized,  it  shall  be  shown  as  a  single-numbered 
item. 

5.42  Committee  Hearings  on  Major  Policy  Issues  Deferred  for  30  Days.  When  a 
measure  is  introduced  which  would  create  or  revise  major  City  policy,  the  committee  to 
which  the  measure  is  assigned  shall  not  consider  the  measure  until  at  least  30  days 
after  the  day  of  introduction.  The  provisions  of  this  rule  shall  not  apply  to  the  routine 
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operations  of  the  departments  of  the  City,  or  when  a  legal  time  limit  controls  the  hearing 
timing.  The  determination  of  whether  a  measure  involves  a  major  policy  issue  shall 
initially  be  made  by  the  Clerk  of  the  Board,  subject  to  reversal  by  the  President  of  the 
Board.  The  provisions  of  this  rule  are  in  addition  to  the  requirements  of  Rule  5.29 
which  requires,  with  exceptions,  that  a  proposed  amendment  to  the  Municipal  Code  or 
Administrative  Code  be  available  to  the  public  for  seven  days  prior  to  receiving  a 
recommendation  by  a  Board  committee. 
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6.  Legislative  Organization 


6.1  Organization  and  Election  of  President.    At  12:00  noon  on  the  8th  day  of 

January  next  following  their  election,  or  at  10:00  a.m.  on  the  following  business  day  if 
the  8th  of  January  falls  on  a  Saturday,  Sunday,  or  holiday,  the  newly  elected  and 
continuing  Supervisors  shall  meet  in  the  Chamber  in  City  Hall.  At  that  time  the 
Supervisor  receiving  the  highest  number  of  votes  at  the  last  preceding  supervisorial 
election  shall  assume  the  office  of  President  of  the  Board.  (Expires  January  7,  2001) 

6.1  Organization  and  Election  of  President.  At  its  regular  meeting  on  the  8th  day  of 

January  in  odd-numbered  years,  the  Board  shall  by  majority  vote  elect  one  of  its 
members  as  President  for  a  two-year  term.  If  a  vacancy  in  the  office  of  President  of  the 
Board  shall  occur  prior  to  the  end  of  the  term,  the  Board  shall  by  a  majority  vote  elect 
one  of  its  members  to  fill  the  unexpired  portion  of  the  term.  (Effective  January  8,  2001) 

6.2  Regular  Meetings  of  Board.  The  Board  shall  hold  a  regular  meeting  in  the 
Chamber  in  City  Hall  each  week  at  2:00  p.m.  on  Monday,  unless  it  is  a  holiday,  in  which 
case  the  meeting  shall  be  held  on  the  next  regular  business  day.  The  Board  shall  not 
meet  during  the  week  after  Thanksgiving,  between  December  24  and  December  31, 
inclusive,  nor  on  any  Monday  if  the  following  day  is  a  holiday,  unless  the  Board,  by 
majority  vote,  decides  to  hold  a  meeting  at  these  times. 

6.3  Special  Meetings  of  Board.  A  special  meeting  of  the  Board  may  be  called  at  any 
time  by  the  President  of  said  Board,  or  by  a  majority  of  the  Board,  as  specified  in 
Section  2.8  of  the  San  Francisco  Administrative  Code. 

6.4  Attendance  at  Meetings.  Unless  excused,  all  Supervisors  shall  be  in  their 
respective  seats  at  the  hour  appointed  for  each  regular,  special  or  recessed  meeting  of 
the  Board.  No  Supervisor  shall  be  excused  from  attendance  at  a  Board  meeting  except 
by  a  vote  of  the  majority  of  the  Supervisors  present  or  from  a  portion  of  the  meeting  by 
the  President. 

6.5  Committee  Appointments.  The  President  shall  appoint,  by  written  notice  filed 
with  the  Clerk  of  the  Board,  the  membership  and  schedule  of  all  standing  and  special 
committees  and  their  respective  chairs  and  vice  chairs,  except  that  in  the  case  of  a  joint 
committee,  the  chair  of  the  committee  designated  first  by  the  President  in  the  order  of 
referral  shall  serve  as  chair  of  the  joint  committee  and  the  chair  of  the  committee 
designated  second  shall  serve  as  the  vice  chair  of  the  joint  committee. 

6.6  Board  Representatives.  The  President  shall  represent  the  Board  at  functions 
within  and  outside  the  City  and  County,  subject  to  fiscal  provisions  of  the  Charter,  and 
may  designate  representatives  of  the  Board  authorized  to  attend  meetings  and 
conventions  of  other  organizations. 
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6.7  Security  Officers.  The  Board  requests  the  Sheriff  to  provide  at  each  meeting  of 
the  Board  at  least  one  deputy  sheriff  and  such  additional  deputies  as  the  Sheriff  judges 
to  be  appropriate. 

6.8  Disorderly  Conduct.  The  presiding  officer  shall  order  removed  from  the  meeting 
room  any  person  who  commits  the  following  acts  in  respect  to  a  meeting  of  the  Board  or 
of  a  standing  or  special  committee: 

6.8.1  Disorderly,  contemptuous  or  insolent  behavior  toward  the  Board  or 
committee  or  any  member  thereof,  tending  to  interrupt  the  due  and  orderly 
course  of  said  meeting; 

6.8.2  A  breach  of  the  peace,  boisterous  conduct  or  violent  disturbance,  tending 
to  interrupt  the  due  and  orderly  course  of  said  meeting; 

6.8.3  Disobedience  of  any  lawful  order  of  the  presiding  officer,  which  shall 
include  an  order  to  be  seated  or  to  refrain  from  addressing  the  Board  or 
committee; 

6.8.4  Any  other  unlawful  interference  with  the  due  and  orderly  course  of  said 
meeting. 

6.9  Conduct  Enforcement.  Any  person  removed  from  a  meeting  shall  be  excluded 
from  further  attendance  at  the  meeting  from  which  removed,  unless  permission  to 
attend  is  granted  upon  motion  adopted  by  a  majority  vote  of  the  Board  or  committee. 
Such  exclusion  shall  be  effected  by  attendant  law  enforcement  officer  or  officers  upon 
being  so  directed  by  the  presiding  officer.  Any  law  enforcement  officer  or  officers  on 
duty  and  in  attendance  at  the  meeting,  or  whose  services  are  commanded  by  the 
presiding  officer,  shall  carry  out  all  orders  and  instructions  given  by  the  presiding  officer 
for  the  purpose  of  maintaining  order  and  decorum  at  a  Board  or  committee  meeting. 

6.10  Law  Violations.  In  addition  to  effecting  the  removal  of  any  person  who,  in  the 
opinion  of  the  presiding  officer,  has  violated  the  order  and  decorum  of  any  meeting, 
such  presiding  officer  may  direct  any  law  enforcement  officer  or  officers  to  place  such 
person  under  arrest  for  violation  of  Section  403  or  Section  415  of  the  California  Penal 
Code,  or  Section  147  of  the  San  Francisco  Police  Code,  or  any  other  applicable  law, 
and  shall  cause  such  person  to  be  prosecuted  therefor,  the  complaint  to  be  signed  by 
such  presiding  officer,  the  Clerk  of  the  Board,  or  the  clerk  of  the  meeting. 

6.11  President  Pro  Tern.  The  President  may  name  any  Supervisor  to  perform  the 
duties  of  the  President,  but  such  substitutions  shall  not  extend  beyond  adjournment. 

6.12  Vacancies.  As  vacancies  occur  in  Chamber  seats,  in  offices  for  the  use  of 
Supervisors  and  their  staffs,  and  in  parking  spaces,  their  availability  shall  be  on  the 
basis  of  seniority.  Supervisors  and  their  staff  occupying  such  seats,  offices  and  parking 
spaces  shall  not  be  involuntarily  displaced  while  the  Supervisor  holds  office,  except  that 
a  Supervisor  may  be  displaced  from  a  seat  in  the  Chamber  by  seniority  because  of 
Presidential  succession,  and  in  that  event  the  Supervisor  may  choose  to  occupy  either 
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a  vacant  seat  or  a  seat  occupied  by  a  Supervisor  with  less  seniority,  who  in  turn  may 
exercise  the  same  options. 

6.13  Legislative  Chamber.  The  Legislative  Chamber  shall  be  under  the  supervision 
and  control  of  the  President  of  the  Board  whether  the  Board  is  in  session  or  not. 
Except  provided  in  this  rule,  it  shall  be  used  solely  by  the  Board  and  its  standing  or 
special  committees  for  the  transaction  of  public  business  of  the  City  and  County.  If  not 
required  for  such  use,  the  President  may  permit  its  use  by  agencies  of  the  regional, 
Federal,  State  or  City  and  County  governments  for  the  transaction  of  public  business. 
Application  for  such  use  shall  be  made  in  writing  to  the  Clerk  of  the  Board.  Any 
permission  so  granted  may  be  canceled  or  revoked  by  the  President,  where  necessary, 
for  the  protection  of  City  and  County  property,  the  preservation  of  order,  or  other 
sufficient  reason.  Such  permission  shall  be  canceled  or  revoked  by  the  President  if  and 
when  it  shall  appear  that  the  Chamber  will  be  required  for  use  of  the  Board  or  its 
committees.  When  Board  and  committee  assignments  will  permit,  the  Chamber  may  be 
authorized  by  the  President  for  use  by  others  in  conducting  formal  ceremonies  such  as 
swearing  in  members  of  the  judiciary  and  commissions;  by  commissions  and  official  or 
quasi  official  groups  on  which  a  Supervisor  serves  and  will  be  in  attendance;  and  by 
similar  commission  or  groups  involving  direct  participation  and  attendance  by  the 
Mayor,  if  the  request  is  made  by  the  Mayor.  The  President  shall  assign  seats  in  the 
Chamber  to  properly  accredited  news  media  representatives  and  public  officials.  The 
Chamber  shall  be  used  only  for  governmental  purposes.  The  President  shall  not  permit 
the  Chamber  to  be  used  by  private  or  non-profit  groups  no  matter  how  worthy  their 
cause. 

6.14  Subpoenas.  Whenever  the  subpoena  power  of  the  Board  is  to  be  exercised  in 
an  inquiry  conducted  pursuant  to  the  provisions  of  the  Charter,  the  subpoena  shall  be 
issued  upon  a  motion  duly  seconded,  with  an  affirmative  vote  of  a  majority  of  the 
Supervisors  present,  which  subpoena  shall  be  issued  and  authenticated  in  the  name  of 
the  Board  of  Supervisors  by  the  Clerk  of  said  Board.  Any  person  refusing  to  obey  such 
subpoena  or  to  produce  such  books,  papers,  testimony  or  other  evidence  shall  be 
deemed  in  contempt  and  shall  be  subject  to  proceedings  and  penalties  as  provided  by 
general  law  in  such  instances. 

6.15  Outside  Boards  and  Commissions.  Each  Supervisor  is  restricted  to  serving  on 
no  more  than  two  outside  Boards  or  commissions  which  remunerate  service  unless 
every  Supervisor  has  been  polled  in  order  of  seniority  and  declined  to  serve. 

6.16  IVIanagement  Audits.  It  is  the  policy  of  the  Board  that  each  program  of  the  City 
and  County  and  the  Redevelopment  Agency  (over  whose  budget  the  Board  has 
jurisdiction)  be  the  subject  of  a  performance  or  management  audit  at  least  once  every 
eight  years.  It  shall  be  the  function  of  these  audits  to  ensure  that  City  departments  and 
the  agency  make  prudent  and  efficient  use  of  City  resources  and  that  the  departments 
and  agency  effectively  perform  the  functions  assigned  to  them  by  the  Charter  and 
applicable  laws. 
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6.17  Audit  Schedule.  No  later  than  the  15th  of  January  each  year,  the  Budget 
Analyst  and  the  Controller  shall  submit  to  the  Board  a  proposed  schedule  of 
performance  and  management  audits  to  be  conducted  of  programs  of  City  and  County 
departments  and  the  agency.  Priorities  to  be  used  in  developing  the  proposed 
schedule  shall  include  programs  that  have  never  undergone  a  management  audit, 
programs  that  have  gone  the  longest  period  of  time  since  their  last  management  audit, 
and  such  other  criteria  as  may  be  approved  by  the  Audit  Committee. 

6.18  Approval  of  Schedule.  The  Board  shall  review  and  approve  by  resolution  the 
schedule  of  performance  and  management  audits  within  60  days  of  its  receipt.  Prior  to 
approving  the  proposed  audit  schedules  the  Board  may  modify,  add,  or  delete  items 
from  the  schedule.  Nothing  in  these  rules,  however,  shall  restrict  the  Controller  from 
conducting  an  audit  of  any  program  or  department  at  any  time. 

6.19  Meeting  Absences.  Each  Supervisor  shall  notify  the  President,  affected 
committee  chairs,  and  the  Clerk  of  the  Board  of  all  anticipated  absences  from  Board 
and  committee  meetings  on  forms  to  be  provided  by  the  Clerk  of  the  Board. 

6.20  Legislative  Analysts.  The  Clerk  of  the  Board,  after  hearing  the 
recommendations  of  officials  specified  in  the  Annual  Salary  Ordinance,  shall  appoint 
one  or  more  Legislative  Analysts,  in  appropriate  classifications,  who,  within  their  time 
resources  as  determined  by  the  Clerk  of  the  Board,  shall  do  the  following:  a)  Respond 
to  requests  from  individual  Supervisors  or  the  Clerk  of  the  Board  including,  but  not 
limited  to,  research,  analysis,  data  gathering,  advice,  consultation  and  other  assistance 
relating  to  the  official  duties  of  Supervisors  or  the  Clerk  of  the  Board.  Individual 
Supervisors  may  request  that  the  assistance  of  the  Legislative  Analyst  regarding  a 
particular  matter  be  confidential.  Any  assistance  concerning  introduced  legislation  may 
only  be  by  request  of  the  Board  as  a  whole,  b)  Respond  to  requests  from  the  Board  as 
a  whole  including,  but  not  limited  to,  analyzing  introduced  legislation,  analyzing  policy 
issues  and  providing  assistance  to  Board  task  forces  and  advisory  committees. 
Requests  to  the  Legislative  Analyst  from  the  Board  as  a  whole  shall  require  the 
affirmative  vote  of  a  majority  of  the  Board. 
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INDEX  TO  VOTES  REQUIRED  ON  VARIOUS  MATTERS 


Amend  Board's  Rules  of  Order  -  8  votes.  (Rule  4.38) 

Appeal  from  decision  of  the  President  -  vote  is  on  "shall  the  decision  of  the-President 
stand  as  the  decision  of  the  Board."  Majority  required,  but  in  tie  vote  the  decision  of  the 
President  shall  prevail.  (Rule  4.13) 

Appropriation  Ordinance,  Supplemental,  containing  items  previously  rejected  by  Mayor 
or  Board  of  Supervisors  for  current  year's  budget  -  8  votes.  (Charter  Sec.  9.104) 

Bond  Issue,  General  Obligation  resolution  or  ordinance,  including  declaration  of  public 
interest  and  necessity,  and  calling  election  therefor  -  8  votes.  (Gov't  Code,  Sec.  43607 
and  43608) 

Budget,  annual,  to  adopt  -  6  votes.  (Charter  Sec.  9.100) 

Call  a  matter  from  committee  after  30  days  - 1  member.  (Rule  5.33) 

Call  a  matter  from  committee  before  30  days  -  Majority  (Rule  5.34) 

Call  of  the  Board  -  Majority  of  members  present.  (Rule  4.3) 

Call  of  the  Board,  to  dispense  with  -  Majority  of  members  present.  (Rule  4.3) 

Cash  Reserve  Fund,  to  increase  so  as  to  exceed  10%  of  the  current  or  last  preceding 
tax  levy  -  6  votes.  (Charter  Sec.  9.1 1 3) 

Charter  Amendment,  to  order  submitted  -  6  votes.  (Gov't  Code,  Sec.  34459) 

City  Administrator,  approve  appointment  or  removal  by  Mayor  -  6  votes.  (Charter  Sec. 
3.104) 

Claims,  Assignment  of  for  purposes  of  collection  -  9  votes  (Govt.  Code  26220,  Admin. 
Code  Sec.  10.39-1) 

Commission  appointments  by  Mayor  -  8  votes  to  reject  (Charter  Sec.  3.100(17) 

Commissioners  -  to  remove  for  cause  -  9  votes  (Charter  Sec.  15.105) 

Consider  an  Item  not  on  the  Agenda  -  Findings  and  8  votes  or  a  lessor  unanimous 
vote.  (Govt  Code  54954.2) 

Controller,  to  concur  with  Mayor's  decision  to  remove  from  office  for  cause  -  8  votes. 
(Charter  Sec.  3.105) 

Controller,  to  confirm  appointment  of  -  6  votes.  (Charter  Sec.  3.105) 

Declaration  of  Policy,  to  submit  to  voters  -  6  votes  or  4  members  may  submit  to  Director 
of  Elections.  (Charter  Sec.  2.1 13) 


Elective  Municipal  Officers,  to  remove  after  suspension  by  the  Mayor  -  9  votes. 
(Charter  Sec.  15.105) 

Eminent  Domain,  measures  to  acquire  property  -  8  votes.  (Code  of  Civil  Procedure, 
Sec.  1240.040  &  1245.240) 

Emergency  Ordinance  -  8  votes.  (Charter  Sec.  2.107;  and  Rule  2.4)       .  . 

Emergency  Reserve  Fund,  ordinance  appropriating  from  -  9  votes.  (Admin.  Code 
10.03) 

Employee  Claim  re  Personal  Property,  resolution  to  order  payment  -  6  votes.  (Admin. 
Code  Sec.  10.25-8) 

Ethics  Commission  regulations,  to  veto  -  8  votes  within  60  days  (Charter  Sec.  15.102) 

General  Plan,  Reverse  Planning  Commission  finding  of  non-conformance  -  8  votes 
(Charter  Sec.  4.105) 

Golden  Gate  Park  construction  -  8  votes.  (Charter  Sec.  4.1 13(1) 

Health  Service  System;  ordinance  re  employee  medical  care,  fee  schedules  and 
compensation  for  services  -  9  votes.  (Charter  Sec.  A8.423) 

Imperative  Agenda,  to  adopt  without  being  on  agenda  -  findings  required  by  Brown  Act 
and  Sunshine  Ordinance  adopted  by  8  votes,  and  unanimous  vote  on  the  resolution. 
(Rules  3.13.1  and  3.13.2  and  Charter  Sec.  2.105) 

Land  acquired  by  a  city  agency  from  another  city  agency  for  no  greater  than  recent 
selling  price  -  8  votes.  (Charter  Sec.  16.107(b) 

Legislative  Analyst  Report  -  6  votes.  (Rule  6.20) 

Limitations,  Waiver  of  Statute  of  -  6  votes.  (Charter  Sec.  2.105;  1932  Charter,  Sec. 
2.300  last  para  deleted) 

Meetings,  Special,  to  call  -  order  of  President  or  majority  of  Board  (Rule  6.3  and  Admin. 
Code  Sec.  2.8) 

Motion,  to  withdraw  -  majority  of  members' present.  (Rule  4.10) 

Municipal  Railway  Abandonment  of  Service  -  6  votes  required  to  disapprove  proposal  of 
Public  Transportation  Commission  to  abandon.  (Charter  Sec.  2.111) 

Need  to  take  action  arose  after  preparation  of  agenda  -  8  votes  or  unanimous  6  or  7 
(Gov't  Code  Sec.  54954.2) 

Ordinance,  as  an  emergency  measure  -  9  votes.  (Charter  Sec.  2.107  and  Rule  2.4) 

Ordinance  calling  election  for  submission  of  General  Obligation  bond  issue  -  8  votes. 
(Gov't  Code  Sec.  43608) 

Ordinance,  to  pass  -  6  votes  at  each  of  two  readings.  (Charter  Sec.  2.105) 


Ordinance,  to  submit  at  the  next  succeeding  genera!  election  -  4  members  may  submit 
to  Director  of  Elections.  (Charter  Sec.  2.1 13) 

Planning  Commission,  Board  of  Supervisors  to  reverse  finding  of  non-conformity  with 
General  Plan  -  8  votes  (Charter  Sec.  4.105) 

Planning  Commission,  to  approve  action  initiated  by,  for  the  change  of  zoning 
classification,  building  location,  use  or  related  matters  -  6  votes.  (Charter  Sec.  4.105) 

Planning  Commission,  to  overrule  conditional  use  decision  on  appeal  -  8  votes.  (Charter 
Sec.  4.105) 

Planning  Commission,  to  pass  City  Planning  Code  text  amendments  after  disapproval 
of  Planning  Commission  -  6  votes.  (Charter  Sec.  2.105) 

Privilege  of  the  floor,  to  grant,  by  motion  suspending  Rules  -  Unanimous  vote  of 
members  present,  not  less  than  6.  (Rule  4.28) 

Rescind  -  6  votes  or  two  thirds  of  members  present.  (Rule  4.30) 

Resolution,  declaring  public  interest  and  necessity  for  general  obligation  bond  issue  -  8 
votes.  (Gov't  Code  Sec.  43607) 

Resolution  or  motion,  to  adopt  without  reference  to  committee  -  Unanimous  vote  of 
members  present.  (Charter  Sec.  2.105  and  Rule  3.11) 

Resolution,  to  adopt  -  6  votes.  (Charter  Sec.  2.105) 

Resolution  to  adopt  without  committee  reference  -  unanimous  (Charter  Sec.  2.105  and 
Rule  3.11) 

Retirement  System,  ordinances  affecting  -  9  votes.  (Charter  Sec.  A8.500) 
Rules  of  Order,  to  amend  -  8  votes  -  (Rule  4.38) 

Rules  of  Order,  to  suspend  -  8  votes  -  or  when  less  than  eight  members  are  present, 
then  unanimous  vote  of  those  present  -  except  for  Rules  4.19  and  Rule  2.28.8  (six 
votes)  and  Rule  4.28,  (unanimous  vote)  (Rule  4.37) 

Salaries,  to  reduce  in  an  emergency,  with  concurrence  of  the  Mayor  -  9  votes.  (Charter 
Sec.  A.8.406) 

Social  Security  coverage  for  employees,  measure  prescribing  conditions  -  9  votes. 
(Charter  Sec.  A8.514) 

Speak  more  than  twice  on  the  same  subject  -  Majority  of  members  present.  (Rule  4.7) 
Speaker,  to  extend  the  time  of  -  Majority  of  members  present.  (Rule  4.7) 
Special  Order,  to  place  on  agenda  -  at  direction  of  President  or  6  votes.  (Rule  4.29) 
Special  Times  of  Business,  to  place  on  agenda  -  6  votes.  (Rule  4.29) 


Surplus  Utility  Funds,  concur  in  P.U.C.  decision  to  transfer  to  General  Fund  -  8  votes 
(Charter  Sec.  16.103(b)(3) 

Suspend  Rules  -  8  votes  (6  or  7  if  unanimous)  (Rule  4.37),  except  6  votes  on  Charter 
amendment  timing  or  veto  reconsideration  timing  (Rules  2.28.8  and  4.19),  unanimous  if 
privilege  of  floor  (Rule  4.28) 

Termination  of  Debate  -  motion  and  two  seconds  and  two-thirds  vote.  (Rule  4.26) 
Union  Square,  construction  -  8  votes.  (Charter  Sec.  4.1 13(1) 

Veto,  to  override  -  8  votes  within  30  days,  unless  a  larger  vote  was  required  to  pass  or 
adopt  the  measure  in  the  first  instance,  in  which  case  such  larger  vote  shall  be  required 
to  override  the  veto.  (Charter  Sec.  2.106  and  Rule  2.18.3) 

Veto  of  Appropriation,  to  override  -  8  votes  within  10  days.  (Charter  Sec.  9.104) 
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Section  1 .  Public  Participation.  Public  participation  is  essential  for  municipal 
government  to  work  effectively.  This  section  describes  the  formal  interaction  of 
the  public  with  the  Board  of  Supervisors. 

Section  2.  Legislative  Process.  The  Board  of  Supervisors  takes  action  by 
adopting  ordinances,  resolutions,  and  motions.  This  section  describes  how  they 
are  introduced,  considered,  and  adopted. 

Section  3.  Order  of  Business.  This  section  lists  the  chronological  order  of 
events  at  meetings  of  the  Board  of  Supervisors. 

Section  4.  Parliamentary  Procedure.  The  rules  for  the  conduct  of  meetings  is 
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Rules  of  Order 


San  Francisco  Board  of  Supervisors 


1.     Public  Participation  and  Testimony 


1.1.  Public  Testimony  and  Communications  Encouraged,  a)  The  policy  of 
the  City  and  County  of  San  Francisco  and  of  the  Board  of  Supervisors 
(Board)  is  to  encourage  and  permit  public  testimony  before  legislative 
action  is  taken  by  the  Board,  b)  Members  of  the  public  are  encouraged  to 
write  to  the  Board  concerning  municipal  issues.  When  written 
communications  addressed  to  the  Board  are  received,  the  Clerk  of  the 
Board  shall  list  them  on  the  rear  of  the  next  available  printed  Board 
agenda.  Communications  received  prior  to  each  Wednesday  noon  shall 
be  listed  on  the  printed  agenda  for  the  following  Monday  (except  when  a 
holiday  occurs).  Communications  relating  to  matters  pending  before  the 
Board  or  one  of  its  committees  shall  be  placed  in  the  file  concerning  that 
matter,  c)  Persons  speaking  before  the  Board  or  a  Board  committee  shall 
confine  their  remarks  to  the  question  before  the  Board  or  committee,  d) 
Although  the  Board  welcomes  public  testimony,  either  at  Committee 
meetings  or  at  full  Board  meetings,  persons  in  the  audience  shall  not 
vocally  express  support  or  opposition  to  statements  by  Supervisors  or  by 
persons  testifying.  Applause  and  offensive  acts  are  prohibited.  In  order 
to  protect  public  safety  and  the  rights  of  all  audience  members  to  observe 
Board  proceedings,  persons  shall  not  bring  signs  into  the  Legislative 
Chamber  (Chamber)  nor  display  signs  in  the  Chamber.  Small  signs, 
however,  may  be  worn  on  clothing.  Persons  shall  be  prohibited  from  the 
usage  and  ringing  of  cell  phones,  pagers,  or  other  electronic 
communication  devices  in  Board  and  Committee  meetings. 

1 .2.  Translators.  The  Board  shall  seek  to  provide  translators  at  each  of  its 
regular  meetings  and  all  meetings  of  its  committees  for  each  language 
requested,  where  the  translation  is  necessary  to  enable  San  Francisco 
residents  with  limited  English  proficiency  to  participate  in  the  proceedings 
provided  that  a  request  for  such  translation  services  is  communicated  to 
the  Clerk  of  the  Board  at  least  48  hours  before  the  meeting.  For  meetings 
on  a  Monday  or  a  Tuesday,  the  request  must  be  made  by  noon  of  the  last 
business  day  of  the  preceding  week.  The  unavailability  of  a  translator 
shall  not  affect  the  ability  of  the  Board  or  its  committees  to  deliberate  or 
vote  upon  any  matter  presented  to  them. 
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1.3.  Speaker  Cards.  Speakers  at  full  Board  meetings  and  at  committee 
meetings  are  requested,  but  not  required,  to  identify  themselves  and  fill 
out  cards  placed  near  the  public  microphone.  The  information  is  used  to 
help  prepare  the  minutes  of  the  meeting. 

1 .4.  Public  Comment  at  Committee  Meetings,  a)  The  committee  system  of 
the  Board  is  designed  to  hear  effective  public  testimony  for  and  against 
proposed  legislation  and  to  hear  suggestions  for  amendments,  b)  Public 
comment  is  welcome  on  any  item  on  committee  agendas.  Public 
comment  is  not  provided  on  other  matters,  because  committees  may 
consider  only  items  which  have  been  refen-ed  to  the  committee  and 
properly  calendared  and  advertised. 

1.5.  Public  Comment  at  Full  Board  Meetings,  a)  When  the  full  Board 
considers  legislation  which  has  not  been  considered  by  a  committee, 
public  testimony  Is  welcomed  at  the  full  Board  meeting.  This  testimony 
occurs  during  the  Public  Comment  portion  of  the  Board  meeting,  b)  If  a 
committee  has  provided  the  opportunity  for  public  testimony  and 
forwarded  an  ordinance,  resolution,  or  motion  to  the  full  Board,  the  Board 
does  not  provide  a  second  opportunity  for  public  testimony  at  the  full 
Board  meeting.  Thus,  public  testimony  at  meetings  of  the  full  Board  is  not 
permitted  when  an  opportunity  has  been  given  at  a  committee  hearing  for 
testimony  on  that  item,  c)  Each  regular  and  special  meeting  of  the  Board 
shall  provide  an  opportunity  at  the  appropriate  place  on  the  agenda  for 
public  comment.  This  is  an  opportunity  for  members  of  the  public  to 
directly  address  the  Board  on  items  of  interest  to  the  public  that  are  within 
the  subject  matter  jurisdiction  of  the  Board,  including  items  for  which 
immediate  adoption  has  been  moved,  and  excluding  items  which  have 
been  considered  by  a  Board  committee.  When  that  item  is  reached, 
members  of  the  public  may  address  the  Board  for  up  to  three  minutes. 
The  President,  or  the  Board,  may  limit  the  total  testimony  to  30  minutes. 
At  the  conclusion  of  Public  Comment,  the  Board  may  not  lawfully  take 
action  to  approve  or  disapprove  a  new  proposal  which  Is  not  on  the 
agenda,  but  may  refer  the  proposal  to  a  City  official  for  review,  d)  During 
Public  Comment  before  the  full  Board,  remarks  shall  be  addressed  to  the 
Board  as  a  whole,  not  to  individual  Supervisors  and  not  to  the  audience. 
Supervisors  shall  not  enter  into  debate  or  discussion  with  speakers  during 
Public  Comment.  The  President  may  request  a  City  official  to  investigate 
an  issue  raised  and  later  report  to  a  committee  or  to  the  Board. 
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1.6.  Open  Sessions.  Every  meeting  of  the  Board,  including  all  Board 
committee  meetings,  is  open  to  the  public.  Every  meeting  of  the  Board  is 
advertised  in  the  official  newspaper  of  the  City.  The  Board  shall  not  close 
any  part  of  its  open  meeting  to  the  public  for  "closed  sessions," 
sometimes  referred  to  as  "executive  session,"  except  in  strict  observance 
of  California's  Ralph  M.  Brown  Act  (California's  open  meeting  law)  and  the 
San  Francisco  Sunshine  Ordinance. 

1 .7.  Public  Comment  at  Off-Site  Meetings.  Each  special  off-site  meeting  of 
the  Board  shall  provide  at  the  beginning  of  the  meeting  an  opportunity  for 
members  of  the  public  to  directly  address  the  Board  on  items  of  interest  to 
the  public  that  are  within  the  subject  matter  jurisdiction  of  the  Board, 
including  items  for  which  immediate  adoption  has  been  moved,  and 
excluding  items  which  have  been  considered  by  a  Board  committee. 
Members  of  the  public  may  address  the  Board  for  up  to  three  minutes. 
The  public  comment  will  last  for  a  period  not  to  exceed  30  minutes.  An 
additional  public  comment  period  may  be  added  at  the  discretion  of  the 
Board  (by  a  majority  vote  of  those  members  present)  following  Roll  Call 
for  Introductions.  At  the  conclusion  of  such  comments,  the  Board  may  not 
lawfully  take  action  to  approve  or  disapprove  a  new  proposal  which  is  not 
on  the  agenda,  but  may  refer  the  proposal  to  a  City  official  for  review. 

1 .8.  Closed  Sessions.  Closed  sessions  are  permitted  as  follows: 

1 .8.1.  Litigation.  To  meet  with  the  City  Attorney  or  Deputy  City  Attomey 
to  consider  litigation  (not  legislation)  which  has  been  filed,  or  which 
is  highly  likely  to  be  filed,  by  another  party,  or  to  consider  having 
the  City  file  litigation. 

1.8.2.  Labor  Negotiations.  To  meet  with  the  City's  representatives  to 
Instruct  them  in  negotiations  with  labor  unions  and  other  employee 
representatives.  The  Board  may  not  meet  in  a  closed  session  to 
do  the  actual  negotiations  with  labor  representatives  present. 

1 .8.3.  Emergencies.  To  meet  with  law  enforcement  officials  and  other 
officials  in  the  event  of  natural  or  human  caused  emergencies 
which  cause  a  threat  to  public  services  or  facilities. 

1.8.4.  Personnel.  To  consider  hiring,  or  firing,  or  evaluating  the 
performance  of  the  Clerk  of  the  Board.  The  Board  may  not  meet  in 
closed  session  to  consider  the  appointment  of  a  member  of  a 
commission  or  of  a  department  head. 

1.9.  Public  Hearings  on  Zoning  and  Land  Use  Appeals.    During  public 
hearings  of  the  Board  required  by  law  on  appeals  from  certain  City 


3 


Planning  Commission  actions,  the  order  of  testimony  and  time  limits  sliall 
be: 

Appellant  or  appellant  representative  up  to  10  minutes 

Persons  supporting  appellant  up  to  3  minutes  each 

City  Planning  Commission  representative  up  to  10  minutes 

Leader  of  the  opposition  to  the  granting  of  the  appeal  up  to  1 0  minutes 

Persons  opposing  the  appeal  up  to  3  minutes  each 

Appellant  up  to  3  minute  rebuttal. 

The  President  shall  provide  for  a  similar  order  for  hearings  on  other  appeals 
permitted  by  law. 


2.     Legislative  Process 


The  following  Is  the  Board's  process  for  consideration  of  ordinances,  resolutions,  and 
motions. 

2.1.  Board  Actions.  The  Board  takes  action  in  the  form  of  ordinances, 
resolutions,  or  motions.  All  ordinances,  resolutions,  and  formal  motions 
shall  be  referred  to  Board  committee(s)  before  consideration  by  the 
Board,  except  for  the  following: 

2.1.1.  Ordinances  which  meet  the  standards  of  the  Brown  Act  and  court 
decisions  concerning  emergency  ordinances  and  which  are 
approved  by  at  least  eight  Supervisors;  and 

2.1 .2.  Routine  resolutions  on  the  printed  For  Adoption  Without  Committee 
Reference  Agenda,  which  are  adopted  by  a  unanimous  vote  of  the 
Board;  and 

2.1.3.  Resolutions  not  on  the  printed  agenda,  considered  on  the 
Imperative  Agenda,  which  meet  the  standards  of  the  Brown  Act 
and  the  Sunshine  Ordinance,  and  which  are  adopted  by  unanimous 
vote;  and 

2.1.4.  Motions  of  a  quasi-judicial  nature  (such  as  action  on  appeals  from 
Planning  Commission  actions)  or  routine  in  nature,  and  motions 
which  are  parliamentary  in  nature  and  which  are  adopted  by  a 
majority  vote  of  the  Board.  (Motions  are  not  subject  to  Mayoral 
veto.) 

2.2.  Preparation  of  Ordinances.  The  City  Attorney's  office  generally 
prepares  proposed  ordinances.  Requests  to  prepare  proposed 
ordinances  are  submitted  by  the  Mayor,  department  heads,  and 
Supervisors.  The  requests  may  include  draft  language, 

2.2.1.  If  a  Supervisor  wishes  an  ordinance  to  be  prepared,  the  Supervisor 
completes  an  Introduction  Form  and  presents  it  to  the  Clerk  of  the 
Board.  A  Supervisor  may  also  request  an  ordinance  to  be 
prepared  during  the  Roll  Call  for  Introductions  portion  of  the  Board 
agenda.  The  Clerk  of  the  Board  shall  promptly  forward  the  request 
to  the  City  Attorney.  A  Supervisor  may  also  request  an  ordinance 
to  be  prepared  by  contacting  the  City  Attorney. 

2.3.  Approval  as  to  Form.  All  proposed  ordinances  shall  be  approved  as  to 
form  by  the  City  Attorney  prior  to  consideration  by  the  Board  or  a  Board 
committee.   Resolutions  concerning  interim  zoning  controls  and  bonds 
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must  first  be  approved  by  the  City  Attorney  prior  to  consideration  by  tine 
Board  or  a  Board  committee. 

2.4.  Emergency  Ordinances.  Emergency  ordinances  may  be  adopted  only 
witli  tiie  affirmative  vote  of  eiglit  Supervisors.  Emergency  ordinances 
must  be  real  emergencies.  They  require  a  vote  on  only  one  day.  They  go 
into  effect  as  soon  as  signed  by  the  Mayor.  Emergency  ordinances  expire 
61  days  after  their  passage.  Promptly  after  the  passage  of  an  emergency 
ordinance,  the  Clerk  of  the  Board  shall  refer  to  the  appropriate  committee 
an  ordinance  which  would  extend  the  provisions  of  the  emergency 
ordinance  beyond  its  61st  day.  The  chair  of  the  committee  shall  schedule 
a  committee  hearing  on  the  extending  ordinance  so  that  the  full  Board 
may  first  act  on  the  extending  ordinance  not  later  than  the  50th  day  after 
the  passage  of  the  emergency  ordinance. 

2.5.  Digests.  The  City  Attorney  prepares  a  brief  digest  of  each  proposed 
ordinance  of  more  than  two  pages  at  the  time  of  the  ordinance 
introduction.  Such  digest  shall  explain  in  plain  English  the  effects  of  the 
ordinance  on  existing  law.  If  amendments  are  made  to  a  proposed 
ordinance,  by  committee  or  by  the  Board,  which  change  the  effect  of  the 
ordinance,  the  City  Attorney  shall  revise  the  digest.  The  Clerk  of  the 
Board  shall  distribute  digests  to  each  Supervisor  and  place  a  digest  in  the 
legislative  file. 

2.6.  Resolution  Writing.  Most  resolutions  are  generally  prepared  by  a 
Supervisor  or  by  the  requesting  department.  Resolutions  may  be 
prepared  by  the  City  Attorney  based  on  a  draft  submitted  by  a  Supervisor 
or  department  because  of  the  complexity  of  the  matter.  Members  of  the 
public  may  submit  drafts  of  proposed  resolutions  to  individual  Supervisors 
for  their  review  and  introduction. 

2.7.  Grant  Applications.  Grant  applications  are  approved  by  resolution. 
Resolutions  approving  grant  applications  shall  be  accompanied  by  a 
Grant  Information  Sheet  and  a  "Disability  Access  Checklist,"  and  must  be 
approved  by  the  Mayor  and  the  Controller's  Grants  Division  before 
submittal. 

2.8.  Legislative  Introductions.  Supervisors  and  the  Mayor  may  introduce 
measures  and  other  matters  a)  during  the  portion  of  the  Board  meeting 
designated  Roll  Call  for  Introductions  or  b)  at  any  time  by  presenting  them 
to  the  Clerk  of  the  Board,  with  the  signature  of  the  Supervisor(s),  or  the 
Mayor,  or  their  designee  attached.  Department  heads,  with  the  specific  or 
blanket  approval  of  the  Mayor,  may  submit  proposed  legislation  to  the 
Clerk  of  the  Board,  in  which  case  titles  of  the  legislation  will  be  printed  at 
the  rear  of  the  next  available  agenda  of  the  Board  and  introduced  by  the 
President. 
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2.9.  Time  Limits.  When  the  Clerk  of  the  Board  receives  proposed  legislation 
for  consideration  by  the  Board,  in  writing  and  in  the  form  prescribed  by  the 
Clerk  of  the  Board  before  12:00  noon  of  the  Wednesday  preceding  the 
regular  Monday  meeting  (or  next  regular  Board  meeting  if  the  Monday 
meeting  is  canceled  or  rescheduled)  of  the  Board,  the  Clerk  of  the  Board 
shall  print  the  title  of  the  measure  at  the  rear  of  the  Monday  agenda 
meeting  (or  next  regular  Board  meeting  if  the  Monday  meeting  is  canceled 
or  rescheduled). 

2.10.  Subject  Hearings.  A  Supervisor  may  introduce  a  request  for  a 
committee  hearing  on  a  subject  matter  without  having  legislation.  The 
Board  prefers  that  legislation  be  introduced  so  the  public  will  be  aware  of 
possible  action  to  be  taken  on  an  issue.  If  a  Supervisor  requires  more 
knowledge  of  an  issue  to  write  proposed  legislation,  or  to  request  the  City 
Attomey  to  write  proposed  legislation,  the  Supervisor  may  call  for  a 
hearing  on  a  subject  matter.  During  Roll  Call  for  Introductions,  the 
Supervisor  shall  submit  a  description  of  the  purpose  of  the  hearing, 
including  a  statement  of  what  the  Supervisor  wishes  to  accomplish  to  the 
extent  possible.  The  Clerk  of  the  Board  shall  place  the  description  in  the 
file  conceming  the  hearing. 

2.11.  Committee  Reference.  The  President  of  the  Board  shall  refer  proposed 
legislation  and  subject  matter  hearing  requests  to  one  of  the  standing  or 
special  committees  for  public  hearing. 

2.12.  Authors  and  Sponsors.  The  Clerk  of  the  Board  shall  include  on  every 
measure  introduced,  the  name  of  the  author  and  any  sponsors  or 
co-sponsors. 

2.13.  Pending  Legislation.  Unless  otherwise  provided,  legislation  shall  be 
referred  to  committee  and  placed  by  the  clerk  on  the  assigned 
committee's  pending  list  and  placed  on  a  committee  agenda.  The  fiscal 
committee  meets  each  Wednesday.  Other  standing  committees  usually 
meet  once  or  twice  a  month.  Committee  chairs  have  wide  latitude  on 
whether  and  when  to  calendar  matters  for  hearing.  Legislation  to  be 
heard  at  a  committee  meeting  is  advertised.  Committees  may  not 
consider  matters  which  have  not  been  advertised  in  the  official 
newspaper,  or  matters  which  have  not  been  assigned  to  committees  by 
the  President  of  the  Board. 

2.14.  Committee  Action.  Legislation  assigned  to  a  committee  requires  a 
majority  of  the  three  members  of  a  committee  in  order  to  be  sent  to  the  full 
Board,  as  introduced,  or  as  amended  by  the  committee.  A  committee 
may  send  legislation  to  the  full  Board  with  its  recommendation,  or  without 
recommendation,  or  with  a  recommendation  of  do  not  pass.  Other 
committee  actions  include:  continue  to  a  specified  future  meeting  date, 
continue  to  the  call  of  the  chair,  or  table.  If  a  committee  has  not  acted  on 
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an  ordinance  or  resolution  within  30  days  after  its  referral  to  committee, 
any  Supervisor  may  cause  the  matter  to  be  "called  from  committee"  and 
considered  by  the  full  Board. 

2.15.  Imperative  Agenda.  The  Imperative  Agenda  includes  proposed 
resolutions  which  are  purely  commendatory,  or  resolutions  for  which 
failure  to  approve  would  result  in  serious  injury  to  the  public  interest,  and 
which  are  not  on  the  printed  agenda.  Imperative  Agenda  resolutions  shall 
be  filed  with  the  Clerk  of  the  Board  prior  to  11:00  a.m.,  the  day  of  the 
Board  meeting  at  which  it  is  intended  that  such  measures  shall  be  acted 
on.  The  Clerk  of  the  Board  shall  distribute  such  resolutions  or  emergency 
ordinances  to  Supervisors.  Supervisors  shall  present  these  to  the  Board 
for  consideration  during  the  Roll  Call  for  Introductions. 

2.16.  Board  Action.  Unless  otherwise  provided  by  state  law.  Charter,  or 
ordinance,  the  favorable  vote  of  six  of  the  eleven  Supervisors  is  required 
to  approve  ordinances,  resolutions  or  non-parliamentary  motions. 
Ordinances  require  consideration  at  two  separate  meetings  with  at  least 
five  days  intervening,  a  first  reading  and  a  final  passage.  Resolutions 
which  have  not  been  referred  to  committee  may  only  be  adopted  by 
unanimous  vote  of  all  Supervisors  present  on  the  day  of  their  introduction. 
The  Clerk  of  the  Board  shall  publish  at  the  rear  of  the  Rules  of  Order  a  list 
of  actions  which  require  more  than  a  majority  vote  of  the  Supervisors 
present. 

2.17.  Transmittal  to  the  Mayor.  No  later  than  the  day  following  final  passage 
or  adoption  by  the  Board,  the  Clerk  of  the  Board  shall  transmit  to  the 
Mayor  ordinances  and  resolutions  with  a  tail  indicating  the  name  of  each 
Supervisor  and  whether  that  Supervisor  voted  for  or  against  the  legislation 
or  was  absent.  The  Clerk  of  the  Board  shall  also  transmit  to  the  Mayor 
proposed  ordinances  or  resolutions  defeated  by  vote  of  the  Board. 

2.18.  Action  by  the  Mayor.  Within  10  calendar  days  of  receipt  of  legislation, 
the  Mayor  shall  return  the  legislation  to  the  Clerk  of  the  Board.  When  the 
Mayor  receives  the  legislation  on  a  Tuesday,  the  Mayor  has  until  Friday 
midnight  of  the  following  week  to  return  the  Legislation  to  the  Clerk  of  the 
Board.  When  a  holiday  results  in  a  Board  meeting  on  Tuesday  and 
transmittal  of  legislation  to  the  Mayor  on  Wednesday,  the  Mayor  has  until 
midnight  Saturday  of  the  following  week  to  return  the  legislation  to  the 
Clerk  of  the  Board.  The  Mayor  has  three  choices.  The  Mayor  may: 

2. 18.1.  sign  the  legislation,  in  which  case  it  becomes  law; 

2. 18.2.  return  the  legislation  unsigned,  in  which  case  the  legislation  is 
deemed  approved; 

2.18.3.  disapprove  and  veto  the  legislation,  in  which  case  the  Board  may 
override  the  veto  and  approve  the  legislation  within  30  days  by  an 
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affirmative  vote  of  not  less  than  two-thirds  of  the  full  Board,  eight 
votes. 

2.19.  Unreturned  Legislation.  If  the  Mayor  fails  to  return  the  legislation  to  the 
Clerk  of  the  Board  by  the  end  of  the  tenth  day  following  transmittal  to  his 
office,  the  legislation  is  deemed  approved. 

2.20.  Effective  Dates.  An  ordinance  concerning  purely  administrative  matters, 
ordinances  calling  elections,  appropriating  money  and  levying  taxes,  and 
such  other  ordinances  as  provided  by  the  Charter,  go  into  effect  when  the 
Mayor  returns  the  approved  legislation  to  the  Clerk  of  the  Board,  or,  if  not 
acted  on  by  the  Mayor,  at  the  end  of  the  10-day  period  for  consideration 
by  the  Mayor,  or  after  a  veto  is  overridden.  Other  ordinances  shall  go  into 
effect  at  the  beginning  of  the  31st  day  after  such  actions  if  no  referendum 
petition  is  filed.  Resolutions  usually  take  effect  immediately  upon 
approval  by  the  Mayor,  or,  if  not  acted  on  by  the  Mayor,  at  the  end  of  the 
10-day  period  for  consideration  by  the  Mayor,  or  immediately  after  a  veto 
is  overridden. 

2.21.  Honors.  The  Board  shall  issue  honors  in  the  following  categories: 

2.21.1.  Engrossed  Resolutions.  Such  resolutions  shall  be  prepared  for 
Supervisors  leaving  office;  department  heads  leaving  City  sen/ice 
after  at  least  10  years  of  service  with  the  City;  and  Mayors, 
members  of  Congress,  and  members  of  the  State  Legislature  upon 
leaving  office. 

2.21 .2.  Certificates  of  Honor.  Each  member  of  the  Board  is  authorized  to 
issue  Certificates  of  Honor  on  behalf  of  the  Board  without  further 
Board  action  in  accordance  with  the  following  procedure:  a)  No 
certificate  shall  be  issued  to  a  person  or  entity  which  has  received  a 
certificate  within  the  previous  twelve  months;  b)  Each  Supervisor 
desiring  to  issue  a  Certificate  of  Honor  shall  list  the  name  of  the 
proposed  recipient  on  a  computer  document  provided  by  the  Clerk 
of  the  Board  and  available  to  each  Supervisor's  office;  c) 
Supervisors  may  indicate  their  desire  to  join  in  sponsoring  the 
certificate.  The  primary  sponsor  shall  then  permit  the  additional 
Supervisors  to  sign  the  certificate. 

2.21. 3.  Customer  Service  Awards.  Each  Supervisor  is  authorized  to 
issue  up  to  five  Customer  Service  Awards  each  month  on  behalf  of 
the  Board  without  further  Board  action  in  accordance  with  the 
following  procedures:  a)  No  certificate  shall  be  issued  to  a  person 
or  entity  which  has  received  a  certificate  within  the  previous  12 
months,  b)  Each  Supervisor  desiring  to  issue  a  Customer  Service 
Award  shall  list  the  name  of  the  proposed  recipient  on  a  computer 
document  provided  by  the  Clerk  of  the  Board  and  available  to  each 
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Supervisor's  office,  c)  Supervisors  may  indicate  their  desire  to  join 
in  sponsoring  the  certificate.  The  primary  sponsor  shall  then  permit 
the  additional  Supervisors  to  sign  the  certificate,  d)  This  award 
shall  be  reserved  for  employees  of  the  City  and  County  of  San 
Francisco  for  outstanding  customer  service  in  the  performance  of 
their  duties. 


2.21.4.Letter  of  Commendation.  Each  Supervisor  is  authorized  to  issue 
Letters  of  Commendation  in  the  name  of  the  Board  without  limit  as 
to  number. 


2.21. 5. Form  of  Honors.  The  Clerk  of  the  Board  shall,  after  consultation 
with  the  President  of  the  Board,  prescribe  the  form  for  each  of 
these  honors,  and  shall  facilitate  the  preparation  of  such 
certificates  and  letters  by  the  staffs  of  individual  Supervisors. 


2.22.  Rate  Review.  When  a  proposed  rate  or  charge  is  received  from  the 
Mayor,  the  Clerk  of  the  Board  shall  promptly  refer  the  matter  to  the 
Finance  Committee  so  that  the  Board  may  act  within  30  days  as  required 
by  Section  2.109  of  the  Charter. 

2.23.  (Deleted  per  Motion  No.  IVIOO-124,  effective  November  6,  2000) 

2.24.  Appointment  Consideration.  When  the  Mayor  appoints  members  of 
Charter  boards  and  commissions  whose  appointments  are  subject  to 
rejection  by  the  Board,  the  Clerk  of  the  Board  shall  promptly  notify  each 
Supervisor  in  writing  and  shall  give  public  notice  of  the  appointment  by 
listing  it  at  the  rear  of  the  next  available  Board  agenda.  If  a  Supervisor 
desires  a  hearing  to  be  held  on  the  appointment,  the  Supervisor  promptly 
shall  notify  the  Clerk  of  the  Board  in  writing.  Upon  receipt  of  such  notice 
from  a  Supervisor,  the  Clerk  of  the  Board  shall  refer  the  appointment  to 
the  Rules  Committee  so  that  the  Board  may  consider  the  appointment 
and  act  within  30  days  of  the  appointment  as  provided  by  Section 
3.100(17)  of  the  Charter. 

2.25.  General  Plan  Amendments.  When  proposed  general  plan  amendments 
are  received  from  the  Planning  Commission,  the  Clerk  of  the  Board  shall 
promptly  refer  the  amendments  to  the  committee  which  considers  land 
use  issues  since  the  Board  is  required  by  Section  4.105  of  the  Charter  to 
act  within  90  days,  or  the  proposed  amendments  shall  be  deemed 
approved. 
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2.26.  Executive  Branch  Reorganization.  When  the  Mayor  submits  proposed 
executive  branch  reorganizations  to  the  Board,  the  Clerk  of  the  Board 
shall  promptly  submit  the  proposal  to  the  Rules  Committee  so  that  the 
Board  may  act  within  30  days  as  provided  by  Section  4.132  of  the 
Charter. 

2.27.  (Deleted  per  iVlotion  No.  MOO-124,  effective  November  6,  2000) 

2.28.  Proposed  Charter  Amendments.  Any  proposal  for  amendment  of  the 
Charter  ordered  submitted  to  the  electors  by  the  Board  on  its  own  motion 
shall  be  ordered  pursuant  to  the  provisions  of  applicable  state  law,  with 
the  further  limitations  imposed  as  follows: 

2.28.1. introduction;  referral  to  committee;  committee  reportr  -A-proposed 
Charter  amendment  shall  be  introduced  by  a  Supervisor  at  a 
regular  Board  meeting  held  not  less  than  169  days  prior  to  the 
election  at  which  it  is  to  be  acted  upon  by  the  electors.  At  that  time, 
the  sponsor  shall  submit  complete  text.  The  introduction  of  a 
"skeletal"  Charter  amendment  shall  not  satisfy  the  requirements  of 
this  Rule.  Upon  introduction,  the  proposed  Charter  amendment 
shall  be  refen-ed  to  the  appropriate  Board  committee  for  public 
hearing. 

2. 28. 2.  Referral  to  City  Attorney.  Immediately  after  its  reference  to 
committee,  any  proposed  Charter  amendment  which  has  not  been 
prepared  or  approved  as  to  form  by  the  City  Attomey  shall  be 
transmitted  by  the  Clerk  of  the  Board  to  the  City  Attomey  for 
preparation  or  approval  as  to  form.  The  City  Attorney  shall  retum  it 
to  the  Board  prepared  or  approved  as  to  form,  or  a  negative  report 
in  lieu  thereof,  within  10  days  after  receipt  from  the  Clerk  of  the 
Board. 

2.28. 3.  Controller's  statement.  Immediately  after  reference  to  committee 
and  preparation  or  approval  as  to  form  by  the  City  Attorney,  such 
proposed  Charter  amendment  shall  be  referred  by  the  Clerk  of  the 
Board  to  the  Controller.  The  committee  shall  not  report  it  to  the 
Board,  nor  shall  the  Board  order  it  submitted  to  the  electors,  prior  to 
receipt  of  the  Controller's  written  statement  pursuant  to  the  Charter, 
analyzing  the  proposal  as  to  its  cost.  The  Controller's  statement 
shall  be  submitted  to  the  Board  within  10  days  after  the  Controller's 
receipt  of  the  proposed  Charter  amendment. 

2. 28.4.  Referral  to  Mayor  and  other  city  officials  and  boards  or 
commissions.  Immediately  after  its  reference  to  committee  and 
preparation  or  approval  as  to  form  by  the  City  Attorney,  any 
proposed  Charter  amendment  shall  be  referred  by  the  Clerk  of  the 
Board  to  the  Mayor,  department  heads  and  appropriate  boards  and 
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commissions  for  comment,  as  desired,  as  to  tlie  effect  upon  any 
matters  within  their  respective  jurisdictions. 

2.28.5.  Amendments  to  proposed  Charter  amendments.  An  amendment 
of  substance  to  a  proposed  Charter  amendment,  submitted  to  the 
Board  or  a  Board  committee,  shall  be  referred  by  the  Clerk  of  the 
Board  to  the  City  Attorney  for  preparation  or  approval  as  to  form 
and  shall  be  retumed  to  the  Clerk  of  the  Board  by  the  City  Attorney 
within  seven  days  after  receipt.  Thereupon,  the  Clerk  of  the  Board 
shall  transmit  it  to  the  Controller,  the  Mayor,  department  heads  and 
appropriate  boards  and  commissions  for  comment,  as  desired,  as 
to  the  effect  thereof  upon  any  matters  within  their  respective 
jurisdictions. 

2.28.6.  Committee  report  and  Board  action.  The  committee  before  which 
a  proposed  Charter  amendment,  or  an  amendment  thereto,  is 
pending,  shall  not  report  it  to  the  Board,  and  the  Board  shall  not 
order  it  submitted  to  the  electors,  prior  to  10  days  after  referral  to 
the  Mayor,  and  other  City  officials. 

2.28.7.0rder  of  submission  to  electorate.  At  least  six  days  must  intervene 
between  the  first  appearance  of  a  proposed  Charter  amendment 
before  the  Board  as  a  referral  from  committee  and  any  Board  order 
of  submission  to  the  electorate.  Said  order,  if  any,  must  be  made 
not  less  than  90  days  prior  to  the  election  mentioned  herein. 

2.28.8. Modification  of  time.  Notwithstanding  the  provisions  of  other  rules, 
the  Board  may,  by  motion  adopted  by  a  majority  vote  of  all 
Supervisors  thereof,  shorten,  extend  or  otherwise  modify  the  time 
fixed  in  these  rules  for  the  performance  of  any  act  by  an  officer, 
board  or  commission  concerning  a  Charter  amendment. 

2.29.  State  and  Federal  Legislation.  Each  resolution  which  would  support  or 
oppose  legislation  pending  before  the  California  Legislature  or  the  United 
States  Congress  shall  be  accompanied,  at  the  time  of  introduction,  by  a 
copy  of  the  bill  under  consideration.  The  Clerk  of  the  Board  shall  not 
accept  for  introduction  any  such  resolution  without  the  required  bill. 
Sponsors  of  such  resolutions  are  requested  to  provide  information  at  the 
time  of  introduction,  as  to  whether  such  organizations  as  the  California 
State  Association  of  Counties,  the  League  of  California  Cities,  or  the 
National  League  of  Cities  have  taken  positions  in  support  of  or  opposed  to 
the  pending  bills. 

2.30.  Non-Profit  Organizations.  The  following  procedures  are  to  be  used  for 
appeals  to  the  Board  concerning  public  access  to  records  and  minutes  of 
board  of  directors  of  non-profit  organizations:  a)  A  request  for  review  by 
the  Board  shall  be  made  in  writing,  b)  The  request  shall  be  filed  with  the 
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Clerk  of  the  Board  within  10  calendar  days  of  the  issuance  of  the  City 
agency  or  department's  recommendation  or  the  Sunshine  Ordinance  Task 
Force's  advisory  opinion,  whichever  is  later,  c)  The  requester  shall  attach 
to  the  request  a  copy  of  the  City  agency  or  department's  recommendation 
or  the  Sunshine  Ordinance  Task  Force's  advisory  opinion,  d)  The  request 
shall  clearly  state  the  remedy  sought,  e)  The  Clerk  of  the  Board  shall 
schedule  a  hearing  to  be  held  on  the  request  before  an  appropriate 
committee  of  the  Board  at  the  next  available  regular  meeting,  f)  The 
Board  committee  shall  recommend  to  the  Board  an  appropriate 
determination,  g)  The  determination  of  the  Board  with  respect  to  any 
request  or  complaint  by  a  member  of  the  public  shall  be  non-binding  upon 
the  non-profit  organization. 
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3.     Order  of  Business 

The  Order  Of  Business  at  Board  meetings  shall  be: 

3.1 .  Call  to  Order  and  Roll  Call.  The  President  of  the  Board  shall  preside  at 
all  meetings,  and  shall  call  each  regular,  adjourned,  recessed  or  special 
meeting  to  order  at  the  appointed  hour.  Immediately  after  the  call  to 
order,  the  Clerk  of  the  Board  shall  call  the  roll  of  the  Board  and  record 
those  present,  and  those  absent,  and  shall  enter  into  the  minutes  the 
names  of  those  Supervisors  present  and  absent  at  the  first  roll  call  as  well 
as  the  names  and  time  of  appearance  of  those  Supervisors  who  arrive 

-  -  -subsequent  to  the  first  roll  call.  In  the  absence  of  the  President,  the  Clerk 
of  the  Board  shall  call  the  roll  at  the  time  appointed  for  the  meeting  and 
the  Board  shall  appoint  a  presiding  officer  pro  tempore  from  among  the 
Supervisors  present. 

3.2.  Pledge  of  Allegiance.  The  President  shall  lead  the  Board  and  the 
audience  in  the  pledge  of  allegiance  to  the  flag  of  the  United  States  of 
America. 

3.3.  Approval  of  Meeting  Minutes.  An  annotated  agenda  of  the  vote  taken 
on  each  item  shall  be  available  the  moming  after  each  Board  meeting.  A 
written  report  (Legislation  Introduced)  of  matters  newly  introduced  shall  be 
normally  available  no  later  than  two  days  following  each  Board  meeting. 
A  draft  of  the  meeting  minutes  shall  be  prepared  within  10  working  days  of 
each  meeting.  At  a  subsequent  meeting,  the  Board  shall  approve,  by 
motion,  the  meeting  minutes. 

3.4.  Communications.  Communications  are  presented  on  which  immediate 
notice  to  the  Board  or  action  by  the  Board  is  required  by  law. 

3.5.  Consent  Agenda.  Matters  of  a  routine,  non-controversial  nature  which 
require  no  further  discussion  and  only  six  votes  may  be  listed  in  a  section 
of  the  regular  agenda  of  the  Board  called  Consent  Agenda.  There  will  be 
no  separate  discussion  of  these  items  unless  a  Supervisor  so  requests,  in 
which  event  the  matter  shall  be  removed  from  the  Consent  Agenda  and 
considered  as  a  separate  item.  The  Consent  Agenda  will  be  acted  upon 
by  a  single  roll-call  vote  of  the  Board.  Items  removed  from  the  Consent 
Agenda  may  be  heard  immediately  following  the  vote  on  the  rest  of  the 
items. 

3.6.  Old  Business.  Matters  include  those  which  were  previously  considered 
by  the  Board  and  continued,  and  ordinances  other  than  those  on  the 
Consent  Agenda  first  approved  the  previous  week. 
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3.7.  New  Business.  This  item  includes  legislation  reported  to  the  full  Board 
by  Board  committees  prior  to  9:00  a.m.  on  the  Thursday  preceding  the 
Monday  Board  meeting. 

3.8.  Committee  Reports  on  Urgent  Legislation.  As  an  exception  to  the  New 
Business  rule,  legislation  deemed  by  a  committee  to  be  of  an  urgent 
nature,  which  is  heard  after  the  9:00  a.m.  Thursday  deadline,  may  be 
considered  by  the  Board  as  a  committee  report  if  the  chair  has  anticipated 
such  finding  and  requested  the  Clerk  of  the  Board  to  include  the  item  on 
the  printed  agenda  under  Committee  Reports  at  the  end  of  New  Business. 

3.9.  Roll  Call  for  Introductions.  Items  which  request  the  City  Attomey  to 
prepare  legislation,  approve  draft  ordinances,  or  issue  legal  advice,  and 
requests  for  letters  of  inquiry  may  be  presented  during  the  Roll  Call  For 
Introductions.  Such  requests  also  may  be  submitted  to  the  Clerk  of  the 
Board  between  meetings  and  shall  be  acted  on  in  the  name  of  the  Board 
promptly  after  receipt  by  the  Clerk  of  the  Board. 

3.10.  Public  Comment.  This  is  an  opportunity  for  members  of  the  public  to 
directly  address  the  Board  on  items  of  interest  to  the  public  that  are  within 
the  subject  matter  jurisdiction  of  the  Board,  including  items  being 
considered  at  this  meeting  which  have  not  been  referred  to  committee, 
and  excluding  items  which  have  been  considered  by  a  Board  committee. 
Members  of  the  public  may  address  the  Board  for  up  to  three  minutes. 
The  President,  or  the  Board,  may  limit  the  total  testimony  to  30  minutes. 

3.11.  Adoption  without  Committee  Reference  Agenda.  The  Board  may 
consider  resolutions  for  immediate,  unanimous,  adoption  without 
reference  to  committee  which  are  presented  to  the  Clerk  of  the  Board  by  a 
Supervisor  or  the  Mayor  at  the  previous  week's  Board  meeting  or  prior  to 
12:00  noon  the  Wednesday  before  a  Board  meeting.  The  President  shall 
inquire  whether  any  Supervisors  wish  to  discuss  or  object  to  any  of  the 
resolutions  presented  for  immediate  adoption.  Resolutions  to  which  there 
is  an  objection  shall  be  referred  to  committee  unless  withdrawn  by  the 
Sponsor.  The  roll  then  shall  be  called  on  the  resolutions  as  a  group.  The 
Board  may  also  consider  motions  for  immediate  adoption  without 
reference  to  committee,  six  yes  votes  being  required  for  adoption,  which 
are  presented  to  the  Clerk  of  the  Board  by  a  Supervisor  or  the  Mayor  at 
the  previous  week's  Board  meeting  or  prior  to  12:00  noon  the  Wednesday 
before  a  Board  meeting. 

3.12.  Approval  of  Requests  of  the  Legislative  Analyst.  This  portion  of  the 
agenda  allows  any  Supervisor  to  request  that  the  Legislative  Analyst 
provide  assistance  to  the  Board  as  a  whole  including,  but  not  limited  to: 
analyzing  introduced  legislation,  analyzing  policy  issues  and  providing 
assistance  to  Board  task  forces  and  advisory  committees.  Such  requests 
shall  be  listed  under  this  agenda  heading  in  the  order  received  by  the 
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Clerk  of  the  Board  including  the  title  of  relevant  legislation,  if  applicable. 
Any  request  of  the  Board  as  a  whole  to  the  Legislative  Analyst  requires  six 
affirmative  votes. 

13.  Imperative  Agenda  commendatory.  Before  considering  an  item  of 
business  not  on  the  agenda,  the  Board  shall  adopt  motions  by  a  two-thirds 
vote  of  the  full  Board,  or  if  less  than  two-thirds  of  the  Supervisors  are 
present,  a  unanimous  vote  of  those  Supervisors  present,  determining: 

3.13.1.  that  the  resolution  is  either  purely  commendatory  or  that  failure  to 
adopt  the  resolution  on  this  date  would  do  serious  injury  to  the 
public  interest,  and  thus  the  resolution  meets  the  standards  of  the 
San  Francisco  Sunshine  Ordinance;  and 

3.13.2.  that  the  need  to  take  action  arose  after  the  agenda  was  ordered 
printed,  and  thus  the  resolution  meets  the  standards  of  the  Brown 
Act. 
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4.     Parliamentary  Procedure 


4.1.  Quorum.  A  quorum  for  the  transaction  of  official  business  shall  consist  of 
six  Supervisors,  but  a  smaller  number  may  adjourn  from  time  to  time  and 
compel  the  attendance  of  absent  Supervisors  in  the  manner  and  subject 
to  penalties  to  be  provided  by  ordinance. 

4.2.  Rights  of  Supervisors  Less  than  Quorum.  In  the  absence  of  a  quorum, 
no  official  action  shall  be  taken  by  the  Supervisors  present  except  to  order 
a  call  of  the  Board,  to  recess  or  to  adjourn. 

4.3.  Call  of  the  Board.  Whether  there  is  a  quorum  or  not,  upon  a  call  of  the 
Board,  those  absent  Supervisors  who  have  not  been  excused  shall  be 
sent  for  by  the  President  of  the  Board  and  brought  to  the  Chamber  by  the 
Sergeant-at-Arms  or  by  special  messengers  appointed  for  the  purpose.  A 
call  of  the  Board  may  be  dispensed  with  at  any  time  by  a  majority  vote  of 
the  Supervisors  present.  An  adjoumment  puts  an  end  to  all  proceedings 
in  the  call.  During  a  call  of  the  Board,  when  there  is  a  quorum  present, 
business  may  be  transacted  as  usual,  except  that  no  action  shall  be  taken 
with  respect  to  the  matter  in  connection  with  which  the  call  was  made. 

4.4.  Maintaining  a  Quorum.  No  Supen/isor  shall  leave  the  Board  meeting 
while  in  session  if  the  departure  will  cause  the  loss  of  a  quorum. 

4.5.  Addressing  the  Board.  When  a  Supervisor  desires  to  address  the 
Board,  the  Supervisor  shall  request  to  be  recognized  by  the  President. 
When  recognized  by  the  President,  the  Supervisor  shall  proceed  to  speak, 
addressing  remarks  to  the  President  and  confining  discussion  to  the 
question  before  the  Board. 

4.6.  Supervisor  Entitled  to  Floor.  On  agenda  items.  Supervisors  shall  be 
recognized  in  this  order:  chair  of  the  committee  before  which  legislation 
has  been  heard,  a  Supervisor  sponsoring  the  legislation,  other 
Supervisors  in  the  order  the  President  has  noticed  them  seeking 
recognition. 

4.7.  Limitations  on  Speaking.  A  Supervisor  shall  not  speak  more  than  twice 
in  any  one  debate  on  the  same  subject,  and  at  the  same  stage  of  the 
proceeding,  without  the  consent  of  a  majority  of  the  Supervisors  present. 
Supervisors  who  have  once  spoken  on  a  particular  matter  shall  not  again 
be  entitled  to  the  floor  so  long  as  any  Supervisor  who  has  not  spoken 
desires  to  speak.  After  obtaining  the  floor,  no  Supervisor  shall  be  allowed 
to  speak  more  than  10  minutes  on  any  question,  except  by  permission  of 
a  majority  of  the  Supervisors  present. 
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4.8.  Action  by  Motion.  Action  by  motion  includes  parliamentary  actions, 
actions  on  matters  whichi  concern  only  the  internal  functioning  of  the 
Board,  directives  to  the  Clerk  of  the  Board  to  perform  some  specific  act  in 
the  line  of  official  duty,  directives  to  the  several  officers  or  departments  of 
the  City  and  County,  adoption  of  the  annual  budget,  submission  of 
Charter  amendments  to  the  electorate,  inquiries,  actions  of  a  ceremonial 
or  commemorative  nature,  and  such  other  actions  as  may  be  approved  by 
the  City  Attorney. 

4.9.  Votes  Required  on  Motions.  Unless  otherwise  provided  by  these  Rules, 
a  motion  of  a  parliamentary  nature  shall  require  for  adoption  the 
affirmative  vote  of  a  majority  of  the  Supervisors  present,  there  being 
present  not  less  than  a  quomm.  All  other  motions  shall  require  for 
adoption  the  affirmative  vote  of  a  majority  of  the  full  Board  (six  votes) 
except  as  otherwise  provided  by  these  Rules  of  Order,  the  Charter,  or 
other  applicable  law. 

4.10.  Withdrawal  of  Motion.  After  a  motion  has  been  stated  by  the  President, 
it  shall  be  in  the  possession  of  the  Board.  After  the  question  has  been 
stated  and  before  it  is  acted  upon,  a  motion  may  be  withdrawn  by  the 
mover  thereof,  with  the  consent  of  a  majority  of  the  Supervisors  present. 

4.11.  Questions  of  Order.  The  President  shall  decide  all  questions  of  order, 
subject  to  appeal  to  the  Board  by  any  Supervisor. 

4.12.  Appeal  from  Decision  of  President.  Any  Supervisor  who  disagrees  with 
the  ruling  of  the  President  upon  any  matter,  may  appeal  from  the  decision. 
When  a  Supervisor  desires  to  appeal  from  the  ruling  of  the  President, 
such  Supervisor  shall  rise  as  soon  as  the  decision  is  made,  even  though 
another  Supervisor  holds  the  floor,  and  without  waiting  to  be  recognized, 
announce  an  appeal  from  the  decision  of  the  President.  An  appeal  shall 
be  decided  without  debate  except  that  the  appellant  shall  state  the 
grounds  upon  which  the  appeal  is  based. 

4.13.  Appeal  Consideration.  After  an  appeal  has  been  seconded,  the 
President  shall  state  clearly  the  question  at  issue  and,  without  leaving  the 
chair,  may,  if  the  President  believes  it  necessary,  state  the  reasons  for  the 
decision.  The  question  shall  then  be  stated  as  follows:  "The  question 
before  the  Board  is,  shall  the  decision  of  the  President  stand  as  the 
decision  of  the  Board?"  In  the  event  of  a  tie  vote,  the  decision  of  the 
President  shall  prevail. 
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4.14.  Voting  Requirements  and  Procedure.  Every  Supervisor  present  when  a 
question  is  put  shall  vote  for  or  against  it,  unless  excused  from  voting  by 
motion  adopted  by  a  majority  of  the  Supervisors  present  or  prohibited 
from  voting  by  provision  of  state  law  because  of  a  conflict  of  interest, 
which  shall  be  disclosed. 

4.15.  No  Absentee  Voting.  No  Supervisor  shall  be  permitted  to  vote  upon  a 
question  unless  in  the  Chamber  when  the  roll  is  called,  or  before  the  vote 
is  announced. 

4.16.  Conduct  of  Supervisors.  No  Supervisor  in  debate  shall,  directly  or 
indirectly,  by  any  form  of  words  impute  to  another  Supervisor  or  to  other 
Supervisors  any  conduct  or  motive  unworthy  or  unbecoming  a  Supervisor. 

4.17.  Vote  Explanation.  A  roll  call  shall  not  be  interrupted  for  vote  explanation 
or  for  any  other  purpose,  but  a  Supervisor  may,  prior  to  the  calling  of  the 
roll,  explain  a  vote  (but  not  when  the  pending  motion  is  not  debatable),  file 
in  writing  an  explanation  of  a  vote  after  the  result  of  the  roll  call  has  been 
announced  or  explain  a  vote  orally  on  roll  call  for  the  introduction  of  new 
matters. 

4.18.  Reconsideration.  The  parliamentary  motion  to  reconsider  shall  not  be  in 
order.  A  motion  to  rescind  a  vote,  and  then  a  motion  to  continue  an  item 
to  a  specific  date  is  in  order. 

4.19.  Charter  Provided  Reconsideration.  When  the  Mayor  returns  legislation 
to  the  Board  with  the  Mayor's  veto  or  request  for  reconsideration,  the 
Board  shall  not  reconsider  the  legislation  until  the  first  meeting  after  the 
message  from  the  Mayor  is  presented  to  the  Board. 

4.20.  Speal<er  not  to  be  Interrupted.  When  speaking,  no  Supervisor  shall  be 
interrupted  without  the  Supervisor's  consent,  provided,  however,  that  the 
Supervisor  speaking  shall  yield  to  a  point  of  order. 

4.21.  Precedence  of  Motions  during  Debate.  When  a  question  is  under 
debate,  no  motion  shall  be  entertained  except  the  following  motions  which 
shall  have  a  precedence  in  the  order  listed: 

1.  To  adjourn. 

2.  To  call  the  Board. 

3.  To  recess  to  a  time  certain. 

4.  To  table. 

5.  To  terminate  debate. 

6.  To  postpone  or  continue  to  a  date  certain. 

7.  To  continue  until  later  in  the  meeting. 

8.  To  refer  to  committee. 

9.  To  amend. 
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4.22.  Motions  not  Debatable.  The  following  motions  are  not  debatable: 


1 .  Terminate,  limit,  or  extend,  debate. 

2.  Close  nominations. 

3.  Division  of  the  question. 

4.  Objections  to  consideration  of  a  question. 

5.  Order,  Questions  of. 

6.  Parliamentary  inquiry. 

7.  Reopen  nominations. 

8.  Suspend  the  mles. 

9.  Table. 


4.23.  Motions  which  may  not  be  Amended.  The  following  motions  may  not 
be  amended: 


1.  Adjourn. 

2.  Amend  an  amendment. 

3.  Appeal  of  decision  of  the  chair. 

4.  Postpone  indefinitely. 

5.  Terminate  debate. 

6.  Suspend  the  rules. 

7.  Table. 

8.  Take  from  the  table. 

9.  Take  up  a  question  out  of  its  proper  order. 


4.24.  Division  of  the  Question.  At  the  request  of  any  Supervisor,  the 
President  shall  order  a  question  divided  (severed)  if  it  includes 
propositions  so  distinct  in  substance  that  one  being  taken  away,  one  or 
more  substantive  propositions  shall  remain  for  the  decision  of  the  Board. 
When  divided,  each  proposition  shall  then  be  considered  and  voted  upon 
separately  as  if  it  had  been  offered  alone. 

4.25.  Seriatim  Consideration.  When  a  measure  under  debate  includes  points 
which  are  intimately  connected,  any  Supervisor  may  have  the  matter 
considered  by  sections  or  paragraphs.  Each  section  or  paragraph  may  be 
amended  while  being  considered,  and  the  proposition  as  a  whole  shall 
then  be  voted  upon. 

4.26.  Termination  of  Debate.  Three  Supervisors  may  move  to  terminate 
debate  on  a  matter.  If  the  motion  carries,  all  debate  on  the  matter 
pending  shall  terminate.  The  matter  under  discussion  shall  then  be 
immediately  put  to  a  vote.  It  shall  require  a  two-thirds  vote  of  the 
Supervisors  present  to  adopt  a  motion  temriinating  debate. 
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4.27.  Vote  to  be  Entered  into  Meeting  IVIinutes.  After  the  Board  has  voted 
upon  any  matter,  the  names  of  the  Supervisors  who  voted  for  and  those 
who  voted  against  the  question  shall  be  entered  into  the  meeting  minutes. 

4.28.  Privilege  of  the  Floor.  The  privilege  of  the  floor  shall  not  be  granted,  for 
any  purpose,  to  persons  other  than  officers  of  the  City  and  County  or  their 
duly  authorized  representatives.  This  rule  shall  not  be  suspended  except 
by  unanimous  consent  of  all  Supervisors  present.  Persons  granted  the 
privilege  of  the  floor  pursuant  to  this  provision  shall  confine  their  remarks 
to  the  question  before  the  Board. 

4.29.  Special  Times  of  Business.  The  Clerk  of  the  Board  shall  schedule 
public  hearings  on  appeals  for  3:00  p.m.  The  Clerk  of  the  Board  shall 
schedule  consideration  of  ballot  arguments  and  other  election  related 
matters  when  action  is  needed  by  the  following  day  for  2:00  p.m.  No 
other  fixed  time  for  consideration  of  an  agenda  item  shall  be  placed  on  the 
agenda  except  as  directed  by  the  President,  or  by  affirmative  vote  of  six 
Supervisors. 

4.30.  Rescind.  When  a  vote  has  been  taken  by  the  Board  and  carried  or  lost,  it 
shall  be  in  order  at  the  same  meeting  for  any  Supervisor  to  move  to 
rescind  that  vote  unless  something  has  been  done  as  a  result  of  the  vote 
which  is  impossible  to  undo.  A  motion  to  rescind  shall  require  a  second. 
For  adoption  a  motion  to  rescind  shall  require  approval  of  six  Supervisors 
or  of  two-thirds  of  the  Supervisors  present,  whichever  number  is  less.  A 
motion  to  rescind  the  vote  on  less  than  the  entire  consent  agenda  shall  be 
in  order. 

4.31.  Table.  A  motion  to  table  shall  be  in  order  for  the  purpose  of  postponing 
temporarily  or  postponing  indefinitely  a  matter  before  the  Board  or  a 
committee  and  requires  the  approval  of  six  Supervisors.  A  tabled  matter 
may  be  taken  from  the  table  at  the  same  meeting  at  which  it  was  tabled, 
and  then  considered.  A  tabled  matter  may  be  taken  from  the  table  at  the 
next  meeting,  provided  that  the  Board  has  approved  a  written  motion  to 
remove  from  the  table  that  appeared  on  the  agenda  at  the  subsequent 
meeting.  If  the  motion  is  approved,  the  matter  shall  not  be  considered 
until  the  next  following  meeting  so  that  its  consideration  may  be 
advertised. 

4.32.  Motion  not  Required.  The  Board  shall  consider,  without  the  necessity  for 
a  motion  and  a  second:  a)  all  measures  reported  to  the  Board  by 
committee,  with  or  without  recommendation,  and  b)  all  measures 
presented  to  the  Board  by  the  Clerk  of  the  Board  in  compliance  with  state 
law,  Charter,  ordinance,  resolution,  motion  or  rule.  When  two  measures 
are  on  the  agenda  with  opposite  effect,  such  as  to  approve  and  to 
disapprove  an  action,  a  motion  shall  be  required  to  consider  either  motion. 
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4.33.  Reading  Titles.  The  Clerk  of  the  Board  may  read  abbreviated  titles  of 
measures  on  the  agenda  when  the  abbreviated  wording  will  clearly 
express  to  the  Supervisors  and  the  listening  public  the  nature  of  the 
measure. 

4.34.  Order  of  Voting.  When  calling  the  roll  to  determine  the  vote  on  any 
measure  or  motion,  the  Clerk  of  the  Board  shall  call  the  roll  in  an 
alphabetical  order  with  the  first  name  to  be  called  rotating  at  each  regular 
meeting  of  the  Board.  The  President's  name  shall  be  called  in  its 
alphabetical  order. 

4.35.  Parliamentary  Authority.  It  is  the  Board's  intention  that  parliamentary 
actions  normally  used  by  the  Board  be  included  in  these  rules.  On  any 
question  or  point  of  order  not  contained  in  these  Rules  of  Order,  the 
Board  shall  be  governed  in  its  parliamentary  actions  by  the  latest  edition 
of  Robert's  Rules  of  Order  Newly  Revised  when  such  actions  would  not 
result  in  conflict  with  state  law  or  local  ordinance. 

4.36.  Holiday  Schedules.  During  holiday  periods,  the  application  of  specific 
days  of  the  week  described  in  these  mles  shall  be  revised  by  the  Clerk  of 
the  Board  as  necessary  for  the  efficient  conduct  of  the  legislative  process. 

4.37.  Suspension  of  Rules.  Except  this  rule,  rules  which  are  restatements  of 
other  applicable  law,  and  the  mle  relating  to  the  privilege  of  the  floor,  any 
rule  may  be  suspended  by  the  affirmative  vote  of  eight  Supervisors  unless 
there  are  fewer  than  eight  Supervisors  present,  in  which  case  the 
unanimous  consent  of  the  Supervisors  present,  but  not  less  than  six,  shall 
be  required.  Suspension  of  the  rule  relating  to  privilege  of  the  floor  shall 
require  the  unanimous  consent  of  all  Supervisors  present.  A  motion  to 
suspend  the  rules  is  not  debatable. 

4.38.  Amendments  to  Rules.  All  proposed  amendments  to  the  Rules  of  Order 
shall  be  referred  to  the  Rules  Committee  for  public  hearing  and 
recommendation.  An  amendment  to  the  Rules  of  Order  may  be  adopted 
by  the  affirmative  recorded  vote  of  two-thirds  of  the  Board. 
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5.  Committees 


5.1.  Finance  Committee.  The  Finance  Committee  shall  be  referred 
appropriation  ordinances,  and  measures  concerning  bond  issues,  taxes, 
fees  and  other  revenue  measures,  redevelopment,  and  real  estate. 

5.2.  Housing,  Transportation  and  Land  Use  Committee.  The  Housing 
Transportation  and  Land  Use  Committee  shall  be  referred  measures 
concerning  rent  control,  the  San  Francisco  Housing  Authority,  housing 
subsidy  and  presentation  programs,  homeless  services,  planning,  land 
use,  transportation,  and  the  Municipal  Railway. 

5.3.  Public  i-lealth  and  Environment  Committee.  The  Public  Health  and 
Environment  Committee  shall  be  referred  measures  conceming  public 
health,  emergency  services,  the  environment,  air  and  water  quality,  base 
closures,  integrated  waste  management,  and  implementation  of  the 
Sustainability  Plan. 

5.4.  Neighborhood  Services  and  Parks  Committee.  The  Neighborhood 
Services  and  Parks  Committee  shall  be  referred  measures  concerning 
public  safety.  Golden  Gate  Park,  neighborhood  parks,  after  school 
programs,  city  recreation,  public  works,  and  infrastructure. 

5.5.  Rules  Committee.  The  Rules  Committee  shall  be  referred  measures 
concerning  appointments,  ballot  measures  and  ballot  arguments  (except 
concerning  bond  issues).  Charter  amendments,  Grand  Jury  reports,  and 
amendments  to  the  Administrative  Code. 

5.6.  Economic  Vitality,  Small  Business,  and  Social  Policy  Committee. 

The  Economic  Vitality,  Small  Business,  and  Social  Policy  Committee  shall 
be  referred  measures  concerning  the  promotion  of  economic 
development,  employment  and  training,  small  business  preservation, 
tourism,  consumer  protection,  seniors,  the  disabled,  delinquency 
prevention,  children  and  their  families,  general  assistance,  discrimination, 
and  human  rights. 

5.7.  Audit,  Labor  and  Government  Efficiency  Committee.  The  Audit,  Labor 
and  Government  Efficiency  Committee  shall  be  referred  measures 
concerning  audits  of  City  departments  and  agencies,  labor  agreements, 
claims,  litigation,  and  rewards  and  customer  sen/ice  delivered  by  City 
government  to  constituents.  The  Audit,  Labor  and  Government  Efficiency 
Committee  shall: 


23 


5.7.1.  Maintain  a  direct  and  separate  line  of  communication  between  the 
Board  and  the  City  and  County's  independent  auditor; 


5.7.2.  Meet  with  the  independent  auditor  to  review  the  audited  annual 
financial  statement  and  the  auditor's  report  on  such  matters  as  the 
quality  and  depth  of  management  and  compliance; 

5.7.3.  Recommend  appropriate  action  to  be  taken  by  the  Board  to 
implement  recommendations  contained  in  the  audit  report; 

5.7.4.  Follow  up,  as  necessary,  to  ensure  that  approved 
recommendations  are  promptly  implemented; 

5.7.5.  Review  proposed  memoranda  of  understanding  with  City  employee 
unions; 

5.7.6.  Review  recommendations  of  the  Controller  and  of  the  Budget 
Analyst  contained  in  their  performance  audits  and  management 
audits;  and 

5.7.7.  Perform  other  duties  as  assigned  by  the  Board. 


5.8.  Public  Utilities  and  Deregulation  Committee.  The  Public  Utilities  and 
Deregulation  Select  Committee  shall  be  referred  measures  concerning 
public  and  private  utilities  and  the  effects  of  competition  and  deregulation 
on  consumers. 

5.9.  City  and  School  District  Committee.  The  City  and  School  District  Select 
Committee  shall  be  referred  measures  concerning  issues  of  mutual 
interest  that  affect  the  City  and  the  School  District,  its  employees,  its 
students,  and  the  families  of  its  students,  including  the  issue  of  the  public 
use  of  School  District  facilities. 

5.10.  Fiscal  Committees.  In  accordance  with  Administrative  Code  Section  2.6- 
3  concerning  fiscal  impact,  the  Finance  Committee  shall  be  a  "fiscal 
committee"  of  the  Board,  the  Audit,  Labor  and  Government  Efficiency 
Committee  shall  be  a  "fiscal  committee"  of  the  Board  for  purposes  of 
considering  proposed  memoranda  of  understanding  with  City  employee 
unions,  and  the  other  committees  of  the  Board,  solely  for  the  purpose  of 
considering  grants  to  the  City  within  their  subject  areas,  shall  also  be 
considered  "fiscal  committees." 

5.11.  Committee  Authority.  Committees  shall  consider  only  items  which  have 
been  referred  to  them  by  the  President,  or  by  the  Board,  and  which  have 
been  advertised  and  noticed.  The  basic  function  of  each  committee  is  to 
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inquire  and  to  recommend  actions  to  the  full  Board.  Additional  committee 
authority  exists  only  when  specifically  authorized  by  ordinance  or  by  the 
Board.  Committees  shall  provide  an  opportunity  for  public  comment  only 
with  regard  to  items  noticed  on  their  meeting  agendas.  No  Supervisor  or 
combination  of  Supervisors  shall  employ  or  engage  the  services  of  any 
person,  or  authorize  or  incur  any  charge,  debt  or  liability  against  the  City 
and  County  unless  authority  first  shall  have  been  given  by  the  Board  or  is 
provided  by  law. 

5.12.  Committee  Assignments.  Specific  committee  assignments  shall  modify 
and  control  general  assignments.  In  the  event  that  the  scope  of 
committee  assignments  may  be  conflicting,  overlapping  or  ambiguous,  the 
President  shall  determine  and  designate,  subject  to  an  appeal  to  the 
Board,  the  committee  which  shall  have  jurisdiction  over  a  particular 
matter. 

5.13.  Committee  Size.  Each  standing  committee  and  each  special  committee, 
except  the  City  and  School  District  Committee,  shall  be  comprised  of 
three  Supervisors.  The  City  and  School  District  Committee  shall  be 
comprised  of  two  Supervisors,  and  the  Board  of  Education  of  the  San 
Francisco  Unified  School  District  shall  be  invited  to  appoint  two  of  its 
members  to  serve  on  the  City  and  School  District  Committee. 

5.14.  Action  by  Ciiair  of  Committee.  Prior  to  preparation  of  a  committee 
agenda,  the  committee  clerk  shall  review  with  the  chair  all  measures 
pending  in  the  committee,  for  the  purpose  of  permitting  the  chair  to  order 
filing  or  other  disposition  of  those  matters  which  require  no  public  hearing 
or  recommendation  for  Board  action,  but  which  have  been  referred  to 
committee  for  information  or  similar  relatively  passive  purposes. 

5.15.  Meetings  to  be  Public.  Every  committee  meeting  shall  be  open  to  the 
public,  except  that  a  committee  may  meet  in  closed  session  for 
consideration  of  matters  involving  attorney-client  consultation  with  the  City 
Attorney  on  litigation  or  involving  other  matters  permitted  to  be  discussed 
in  closed  session  by  state  law,  the  Charter  or  Sunshine  Ordinance. 

5.16.  Time  of  IVIeeting.  Every  committee  shall  meet  at  the  time  set  by  the 
Board,  the  chair,  or  a  majority  of  the  committee,  in  that  order  of  priority. 

5.17.  Attendance  at  Meeting.  It  shall  be  the  duty  of  every  Supervisor  to  attend 
every  meeting  of  his  or  her  committee  and  to  be  present  promptly  at  the 
time  for  which  the  meeting  is  called.  No  more  than  five  Supervisors  may 
attend  and  participate  in  a  committee  meeting,  unless  it  is  scheduled  as  a 
joint  committee  meeting. 
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5.1 8.  Call  to  Order.  In  the  event  that  the  chair  is  not  present  at  the  time  set  for 
a  committee  meeting,  another  member  of  the  committee  shall,  if  there  is  a 
quorum,  call  the  meeting  to  order. 

5.19.  Roll  Call  on  Pending  Motion.  It  shall  be  the  right  of  any  member  of  a 
committee  to  require  a  roll  call  vote  on  any  pending  motion,  and  the  chair 
or  acting  chair  of  the  committee  shall,  with  or  without  debate,  order  the  roll 
call. 

5.20.  No  Requirement  for  Second  to  Motion.  In  committees  of  three 
members  or  fewer,  a  motion  by  a  member  shall  not  require  a  second. 

5.21.  Absence  of  Quorum.  When  a  committee  meeting  has  been  advertised 
and  thus  interested  citizens  have  been  invited  to  attend,  and  a  quorum  of 
the  committee  is  not  present,  the  Clerk  of  the  Board  shall  report  such 
absence  to  the  full  Board. 

5.22.  Record  of  Attendance.  The  clerk  of  each  committee  shall  keep  a  record 
of  the  attendance  of  the  members  and  shall  report  such  record  to  the 
Clerk  of  the  Board,  and  the  Clerk  of  the  Board  shall  have  the  record  of  the 
attendance  of  members  at  committee  meetings  available  at  all  times  as  a 
public  record. 

5.23.  Applicable  Rules.  Except  that  the  privilege  of  the  floor  may  be  granted 
by  the  committee  chair  or  as  a  majority  of  the  committee  may  decide,  and 
except  as  otherwise  provided,  the  Rules  of  the  Board  shall  be  applicable 
in  the  conduct  of  all  committee  meetings  whenever  practicable.  Each 
committee  may,  by  a  majority  vote  of  its  members,  adopt  such  additional 
rules,  not  in  conflict  with  these  rules,  as  it  may  consider  necessary  for  the 
conduct  or  consideration  of  any  business  referred  to  such  committee, 

5.24.  Reactivating  of  Tabled  or  Filed  Items.  After  a  committee  has  tabled  or 
filed  a  measure,  any  Supervisor  within  the  following  12  months  may  call, 
at  any  subsequent  Board  meeting,  for  the  measure  to  be  reactivated  by 
inclusion  on  the  pending  list  of  the  committee  to  which  it  had  previously 
been  referred.  Any  such  measure  may  then  be  heard,  if  scheduled  by  the 
committee  chair  or  by  the  committee,  at  a  committee  hearing  held  not 
earlier  than  six  days  after  the  reactivating  call.  In  addition  to  the  usual 
hearing  notice,  notice  of  such  hearings  shall  be  sent  to  all  persons  who 
testified  at  the  previous  hearing  to  the  extent  their  names  and  addresses 
are  available  to  the  committee  clerk. 

5.25.  Non-Duplication.  When  a  matter  has  been  referred  to  one  committee,  a 
substantially  similar  proposal  shall  be  referred  to  the  same  committee,  but 
nothing  in  tliis  rule  shall  be  construed  to  limit  the  power  of  the  President  to 
exercise  the  power  to  assign  or  to  reassign  matters. 
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5.26.  Joint  Committees.  When  a  matter  cannot  adequately  be  considered  by 
a  single  committee,  and  the  President  determines  that  a  joint  committee 
will  give  more  appropriate  consideration  to  a  matter,  the  President  may 
refer  a  matter  to  a  joint  committee.  For  the  purpose  of  determining  a 
quorum  and  other  parliamentary  decisions,  a  meeting  of  a  joint  committee 
shall  not  be  considered  as  a  joint  meeting  of  two  separate  committees, 
but  shall  be  considered  as  a  meeting  of  a  single  committee  which  consists 
of  the  members  of  two  standing  committees. 

5.27.  Select  Committees.  The  Board,  by  motion,  may  create  select 
committees  after  such  motion  has  been  referred  to  the  Rules  Committee 
for  public  hearing  and  recommendation  to  the  Board.  Each  select 
committee  shall  consist  of  three  Supervisors.  Each  motion  creating  a 
select  committee  shall  specify:  a)  a  clear,  simple,  narrow,  single 
statement  of  purpose,  and  b)  a  termination  date  or  a  period  of  time  during 
which  the  committee  shall  be  in  operation,  which  time  shall  commence 
upon  the  appointment  of  its  membership. 

5.28.  Committee  Hearing  and  Action.  The  committee  to  which  a  measure  is 
referred  shall,  after  notice  by  the  Clerk  of  the  Board,  hold  a  public  hearing 
or  hearings  on  the  measure.  The  committee  may  recommend  to  the 
Board  the  enactment  or  defeat  of  such  measure,  or  may  amend  such 
measure,  and  may  take  such  other  action  with  respect  thereto  as  is 
necessary  and  proper  under  the  rules  or  law.  The  committee  may  also 
forward  to  the  Board  without  committee  recommendation  a  measure.  A 
committee  shall  not  forward  a  recommendation  to  the  Board  concerning  a 
measure  which  would  amend  or  add  to  the  administrative  or  municipal 
codes  or  the  Charter  unless  a)  proposed  text  of  the  basic  measure  has 
been  available  in  the  Board  file  for  public  inspection  at  least  seven  days 
prior  to  its  hearing,  or  b)  the  committee  or  the  Board  finds  that  the 
measure  is  of  an  urgent  nature  and  that  the  public  has  not  been 
significantly  disadvantaged  by  the  lack  of  availability  of  the  text,  or  c)  the 
committee  originates  a  measure  after  holding  a  hearing  when  notice  of  the 
hearing  included  not  merely  the  subject  matter  but  a  description  of  the 
substance  of  the  potential  legislation.  The  Clerk  of  the  Board  shall 
indicate  by  appropriate  notation  on  committee  agendas  such  measures 
which  have  not  been  available  for  the  required  one  week.  Nothing  in  this 
rule  shall  be  constmed  to  prohibit  a  committee  from  forwarding  a  measure 
which  the  committee  has  amended  when  the  amendments  are  within  the 
same  subject  as  the  measure  available  for  public  inspection. 
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5.29.  Meeting  Notices.  Notice  by  the  Clerk  of  the  Board  shall  consist  of  mail, 
telephonic  or  other  notification  to  all  persons  known  or  presumed  to  be 
interested  in  the  particular  measure  to  be  considered,  and  such  notice 
shall  be  initiated  as  soon  as  possible  after  the  measure  Is  scheduled  for 
committee  hearing  but  shall  be  reasonably  designed  to  reach  notificants 
not  later  than  48  hours  before  the  public  hearing  is  scheduled. 

5.30.  Presentation  Priority.  The  committee  chair,  or  in  his  or  her  absence  or 
forbearance  another  member  of  the  committee,  then  the  sponsor,  shall  be 
accorded  priority  in  addressing  the  Board  to  make  a  presentation 
concerning  any  matter  submitted  to  the  Board  by  the  committee;  except 
that  the  Supervisor  calling  a  matter  out  of  committee  shall  be  accorded 
priority  in  addressing  the  Board  for  the  purpose  of  making  a  presentation 
concerning  such  matter. 

5.31.  Timing  of  Committee  Recommendations.  When  state  or  local  law 
requires  the  Board  to  act  by  a  certain  date,  or  when  the  Board  for 
legislative  reasons  desires  to  act  by  a  certain  date,  the  Board  may  refer 
legislation  to  a  committee  with  direction  to  return  the  legislation  to  the 
Board  by  a  specified  date.  In  the  event  a  committee  does  not  take  timely 
action,  the  Clerk  of  the  Board  shall  place  the  legislation  on  the  agenda  of 
the  full  Board  on  the  date  the  Board  requested  presentation  of  the 
legislation. 

5.32.  Failure  of  a  Committee  to  Act  within  30  Days.  Should  the  committee  to 
which  a  measure  has  been  referred  not  report  such  measure  to  the  Board 
within  30  days  from  the  date  of  such  reference,  any  Supervisor  may,  at 
any  subsequent  Board  meeting  at  Roll  Call  for  Introductions,  call  for  said 
measure  to  be  presented  to  the  Board  by  inclusion  on  the  agenda  of  its 
regular  meeting  next  following  that  at  which  the  call  is  made.  If  the 
President  has  detennined  that  a  measure  creates  or  revises  major  City 
policy  (Rule  5.42),  then  the  30-day  period  provided  for  in  this  Rule  (5.33) 
shall  not  begin  to  run  until  the  30-day  period  imposed  by  the  President 
(Rule  5.42)  has  expired. 

5.33.  The  Board  IVlay  Call  a  Measure  from  Committee.  The  Board  by  majority 
vote  may  order,  by  written  motion,  that  a  measure  which  has  been 
referred  to  committee  be  returned  to  the  Board  at  its  next  meeting. 

5.34.  Calling  an  Emergency  Measure  from  Committee.  At  the  expiration  of 
five  days  from  the  date  of  reference  to  committee  of  an  emergency 
measure  in  the  nature  of  a  proposed  ordinance,  any  Supervisor  may  call 
for  said  emergency  measure  and  require  that  the  Clerk  of  the  Board 
include  such  measure  on  the  agenda  for  the  regular  meeting  next 
subsequent  to  such  call.  Such  call  shall  be  directed,  in  writing,  to  the 
Clerk  of  the  Board. 
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5.35.  Notice  of  Call  from  Committee.  When  a  measure  is  called  out  of 
committee  pursuant  to  this  rule,  the  clerk  of  the  committee  shall  notify  by 
mail  all  ascertainable  interested  parties  that  the  measure  has  been  called 
out  of  committee  and  will  be  considered  by  the  Board  on  a  specified  date. 

5.36.  Meetings  on  Mondays.  No  committee  meeting  shall  commence  on  a 
Monday  after  12:30  p.m.,  or  continue  past  2:00  p.m.  on  a  Monday  (or 
Tuesday  when  the  regular  meeting  of  the  Board  falls  on  that  day  because 
of  a  holiday)  without  the  express  permission  of  the  President  of  the  Board. 

5.37.  Filing  of  Inactive  Matters.  If  the  Supervisor  sponsoring  a  measure  or 
request  for  hearing,  and  the  chair  to  which  it  has  been  assigned,  inform 
the  Clerk  of  the  Board  they  deem  the  matter  to  be  inactive,  the  Clerk  of 
the  Board  shall  file  the  matter.  Such  matters  may  be  reactivated  as 
provided  in  these  rules. 

5.38.  Filing  Inactive  Matters  After  Six  Months.  If  a  measure  (other  than  a 
Charter  amendment)  or  a  hearing  request  referred  to  committee  has  not 
been  heard  by  the  committee  for  any  five  consecutive  calendar  months, 
the  Clerk  of  the  Board  shall  note  on  the  next  committee  pending  list  that 
unless  the  item  is  heard  the  following  month  it  is  deemed  to  be  inactive 
and  shall  be  filed  by  the  Clerk  of  the  Board,  who  shall  make  appropriate 
note  on  the  legislative  history  record  of  such  filing. 

5.39.  Presidential  Committee  Service.  When  only  one  member  is  available  to 
attend  a  meeting  of  a  standing  or  select  committee  of  the  Board,  in  order 
that  the  committee  may  conduct  its  scheduled  business,  the  President 
may  serve  on  the  committee  with  all  the  duties  and  responsibilities  of  a 
member  of  the  committee  except  that  the  President  shall  not  serve  as 
chair  of  the  committee.  If  a  second  regular  member  of  the  committee 
arrives  at  the  meeting,  the  President  shall  then  no  longer  have  any  voice 
or  vote  as  a  member  of  the  committee.  This  rule  shall  not  apply  to  a 
committee  on  which  the  President  is  a  regular  member. 

5.40.  Committee  Consent  Agenda.  Any  committee  chair,  in  reviewing  matters 
to  be  included  in  a  committee  agenda,  will  determine  whether  there  are 
routine,  non-controversial  items  which  would  be  appropriate  for  inclusion 
in  a  consent  agenda  section.  When  a  consent  agenda  is  utilized,  it  shall 
be  shown  as  a  single-numbered  item. 

5.41.  Committee  Hearings  on  Major  Policy  Issues  Deferred  for  30  Days. 

When  a  measure  is  introduced  which  would  create  or  revise  major  City 
policy,  the  committee  to  which  the  measure  is  assigned  shall  not  consider 
the  measure  until  at  least  30  days  after  the  day  of  introduction.  The 
provisions  of  this  rule  shall  not  apply  to  the  routine  operations  of  the 
departments  of  the  City,  or  when  a  legal  time  limit  controls  the  hearing 
timing.  The  determination  of  whether  a  measure  involves  a  major  policy 
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issue  shall  initially  be  made  by  the  Clerk  of  the  Board,  subject  to  reversal 
by  the  President  of  the  Board.  The  provisions  of  this  rule  are  in  addition 
to  the  requirements  of  Rule  5.29  which  requires,  with  exceptions,  that  a 
proposed  amendment  to  the  Municipal  Code  or  Administrative  Code  be 
available  to  the  public  for  seven  days  prior  to  receiving  a  recommendation 
by  a  Board  committee. 
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6    Legislative  Organization 


6.1.  Organization  and  Election  of  President.  At  12:00  noon  on  the  8th  day  of 
January  in  odd-numbered  years  next  following  their  election,  or  at  10:00 
a.m.  on  the  following  business  day  if  the  8th  of  January  fails  on  a  Saturday, 
Sunday,  or  holiday,  the  newly  elected  and  continuing  members  of  the  Board 
shall  meet  at  the  Legislative  Chamber  in  City  Hall.  The  Board  shall  by 
majority  vote  elect  one  of  its  members  as  President  for  a  two-year  term.  If  a 
vacancy  in  the  office  of  President  of  the  Board  shall  occur  prior  to  the  end  of 
the  term,  the  Board  shall  by  a  majority  vote  elect  one  of  its  members  to  fill 
the  unexpired  portion  of  the  term.  At  the  time  designated  for  the  election  of 
a  Board  President,  the  presiding  officer  shall  entertain  nominations  from  the 
Supervisors  for  the  position  of  President.  When  there  are  no  further 
nominations,  the  presiding  officer  shall  declare  the  nominations  closed,  and 
the  Clerk  of  the  Board  shall  then  call  the  roll  of  Supervisors.  If  no  nominee 
receives  a  majority  of  the  votes,  then  the  presiding  officer  shall  direct 
additional  roll  calls  until  a  nominee  receives  a  majority  vote  and  a  President 
is  elected.  The  members  of  the  Board  may,  by  majority  vote,  and  at  any 
time  during  the  election  process,  reopen  nominations. 

6.2.  Regular  Meetings  of  Board.  The  Board  shall  hold  a  regular  meeting  in  the 
Chamber  in  City  Hall  each  week  at  2:00  p.m.  on  Monday,  unless  it  is  a 
holiday,  in  which  case  the  meeting  shall  be  held  on  the  next  regular 
business  day.  The  Board  shall  not  meet  during  the  week  after 
Thanksgiving,  between  December  24  and  December  31,  inclusive,  nor  on 
any  Monday  if  the  following  day  is  a  holiday,  unless  the  Board,  by  majority 
vote,  decides  to  hold  a  meeting  at  these  times. 

6.3.  Special  Meetings  of  Board.  A  special  meeting  of  the  Board  may  be  called 
at  any  time  by  the  President  of  said  Board,  or  by  a  majority  of  the  Board,  as 
specified  in  Section  2.8  of  the  San  Francisco  Administrative  Code. 

6.4.  Attendance  at  Meetings.  Unless  excused,  all  Supervisors  shall  be  in  their 
respective  seats  at  the  hour  appointed  for  each  regular,  special  or  recessed 
meeting  of  the  Board.  No  Supervisor  shall  be  excused  from  attendance  at  a 
Board  meeting  except  by  a  vote  of  the  majority  of  the  Supervisors  present 
or  from  a  portion  of  the  meeting  by  the  President. 

6.5.  Committee  Appointments.  The  President  shall  appoint,  by  written  notice 
filed  with  the  Clerk  of  the  Board,  the  membership  and  schedule  of  all 
standing  and  special  committees  and  their  respective  chairs  and  vice  chairs, 
except  that  in  the  case  of  a  joint  committee,  the  chair  of  the  committee 
designated  first  by  the  President  in  the  order  of  referral  shall  serve  as  chair 
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of  the  joint  committee  and  the  chair  of  the  committee  designated  second 
shall  serve  as  the  vice  chair  of  the  joint  committee. 

6.6.  Board  Representatives.  The  President  shall  represent  the  Board  at 
functions  within  and  outside  the  City  and  County,  subject  to  fiscal  provisions 
of  the  Charter,  and  may  designate  representatives  of  the  Board  authorized 
to  attend  meetings  and  conventions  of  other  organizations. 

6.7.  Security  Officers.  The  Board  requests  the  Sheriff  to  provide  at  each 
meeting  of  the  Board  at  least  one  deputy  sheriff  and  such  additional 
deputies  as  the  Sheriff  judges  to  be  appropriate. 

6.8.  Disorderly  Conduct.  The  presiding  officer  shall  order  removed  from  the 
meeting  room  any  person  who  commits  the  following  acts  in  respect  to  a 
meeting  of  the  Board  or  of  a  standing  or  special  committee: 

6.8.1.  Disorderly,  contemptuous  or  insolent  behavior  toward  the  Board  or 
committee  or  any  member  thereof,  tending  to  interrupt  the  due  and 
orderly  course  of  said  meeting; 

6.8.2.  A  breach  of  the  peace,  boisterous  conduct  or  violent  disturbance, 
tending  to  interrupt  the  due  and  orderly  course  of  said  meeting; 

6.8.3.  Disobedience  of  any  lawful  order  of  the  presiding  officer,  which 
shall  include  an  order  to  be  seated  or  to  refrain  from  addressing  the 
Board  or  committee; 

6.8.4.  Usage  and  ringing  of  cell  phones,  pagers,  or  other  electronic 
communication  devices  in  its  Board  and  Committee  meetings; 

6.8.5.  Any  other  unlawful  interference  with  the  due  and  orderly  course  of 
said  meeting. 

6.9.  Conduct  Enforcement.  Any  person  removed  from  a  meeting  shall  be 
excluded  from  further  attendance  at  the  meeting  from  which  removed, 
unless  permission  to  attend  is  granted  upon  motion  adopted  by  a  majority 
vote  of  the  Board  or  committee.  Such  exclusion  shall  be  effected  by 
attendant  law  enforcement  officer  or  officers  upon  being  so  directed  by  the 
presiding  officer.  Any  law  enforcement  officer  or  officers  on  duty  and  in 
attendance  at  the  meeting,  or  whose  services  are  commanded  by  the 
presiding  officer,  shall  carry  out  all  orders  and  instructions  given  by  the 
presiding  officer  for  the  purpose  of  maintaining  order  and  deconjm  at  a 
Board  or  committee  meeting. 

6.10.  Law  Violations.  In  addition  to  effecting  the  removal  of  any  person  who,  in 
the  opinion  of  the  presiding  officer,  has  violated  the  order  and  decorum  of 
any  meeting,  such  presiding  officer  may  direct  any  law  enforcement  officer 
or  officers  to  place  such  person  under  arrest  for  violation  of  Section  403  or 
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Section  415  of  the  California  Penal  Code,  or  Section  147  of  the  San 
Francisco  Police  Code,  or  any  other  applicable  law,  and  shall  cause  such 
person  to  be  prosecuted  therefor,  the  complaint  to  be  signed  by  such 
presiding  officer,  the  Clerk  of  the  Board,  or  the  clerk  of  the  meeting. 

6.11.  President  Pro  Tern.  The  President  may  name  any  Supervisor  to  perfonm 
the  duties  of  the  President,  but  such  substitutions  shall  not  extend  beyond 
adjoumment. 

6.12.  Vacancies.  As  vacancies  occur  in  Chamber  seats,  in  offices  for  the  use  of 
Supervisors  and  their  staffs,  and  in  parking  spaces,  their  availability  shall  be 
on  the  basis  of  seniority.  Supervisors  and  their  staff  occupying  such  seats, 
offices  and  parking  spaces  shall  not  be  involuntarily  displaced  while  the 
Supervisor  holds  office,  except  that  a  Supervisor  may  be  displaced  from  a 
seat  in  the  Chamber  by  seniority  because  of  Presidential  succession,  and  in 
that  event  the  Supervisor  may  choose  to  occupy  either  a  vacant  seat  or  a 
seat  occupied  by  a  Supervisor  with  less  seniority,  who  in  tum  may  exercise 
the  same  options. 

6.13.  Legislative  Chamber.  The  Legislative  Chamber  shall  be  under  the 
supervision  and  control  of  the  President  of  the  Board  whether  the  Board  is 
in  session  or  not.  Except  provided  in  this  rule,  it  shall  be  used  solely  by  the 
Board  and  its  standing  or  special  committees  for  the  transaction  of  public 
business  of  the  City  and  County.  If  not  required  for  such  use,  the  President 
may  permit  its  use  by  agencies  of  the  regional,  Federal,  State  or  City  and 
County  governments  for  the  transaction  of  public  business.  Application  for 
such  use  shall  be  made  in  writing  to  the  Clerk  of  the  Board.  Any  pennission 
so  granted  may  be  canceled  or  revoked  by  the  President,  where  necessary, 
for  the  protection  of  City  and  County  property,  the  preservation  of  order,  or 
other  sufficient  reason.  Such  permission  shall  be  canceled  or  revoked  by 
the  President  if  and  when  it  shall  appear  that  the  Chamber  will  be  required 
for  use  of  the  Board  or  its  committees.  When  Board  and  committee 
assignments  will  permit,  the  Chamber  may  be  authorized  by  the  President 
for  use  by  others  in  conducting  fonnal  ceremonies  such  as  swearing  in 
members  of  the  judiciary  and  commissions;  by  commissions  and  official  or 
quasi  official  groups  on  which  a  Supervisor  serves  and  will  be  in 
attendance;  and  by  similar  commission  or  groups  involving  direct 
participation  and  attendance  by  the  Mayor,  if  the  request  is  made  by  the 
Mayor.  The  President  shall  assign  seats  in  the  Chamber  to  properly 
accredited  news  media  representatives  and  public  officials.  The  Chamber 
shall  be  used  only  for  govemmental  purposes.  The  President  shall  not 
permit  the  Chamber  to  be  used  by  private  or  non-profit  groups  no  matter 
how  worthy  their  cause. 

6.14.  Subpoenas.  Whenever  the  subpoena  power  of  the  Board  is  to  be 
exercised  in  an  inquiry  conducted  pursuant  to  the  provisions  of  the  Charter, 
the  subpoena  shall  be  issued  upon  a  motion  duly  seconded,  with  an 
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affirmative  vote  of  a  majority  of  the  Supervisors  present,  which  subpoena 
shall  be  issued  and  authenticated  in  the  name  of  the  Board  of  Supervisors 
by  the  Clerk  of  said  Board.  Any  person  refusing  to  obey  such  subpoena  or 
to  produce  such  books,  papers,  testimony  or  other  evidence  shall  be 
deemed  in  contempt  and  shall  be  subject  to  proceedings  and  penalties  as 
provided  by  general  law  in  such  instances. 

6.15.  Outside  Boards  and  Commissions.  Each  Supervisor  is  restricted  to 
serving  on  no  more  than  two  outside  Boards  or  commissions  which 
remunerate  service  unless  every  Supervisor  has  been  polled  in  order  of 
seniority  and  declined  to  serve. 

6.16.  iVIanagement  Audits.  It  is  the  policy  of  the  Board  that  each  program  of  the 
City  and  County  and  the  Redevelopment  Agency  (over  whose  budget  the 
Board  has  jurisdiction)  be  the  subject  of  a  performance  or  management 
audit  at  least  once  every  eight  years.  It  shall  be  the  function  of  these  audits 
to  ensure  that  City  departments  and  the  agency  make  prudent  and  efficient 
use  of  City  resources  and  that  the  departments  and  agency  effectively 
perform  the  functions  assigned  to  them  by  the  Charter  and  applicable  laws. 

6.17.  Audit  Schedule.  No  later  than  the  15th  of  January  each  year,  the  Budget 
Analyst  and  the  Controller  shall  submit  to  the  Board  a  proposed  schedule  of 
performance  and  management  audits  to  be  conducted  of  programs  of  City 
and  County  departments  and  the  agency.  Priorities  to  be  used  in 
developing  the  proposed  schedule  shall  include  programs  that  have  never 
undergone  a  management  audit,  programs  that  have  gone  the  longest 
period  of  time  since  their  last  management  audit,  and  such  other  criteria  as 
may  be  approved  by  the  Audit  Committee. 

6.18.  Approval  of  Schedule.  The  Board  shall  review  and  approve  by  resolution 
the  schedule  of  performance  and  management  audits  within  60  days  of  its 
receipt.  Prior  to  approving  the  proposed  audit  schedules  the  Board  may 
modify,  add,  or  delete  items  from  the  schedule.  Nothing  in  these  rules, 
however,  shall  restrict  the  Controller  from  conducting  an  audit  of  any 
program  or  department  at  any  time. 

6.19.  Meeting  Absences.  Each  Supervisor  shall  notify  the  President,  affected 
committee  chairs,  and  the  Clerk  of  the  Board  of  all  anticipated  absences 
from  Board  and  committee  meetings  on  forms  to  be  provided  by  the  Clerk  of 
the  Board. 

6.20.  Legislative  Analysts.  The  Clerk  of  the  Board,  after  hearing  the 
recommendations  of  officials  specified  in  the  Annual  Salary  Ordinance,  shall 
appoint  one  or  more  Legislative  Analysts,  in  appropriate  classifications, 
who,  within  their  time  resources  as  determined  by  the  Clerk  of  the  Board, 
shall  do  the  following:  a)  Respond  to  requests  from  individual  Supervisors 
or  the  Clerk  of  the  Board  including,  but  not  limited  to,  research,  analysis, 
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data  gathering,  advice,  consultation  and  other  assistance  relating  to  the 
official  duties  of  Supervisors  or  the  Clerk  of  the  Board.  Individual 
Supervisors  may  request  that  the  assistance  of  the  Legislative  Analyst 
regarding  a  particular  matter  be  confidential.  Any  assistance  concerning 
introduced  legislation  may  only  be  by  request  of  the  Board  as  a  whole,  b) 
Respond  to  requests  from  the  Board  as  a  whole  including,  but  not  limited  to, 
analyzing  introduced  legislation,  analyzing  policy  issues  and  providing 
assistance  to  Board  task  forces  and  advisory  committees.  Requests  to  the 
Legislative  Analyst  from  the  Board  as  a  whole  shall  require  the  affirmative 
vote  of  a  majority  of  the  Board. 

.21.  Board  Seniority.  The  assignment  to  Board  members  of  offices  in  City  Hall, 
parking  spaces  at  City  Hall,  seats  in  the  Legislative  Chamber,  and  the 
appointment  of  Board  members  to  compensated  commission  positions, 
shall  be  determined  by  seniority.  Seniority  shall  be  determined  as  provided 
in  this  Rule:  a)  For  members  of  the  Board  who  began  uninterrupted  service 
on  the  Board  prior  to  the  inauguration  of  a  new  Board  of  Supervisors  on 
January  8,  2001,  and  who  are  inaugurated  on  January  8,  2001,  seniority 
shall  be  initially  assumed  by  those  having  the  longest  period  of 
uninterrupted  service  on  the  Board  of  Supervisors.  Higher  seniority  among 
Supervisors  who  initially  assumed  office  at  the  same  time  shall  be 
determined  by  awarding  higher  seniority  to  the  Supervisor  who  received  the 
higher  number  of  votes  in  the  election  that  resulted  in  the  beginning  of  their 
uninterrupted  service,  b)  For  members  of  the  Board  beginning  service  on 
the  Board  of  Supervisors  on  January  8,  2001,  and  at  any  time  thereafter, 
whether  elected  or  appointed,  seniority  shall  be  initially  assumed  by  those 
having  the  longest  period  of  uninterrupted  service  on  the  Board  of 
Supervisors.  Higher  seniority  among  Supervisors  who  initially  assumed 
office  at  the  same  time  shall  be  determined  by  a  lottery  to  be  conducted  by 
the  Clerk  of  the  Board  of  Supervisors  at  a  meeting  of  the  Board  of 
Supervisors  held  within  two  weeks  of  the  election  or  appointment  of  the  new 
Supervisors. 
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INDEX  TO  VOTES  REQUIRED  ON  VARIOUS  MATTERS 


Amend  Board's  Rules  of  Order  -  8  votes.  (Rule  4.38) 

Appeal  from  decision  of  the  President  -  vote  is  on  "shall  the  decision  of  the  President 
stand  as  the  decision  of  the  Board."  Majority  required,  but  in  tie  vote  the  decision  of  the 
President  shall  prevail.  (Rule  4.13) 

Appropriation  Ordinance,  Supplemental,  containing  items  previously  rejected  by  Mayor 
or  Board  of  Supervisors  for  current  year's  budget  -  8  votes.  (Charter  Sec.  9.1 04) 

Bond  Issue,  General  Obligation  resolution  or  ordinance,  including  declaration  of  public 
interest  and  necessity,  and  calling  election  therefor  -  8  votes.  (Gov't  Code,  Sec.  43607 
and  43608) 

Budget,  annual,  to  adopt  -  6  votes.  (Charter  Sec.  9.100) 

Call  a  matter  from  committee  after  30  days  - 1  member.  (Rule  5.33) 

Call  a  matter  from  committee  before  30  days  -  Majority  (Rule  5.34) 

Call  of  the  Board  -  Majority  of  members  present.  (Rule  4.3) 

Call  of  the  Board,  to  dispense  with  -  Majority  of  members  present.  (Rule  4.3) 

Cash  Reserve  Fund,  to  increase  so  as  to  exceed  10%  of  the  current  or  last  preceding 
tax  levy  -  6  votes.  (Charter  Sec.  9.1 13) 

Charter  Amendment,  to  order  submitted  -  6  votes.  (Gov't  Code,  Sec.  34459) 

City  Administrator,  approve  appointment  or  removal  by  Mayor  -  6  votes.  (Charter  Sec. 
3.104) 

Claims,  Assignment  of  for  purposes  of  collection  -  9  votes  (Govt.  Code  26220,  Admin. 
Code  Sec.  10.39-1) 

Commission  appointments  by  Mayor  -  8  votes  to  reject  (Charter  Sec.  3.100(17) 

Commissioners  -  to  remove  for  cause  -  9  votes  (Charter  Sec.  15.105) 

Consider  an  Item  not  on  the  Agenda  -  Findings  and  8  votes  or  a  lessor  unanimous 
vote.  (Govt  Code  54954.2) 

Controller,  to  concur  with  Mayor's  decision  to  remove  from  office  for  cause  -  8  votes. 
(Charter  Sec.  3.105) 

Controller,  to  confirm  appointment  of  -  6  votes.  (Charter  Sec.  3.105) 

Declaration  of  Policy,  to  submit  to  voters  -  6  votes  or  4  members  may  submit  to  Director 
of  Elections.  (Charter  Sec.  2.1 13) 

Elective  Municipal  Officers,  to  remove  after  suspension  by  the  Mayor  -  9  votes. 
(Charter  Sec.  15.105) 
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Eminent  Domain,  measures  to  acquire  property  -  8  votes.  (Code  of  Civil  Procedure, 
Sec.  1240.040  &  1245.240) 

Emergency  Ordinance  -  8  votes.  (Charter  Sec.  2.107;  and  Rule  2.4) 

Emergency  Reserve  Fund,  ordinance  appropriating  from  -  9  votes.  (Admin.  Code 
10.03) 

Employee  Claim  re  Personal  Property,  resolution  to  order  payment  -  6  votes.  (Admin. 
Code  Sec.  10.25-8) 

Ethics  Commission  regulations,  to  veto  -  8  votes  within  60  days  (Charter  Sec.  15.102) 

General  Plan,  Reverse  Planning  Commission  finding  of  non-conformance  -  8  votes 
(Charter  Sec.  4.105) 

Golden  Gate  Park  constmction  -  8  votes.  (Charter  Sec.  4.1 13(1) 

Health  Service  System;  ordinance  re  employee  medical  care,  fee  schedules  and 
compensation  for  services  -  9  votes.  (Charter  Sec.  A8.423) 

Imperative  Agenda,  to  adopt  without  being  on  agenda  -  findings  required  by  Brown  Act 
and  Sunshine  Ordinance  adopted  by  8  votes,  and  unanimous  vote  on  the  resolution. 
(Rules  3.13.1  and  3.13.2  and  Charter  Sec.  2.105) 

Legislative  Analyst  Report  -  6  votes.  (Rule  6.20) 

Meetings,  Special,  to  call  -  order  of  President  or  majority  of  Board  (Rule  6.3  and  Admin. 
Code  Sec.  2.8) 

Motion,  to  withdraw  -  majority  of  members -present.  (Rule  4.10) 

Municipal  Railway  Change  in  Fares  -  Submit  with  budget,  and  8  votes  to  reject  (Charter 
Sec.  8A.  108(a)) 

Municipal  Railway  Route  Abandonment  -  Submit  during  budget.  If  not  submitted  during 
budget,  then  8  votes  to  reject  (Charter  Sec.  8A.108) 

Municipal  Railway  Budget  Approval  -  Reject  base  budget  with  8  votes;  fare  or  service 
change  in  base  budget  rejected  with  8  votes  (Charter  Sec.  8A.106) 

Need  to  take  action  arose  after  preparation  of  agenda  -  8  votes  or  unanimous  6  or  7 
(Gov't  Code  Sec.  54954.2) 

Ordinance,  as  an  emergency  measure  -  8  votes.  (Charter  Sec.  2.107  and  Rule  2.4) 

Ordinance  calling  election  for  submission  of  General  Obligation  bond  issue  -  8  votes. 
(Gov't  Code  Sec.  43608) 

Ordinance,  to  pass  -  6  votes  at  each  of  two  readings.  (Charter  Sec.  2.105) 
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Ordinance,  to  submit  at  the  next  succeeding  general  election  -  4  members  may  submit 
to  Director  of  Elections.  (Charter  Sec.  2.113) 

Planning  Commission,  Board  of  Supervisors  to  reverse  finding  of  non-conformity  with 
General  Plan  -  8  votes  (Charter  Sec.  4.105) 

Planning  Commission,  to  approve  action  initiated  by,  for  the  change  of  zoning 
classification,  building  location,  use  or  related  matters  -  6  votes.  (Charter  Sec.  4.105) 

Planning  Commission,  to  overrule  conditional  use  decision  on  appeal  -  8  votes.  (Charter 
Sec.  4.105) 

Planning  Commission,  to  pass  City  Planning  Code  text  amendments  after  disapproval 
of  Planning  Commission  -  6  votes.  (Charter  Sec.  2.105) 

Privilege  of  the  floor,  to  grant,  by  motion  suspending  Rules  -  Unanimous  vote  of 
members  present,  not  less  than  6.  (Rule  4.28) 

Rescind  -  6  votes  or  two  thirds  of  members  present.  (Rule  4.30) 

Resolution,  declaring  public  interest  and  necessity  for  general  obligation  bond  issue  -  8 
votes.  (Gov't  Code  Sec.  43607) 

Resolution  to  adopt  without  reference  to  committee  -  Unanimous  vote  of  members 
present.  (Charter  Sec.  2.105  and  Rule  3.11) 

Resolution,  to  adopt  -  6  votes.  (Charter  Sec.  2.1 05) 

Resolution  to  adopt  without  committee  reference  -  unanimous  (Charter  Sec.  2.105  and 
Rule  3.11) 

Retirement  System,  ordinances  affecting  -  9  votes.  (Charter  Sec.  A8.500) 
Rules  of  Order,  to  amend  -  8  votes  -  (Rule  4.38) 

Rules  of  Order,  to  suspend  -  8  votes  -  or  when  less  than  eight  members  are  present, 
then  unanimous  vote  of  those  present  -  except  for  Rules  4.19  and  Rule  2.28.8  (six 
votes)  and  Rule  4.28,  (unanimous  vote)  (Rule  4.37) 

Salaries,  to  reduce  in  an  emergency,  with  concurrence  of  the  Mayor  -  9  votes.  (Charter 
Sec.  A.8.406) 

Social  Security  coverage  for  employees,  measure  prescribing  conditions  -  9  votes. 
(Charter  Sec.  A8.514) 

Speak  more  than  twice  on  the  same  subject  -  Majority  of  members  present.  (Rule  4.7) 
Speaker,  to  extend  the  time  of  -  Majority  of  members  present.  (Rule  4.7) 
Special  Order,  to  place  on  agenda  -  at  direction  of  President  or  6  votes.  (Rule  4.29) 
Special  Times  of  Business,  to  place  on  agenda  -  6  votes.  (Rule  4.29) 
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Surplus  Utility  Funds,  concur  in  P.U.C.  decision  to  transfer  to  General  Fund  -  8  votes 
(Charter  Sec.  16.103(b)(3) 

Suspend  Rules  -  8  votes  (6  or  7  if  unanimous)  (Rule  4.37),  except  6  votes  on  Charter 
amendment  timing  or  veto  reconsideration  timing  (Rules  2.28.8  and  4.19),  unanimous  if 
privilege  of  floor  (Rule  4.28) 

Termination  of  Debate  -  motion  and  two  seconds  and  two-thirds  vote.  (Rule  4.26) 
Union  Square,  construction  -  8  votes.  (Charter  Sec.  4.1 13(1) 

Veto,  to  override  -  8  votes  within  30  days,  unless  a  larger  vote  was  required  to  pass  or 
adopt  the  measure  in  the  first  instance,  in  which  case  such  larger  vote  shall  be  required 
to  override  the  veto.  (Charter  Sec.  2.106  and  Rule  2.18.3) 

Veto  of  Appropriation,  to  override  -  8  votes  within  10  days.  (Charter  Sec.  9.104) 


39 


A 

Absence  of  Quorum,  26 
Absentee  voting,  19 
Action  by  motion,  18 
Addressing  the  Board,  1 7 
Adjourn,  20 

Amend  an  amendment,  20 

Amendments,  20 

Amendments  to  rules,  22 

Appeal  consideration,  1 8 

Appeal  from  decision  of  the  chair,  18, 20 

Appeals,  Zoning  and  Land  Use,  3 

Appointment  Consideration,  10 

Approval  as  to  form,  5 

Approval  of  schedule,  34 

Attendance  at  meetings,  25,  3 1 

Attendance  record,  26 

Audit  Committee,  34 

Audit  schedule,  34 

Audit,  Labor  and  Government  Efficiency  Committee,  23 
Authors  and  sponsors,  7 

B 

Board  actions,  5,  8 
Board  representatives,  32 
Brown  Act,  5 

c 

Call  from  committee,  8 

Call  from  committee  notice,  29 

Call  of  the  Board,  17 

Call  to  order,  14,  26 

Certificates  of  honor,  9 

Charter  amendments,  1 1 

Charter  Provided  Reconsideration,  19 

City  and  School  District  Committee,  24 

City  Attorney,  5,  1 1 

Close  nominations,  20 

Closed  sessions,  3 

Commendatory  resolutions,  16 

Committee  30  day  rule,  29 

Committee  action,  7 

Committee  appointments,  31 

Committee  assignments,  25 

Committee  authority,  24 

Committee  chairs,  25 

Committee  consent  calendar,  29 

Committee  hearing  and  action,  27 

Committee  recommendations,  28 

Committee  reference,  7 

Committee  reports,  15 

Committee  rules,  26 

Committee  size,  25 

Committees,  23,  24,  27 


Communications,  14 
Conduct  enforcement,  32 
Conduct  of  Supervisors,  19 
Consent  calendar,  14,  29 
Controller,  1 1 

Customer  Service  Awards,  9 

D 

Digests,  6 

Disorderly  conduct,  32 
Division  of  the  question,  20 
Do  not  pass,  7 

£ 

Effective  dates,  9 

Emergencies,  3 

Emergency  measures,  28 

Emergency  ordinances,  6 

Engrossed  resolutions,  9 

Executive  Branch  reorganization,  1 1 

F 

Federal  Legislation,  12 
Filing  inactive  matters,  29 
Finance  Committee,  10,  23 
Fiscal  Committees,  24 

G 

General  Plan  amendments,  10 
Grant  applications,  6 

H 

Holiday  schedules,  22 
Honors,  9 

Housing,  Transportation  and  Land  Use  Committee, 
I 

Imperative  agenda,  5,  8,  16 
Inactive  matters,  29 

Index  to  Votes  Required  on  Various  Matters,  36 
J 

Joint  committees,  27 

L 

Labor  negotiations,  3 

Law  violations,  32 

Legislative  Analyst,  Requests  of,  15 

Legislative  Analysts,  34 

Legislative  chamber,  33 
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Legislative  introductions,  6 
Legislative  organization,  3 1 
Legislative  process,  5 
Less  than  30  day  rule,  28 
Less  than  quorum,  17 
Letter  of  commendation,  10 
Limitations  on  speaking,  17 
Litigation,  3 

M 

Maintaining  a  quorum,  17 
Major  policy  issues,  29 
Management  audits,  34 
Mayor,  8 

Meeting  absences,  34 
Meeting  Minutes,  14 
Meeting  notices,  28 
Meetings  to  be  public,  25 
Monday  meetings,  29 
Motion  not  required,  21 
Motions  not  debatable,  20 

N 

Neighborhood  Services  and  Parks  Committee,  23 
New  business,  15 
Non-Duplication,  26 
Non-Profit  Organizations,  12 

o 

Old  business,  14 

Open  sessions,  3 

Order  of  business,  14 

Order  of  voting,  22 

Order,  questions  of,  20 

Ordinance  Preparation,  5 

Ordinances,  8 

Organization  meeting,  31 

Outside  boards  and  commissions,  34 

Override  veto,  8 

P 

Parliamentary  authority,  22 
Parliamentary  inquiry,  20 
Parliamentary  procedure,  17 
Pending  legislation,  7 
Personnel,  3 
Planning  Commission,  4 
Planning  Commission  appeals,  5 
Pledge  of  Allegiance,  14 
Postpone  indefinitely,  20 
Precedence  of  motions,  19 
Presentation  priority,  28 
President,  3 1 
President  pro  tem,  33 
Presidential  committee  service,  29 


Privilege  of  the  floor,  21 
Public  comment,  15 
Public  Comment,  2, 3 

Public  Health  and  Environment  Conunittee,  23 
Public  hearings,  3 

Public  participation  and  testimony,  1 
Public  testimony,  1 

Public  Utilities  and  Deregulation  Committee,  24 

Q 

Quasi-judicial,  5 
Questions  of  order,  18 
Quorum,  17 
Quorum  Report,  26 

R 

Rate  review,  10 

Reactivating  tabled  or  filed  items,  26 
Reading  tities,  22 
Reconsideration,  19 
Regular  meetings,  3 1 
Rescind,  21 
Resolution  writing,  6 
Resolutions,  6 
Robert's  Rules,  22 
RoU  caU,  14 

Roll  call  for  introductions,  5, 15 
Roll  call  on  pending  motion,  26 
Rules  Committee,  10, 1 1, 22,  23,  27 

s 

Second  to  motions,  26 
Security  officers,  32 
Select  committees,  27 
Seniority,  Board,  35 
Seriatim  consideration,  20 
Serious  Injury,  16 
Six  day  rule,  12 
Six  month  rule,  29 
Speaker  cards,  2 

Speaker  not  to  be  interrupted,  19 

Special  meetings,  3 1 

Special  times  of  business,  21 

Sponsors,  7 

State  Legislation,  12 

Subject  hearings,  7 

Subpoenas,  33 

Sunshine  Ordinance,  5 

Supervisor  entitled  to  floor,  17 

Suspend  the  rules,  20 

Suspension  of  rules,  22 

T 

Table,  20, 21 
Ten  day  rule,  12 
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Terminate  Debate,  20 
Termination  of  Debate,  20 
Thirty  day  rule,  28 
Thursday  deadline,  15 
Time  limits,  7 
Time  modification,  12 
Time  of  meeting,  25 
Titles,  22 
Translators,  1 

Transmittal  to  the  Mayor,  8 

u 

Unretumed  legislation,  9 
Urgent  Legislation,  15 


V 

Vacancies,  33 
Veto,  8 

Vote  explanation,  19 
Votes  recorded,  21 
Votes  required  on  motions,  18 
Voting  order,  22 

Voting  requirements  and  procedure,  19 

w 

Wednesday  deadline,  7 
Withdrawal  of  motion,  1 8 
Without  recommendation,  7 
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